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®

Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e ASIC Connectis the online system used to manage your business names.
e You can lodge an application for a business name online from your ASIC Connect account.

e Before you start, you must have the transfer number from the previous business name owner. If
you have not received the transfer number, you will need to contact the previous business
name owner.

e You must have an Australian Business Number (ABN) or an ABN application reference number
to apply for a business name (unless an exemption applies).

e You can pay for your business name registration fee online by credit card or later by BPAY or
invoice.

e This example is for an individual business name owner (sole trader). Other business name
owner types will result in different screens and questions being asked.

Get started

1. Visit our website at asic.gov.au.
2. Select the ASIC portals button in the top-right to view further options.

3. Under the Business name holder option, choose (from the drop-down menu) Learn more
about ASIC’s online services for more information on how to sign up.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQs).

o Top call centre questions.

Apply for a business name
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https://www.asicconnect.asic.gov.au/public/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

STEP 1
Select the Licenses & Registrations tab at the top of the screen.
1. Select Business name registration from the drop-down box.

2. Select Go to confinue.

Licences & Registrations A A S P’

b Reg=ier 5 busness nams

¥ Rignder & BAEINERER Nl
Apply tor * Apphy Tor an SMSF suddor
repairation
To apply for & new busmess nams or SKEF sudbor registration, select the reevant option from tre drop dosn =2 below » Link & business haquast ASI
[ o
b Chasck Dusines Mo avikakilty

b Search ASK registers

STEP 2
1. Read the information about applying for a business name.
2. Tick the boxes under Things to be aware of.

3. Select Get Started to start your application.
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S ety s G- o o e i Bl it el &

Select the relevant ABN option

To apply for a business name, you must have either:
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an Australian Business Number (ABN), or

an ABN application reference number.

Select the relevant option.

Enter the ABN or ABN application reference number in the field provided.

Select Next to continue.

Person Delails | Business Delails

Search ASIC Registers
Within:

F

myAccount

Licences & Regislrations

Lodgements & Notifications

Apply for a business name

ABN Options

A A& P’

Yiou need an Ausiralan Business Number (ABM | fo apply for a business name_ If your ABN apphcafion is still being processed. you can uss the
ABN applicabion reference number provided 1o you by the Ausirahian Busingss Regster Select one of the
withoud spaces and proceed 10 the next page

ri.'l‘lnpmpﬂeﬂwmnmmhnmm ?

Enter ABN

* Enter ABN 7 FEind ABN

'~ The proposed businass name holder has applied for an ABN and has an ABN application reference mimber

~ The propesed busness name hoider doesn have an ABN

The propoted Busingss name holder hat a Suppressad ABN

Business name transfer

3.

options, snter your ABN

7

'~ The propesed business name holder is applying as  joinl venlure which does nol have an ABN. bul all joint venture pariners have an ABN

Do 11 Mow -

» B I I n

¢ Bonaw 3 busingss nams

» Link 2 businessirequast ASIC
oy

» Gheck business name
avalabiliy

» Search ASIC regsiers

P A ingps Registes (7
» ABN Lokupc”

» Busingss name 1eqgiilralion
¢ Linking 3 Dusiness

» Benew your business name
» Troubleshooking

» Erequontty asked questions

Enter the business name being transferred. Ensure the name is entered exactly as it appears
on our register. Select Check Name Availability.

Enter the transfer number. The transfer number is provided by the previous business owner and
is your authority to register the business name. Without this number you cannot complete your

application.

Once obtained, enter the fransfer number in the format provided - the number ‘1’ followed
by 11 digits (e.g. 1-12345678912).

Select your preferred registration period (1 year or 3 years).

4. Select Next to continue.
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Apply for 8 Business Mame

Han Dusness Adidresses . Rursims
M oy e ey 8 e P

Ladgsrants A Mobificstions

Fayment

S —— i 8.1 S A ———T' - —

Teaniwition referende mewmber 1-5725097

Business Name Avadlability
Proposed Business Name * Mandstory fiekds

* what busitass name rauld the preposed busisass name balder e 1o registerT

axarmple buwi s narma 7O

Hama canselisd but trassfer number issued, EXAMPLE DIFSSIMESS HAME O is held pemding transfer of
Beslder, B thes busness sanme is being ransfemed o o s Pokler, the srevious business nams holder must canes the
busness rames and request 3 ransfar numbes for S beginess name to s in this sppiicsbion, Provide this number
bhelow and malact tha panod af regisratizn.

