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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e ASIC Connectis the online system used to manage your business name.
e You can lodge an application for a business name online from your ASIC Connect account.

e This guide explains how to apply for a business name if the holder is a partnership. Other
business name holder types will result in different screens and questions being asked.

e You must have an Australian Business Number (ABN) registered to a company or an ABN
application reference number to apply for a business name (unless an exemption applies).
Please note: if you are in the process of reinstating a cancelled ABN you will need to wait for
this to be finalised with the Australian Business Register before you apply for a business name
with ASIC.

¢ We have different payment methods you can use to pay your registration fee. These include
paying online by credit card or later by BPAY or invoice.

Get started

1. Visit our website at asic.gov.au.
2. Select the ASIC portals button in the top-right to view further options.

3. Under the Business name holder option, choose (from the drop-down menu) Learn more
about ASIC’s online services for more information on how to access our portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQs).

o Top call centre questions.
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https://asicconnect.asic.gov.au/public/
https://asic.gov.au/for-business/registering-a-business-name/steps-to-register-your-business-name/what-business-name-holder-details-you-need-to-provide/business-name-holder-set-up-as-trust/
https://abr.business.gov.au/
https://asic.gov.au/for-business/payments-fees-and-invoices/payment-options/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

myTransactions

Once you have logged in, the home screen will be visible.

my Transactions displays your most recent fransactions. The following information may be visible
under Transaction status, depending on what transactions you have started recently:

Incomplete - The transaction has not been completed and must be resumed and submitted
in order for ASIC to process it.

e Validated - The transaction has not been completed and must be resumed and submitted in
order for ASIC fo process it.

e In Progress - The fransaction has been submitted and is currently being processed, it cannot
be resumed.

e Completed - The transaction has been fully submitted and processed, it cannot be resumed.

1. Select the Licences & Registrations tab to begin registering a business name.
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Register a business name

STEP 1

1. Select Business name registration from the drop-down box.
2. Select Go to confinue.
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STEP 2

1. Read the information about applying for a business name.

2. Tick the boxes under Things to be aware of affer you have read and understood the
information.

3. Select Get Started to start your application.
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ABN options

To apply for a business name, you must have either:
e an ABN, or

e an ABN application reference number.

1. Select the relevant ABN option.

2. Enter the ABN or ABN application reference number with no spaces in the field provided.

3. Select Next to continue.
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Business name availability

1.
2.

4.
5.

Enter your proposed business name in the field provided.

Select Check Name Availability.

The name you have entered will display either one of the following colours:

e green -the name is available for registration

e amber - requires manual decision by ASIC, or

e red-the name is unavailable. You will need to enter another business name.
Review the existing business names similar to the one you have proposed.
Select your preferred registration period (1 year or 3 years).

Select Next to continue.

Note: If you select Save & Exit this will save the application for resuming at a later date. This does
not complete the tfransaction.
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Business name holder details

You must now add the details of each of the partners within your partnership.
1. Select whether the partner is:

e anindividual

e acompany, or

e an organisation.
2. Select Add Partner.

e If you are adding a partner that is an individual, go to page 7.

e If you are adding a partner that is a company, go to page 8.

e If you are adding a partner that is an organisation, go to page 9.
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Add a partner (individual)

1. Enter the Individual Partner Details.
Note: Some of this information will be publicly available. Select How we use your information
for more details.

2. Select Save Partner.

3. Select Next to contfinue and go to page 10.
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Add a Partner (Company)

1. Enter the Company Partner Details.
2. Select Save Partner.

3. Select Next and go to page 10.
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Add a Partner (Organisation)

1. Enter the organisation name.

2. Select whether the representative is an individual or a company.

Note: The organisation must add at least one organisational representative.
3. Select Add Representdative.
4. Enter the company representative or individual representative details.
e For a Company representative enter ACN/ARBN and email address.

e For an Individual representative enter full name, birth details, residential address and
email address.

5. Select Save Representative.

6. Select Next to confinue.
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Add, edit and confirm details

Once you have added a partner you are able to:
1. add another partner,
remove a partner, or

edit the details that you have provided.

> wo N

Once all partners have been added, select Next fo continue.
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Addresses

You must provide an address for service of documents, a principal place of business address and

an email address. These addresses are mandatory. An SMS (mobile number) is optional.

1.

o > 0N

Under the Actions column, select Add to add the relevant information.

Select whether the address is a street or postal address from the dropdown box, and

Enter the address details in the fields provided.

Select Save address. Repeat the above steps to add required addresses.

Select Next to continue.
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Eligibility
1. Read the eligibility requirements for each person involved in the management of the
applicant entity.

2. Tick the box to confirm you have read and understood the information.

3. Select Next to continue.
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Review

1. Review the business name details. Ensure you check that the business name is spelt correctly.
You cannot go back to change this information once the application is complete.

2. Select Edit to change any details that are incorrect.

3. Select Submit to continue.
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Declare
1. Read the declaration to ensure you agree with the conditions of the fransaction.
Tick both boxes to confirm you agree.

Tick your Authority for submitting the fransaction.

