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®

Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e ASIC Connectis the online system used to manage your business name.
e You can lodge an application for a business name online from your ASIC Connect account.

e This guide explains how to apply for a business name if the holder is a company. Other
business name holder types will result in different screens and questions being asked.

e You must have an Australian Business Number (ABN) registered to a company or an ABN
application reference number to apply for a business name (unless an exemption applies).
Please note: if you are in the process of reinstating a cancelled ABN you will need to wait for
this to be finalised with the Australian Business Register before you apply for a business name
with ASIC.

¢ We have different payment methods you can use to pay your registration fee. These include
paying online by credit card or later by BPAY or invoice.

Get started

1. Visit our website at asic.gov.au.
2. Select the 'ASIC portals’ button in the top-right to view further options.

3. Under the Business name holder option, choose Learn more about ASIC’s online services for
more information about how to access our portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQs).

o Top call centre questions.
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https://asicconnect.asic.gov.au/public/
https://asic.gov.au/for-business/registering-a-business-name/steps-to-register-your-business-name/what-business-name-holder-details-you-need-to-provide
https://abr.business.gov.au/
https://asic.gov.au/for-business/payments-fees-and-invoices/payment-options/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

myTransactions

Once you have logged in, the home screen will be visible.

my Transactions displays your most recent fransactions. The following information may be visible
under Transaction status, depending on what transactions you have started recently:

Incomplete - The transaction has not been completed and must be resumed and submitted
in order for ASIC to process it.

e Validated - The transaction has not been completed and must be resumed and submitted in
order for ASIC fo process it.

e In Progress - The fransaction has been submitted and is currently being processed, it cannot
be resumed.

e Completed - The transaction has been fully submitted and processed, it cannot be resumed.

1. Select the Licences & Registrations tab to begin registering a business name.
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Register a business name

1. Select Business name registration from the drop-down box.

2. Select Go to continue.

wasicome Exarmple Lsai

Search ASIC Registers
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Register a business name

1. Read the information about applying for a business name.

2. Tick the boxes under Things to be aware of after you have read and understood the
information.

3. Select Get Started to start your application.
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ABN options

To apply for a business name, you must have either:

an ABN, or

e an ABN application reference number.

1. Select the relevant ABN option.

2. Enter the ABN or ABN application reference number with no spaces in the field provided.

3. Select Next to continue.

» Connect

Search ASIC Registers

Person Delails | Business Details |JEHGILERNELEIFHLLEY Lodgements & Notifications | myAccount

Apply for a business name A A& P’

ABN Options

Yiou need an Ausiralan Business Number (ABM | fo apply for a business name_ If your ABN apphcafion is still being processed. you can uss the
ABN application reference number provided lo you by the Ausiralian Business Regster Selecl ane of the followsng oplions, enfer your ABM
without spaces and proceed 10 the next page

'immmmmmmnnmm ?

Enter ABN

7 Eind ABN

'~ The proposed businass name holder has applied for an ABN and has an ABN application reference mimber ?
'~ The propesed business name holder is applying as  joinl venlure which does nol have an ABN. bul all joint venture pariners have an ABN

'/ The proposed busmess name hoider doesn have an ABN
The propoted Business name holder hat a Supprescad AN

Business name availability
1. Check the ABR entity name, ABN and type are correct.
2. Enter your proposed business name in the field provided.

3. Select Check Name Availability.

The name you have entered will display either one of the following colours:

1. green -the name is available for registration

2. amber - requires manual decision by ASIC, or

Do It Mow -

» Begmler 3 business name

» Benew 3 business name

» Link 2 businessirequast ASIC
oy

» Gheck business name
avalabiliy

» Search ASIC regsiers

» Austraiian Business Register (7
» ABN Lookypc!

» Ecanchive Duclosyrs Register
o

» Busness nameé regisirabion
¢ Linking § Dusiness

» Benew your business name
» Troubleshookng

» Eraquenity asked questions

3. red-the name is unavailable. You will need to enter another business name.
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4. Review the existing business names similar fo the one you have proposed.
5. Select your preferred registration period (1 year or 3 years).