* Trarvifer saber |

Existing names

Thea Toll ewifs] neim es sre slrdady regobtared and are slentical or #mder W U buRneds Saimm T =eil b ragober. Tau May
sk o reqeber & difterenk names to Sstinguish this busness from athers

To sea # ancther na=a i svalsbls for regislration, use sur ek Buters Hars Sepisbdls sora

Exixting Mames

EXANPLE BUSHESE MARE T
EXANPLE BUISIHETS MAKE X1
EXANFLE BiISIRESS MANE PARTHERCIF
EXARIALE ESHESE MANE CERTFICATE
EXANPLE BUSIEST MANE 14

Lba 5 results of 9 Frev Mas Yiew Al

Registration pericd and fees * Mandatory fields

Fou Aeay repsles §our buiifds name Tor 1 yaar of 3 pears snd your registration el @xgife usless rerdeed of the T
BNTavETS oy Oof T reQuiraton; o 1 oF 3 pears resn et el
ou can resuss an sleeosites regaration enied for pour Business name o and an:

& tha § e dabe & enoar Busness hame regiilesd b8 g (eith te sarms ABN], ar

+ the dame dibe & pilF AR ARNUE Py J00E JEentar Y date),

whert peu dabick pour preferrad fagutrstion pericd, avalable aptiand il be predanted.

If chopaing o align to your comigany reves dabs, the date muet e sthim the sext 50 menthe {if & § pear regetrasan
sancd i islhded] or the rext 3 feacs and & montha (F & 3 yaar registration perad o selecad )
® gelmct & ragintrabos peried ©

nl yEu repoiTelor

n:y— o

Cancel Save & Exit 7
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Business name owner details

1. Enter the business name owner details in the fields provided.

2. Select Next to continue.

e Freampiln Bear

Search ASIL Registers

Lodgements & Molitications

Apply for a Business Name A A S Brepn’ m

- ¥ Fsgistar & Duminess nams
mmm . Hegbdity  Review  Oecare  Payment  Confemation ¥ Fenew & buziness name
Proposed business name holder details Transaction peference number: 1550049 " :"w"'m’m"‘a o el
¥ Link & businesabegues AZIC
Proposed business name @ example business nams 70 [
B CFaECk BUSNe s N dvadabdly
Business details * Mandatary fields i, s
Complets the details for the mdividual . m
Indhaduals ditails 7 ¥ Ausirahian Busness Regider 17
* G naima ¥ AEN Lookup
j ; #Find ACH S
Cother g nadvins | ¥ Ausiralisn Business Acoount 7

¥ Ausivaian Susiness Licenoe
* Farridy nafman | el InforTeson Sirvies [
Brthdetals 7 ® Frade Mark (T} Check [
¥ Franchise Councl o Sustrae 0
# MI Cormparies Cefioe 0

* Dt of bith ] ¥ Inlormalion Brokers O

Thee: birth details provided wil not be deplayed on the puble register.

* Counlyy - select — - I
Rasidential address 7 B Busnens name megrinabon
Erdter the individual's new residential address. This address must be a physical oF street address, a post office box s not # Linking n busina=s
acoeptable, Double quotaton marks £ are atsg not acoaptable, ’ ! - . ¥ SM5F suslor registraion
Thes residentisl address provided will nok be displayed on the public regester, The residerdial sddress mill be used for R
administrabive and law enforcement purposes only, Ses how we use yoyr nformaton for more detsds, e LT BUSINess rams
* Trousleshooling
Select from known address -

¥ Frequentty azied questions

OF snter new details below
* Courdry - select - -
Errail adtirass

W il is thed email sddress to send Aotices,
Seem how we yse vour informstion for more details,

ek From brione el adress % b asic wincast
O snter new details below

* Emall address |

« Back cancel Save & Exit 7 m
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Addresses

You must provide an address for service of documents, a principal place of business address and
an email address. An SMS address is optional.

1. Under the Actions column click on Add to enter the relevant information.

2. Select whether the address is a street or postal address from the drop-down box.
3. Enter the addresses in the fields provided.

4. Select Save address to save the entered address.

This is how the information will appear after you've added your address details. If you need to
make a change, click on Edit beside an address.