> w N

If you are lodging on behalf of the applicant, you can select to add the business name to
your ASIC Connect account.

5. Select Next to continue.
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- o Ersew 2 busness name
Declare Transaction reference number:  1-634CEZT ¥ gl dor on SHIF audior
cogstglion
Proposed business name : Examole Partnership b Liks by L
Details On The Australian Business Register (ABR) ? ha
¥ Check Bus ness name oyasabiry
ABR Entity Mame : 4 Fxample ¥ Search 45K regiiers
ABN @ 12545678910
"-M i Partrarsheg
Declaration * Mandatory fiekds R
* &BH Lpokugt*
n = [ij| This transaction is submetted for lodgement under, and is compliant with, the terms and conditions of the &5 Eleciosic ¥ e
"~ Lodgement Pratocol End SEH =
* SusiTakan BUsnEss Sccourtl
« i) Tothe best of my knowbedge, the infarmation supplied in this transaction is compbete and accurate (2 is an offence to ¥ {radian Busin
- provide false or rleadng informatsan ta ASIC). ﬂL'lL“-*—‘H—'-!‘iﬂB::

+ Trade Mark (TH) Check =
¥ Eranchie Councl of Assirass

Authority * Mandatory fiekds + HE Companies Difice ™
\aformation Brpkers
= | daclare that: ¥ lnformal
u [# [ am lodging this apalication on bahal of the apphcant (the proposed business name holder) and am authormed to: m
# gubemt this apphcation for lodgement on behal of the apphcant under the terms and conditsons of the ASIC ¥ Busingas nime regmsiralion
Electronic Lecigaman Projacol; and ¥ Linkiteg @ Buisehies

= make each of the above declarations on behalf of the applicant after making all dus and proper encuiries. ¥ SMEF audior registration
¥ BEnes YOur RUSINSSS Sames
¥ Irsubleahoping
Adding the business name o your &&coust S
n [ Lam autharised by the applicant to add this registration to my ASIC Connect acoount. This will allow me to view and
update the regstration details.
We may contact the spplicant or the lodging party (F amy] if we have sny guestions regarding this applostion for registration , Yﬂu TlJtIE n

of a business name.

Payment methods for this application will be shown on the next screen,

S e
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Payment

You can choose to pay for your registration using a credit card, or BPAY. Alternatively, you can

request an invoice to be sent to you and pay later.

Pay Now

1. Select the Pay Now option.

2. Select Pay Now to continue.

Wikhimn:

= Examnpile Oger TETT0

Apply for a Business Name AA S Brepw’

Pa:p'l'ﬂl'ﬁl Transaction reference number: 1-5S00HUY

Froposed business name | examole business narme 70

Fee details

The following fee needs to be paid before the apphcation can be processed

Business :  example business nams 70
Type :  Business Names

1 year
registration fee:

TOTAL 2

Select Payment Preference

* Zelect how you wauld like to pay balow. You can selack to pay now by credit card, or pay laber by BPAY ar with an
NYoace .
= Pay mow by credit card - selecting thes option will opan a new, secure window to anter your crad cand
details. Once gntered, it may take 23 manutes to process your transaction. ONce yous payrment i
successful, please wait at l=ast &0 saconds before closing the successful payment confirmation screen.

Pay later by BPAY - selecting thes option will provide you with ASIC's biller code and a unique customer
reference number to pay for this ransaction. Plesse writs down the customsr reference number 85 you
will requirs i Lo complete your payment through your financal institubion,

Pay later by invoice - selecting this aption will generate an electronic invoice that will be sent to the
business's nominated smail sddress withen 48 hours, Nets: Tou cannob visw this invoice theough your
ASIC Connact agcount,

n [Py movw by Credi Card (VISA, MasterCard)
" Paylaier

© Australian Securities and Investments Commission

* Register o businass rome

* Renew & Business nams

* Bpply for an SMEF audior
rogistrdion

® Link 8 busressreques] A5
ey

b Chack bsingss Name: avalanity

¥ Search AS)C registers

P Guick Links e

¥ Austraban Business Regster [
* AEN Lookup =

¥ Findd ACME

¥ Auztraban Business Accourt OF

¥ Mypstrabsh Busness Licerncs
and Informetion Service °f

¥ Trade Mark (TH) Check (£

¥ Franchiss Councd of Augtraba 7
¥ NI Comparies Crifice [

¥ Irrtormation Brokers [

? Heed Help ?

B BUSINGSS Nyl FRCEsSralion
& Linking & businass

¥ SWISF sudicr regsiraton

* REndsw YOur BUEingsE N
¥ Troubleshooting

¥ Frequently asked quesiions

%5 Follow ASIC e
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Pay Now - credit card payment

1. Enter your credit card details.

2. Select Submit to process the payment.

Card Details

Amount in AUD
$45.00

Card Aumber*

Cardholder's name*

Expiry date®

0 2025

Card verification code*

© Australian Securities and Investments Commission
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Pay Later

If you want to pay at a later date, you can do so by using BPAY or requesting an invoice to be
sent to you.

1. Select the Pay Later option.
Select the Invoice or BPAY opftion.

If you select Invoice it will be sent to your email address that was added in this transaction.

