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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e If you are no longer the authorised lodger for a business, or you want to remove a person who
has been appointed as an authorised lodger for your business, you can do so by following the
steps in this user guide.

Get started

1. Visit our website at asic.gov.au.

2. Select the 'ASIC portals’ button to view further options.

3. Under Business name holder choose (from the drop-down menu):
e Update my details and log in to ASIC Connect, or

e Learn more about ASIC’s online services for more information about how to access our
portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQS).

o Top call centre questions.
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https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

myBusinesses
Select the Lodgements & Notifications tab at the top of the screen.
1. Select the radio button next to the business name you would like to update.

2. Inthe fransactions column, select Change representative details from the drop-down menu.

3. Select Go to proceed.
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Remove representative

1. The business name representative details will be displayed.

2. Select Remove representative next to the name of the person being removed. The type of
representative will be authorised lodger or organisational representative. If you are removing:

e a business from your account, select your name

e another representative linked to a business, select their name.
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Review

Check that the information you have entered is correct.

1. Select Edit to go back and change.

OR

2. Select Submit to continue.
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Declare

1. Read the declaration to ensure you agree with the conditions of the tfransaction.
. If you agree, tick the boxes next to the declaration to proceed.

Select your authority for lodging the application.

IO AN

. Select Next to continue.

Declare Transaction reference number: 1.5E09419 # Apply for an SMSF audicr
regeiration

B Link 0 business st A5
byt

# Check business name avalabidy

¥ Sennch ASIC registers

g occorer Cr——

" Mandatory Fields ¥ dissirsisn Business Register

Bumness! business name example S0

Type: Buginess Mames

* D Thés transaction is submitted for lodgement under, and is compliant with, the terms and

o
conditicns of the A%IC Blecironic Lodgement Protocs . ¥ SEN Loskup
® Fincd Achird
* [[] Tothe bast of my knowdedge, the siformation supphied in this transaction 13 complete and accurate (it an affance 5
to provide false or masteading information to ASIC), # Sustradan Buzness Account [

» Sysiraban Business Licencs
and information Service [

» Trade Msrk (Th) Chace [

H Authority » Franchiss Councd of Austrais

w7 duclirn i Mandatory Flelds ¥ NI Companing Obce

¥ Information Evokers O
(3 1 am the business narve holder or one of the business name holders and am suthorised to subemit this transaction for

lodgement.
oR 7 Heed lelp ? v
# Busiress rewns registration
1 am lodging this transaction an behalf of the business nams halder ar holders and & authonsed to ¥ Lirking & businezs

» SWESF sudior ragiration

# Renew your business name

# Troubiashooting
» meke sach of the above decleretions on behalf of the business name halder or halders after making &ll dus and
PEODET BNQUIFIES, # Fraquentty ssked questions

We may contact the registration holder or ledging party if we have any guestions regarding this transaction. m

Ses mMone on !n
- R

= submit this transaction for lodgement on behalf of the business name holder or helders under the terms and
condtions of the Secronic | cogemant Brobcal - Bugingss Nanes; and

© Australian Securities and Investments Commission Page 5



Confirmation

1. This screen confirms that your transaction has been successfully submitted.
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Remove Representative

Select Home to return to the ASIC Connect homepage.

Connect

Select Print the transaction to download a printable PDF version of the address.

Select one of the links under What else can | do for more information about other services. OR
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