5. Select Next to continue.

o B wrpie

b ASIL Registers

Lospemardy & Poti N sinng

Apply for a Business Name

- B Fmgiter u Eaiie s fme
) et YRR *oider  brvew  Delewe  Paymest  Comfemation e e

B Appiy tor an TREF miior

T ko Fel wiialed F SEHONLS
Addresses FaRa Ereace B e 1 0 et
¥ Lné & s iega A5
Propesed butimess mame | a0 smple Buira i aeire 70 e
(R T s
€ oy
Addresses “andstory fields e
Harg are e sddvniied me Aeed far T Suiadl ANTE 350 how e wie e _
&
Akl bype Adidrean delady Thes sdlress m s B, » do i ) DLare-s 1 Regter
* B Lok T
*Agckroay ton serves of donuments 7 Buzitable to the public *&m - * Firad A0
*Prrugesl e of Berwagreice  F B adibi b T padic # Al Y R e e—
‘B 7 i e o e g, L by # Al b Mot aien Dusifedd Loarcs
i iricr o Sarace |7
L e geslabie i T pribic W faid

® T Bl T Crameic
¥ Francrise Councl oF Australe ™"
» ] Companses Ofios [

& Wl mahor Brobers

Address for service of documents **andatory Nelds _

Erter B sddrnid mhirs wi o0 dabver 0Masl notoed. Thet addoati mutt Ba & Dhpnicad (or dtraet) sddrnid, &r & Dot offica * Pucres s Same gt whor
bax address. It weil appear in The publc regeter. See o e 8 rig iornalon for more detail

»Lrkirg & buaress
St From e sddrea L bR milor regatralen
O mehar e ded iy Bk ¥ BEw yOuF DUt Ml
Conmiry: dasttala ¥ Troulieshooiing
* Badvenn Tope _v ¥ Frovpenriy s e o
B g P oty raae
e ETTEEG
[
= Shredl Fumdue * Grresl naive * Shrest bype Sainct -- h_.“m
P T,
* SataTorhory: -~ elect - bl asc wencasT
Clest Addrett ‘Bive Addreis

T closs P sddrads panel wEbot tavrg tha addreis, you ol chck an sctsh o T sddreis Leble sbave

« Back Cancel Save 8 Ext 7 B
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Eligibility
1. Read the eligibility requirements of a business name holder.

2. Tick the boxes next to the eligibility statements to proceed.

3. Select Next to continue.

aone Examiple lser

Search ASIL Registers

Lodgemenis & Nolitications

Apply for a Business Name A A S @rcew” m

” # Register 8 business name

ome G suminess ) shoonnon O YNNG voiew  vedae  Paymen Codimetion s Btk

# Bpply for an SWISF audicr

E“ﬂlbﬂw to roglstor a busmass name Transaction reference number: 1-S500NUS registration
# Lirk & busiressregquesi 83K
Proposed business name ; example business name 70 i
» Check business rme avalahily
» Search AT regishars
n Eligibility
The applicant must declare that the following staterments are true to confirm eligibility to register a business name . If P Guick Links
mther of thess statements are untrus your app_bcutiun will b= forvarded to an AS0C staff member to determine whether o
you are ehgible under the Business Names Registraton Act 2011 * Austraban Business Regeter (£
IF you are not the applicant, you must be authorised by the applicant to make sach of thess declarations an behalf of the * AEH Lookup T
applicant. & Firgd ACC?
H Declaration by applicant of ehgibility ta hold & business name: ¥ Ausiralion Business Accourt (8
I L am not disgusified from managing corporations under section 2068(1) of the Corporations Act 2001 ¥ fstraban Dusiness Licence
anad Informetion Sarvice
I Within thes bt § years [ have not been: # Trade Mark (Th) Check [

# Franchize Counc of Ausesie (7
» enniiched of, or
# NI Companies Oifice [
» neleased from prison after being convicted of, and serving & teem of imprisonment For, ary of the chiminal offences
2{130c) or (d) of the Bussne 2 .

eeferred ko in gackion 3 nszs Hemes Registration Act 2011 ¥ fermetion Erokers [

7 Heed Help ?

4 Back Cancel Save & Exit 7 H R TG

¥ Linkireg & bisinass
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Review

1. Check that the information displayed is correct. If not, select Edit to change any details that

are incorrect.

2. Select Submit to continue.
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Declare

1. Read the declaration to ensure you agree with the conditions of the tfransaction.
2. Tick the boxes next to the declaration to proceed.

