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®

Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview
You will use this guide if you:

e Login to your online account (if you are already a registered user, have a username and
password and an ACN/ABN), to:

— read forms sent to your inbox

submit forms

— view your company details

update your contact details.

e Reset your forgotten username and password.

Get started
1. Visit our website at asic.gov.au.

2. Under Company officeholder choose (from the drop-down menu), Learn more about ASIC's
online services for more information on how to access our portals.
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https://asic.gov.au/

How to log in

Enter your log in details
3. Enter your company ACN/ABN.

4. Select Next to continue.

ASIC Forms manager
Anstralian Securities & lnvestments Comdssion Comgany

Please enter company ACHAEN n

Eorgotien passvword
Fergotien usermams

Help

Ask 3 quastion
oo this werks H Dt
Tachnical FAGQ

Lodgament

1. Enter your username and password into the security browser window.
2. Select OK to continue.

Note: If you have already logged on today, you may not be required to enter your username
and password. You may automatically be directed to your inbox.

ASIC Forms manager
Anstralias Secorities & lavestmests Commiaslon Company

Flease enter company ACH/ABN | [oo0 oo ooo

Ldgst
The server test.ehusiness.asic.gov.au at ASIC eBusiness requires a
ke and pasiwerd.
Warming: This server is requesting that your userneme and passwernd be
sent i an insecure mannes (basic authentication withowt a secure
connection).
| e name | n
\ [ Passwrard |
2 .
. . . .
You are now logged in and your inbox will display.
ASIC Forms manager
Angtralion Securities & nvestments Commission Company
ACH 000 000 000 EXAMPLE COMPANY PTY LTD
Officer Johm CITIZEM Director
Email example@email.com.au
Inbox
Date Fomm Description
Hide Dociments

Sh 1] rmend

Viewing Forms in the Inbox

To view the Torm that has been sent to you, chick on the form code:

A print fle will Inen be loaded into a new Drowser window in Adobe PDF format. You can pant the form using the Adobe 1oolDar. You must have
Help Adobe reader Version 5 or higher to print this form

fsk a questian

Hier this works “** Nene Found "=

Technical EAQ

Lodgement

Resgonsibilitiss ASIC Home | Privacy Statement | _Conditions of use | Feedback

Links
Search ASIC
Search AGR
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How to reset forgotten password

Enter company details

1. Select forgotten password in the left-hand menu.

Forms manager

ASIC
Anstralion Securities & nvostments Commismion

Company

Profile

Efigallen uiaimans
Help

Mgk @ guestion

| Please enter company ACNMBN I

Haosw Ehis wwarks
Technical FaQ
e

ASIC Home | Privecy Statement | _Conditions of use | Eeedback

1.  On the next screen, enter your ABN/ACN.
2. Enter your Username.
3. Select Next to confinue.

Note: usernames are case sensitive.

Forms manager

ASIC
Anstralinn Securities & Investments Comemissdon

Fargoten pasmward

Form EBS02
» Foegatten Password Forgotten password
Help § — n
Agk 3 quastion ABAGH H
How this works
e User name |
Links N
Search ABR

ASIC Home | _Privacy Statement | Congitions of yse | Eecdback

Security question
1. Answer your Security question.
Note: security questions responses are case sensitive.

2. Select Next to continue.

Note: if you do not know the answer to your security question, you will need to contact ASIC.

Forms manager

ASIC
Australian Securities & lavestments Commizaos

Fargoten paasword

Form EBS02

-+ Forgotien Passward Company EXAMPLE COMPANY PTY LTD ACN D00 DO0 DOOD
= User name |eitizen

Help

Ask 3 question Security

[ thes works

Technical FAQ Securty queshan What is my mother's maiden name?

T = YOUr answer

Links

Search ASIC

Search ABR

ASIC Home | Privacy Statement | Conditions of use | Feedback
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Confirmation
1. Record your newly generated password.

2. Select Click her to change your password.

ASIC
Anstrolion Securities & hivestments Commission Register for onbine access
+ Submit Company EXAMPLE COMPANY PTY LTD ACN 000 000 000
» Confirmation Officeholder Citizen, John
: User name jcitizen
Help Reference No 12345678
Ack a question
How this works ,
Technical FAQ Your request has been submitted to ASIC on 12/08/2014 at 09:34:06.
Links You can now activate your online access by cl chmﬂ "Next” button.
Search ASIC
Search ABR Hexd

Enter your randomly generated password
1. Enter your username, and the randomly generated password.

2. Select OK to continue.

ASIC Forms manager
Ansgtralian Securities & Investments Commission Fangotien passwand

Form EBS02
+Forgotten Password Company EXAMPLE COMPANY PTY LTD ACN 000 000 000
User name jcitizen
Help 3
Ask 3 guestion Confirmation
e this works .
Technical FAQ Your request to reset your password for ASIC's eBusiness systems has been approved
Links Your new randomly selected password is: 8b2486
Search ASIC
Search ABR

It is recommended tha® ) :
Windows Security ﬁ
Chck hare 1o change Youtl  The server test.ebusiness.asic,gov.au at ASIC eBusiness requires a

username and password.

'Waming: This server is requesting that your usemame and password be
sent in an insecure manner (basic authentication without a secure
COnnection).

