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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview
e ASIC Connectis the online system used to manage your business name.
e You can lodge an application for a business name online from your ASIC Connect account.

e This guide explains how to apply for a business name if the holder is an individual (sole trader).
Other business name holder types will result in different screens and questions being asked.

e You must have an Australian Business Number (ABN) registered to a company or an ABN
application reference number to apply for a business name (unless an exemption applies).
Please note: if you are in the process of reinstating a cancelled ABN you will need to wait for
this to be finalised with the Australian Business Register before you apply for a business name
with ASIC.

¢ We have different payment methods you can use to pay your registration fee. These include
paying online by credit card or later by BPAY or invoice.

Get started

1. Visit our website at asic.gov.au.
2. Select the ASIC portals button in the top-right to view further options.

3. Under the Business name holder option, choose (from the drop-down menu) Learn more
about ASIC’s online services for more information on how access our portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQs).

o Top call centre questions.
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https://asicconnect.asic.gov.au/public/
https://asic.gov.au/for-business/registering-a-business-name/steps-to-register-your-business-name/what-business-name-holder-details-you-need-to-provide
https://abr.business.gov.au/
https://asic.gov.au/for-business/payments-fees-and-invoices/payment-options/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

myTransactions

Once you have logged in, the home screen will be visible.

my Transactions displays your most recent fransactions. The following information may be visible
under Transaction status, depending on what transactions you have started recently:

Incomplete - The transaction has not been completed and must be resumed and submitted
in order for ASIC to process it.

e Validated - The transaction has not been completed and must be resumed and submitted in
order for ASIC fo process it.

e In Progress - The fransaction has been submitted and is currently being processed, it cannot
be resumed.

e Completed - The transaction has been fully submitted and processed, it cannot be resumed.

1. Select the Licences & Registrations tab to begin registering a business name.
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Register a business name

1. Select Business name registration from the drop-down box.

2. Select Go to continue.

wasicome Exarmple Lsai

Search ASIC Registers

Within: E5= s
Foa: =

i Licences 4 Registrations
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Register a business name

1. Read the information about applying for a business name.

2. Tick the boxes under Things to be aware of after you have read and understood the
information.

3. Select Get Started to start your application.

Appty fr 0 Dusines Namg & A S T

Cpep—
B
L L 00
TR et
 tuarens e e
Pprra—
1w 3 Earer the deiais ol the proposed businass name raider o S i it
. kit oy bl S ——
- . T AR
© LA ey SR DAl A ot SN £ MR Sl 143 P St 1 AN @t a2
a0
A R A . S .5 S TS SRR ARG g
e b W willd B

. el e b et
R T i ——

B 0Tt ey b For e gieoe o busra, 0ot

b Ba il dran

4 1. 00 ot 4 omin phae Semher b G wmoden
Step 3 Cosfim eligiviity 62 Bold 3 Busines name

e apbs Arctasme berre v mior The arpunatan eeckog 8 ferimsan i e
- e g et 4 e b 4. med g e

e v e Bty 12 Ak Sk B T SForrietan e R atEred B 0AR 4 regeret
Stup 1 Duwriare

B 0 B RIS 42 B R o SSATR (o8 T S SIS T IS8 RS 4R PN g e
e s and o i 198 £3geng TR MGphcimon an ST of the pRpoied hose, vou w be avond T
e BERONMR s omn () e a0 u =3

© Australian Securities and Investments Commission Page 3



ABN options
To apply for a business name, you must have either:
e an ABN, or

e an ABN application reference number.

1. Select the relevant ABN option.
2. Enter the ABN or ABN application reference number with no spaces in the field provided.

3. Select Next to continue.

®» Connect Search ASIC Registers

Person Delails | Business Details |JEHGILERNELEIFHLLEY Lodgements & Notifications | myAccount

Apply for a business name A A& Prep

» Regesier a business name
» Benew 3 business name
ABN Options » Link 2 businessirequast ASIC
L2 ]
Yiou need an Ausiralan Business Number (ABM | fo apply for a business name_ If your ABN apphcafion is still being processed. you can uss the + Check business name
ABN application reference number provided lo you by the Ausiralian Business Regster Selecl ane of the followsng oplions, enfer your ABM
withoud spaces and proceed 10 the next page avalabiliy

» Search ASIC regsiers
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Enter ABN * Mandatory fields e T o
» ABN Logkuec”
- ¥ Eing ACNC?
* Enter 48N 2 EindABN » Austraian Business Account™

'~ The proposed businass name holder has applied for an ABN and has an ABN application reference mimber ?