3. Select your authority for submitting the transaction.
4

Select Next to confinue.

ebaone Examnpde Uesar

Search ASIC R

wWithin: Ll
For:

Apply for a Business Name A A S Buelpw” m

L. ¥ Register & busiress rams

e B, ohgitsy . woven TSR rovment . confrmaton . »rese s e
¥ spply for an SMSF sudior
Declare Transaction reference number: 1-58500KNUS roglstroticn
k Lirk o businessreques] 25K
Proposed business name: axample business names 7 oy
F Check business name: svalabily
n Declaration * mandatory fields + Gearch ASC registecs
= [ Thas transaction |3 submitted for lodgement wnder, and i cormpliant with, the terms and condibans of the AS0 Becrone m

E Lockypmniand Probocol,

; 3 i, P e ¥ istraian Busness Regster 7
+ [T To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to : i
provide false or misleading information to AS1C). b BN Lookp
¥ Find AcwEd
d finld ¥ distradian Business daecount I
* Mandatory fields
H Authority » fustralan Business Licence
w 1 declars that: and Informalion Servies
C ¥ Trindhis Wark (TH) Chack 0

1 am the applicant (proposed business name halder) or ¥ Fraiichies Coonol of Aualniia®

T am ledging this application an behalf of the applicant (the proposed business name holder) and am autharised To: ¥ NI Companies Otfice [

¥ Informedion Ernkers [
+ submit this application for ladgement on behalf of the applicant under the terms and conditions of the
B3I Blachronic Lodgem

i and

- makq each of the showe dedarstions on bshel of the applicant sftsr making all dus snd proper m
anguirias,

¥ Busiress rams regisiration
Wa may contact the applicant or the lodging party (if any) f we have any questions regarding this apphcation for registration ¥ Lirking & business
of & business narme, + SMSF sudior regieiration
¥ REnew your businsss name
¥ Troubleshooking
n » Frequarity sehad quasiions:

Payrmert rethads for this application will be shosn on the next screen,
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Payment

You can choose to pay for your registration using a credit card, or BPAY. Alternatively, you can
request an invoice to be sent to you and pay later.

Pay Now

1. Select the Pay Now opfion.

2. Select Pay Now to confinue.

= Examnpile Oger TETT0

Wikhimn:

Apply for a Business Name AA S Brepw’
L * Register o businass rome
* Bpply for an SMEF audior
Payment Transaction reference number: 1-5805HUS radarion
® Link 8 busressreques] A5
Froposed business name | examole business narme 70 key

b Chack bsingss Name: avalanity
¥ Search ASIC registers

Fee details
The following fee needs to be paid before the applcation can be processed
Business :  example business nams 70 * Austrsisn Buzness Rﬁegsmfl_’
Type :  Business Names * AEN Lookup =
1 year "
registration fee: ¥ P ACNE
TOTAL : # Bustraban Buzsiness Accourt

¥ Mypstrabsh Busness Licerncs
and Informetion Service °f

Select Payment Preference ¥ Trade Mark (TH) Check (7
¥ Franchizs Councd of Austraba 7

* Zelect how you wauld like to pay balow. You can selack to pay now by credit card, or pay laber by BPAY ar with an
¥ NI Comparies Crifice [

NYoace .
s Pay now by credit card - salecting thes option will span a new, sacure windos te anter your credl cand ¥ irrhormestion Brokers [
details. Once gntered, it may take 23 manutes to process your transaction. ONce yous payrment i
successful, please wait at l=ast &0 saconds before closing the successful payment confirmation screen.

+ Pay later by BPAY - selecting thes option will provide you with ASIC's biller code and a unique customer ? Heed Help ?
reference number to pay for this ransaction. Plesse writs down the customsr reference number 85 you
will require i to complete your payment throwgh your finsncal institulion, ¥ BUSINEES MolTWl FECEEErAlion
+ Pay later by invoice - selecting this aption will generate an electronic invoice that will be sent to the ¥ Linking a businsss
business's nominated smail sddress withen 48 hours, Nets: Tou cannob visw this invoice theough your ¥ SMSF nudior regsinaton
ASIC Connact agcount,
* REndsw YOur BUEingsE N
# Troubleshooling

n [Py movw by Credi Card (VISA, MasterCard)
 Paylsier ¥ ¥ Frequentty asked questions

E m 8, Follow ASIC ¥
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Pay Now - credit card payment

1. Enter your credit card details.

3. Select Submit to process the payment.

Card Details

Amount in AUD
$45.00

Card number*

Cardholder's name*

Expiry date*

2025

Card verification code*

==
Cancel m
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Pay Later

If you want to pay at a later date, you can do so by using BPAY or requesting an invoice to be
sent to you.