> w N

If you select BPAY you will need to print or make note of the BPAY details and process your
payment with your financial insfitution.

5. Select Pay Later.

Transactbon releremos mumber:  1.834CEIT

Propossd business mame ; Exsmple Petnership
Detsils On The Australian Business Register [ABR) 7

ABR Entity Mamm : & Eawple
A ; 123456TE910
Twp= 1 Farnership

Fee detalls
The fallowang fee needs bo be paid before the apolication can be processed

Busimess @ Examphe Partnarahip
Ty :  Business Masne

1 year
registration fea:

TOTAL :

Select Payment Preference

* Selet hom you mould like 1o pay below. You can select (o pay now by eredit card, ar pay laber by BPAY or mith an
irreic.

# Pay now by oredit card - selscting thes option will open 3 new, secune windos bo enter your credd cand
details, Onos enbered, it may take 2-3 mindes 1o Protess your anssction. Once your payment is
Succmsstul, phease wail at least &3 secends befere dosing the successhol payment confirmation sereen.

Pay laber by BPAY - selectng this opbon will provede wou with &S0 bller code and & wndque cusbomer
releresse ot Do o8y 1oF tha W BAEBCn, Plesse wile Stwi IR CuSlomer referance Fumber a8 you
will rmgqura il ba com plate yeur payment through your inanzial inetbitution.

Fay later by imveice - seleching this option mil generate an electranic inveios that wil be sent to the
Business's feminated emal address within 25 hours. Nele: Yeu cannat view this ifvcice Breugh vous
ASIC Connect account.

n  Pary b try Credit Card (VES, MesterCard)

W Pary ke

& pRaY
H ‘W Cannod rocess this ranson unil vou comolete vour cayment frauah v fnancal msbibatan.

Flease record the detils Blow men 85 vou will reguire them o esmplele your payrment. You wll not be abls ko
accmas thase detals orce you leave this page.
Biler Code: XK
Customer

Referanos OO 7
Humber:

voce - F

n Pay Later

© Australian Securities and Investments Commission
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Confirmation

If you selected Pay Now, a confirmation of your transaction will be displayed.

1. Select Print the transaction to download a printable PDF version of the fransaction.

2. Select one of the links under What else can | do for more information about other services.
Or

3. Select Home to return to the ASIC Connect home page.

If you selected Pay Later, a yellow screen will appear to state ‘Pay Later - You have successfully
applied to register a business name’.

This invoice will be emailed to your email address that was added in this fransaction, not the email
address associated with your ASIC Connect account, and payment must be made within 10
business days.

Apply for a Business Name

'R
M Barvuieis Adddresses Elsgetiibry [ Dectare Emaninr o bysnaes namy

¥ Emnew 8 bynness mame
P Apphy Tgr pn FHISF guiSor
e
o Congratulations, you have successfully registered a business name " ':ﬂ‘-‘m"'-m
ey
L] ik i F.
Summary ¥ A5L

Your iramsaciion was submitied an 25 Har 3015 &l AEST 12,123 PH

Transactan referencs number & 1-8375005 (s I R L

v AEM Lgiug

¥ B ACH S

¥ Aggirnlen Qusreny Accous|

¢ gairign Business Licenos
mnd nkzimalen Serecs

¥ Tomste ek (T} Ghesgt 1

Transaction Documents b Frgnghime Cogncl g o

¢ BZ Comparées Orlfipe [

¥ Erg o

Mame : el bulings rame 70
Typa : Busimess Nama
Ampunt

Faymant byps ; Tredit cand

Salect tha Inky belom o downlosd and print the document{z).

2 B [ ErRNERAinn
=

e wil send you a Record of Registrabion which provedes all of the busimess name details prosded in this applcaton
as mel as & version of this docurment with summary infoamnaten firam the public register. 'We il alsa send you an
AZIE kay ma that you can conrec? o your businaas namae detals orlina.

* Buinsis raTe e smbiadas
¥ Lekrg e baanaes

‘Fiou will e Adobe Reader 1o resd, save and print the sitsched feis). Sel foose Aeader e b GHE sedtor regmisten

L] EE!W R HE!H nges
¢ Irpusiesagotng
¥ Fr

H What elte can | da?
W Yol E

& To update the details of the busmess name; log in to your AS0C Coneesct aocownk. If you haven® aleady done so,
preside an email sddress and me wil alse provade:

a record of renewal, &ach time you rensw
sierage of copies of oornespondence © Fydieisages
sddtional ramindars for impartant svants such an bosrass nama renewsls.

Empil sddresees wil not ke induded on the pubbc register.

Boa

o  View information about your bEgelons TEGAIENE FOET BUSTEIE -

= Get talored information sbout povemment relsted lioences, registrations and permis at the Augipiar Desness Liosios aed
Inlgrreaten Servics (AOLE| ar regisber For snd cbbsin an Asstreien Beseess fccoun) 1o halp you set up, expand and manags
your buoirest

& Registsr and use & dofnien name. For mone efomabon and o seanch Tor avadable domaing see the Sysirasan Domain Hems
Sy b

B =D
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