'~ The propesed business name holder is applying as  joinl venlure which does nol have an ABN. bul all joint venture pariners have an ABN |l:r

' The proposed busness name hoider doesnl have an ABN * NZ Comoanies Qficer”

The proposed Business name holder has a Suppressad ABN
» Ausiraiian Chares and Nol-
E m fox-profits Commesgion

Business name availability

1. Enter your proposed business name in the field provided.

2. Select Check Name Availability.

The name you have entered will display either one of the following colours:

e green -the name is available for registration

e amber - requires manual decision by ASIC, or

e red-the name is unavailable. You will need to enter another business hame.

3. Review the existing business names similar to the one you have proposed.
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4. Select your preferred registration period (1 year or 3 years).

5. Select Next to continue.

Note: If you select Save & Exit this will save the application for resuming at a later date. This does
not complete the fransaction.
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Business name holder details

Enter the business name holder details in the fields provided.

Select Next to continue.

Example User

Suanch ASIL Reqgislers
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Addresses

You must provide an address for service of documents, a principal place of business address and
an email address. These addresses are mandatory. An SMS (mobile number) is optional.

1. Under the Actions column, select Add to add the relevant information.
2. Select whether the address is a street or postal address from the dropdown box, and

3. Enter the address details in the fields provided.

Note: Some of this information will be publicly available. Select How we use your information
for more details.

4. Select Save Address. Repeat the above steps to add the required addresses.

5. Select Next to continue.
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Eligibility
1. Read the eligibility requirements for each person involved in the management of the
applicant entity.

2. Tick the box to confirm you have read and understood the information.

3. Select Next to continue.

Connect Search ASIC Registers
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Review

1. Review the business name details. Ensure you check that the business name is spelt correctly.

You cannot go back to change this information once the application is complete.
2. Select Edit to change any details that are incorrect.

3. Select Submit to continue.
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Delcare
1. Read the declaration to ensure you agree with the conditions of the fransaction.
Tick both boxes to confirm you agree.

Tick your Authority for submitting the fransaction.

> w N

If you are lodging on behalf of the applicant, you can select to add the business name to
your ASIC Connect account.

5. Select Next to continue.

xampie User _ Iﬂ

Apply for a Business Name A A S Bwe o

i Bussineis m& !I!ﬁ:ﬂt\l Revicm

b Payment ConFirmatsan

Declare Transaction referance numbser;  1-50Y4550 " Tt me st
repsration
Ltk B TSR SSTEUESL AT
Proposed business name | sompe businsss nama 71 5 o
b [hack bysnass name gyvaisbite
n Declaration * Mandatory fields ¥ Search ASK regisiers
= [7] This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the ASKC Eecrpei

= F T tha bast of my krowledge, the mlormation supplied in thia bransaction i cemplate and accurabe (it is an oMencs (o
provvide false or misbeading infarmabcn ta ASTC). ¥ ADH Leokup 7

Authority * Mandatory fields ¢ Aygipkon Degnegs Licancs

= [ declane that: ¥ Tracs Mark (TM) Check (5

2 Iam the applicant (propesed business name halder) or 5
H » M Companias Office!

i 1 am ledging thes application on bahalf of the applicant (the proposed business nama halder] and am sutharissd to:

= submit this spplication for lodgement on behalf of the applicart under the terms and conditions of the oS0 = PPeR i
Eeciun Cogsnen st and

s make sach of the above declsrations on behalf of the applicant after making all dus and proper enguiries. ¥ Business name regsiration

b Linkd ¥

* SWSF sudder regiivation

Adlding the Business name 10 your SoCousl i
Hemaw vour bymnegy ngme
n ™ 1am authorised by the applicant to add this registration to my ASIC Connect account. This will allow me to view and » Troubleshosting

update the registraton details. C
b Erguenth ashed guealog

‘We may contact the applicant or the lodging pasty (f any] if we have any questions regarding this apphcation for registration

—— (fromownnc 1]
Payment mathods for this applicabion will be shown on the next screen, " h“m “

H Next »
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Payment

You can choose to pay for your registration using a credit card, or BPAY. Alternatively, you can

request an invoice to be sent to you and pay later.

Pay Now

1. Select the Pay Now option.

2. Select Pay Now to continue.

Wikhimn:

= Examnpile Oger TETT0

Apply for a Business Name AA S Brepw’

Pa:p'l'ﬂl'ﬁl Transaction reference number: 1-5S00HUY

Froposed business name | examole business narme 70

Fee details

The following fee needs to be paid before the apphcation can be processed

Business :  example business nams 70
Type :  Business Names

1 year
registration fee:

TOTAL 2

Select Payment Preference

* Zelect how you wauld like to pay balow. You can selack to pay now by credit card, or pay laber by BPAY ar with an
NYoace .
= Pay mow by credit card - selecting thes option will opan a new, secure window to anter your crad cand
details. Once gntered, it may take 23 manutes to process your transaction. ONce yous payrment i
successful, please wait at l=ast &0 saconds before closing the successful payment confirmation screen.