6. As acompany you have the option to end your renewal period on the same date as your
annual review. To do this, select the radio button and enter the date in the field provided.

If you are unsure of your annual review date, you can conduct a search on your company.

Alternatively, the date can be found on your annual review statement.
7. Select Next to continue.

Note: If you select Save & Exit this will save the application for resuming at a later date. This does
not complete the fransaction.
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Search ASEC Ri

Example User T0T0

Apply for a Business Name
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Details On The Austraian Business Register (ABR) #
ABR Entity Rame : & Smamgl

1 ABM ¢ LIMSETRRLD
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Proposed Business Name * Mandatory fields
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E Examplu 580 heck Name B
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Existing names
The felamng names am akFeedy regatened and are destical of armiar b the buisress nese you manl Lo regebar. You My
wink [ Fegister a ifferent name to distinguish this busness from oRers.

To ses if snother name is availabie for registration, uge our Chack Tusnass Mame &by saaEh

Exrlimy Farmscs.

TEST FORADGH COUPARY CIRTFICATT [HAURLE LLC
BRFHHEES MaME EXAMPLE 2

BUSHESS MANE EXAMMLE 3

DLESINT 55 AT [CAMPLY

BUSHEDS MANE EXAMPLE &
1025 resuks of 47 Pt g
Registration pericd and fess * Mandatory flelds
You may regaber your busness name for 1 year or 3 yesrs and your megistration wil expiee unbes renewsd on B ?

nversary of the registrabos, i ¥ ypedrs respesiinely.
Wau o request sn stemaines regalratan g nod figr your busnase nams &0 end gn;

& fthe same date as ansther busnes ndme regilensd 1o you {eith the seme ABN], o
w e same date as pour compasy Banull revew dale [enter tha date].
Whan you sslect your prafered regisiration pericd, aveiable spticne mil be preseted.
IF chapcesengs bos Abgn bo o Doempany revies dabe, the date must be within the next LB mant®e (F & § vear ragabrston

panod ix pelsched) or fhe necdt 1 yeans snd & monthe (F 8 1 year repersbon penod s seleced]

* Bebact & registration perod |
B & oearrepsiame
1 pRar e

H T ol o e compuany arvsl et date DD 5]

Cancel Save & Exit ?

Hc
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Review

1. Review the proposed business name holder details.

2. When you are satisfied the information is correct, select Next to continue.

ne Example User M
Search ASIC Registers

et
For: Go

Person Details

Apply for a Business Name A A B @hep o7

» Bogster 8 busingss name
m Addresses Eligibility Rewhew Declare Payment Confirmation M
LRI , i E 4 u i b Renew 8 business name
Proposed business name holder details Transaction reference number:  1-62PLEME P Anpy TaLan SITEE audtar
I ation
n Proposed business name : Example ABC * Link g busipassfiauest 051
Details On The Australian Business Register (ABR)  ? ey
¥ Check business name avaiabiity
ABR Entity Name : A Bxample Py Ltd b SEArCh ASKC reqisters

ABN : 12345678910
Type : Incorporated Body

P Quick Links

Business details = Mandatory fields ¥ Austraban Business Register (7
*» ABN Lookug (¥
Company or registered body details » Find ACHEE
ACN/ARBN: 345678910
»
Mame: & Examnple Piy Lid ¥ Austraian Business Acoouni™

b
and information Serviee [

4 Back Cancel |  Save & Exit ? B oo

» Eranchise Counci of Austraia (7
¥ NZ Companies Office [
» Intormaton Brokars
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Addresses

You must provide an address for service of documents, a principal place of business address and
an email address. These addresses are mandatory. An SMS (mobile number) is optional.