1. Select the Pay Later option.
Select the Invoice or BPAY opftion.

If you select Invoice it will be sent to your email address that was added in this transaction.

> w N

If you select BPAY you will need to print or make note of the BPAY details and process your
payment with your financial insfitution.

5. Select Pay Later.

o Example User | Lo Gut |
Search ASIHC Regisbers

Apoly fo a Business Name T -

F Basnder a basnass nars
: : * Bmnann SsEnaEL M
Payment Transscibon releremes number:  1.8340E2T ® Apgh Tor wn SHT gudeer

eaiben
Proposed business mame ; Exsmple Fatnerstip - - =
Details On The Australian Business Register [ABR) 7 b
* Chack busrEns came ave b
ABR Endety Namm : 4 Saeple PN ASE ramEien
ABM ;12345678910
Twp= 1 Farnership
#
Fee detalls * Auirabin Buleasy Redmier
¥ ABH Leghug (7
The fallowang fee needs bo be paid before the apolication can be processed » Ed A
Business :  Example Pactrarship X goum] 1
Typee ! Budirsss M [ r.
1 year ksl inferrmalen Sereis

registration fea:
¥ Tt Mk (T3 Chaec 1

TOTAL :
* Erenchee Gaent if Auniaie "
¥ ME Companmn Clcs
Select Payment Preference [ el

* Selet hom you mould like 1o pay below. You can select (o pay now by eredit card, ar pay laber by BPAY or mith an

e m

# Pay now by oredit card - selscting thes option will open 3 new, secune windos bo enter your credd cand

details. Onoe entered, it may fake 2-3 minoes b0 Process your MaNSsmn. One your payment is ¢ R AT e aNiTIee Y
socimasful pleass wail at least 65 secends bafere dosing the successhul payment cenfirmation screen. T —
& Pay laber by BPAY - sebactng s oobon will provide wou with ASHTs blller code and & udgue cushomesr » SMSF pudior regmiraten
relarense umber b oy Fof tha BREBtion. Please witks dowh e Cumiomer referencs PumBer 55 vou
will rmgqura il ba com plate yeur payment through your inanzial inetbitution. L . I
¢ Irouplsgkoning

Fay later by imveice - seleching this option mil generate an electranic inveios that wil be sent to the
Business's feminated emal address within 25 hours. Nele: Yeu cannat view this ifvcice Breugh vous kE

ASIC Connect account.
n Pary o by Credlt Card (IS, MasterCard) ’ Youl (1. H

W Pary ke

& pRaY
‘W Cannod rocess this ranson unil vou comolete vour cayment frauah v fnancal msbibatan.
Flease record the detils Blow men 85 vou will reguire them o esmplele your payrment. You wll not be abls ko
accmas thase detals orce you leave this page.

Biler Code! X000
Cushoemaer

Referanos OO 7
Humber:

voce - F

n Pay Later
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Confirmation

This screen confirms your transaction has been submitted.

1.
2.

Select Print the transaction to download a printable PDF version of the fransaction.

Select one of the links under What else can | do for more information about other services.

OR

Select Home to return to the ASIC Connect homepage.

Apply for a Business Name

e Cwmipie Psar il |

Search ARIC Begisters

‘b b

For;

Ledgamants & Halitealions

Wame  Dusiness  Addresses Dbty Review  Declwe PW‘M"

Eﬂl‘l“mﬂﬂl‘l Transaction reference namber: 1 -55000U7

o Congratulations, you have successfully registered a business name

Summary

Fowr transactien was submsitted on 0% Jan 2014 a8 REST 10.02 AM

Transachon referenos number | 1-FREQMUS
Name | exarmgle busingss nams 70
Type ¢ Birpnass Kame
Mok |
Paymient type | Credf card

Transactien Decuments

Salect e links bakw to dowedoad and print the documenb{sh,

G Erice the trangacbon

=

Wa will send yeu & Bncord of Registration shich prevides all o the business nams details previded i tha application

ag wall mx 8 warsion of this docgmant with summary mformation froen the public ragister, wa wll ses send yow s
ASIC key so that you can connect by gour busingss namas detsils anlne

Tou Wil need Adobe Reader to read, save and print the sttached fileds). Dol Aol Segier fgre

ﬂ What else can | do?

= To updabs the ditads of the buiifeii nama, log ih e your ASIC Cennact eccaunt. IF you havan® akeady doqe i,

previde an smadl addreer sand wa wil slga provedas

+ & racord of ranawal, mach Ema rou Feimw
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