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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e You will need to sign in to your online account before you begin.
e You must submit this form within 28 days if there is a change of:
— personal name of a company officeholder or member,
— company hame of a member (limited to the top 20 members).

e If the company has a sole officeholder, a change to the officeholder name cannot be
lodged electronically. You must notify this change via the paper form.

¢ Once an officeholder’s name has been changed, the officeholder will need to re-register for
online access.

Get started

1. Visit our website at asic.gov.au.
2. Select the ASIC portals button in the top-right to view further options.
3. Under Companies and organisations, choose (from the drop-down menu):
e Update my company details and log in, or
e Learn more about ASIC’s online services for more information on how to sign up.
Tips:
e Additional support can be found on the following pages:

o Company officeholders support page (contains user guides and FAQs).

o Top call centre questions.
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https://asic.gov.au/
https://asic.gov.au/online-services/asic-portals/company-officeholders/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

Start transaction

1. Oncelogged in (using CAN/ABN or Corporate Key), select Start new form in the left-hand
menu.

ASIC Forms manager
Anshralion Securities & lovestments Commizeion Company

ACN 000 000 000 EXAMPLE COMPANY PTY LTD
Start new forrn M Officer John GITIZEN Owector

Email exampie@email. com.au
Earm: it T
X Inbox
P T e T
Profile Date Form Description
Change password

Hide Documents

Aty AL Show all doguments
Finish Viewing Forms in the inbox
Lagaf To view the form thal has been sent to you, click on the form code

A print fe will INen be loaded iNto a New Drowser window in Adobe PDF Tormal. You can paint e Torm using the Adobe 100IDar. You must have
Help AdoDe reader VErsion 5 or Righer 1o print this form
Ask 8 question
How this works ** None Found ***
T | F
Resgonsibilities Privacy Statement | _Conditions of u

ser Guides 1-2014 Austrahan Sacurties & Imvestrmen

R
Links
Search ASIC
Search ABR

Select form type

1. From the list of available forms, select 484.

ATIC Forms manager
Angtralian Secorfties & laveatments Comisaion COmDaENY

D00 000 000 EXAMPLE COMPANY PTY LTD
Joihn CITIZEN Direchor
exampleg@emall com.aw

484 Change 1o Company Details V2
Use this form to notify ASIC of

Change of address

Appoint or cease company officenolder
Change of name - officeholders or members.
CHAange 10 MEMDEers' regsles

Change to share struciure

Change of details - ultimate holding compamy
Change to special purpose company status

]

Ask a question
Hiw this works
Technical EAQ 2028 MOUfiCEtoN of resoiution - change of COMpany name
Ladgement 252 Appoiniment or cessation of regisiered agent
Resgonsibiliies 4100 Change of company name resernvation
Lizer Guides 410F Extension of Name resanvaton
483 Statement in redaton to Company sohency V2
Links Request for cormection
6010 ;olunlarv Deregistration m;aﬁr:mm
h ABR 202 upplementary Docwument
Saaaee ESB8 PDS in-use notice
ESE9 Motice of change io fees and charges in a PDS
FS00 HMofice thai a product in a PDS has ceased o be avaitable
RAT1 Request for Adhoc Company Stalement
RAT1 Fequest for Company Defals

Financial Statements

Form Description

A88 Copy of financial statements and reports

388 Amendment of prewiously lodged financial statements and reports
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Select change to be notified

1. Select Change of name for office holder or members.

2. Select Next to continue.

-
Lfm ASIC Forms Manager
- Sl Amstralinn Securitios f nvestmonts Commlsrion Company OMcsholders

T
[ e )}
Form 484
¢ Farm setup Company: EXAMPLE COMPANY PTY LTD ACN 000 000 000
T — Reference: 12345678
- Changes 1o be notifieod
Prolizn : Change of address
AR S un s | Appoint or Cease officeholder
=,
Finish form later n |Change of name 107 oficenoIders oF Members
§ Change lo share sl5uelune
Log off | Ehange 1o members' register
| Crange: of ultimate holding company detas

Help Change o special purpose company status
&E‘-ﬁﬂ‘mﬁ” Please note the 2g infor to preparing and lodging this form

- Lodgement period 28 days from the date of ¢han,
Technical FAQ There are some exceplions for the member's detalls for proprietary companies (see below)
Ls". Asic Late fees Late fees will apply i
Search ABR

= Wou notify a change 1o company detalls outside of the Lodgement Period
= you do not bring your company detaills up to date within 28 days of the date of Issue of the annual company statemaent

Late fees:
Standard late fees apply

Generally a form 5 nol considered lodged unlil it is receved and accepted by ASIC as being in compliance with 51274(8) of the Corporations
ACt 2001

Members details Propnetary companies must nolify ASIC of changes to the register of members in most cases within 28 days of the change
It s e responsibility of the company 1o Salisfy itsell of the correcl nolific alion penod

Special cases (for propristary companes) and thelr lodging penods

« Court orders a comrection of the register - nolify ASIC as scon as possible

= Company divides shares inlo classes, or converis shares of a class into shares of another class - nodify ASIC within 14 days after the
division of conversion

= Company reduces its share capital - nolify ASIC within 14 days after the resolution to reduce the share capital is passed

As Trom 1 JLII!l' 2007, members information for FI.IB"E campanle-s will not be recorded and prmllcled D!l’ ASIC. This s due 1o the Implemnlahm of
the Simpler Regulatory System Bill Package Corporations Amendment Regulations 2007 (No.5)
JEEE ]

ASIC Home | Privacy Statement | _Conditions of | Feedback

Change name

1. Entfer the date of change.
2. Enter the new name.

3. Select the relevant box to confirm if the change of name applies to an officeholder or a
member.

4. Select Next to continue.

Note: The screens used in the following pages are for changing an officeholder name; the
screens will vary if a member is selected.