1. Under the Actions column, select Add to add the relevant information.

2. Select whether the address is a street or postal address from the dropdown box, and

3. Enter the address details in the fields provided.

Note: Some of this information will be publicly available. Select How we use your information

for more details.

4. Select Save Address. Repeat the above steps to add the required addresses.

5. Select Next to continue.
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Eligibility
1. Read the eligibility requirements for each person involved in the management of the
applicant entity.

2. Tick the box to confirm you have read and understood the information.

3. Select Next to continue.

e Example User [EPIL8

Search ASIC Registers

Within:
H Go

Apply for a Business Name A A S @hep o
e i uttumn JUSSIY - oo revven | comemoton

Eligibility to register a business name Transaction reference number:  1-62PPAET ¥ Ao Tor gn S SUgine
giirason
. ’ Lk 3 busnessiequest ASK
Proposed business name : Example ABC * Lnka

Details On The Australian Business Register (ABR) - 7

ABR Entity Hame : A Exmple Pty Lid
ABM : 17345678910
Type i Incarporated Body

n Eligibility

¥ ABH Losiyp™?
The applicant must dedare that the following statements are trise for the applicant and for 2ach person invalved in the ¥ Find ACNTT
managamant of the applicant entity to determing eligibdity to regester & business name, Including: »
* Susiraken Susmess ccountl”
& if the applicant is a body corporate - each drector and secretary (or their eguivalants) of the body corporate; ¥ Aysirakss Business Licance
= if tha applicant is & partnerchip - msch partner of the partnership; &nd nformation Service ¥
i & g 3 -
» if the applicant is an unincorporated association or other body, each member of the commates of * Trede Mark (TM) Check 4
management of the unincorporated assaciation or body; ¥ Frapchise Councd of Sustealy [+
& if the apphcant is a trust - each trustes of tha trust; » NZ Companies Difice ™
= if the applicant is & joint wventure - sach joint venture partnear. * information Brokers

H D s [ am not desqualifed from managing corporations urder sechon 2066(1) of the Corporations Act 2001; snd
= ‘Within the last 5 years 1 have not been:
= omicied of, or

& released from prison after beng convicted of, and serving a tens of imprisonment for, ary of e cominal offences
referred to in section 32(1Wc) or (d) of the Business Names Registrakion Act 2011.

F Renew your business name

» Trgybieshooling
41 Back Cancel Save & Exit 7 nm * Ersguenty asked guestons
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Review

1. Review the business name details. Ensure you check that the business name is spelt correctly.
You cannot go back to change this information once the application is complete.

2. Select Edit to change any details that are incorrect.

3. Select Submit to continue.
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Declare

> w N

Read the declaration to ensure you agree with the conditions of the transaction.

Tick both boxes to confirm you agree.

Tick your Authority for submitting the fransaction.

If you are lodging on behalf of the applicant, you can select to add the business name to

your ASIC Connect account.

Select Next to continue.

me Example User TR
Search ASIC Registers

Apply for a Business Name

Rame m l&mﬂ Lligebalsty Hewiew Declare Payment l.'.n-‘lmllm
Declare Transaction reference numbers  1-52PPAST
Proposed business name : Example A3C
Details On The Australian Business Register (ABR) 7
ABR Enlity Name : & Example Phy Lbd
ABN @ 12345678910
Type : Incorporated Sody
Declaration " Mandatory fields

+ [¥] This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the 43I0 Bertmnic
— Lodgement Pretocol

« 7] T the best of vy knowledge, the infoemation suppled in this transaction s complste and accurate (it is an offence to
* prowvide falss or mesleading information te &S1C),

Authority

+ 1 declare that:

* Mandatory fields

[ 1am lodging this application on behalf of the applicant (the proposed business name halder) and am authorised to:

# gsubmat this application for lodgement on behalf of the applicant under the terms and conditions of the 2510
EMCIONIC Leagement Protocsl: and

# make sach of tha above dedarations on bahalf of the applicant after making all dua and proper anquinas,

Adding the business name 1o your account

| 1am authaorised by the spphcant to add this registration to mw ASIC Connect account. Thes will allow me to view snd
update the regstration detads.