Pay later by BPAY - selecting thes option will provide you with ASIC's biller code and a unique customer
reference number to pay for this ransaction. Plesse writs down the customsr reference number 85 you
will requirs i Lo complete your payment through your financal institubion,

Pay later by invoice - selecting this aption will generate an electronic invoice that will be sent to the
business's nominated smail sddress withen 48 hours, Nets: Tou cannob visw this invoice theough your
ASIC Connact agcount,

n [Py movw by Credi Card (VISA, MasterCard)
" Paylaier
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Pay Now - credit card payment

1. Enter your credit card details.

4. Select Submit to process the payment.

Card Details

Amount in AUD
$45.00

Card number*

Cardholder's name*

Expiry date*

2025

Card verification code*

==
Cancel m
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Pay Later

If you want to pay at a later date, you can do so by using BPAY or requesting an invoice to be
sent to you.

1.

> w N

Select the Pay Later opfion.

Select the Invoice or BPAY opftion.

If you select Invoice it will be sent to your email address that was added in this transaction.

If you select BPAY you will need to print or make note of the BPAY details and process your

payment with your financial insfitution.

Select Pay Later.

rore Frampin Bear T80T

Search ASIC Registers

Wil e

oz

Lodgements & Nobitications

Apply for a Business Mame

. Dekare MLM

Transaction reference numbern 1-S500HU3

Manse _m 5 Aahidresses ’ m!
Payment

Proposed business name 1 sxamols business name 70

Fee details
Tho Fedowing fan nands to ke pasd bafors the applicstion ean be processed
Buslness @ example busingss name 70
Type 1 Busness Mames
I year
registration fee;
TOTAL :
Select Payment Preference

* Select how you mould like to pay belom. You can select to pay now by oredit card, or pay later by BPET or with an
invoice

i Pay now by credit card - selecting this aption Wil opan & rés, SECURE windom o enter pour oredit card
details, Onoe entered, it may takce 2-3 minutes to prooess your transaction. Once your payment is
suncessful, pleass war ot least 60 secords before closirg the successful payment confirmation screen,

= Pay later by BPAY - selscting thiz option will provids you with AZIC's biller code and & wregque customer
raferance rumber bo pay for this fransaction, Plasde sribe down the customar relerence number as you
wall require it to complete your payment through your financial instibation

Pay later by Involce - salachireg this option will generats an electronic inwosce thet wil be sent to the
business's mominated amad address within 48 howrs. Hobe: Tou cannok view thes invoice through your
ASIC Connedt account,

1™ By norer by Cresit Cord (WI5A, MasterCang)

1 IO
2 I

T woce 1

Pyl ater

© Australian Securities and Investments Commission

A A & Buenw’

¥ Fegrsier & bumnass name

¥ Feraw & amnsss name

¥ Appiy for an SMSF sudior
regrirabon

¥ Lirk » busnessieques A5
Ry

¥ Chea business rans svalsbity

* Search AT regisiers

Sy ben Business Regisier 15

* ABM Lookop [

 Fired ACH T

¥ sy ke Busire s Account (f

¥ Auriraben Busness Lioencs
and Infometion Servioe I

# Trasde Wk (Tl Chesck [

¥ Franchise Courcd of Austaia [

¥ I Comparies Criticn 1

b Inlnreslion Brolars 1

¥ Business reme registralion

 Linking & businsss

& SHEF sudior registration

¥ Reresy your business rans
* Trodsbleshoobing

¥ Frequenty azked quesions

See more an Tﬂm

figl) amc wesCasT

Page 13



Confirmation

If you selected Pay Now, a confirmation of your transaction will be displayed.

1. Select Print the transaction to download a printable PDF version of the fransaction.

2. Select one of the links under What else can | do for more information about other services.
OR

2. Select Home to return to the ASIC Connect home page.

If you selected Pay Later, a yellow screen will appear to state ‘Pay Later - You have successfully
applied to register a business name’.

This invoice will be emailed to your email address that was added in this fransaction, not the email
address associated with your ASIC Connect account, and payment must be made within 10
business days.

Apply for a Business Name
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as mel as & version of this docurment with summary infoamnaten firam the public register. 'We il alsa send you an
AZIE kay ma that you can conrec? o your businaas namae detals orlina.
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& To update the details of the busmess name; log in to your AS0C Coneesct aocownk. If you haven® aleady done so,
preside an email sddress and me wil alse provade:

a record of renewal, &ach time you rensw
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