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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview
e ASIC Connectis the online system used to manage your business name.
e You can tfransfer a business name to a new holder from your ASIC Connect account.

e Check your business email address is up to date before starting this transaction. If this is
incorrect or an email address has not been provided, you can update your business name
address details.

e You must give the fransfer number to the new business name owner. They will need this to
register the business name in their name.

e You must keep your address up to date by law to receive correspondence from ASIC.

Get started

1. Visit our website at asic.gov.au.

2. Select the ASIC portals button in the top-right to view further options.

3. Under the Business name holder option, choose (from the drop-down menu):
e Cancel or transfer my business name and log in fo ASIC Connect, or

¢ Learn more about ASIC’s online services for more information on how to access our
portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQS).

o Top call centre questions.
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https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

How to transfer a business name

Select the Lodgements & Notifications tab at the top of the screen.

1. Select the radio button next to the business name you want to transfer.

2. Inthe fransactions column, select Cancel/Transfer Business Name from the drop-down menu.

3. Select Go to confinue.
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How to transfer a business name

1. Select the option to indicate you would like to transfer the business name to another holder.

2. Select Next to continue.
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Review

1. Check that the information displayed is correct.

2. Select Submit to continue.

Cancel Business Name

Review

Here sre the details you have provided. You can select "Edit’ to change details or "Submit’ to procesd.

Transaction reference number: 1-SAKGRIP

I le busi name 53

Type : Business Names

Details

You are requesting o transfer the business name. It will thgger cancellabion of this business name and also
serves as notice that you have given consent for another person to register this business name (for example to
the persan you have sold the business to).

When we receive this request we will send to yous
= & 'Notice of transfer of busness name registration’, and
& & gecwre transfer number.

The cancellation will come into effect 28 days after pou receive a "Motice of transfer of business name
registration’ from s,

You are requesting bo transfer this business name: scample business name 53

1 Back Cancel Save & Exit| 7
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Declare

1. Read the declaration to ensure you agree with the conditions of the tfransaction. If you agree,
fick the boxes next to the declaration to proceed.

2. Select your authority for submitting the fransaction.

3. Select Next to continue.

a8 @wns TSR

Cancel Business Name

Declare 1-5E7OHUS

Transaction reference number:

BuSINESS § wannpe wenm name 53
Type : Business Names

Declaration *  Mandatory fields

If you are not the business name holder, you must be suthorised by the business name halder or holders to make sach of
the declarations and subemit the transaction on thair behal,

Sae who may be suthors=d to lodoe & transaction for mors information,

L This transaction is submitted for lodgement under, and is comipliant with, the terms and conditians of the A5C Rleceoc
Lesdgement Protocol

+ [T To the best of my knowledge, the information supplied in this transscbon s complete and sccurate (it is an offence to
pravide false or misleading infarmation ta ASIC).

Authority *  Mandatory fields
* Plaace select one.
1 declare that:
7 1 am the business name halder ar one of the business name bolders and am suthorised to submit this transacton for
ledgemisnk.
OR

™ 1 sm lodging this transaction an behalf of the buesnass name holder or holders and am suthorised ta:

subemit this transaction for lodgement on behalf of the business name holder or holders under the berms and
conditions of the Elecirenic Lodoement Froiocol - Busness Hames: and

make =ach of the above declarations on behalf of the business name holder or halders after making a8 dus=
and proper anguiries.

We may contact you or the ledging party (if any) if we have any guestions regarding this transaction.

If & payment is required for this transaction, payment methods will be shown on the next screen.
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Confirmation

1. This screen confirms that your transaction has been submitted.

2. Select Print the transaction to download a printable PDF version of the address.

3. Select one of the links under What else can | do for more information about other services.
OR

4. Select Home to return to the ASIC Connect homepage.

Cancel Business Name A A S Brelp m
L ¥ Aesgeler 3 business nams

T oot el

Confirmation Transaction reference number:  1-5AKGRIP 4 mm SRIGF suciof
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¥ Search ASIC registen
Summany

We will send & "Motice of transfer of & business neame registration” to the business namea holder. You have also given m

us notice that you consent to the registration of this busiress name to a new holder. » Austrafian Business Register

A secure transfer number will aleo be sent to the business name holder, ¥ ABM Lookupf
The camcallation will comae inte effect 28 days after the notice is received, » Find ACNLS
The business name will not be available for anyone eise to register, unless we have approved an application for + Ausiraian Business Accoun [

registration of this business name with the secure transfer number generated by this transaction. b Ausirafian Business Licence
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Select the links below to download and print the document{s].
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What to do next

After completing this transaction, a transfer number will be sent to the business email address.
If no email is recorded, we will send the transfer number to the address for service of documents.

1. This is the transfer number. You will need to provide this to the new business name owner so
they can register the business name.

Additional business name owners (including partners and any other representatives recorded on
the Business Name Register) will also receive notification of the business name transfer.

ASIC

Mustralinn Secusities & [nvesisents Cosmission

28 Oacrober 2021

PO RO 4005

Cippdand Mail Ceamre
Victora 3841

ASIC COMPANY PTY LTD
ek WA ot A

Teleplione: N300 300 )

Deear John Sawith
Transfer of registration of business pame for "Example Business Name”

W have reserved your request to transfer the registration of Example Business Name
to a wew holder

To do this you must provide the new bolder with the transfer number 1-00000d0:00000 n
so they cam apply 1o register the business name in their name. The new holder mst

register the business name within 4 months to securely transfer the registration. After 4
muoiths the ransfer mumber expires and the business name will become available to the
pubhc.

Cancellation of regisiration in vour nanne will ke effect m 1 month, after which we
will send you confirmation.

For more mfonmaton. pim&: VISIE WO aske. goV.an

Yours sincerely

|| T2 Ve

Margaret Bootlamean

Asdastan! ComaigssioneT, Rblu_'ialr_\' ﬁpq:l'.lriml.-.

Australian Business Begisiy Services

Om behalf of the Aunstralian Securities and hrvestments Comnission
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