We may contact the applicant or the lodging party (if any) if we hawve any guestions regarding this application for registration
of & DuSinass nama.

Fayment methods for this application will be shawn on the next scresn.
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Payment

You can choose to pay for your registration using a credit card, or BPAY. Alternatively, you can

request an invoice to be sent to you and pay later.

Pay Now

1.
2.

Select the Pay Now option.

Select Pay Now to continue.

welcome Example User ROl
Search ASIC Registers

Apply for a Business Name

Harme Basimisss iddresses Elsgibiility v Declare m Comdirmation

Payment Transaction reference number: 1-82FFAET

Proposed business name : Example ABC
Details On The Australian Business Register (ABR) 7

ABR Entity Name ¢ A Exsmiple Piy Lid
ABM ; 12345678910
Type : Incorporated Body
Fee details

Tha following fes needs to be paid before the application can be processed

Business :  Example ASC
Type : Bumsnags Names

1 year
registration fee:
TOTAL :

Select Payment Preference

* Select how you would Bke to pay below. You can select to pay now by credit card, or pay later by BPAY or with an

nyoace.

= Pay now by credit card - selecting this apton will open & new, Secure window Lo enter your credit card
details. Once entered, i may take 2-3 minutes to process your transact:on. Once your payment is
successful, pleace wait at least 60 seconds before dosing the successful payment confirmation scoreen.

« Pay later by BPAY - gelacting thes aption will provide you wah ASIC's billar code and 8 unque custames
reference number to pay for this transaction. Please write down the customer reference number as you

will reguire it to complete your payment through your financial institution.

* Pay later by invokce - selecting this option will generate an electronss invoics that will be sent to the
business's nominated email address within 48 hours. Note: You cannat wiew this invoice throsgh your

ASIC Connact account.

n @ Pay now by Credt Card [VEA MasierCard]

T Pay laler - 7

Pay Now - credit card payment

1.

Enter your credit card details.

2. Select Submit to process the payment.
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# Find ACHET

¥ Auglrphsen Sydingss Accauntl”
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Card Details

Amount in AUD
$45.00

Card number®

Cardholder's name*

Expiry date®

01

Card verification code*®

Cancel m

Pay Later

If you want to pay at a later date, you can do so by using BPAY or requesting an invoice to be
sent fo you.

1. Select the Pay Later option.
Select the Invoice or BPAY opftion.

If you select Invoice it will be sent to your email address that was added in this fransaction.

> W N

If you select BPAY you will need to print or make note of the BPAY details and process your
payment with your financial institution.

5. Select Pay Later.
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e Example User TTT00

Seaarch ASIC tars

0 GO

Payment Tramsaction relerance number:  $-S3PPAST

P il i name ! £ e ABC
Details On The Australian Business Register (ABR) 7

ABR Entity Naime : & Sample Py Lid
ABN @ 123456TES10
Type : Ircorporabed Body

Fee details

The followrg fee neads to be pesd before the spplicabion can be processed

¥ Find SCHE
Business : Example A5C ¥ At abin Busingas At
Type :  Business Names ¥ Ausoraban Busiess Licencs
1 year il information SenosCf
registration fees . _| e
Trasie Wark (TH) Check T
TOTAL =
* Franchiss Crarecl of Systraks
¥ HZ Companiess Orifice 14
Select Payment Preference ¥ niformton Rresry

= Select hew yow mould ke to pay below. You can select to pay now by credit card, or pay later by BPAY or with an

s T

& Pay now by credit card - selectng this opbon mill open & new, secure window o enter your oredt cand
details, Once enbered, it may take 2-3 minutes to process your transacton, Onoe your payment is * Business name regsirain
succassful, plaase wail ol least 60 ssconds balore dosing the succsssful paymant cerfirmation screen.