ASIC Forme Manager
Anstralion Seceeities & Dovestments Comodsmion Company Officenoders
Form 484
« Eprm setup Company: EXAMPLE COMPANY PTY LTD ACKN 000 000 D00
- Hamas Reference: 12345678
:‘f.:n': mama Names - change officeholders or members name Form 484
g Enter detaits of the new name
m Date of change n [ (DD-MM-YYYY)

¥isw campany details New person name:
P —
Finish form later e [
Home - Eoma Manager ~ Family name I
Log off OR

MNew organisation name:
Help B =urrunw|
How thiz warkes Apply change of name to:
Technical FAQ a I ofmceholders Name:

ClmMembers Name

Links
Search ASIC Cangel n bt
Saarch ADR

ASIC Home | Prvacy Statement | Condiions of use | Feedback
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Select member or officeholder

1. Select the relevant officeholder or member.

2. Select Next to continue.

ASIC Forms Manager
Anztraling Securities & Invesbmmmlz Commiodon Company Oficehoiders

Company: EXAMPLE COMPANY PTY LTD ACN 000 D00 000
Referance: 12345678

Names - change officeholder name Form 484

Mew name

CITIZEN, Jane

Print fgam Sedecl the oficenolder INat e new name applies 1o

1 CITIZEN, John
Fini late Baormn 01-01-1234 at City VIC
ST RE g 1| EXAMPLE STREET, CITY STATE 1234
Home - Forms Managar
Log aff

Ask a3 question ASIC Home | Privacy Statement | Congitions of use | Feedback

Change officeholder name
1. Review the change of name.

2. If you wish to enter multiple name changes, select Notify another name change.

3. Select Next to continue.

ASIC Forms Manager
Amstrolion Secnritios & Investments Commission Company Officeholders

Campany: EXAMPLE COMPANY PTY LTD ACN 00D 000 000
Referance: 12345678

Names - change of name summary Form 484
MNew name

Finish form later HARE R R
Home - Forms Manager  Motify another name .chﬁnuea

Ask g aquestion ASIC Home | Privacy Statement | _Conditions of use | Feedback
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Make declaration

1.

Select Yes to complete the declaration when you are satisfied the document is being lodged

within the terms and conditions of ASIC's Electronic Lodgement Protocol.

2. Select Submit to lodge the form with ASIC.

ASIC
Anstralion Seoarities & lavesteoats Comission

Forms Manager
Company Dffcensiisns

<

Form 484
«Form sstup
~Hamas

* Submit

Erinl_form
i

Finish form later

Log off
Help
Ank 8 question

oy thig works
Tachnical FAQ
Links

Samch ASIC
Search ABE

Notes:

Company:
Retersnce:

EXAMPLE COMPANY PTY LTD ACN 000 000 000
12345678

You have now prepared your form. You can review the contents of your form by using the meanu or by printing the form

You miust aubmit the form to ASIC to have it lodged.
Submit Now

When you submit this form it will be checked for discrepancies.

i any discrepancies are found, you will be provided with a kst describing the discrepancias ¥ ou will need to comect and resubmit
the Torm, The Tomrm will continue [o appear on Yyour "Form in progress” tray.

« W there are no discrepancies, your form will be auvtomatically submitted for lodgameent

Declaration
| declare thal this form (s submitted under the lerms and condiions of the ASIC Electronic Lodgement Prolocol

Yes No

The lodgement process is not instantaneous — it may take some time to transmit and validate.

If the form validates and is accepted by ASIC, it will appear in Forms Submitted.

If the form does not validate, it will appear in the Forms in Progress. You must select the form
to display the validation errors, in order to correct it.

Confirmation of form submission

This screen confirms your document was submitted to ASIC.

1. Select Next to continue.

Note: Occasionally, the system may present an additional form submission screen at this
point. If this is the case, continue to select Next to finalise this transaction.

",;

et

Form 484
+ Confirmation

Pt form

Finigh form |ater
Homa - Forms Manager
Log off

Help

Ask a question

How this works
Technical FAQ

Links
Search ASIC
Search ABR
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ASIC Forms Manager
Amnstralion Securitiez & nvestments Commission Coempany Officahoiders
Company: Elerrh_"l E COMPANY PTY LTD ACN 000 00O 00D
Reference: 12345678

' Statutory Fees Advice

Your form has been accepted by ASIC on 18/08/2014 at 12:33:09 and there are no fees payable.
Lodgement Confirmation

If you wish to keep a record of your lodgement click the 'Document Acknowledgement' button. This will create an Adabe PDF ina
new window, where you can print or save the details of this lodgement. You must have Adobe Reader Version 4 or higher to iew

« and print this document.

DOCUMENT.&CKNC"M_EDGEMENT-\

1 [T

ASIC Home | Privacy Statement | Conditions of use | Feedback
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