@ = n

2 T

| Feedback

Change your randomly generated password
1. Enter the randomly generated password.
2. Select YES to Do you wish to change your current password?

3. Enter your new password of your choice that meets the criteria listed. Your password may not
contain special characters outside of the criteria listed.

4. Re-entfer your new password.

5. Select Next to continue.
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AsIC Forms manager
Sustralion Securities & lavestments Commision Waintain conact detafs

Form EBSO01 Company EXAMPLE COMPANY PTY LTD ACN 000 000 000
» User details Officeholder Citizen, John Director
User name john cilizen@example.com.au
Help .
Ask 2 question User details
How this works
Technical FAQ Please enter your current password .
: Current password [E—
Links
Search ASIC -
Search ABR Contact details
Current details
Email address john.citizen@example.com.au
Telephone

number 03 5177785
comments Business hours only

Do you wish to change your contact details?
OYes ®@No

Please enter new details for items which have changed.

Email address
Re-enter email address
Telephone
Number

Comments

Change password
Do you wish to change your current password?
OYes ®No

New password

Confirm password

Security question
Do you wish to change your security question and answer?

OYes ®No
Security question
ion anower o o with your password
st your pas o

Security answer

Review your contact details

To confirm your new password, you must:

1. Review the contact details.

2. If the details are correct, select Next to continue.

ASIC Forms manager
Anstraling Securities & hivestments Commission Waintain contact detsds

Form EBS01
+ Confirmation Company =XAMPLE COMPANY PTY LTD ACN 000 000 000
Officeholder CITIZEN, John Director

Help User name jcitizen
sk a guestion
How this works Canfirmation
Tachn

m— The requested changes have been made for
Links - your password
Search ASIC
Search ABR

Your contact details are

Email address
example@email com.au

Telephone number n
Wumber 01 2345 6780

Comments

Finalise your password
1. Enter your username and new password that you elected in the security browser window.
2. Select Next to continue.

Note: Your password has been changed and the system will take you to your inbox.
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ASIC Forms manager

Anztralian Securities & Investments Commission Maintain confact details
Form EBS01
+ Confirmation Company EXAMPLE COMPANY PTY LTD ACN 000 000 000
Ofticeholder CITIZEN, John Director
Help User name jcitizen
Ask 3 question .
ST Confirmation
Technical F,
— . The requested changes have been made for
Links - your password
Saarch ASIC
Seanch ABR Your contact details arel 2 T
Email address Y E
The server test.ebusiness.asic.gov.au at ASIC eBusiness requanes a
Telephone number usemame and passward,
c(}:-' Warning: Thas server is requesting that your username and password be
sentin an inszcure manner (basic authentication without a secure et
connection).
([ 4% jetizen |
[ e
@ Password | n
= e
How to reset your forgotten username
Enter company details
1. Select Forgotten username in the left-hand menu.
ASIC Forms manager
Anztralion Securities & Investmensts Commizszion Company
Profile
Forgatten password
m‘w'n Please enter company ACN/ABN :
Help
li Jull
Technical FAQ
Lndgemelnt
User Guides
Links
Saarch ASIC
Saarch ABR

ASIC Home | Prvacy Statement | Conditions of use | Fesdback

Request to receive your username

1. Select as a company officeholder (director, secretary or alternate director) as the basis on
which you are applying.

2. Select Next to continue.
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ASIC Forms manager

Anstralian Secuorities & Investmentz Commisson Faorgotten user name

Form EES04
+ Form setup Form setup
»Your deTa_.Is
=i If you have forgotten your user name, we will email a st of user names to all current users of the account
Hel

P The email(s) will be sent to the email address already recorded as part of your contact details. To use this serice, you must be able
£sk 3 question
Hlow 1his works to comrectly enter an email address which matches your contact details.
Technical F.

- On what basis are you applying?

Links {@ fas a company oMcenoider (director, secretary or alternate director)
S—WEEB as an ASIC regisiered agent

as an Australian Financial Services licensee
7l as an Australian Financial Services corporate authorised representative
as a registered liquidator
as a registered auditor
as a credit licensee
as a credit regestered person
as a body corporate credil representative

Enter your details
1. Enter your ACN/ABN.
2. Enter the Email address you supplied at registration.
Note: if you do not have either one of these details, you will need to contact ASIC.

3. Select Next to continue.

ASIC Forms manager
Austral o itz & Ivestments Commimsl Forpolien user name

Form EBS04

« Eorm setup Your details

+ Your details

SRR Provide the following details

TR n

Help

Ask a question ACHIREN [

How this works Emall address [ H

Technical FAQ

i.inlu
Search ASIC
Search ABR

ASIC Home | Privacy Statement | Condifions of use | Feedback

Confirmation

This screen confirms your request was submitted to ASIC. An email will be sent to your nominated
email address providing your current username.

1. Select Next to continue.

ASIC Forms manager
Aunstralian Secaribies & lavestments Commiz=ion Forgolten user name

Form EBS04

« Eorm setup

» Your details Confirmation

+ Confirmation

Help " Your request has been submitted 1o ASIC on 12/06/2014 at 16.55.07

Ak a question

Hiw this werks n Hid

Technical FAQ
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