s Pay later by BPAY - sslecting this option will provide you with ASIC's biler code and a unique customer ¥ SMSF auditsr ragairalcn
rafarencs nucdar bo pay for the trensadion. Mlaass write down the customer relirencs rumber & you
wall reguare i to complets vour payment through your financal institutson, * B Ul [uSess MTE

Pay later by invoice - salscting this apticn will genarabe an slecironic invoios that will ba sent 1o the
Basiness's naminated amall address within 42 hodrs. Nobe: You cannot view this invoece through yoar ¥ fr
ASIT Connedt acoount,

10 Pay Aoy by Credl Card (VESA, MasserCandy
o e

@ BRAY

We cannct process this transaction until vou complete vour pawment throuch vour finencal instituton,
Flaase record the detals below mow & vou will require them 1o comphets your payment. You wil rot b able to
mooess these details onoe you leawe this page

Edlar Code:  NNNKX
Customer

Reference  EOOODODDON T
Murmbier:

= voice 7

(5 Jory ool

© Australian Securities and Investments Commission Page 14



Confirmation

If you selected Pay Now, a confirmation of your transaction will be displayed.

1.

Select Print the transaction to download a printable PDF version of the fransaction.

2. Select one of the links under What else can | do for more information about other services.

OR
3.

Select Home to return to the ASIC Connect home page.

If you selected Pay Later, a yellow screen will appear to state ‘Pay Later - You have successfully
applied to register a business name’.

This invoice will be emailed to your email address that was added in this fransaction, not the email
address associated with your ASIC Connect account, and payment must be made within 10
business days.

Apply for a Business Name

Rivwtw . Declars

S -

AA S Bhep o

0 Congratulations, you have successfully registered a business name

Summary

Your iransaclban was submitled on 19 Mar 1015 at AEST 1508 P
Transachon refenence numbes @ 1-62FPAST

Mame ¢ Exemple ABC

Type - B M

Armount

Paymant typa : Cradi card

Transaction Documents

Salest the inks below 10 downbsd snd prist the docimentis).

-
et prind the brangachion
=

e wall pmnd you n Record of Registration which provides all of the business rama details provided in this appicstion
as well az a3 verson of this document with samemany information from the public register, We wll slso send you an
ASIC key o that vou can connedt 1o your busmess name detais onfine.

oy will reerd Acdobe Resder bo read, save srdl print the atteched fileis). Get ddobs Rrader hare

¥ Apgky for gr BUSF padipe
it Hi ]
b Lk b arRE TRl S5

* Ausirlas Bygineas Bisgater (€

* AEH Lo

» Fd ACHEY

* Ausizaian Bepraen Sesgant

+ dwgbrphar ypness Lgence
Rl i Sesrvice [

b Trode iark (TH) Chsek

* Eranshes Councl ol Susrai

kN a o

* rigrraton Brotery o

+ BRtntes npe reogeirption
+ LG B biERS

+ SNSF ey [eReiTaon
F
v Trosbisahaciig
b Ereoumilhy Rased

What else can | do?

& To updshe the detals of the business name, log in b your ASIC Connect sccount, 1f wou haven't siready done so,
prosaide an emal address sed we wall aiso proside!

& recond of rerewal, sach b you renes

storsps of copies of correspondence in myHessages

addinonsl remindss for npoetant events such &5 business name renewals.
Ernal addresses wil not be inchided on the publiz regater.

XX+

& viem infDrmateon about eour cREREIRE regerdinGg wiur DaEss Ny,

- Gm u.h--d |r|r|7|r'r|l'|l:r| skl gevernment related licances, registralions and parmits at the Ausbsbes Bauniss Lecs s
QT or register for and obtam am &ugyaken Eusiness Socoun] to help you set up, expand and manage

yw' b-..a'mess

= Ragigter and upe & comain name, For more information srd ba search for aveiable domsine ses the Augirslan Deram Hams

Adrembaler [SU04

H o
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