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The steps below describe how to send a message about a notice.

For example, asking a question in writing before you provide the formal response. If you want to
provide the formal response for the notice, see How to respond to a Notice user guide.

Log in and select an entity

1. Loginto the ASIC Regulatory Portal.

2. This will open the Select entity page, which will list all your current connections. To view notices
and send a notice message for an entity, you can either:

A Select an entity from your list of current connections to access the entity’s dashboard. Then
click Notices in the top navigation bar; or

B Click the friangle shaped Notices icon for the entity whose notices you wish to view.

Back to portal homepage

Select entity

Who would you like to represent?

Select an entity from the list below or click '+ Connect to an entity’ to add another entity.

+ Connect to an entity

Current connections

Entity name %+ Entity type + ASIC identifier % Correspondence % Notices count E

Q Shane Ross (Mysel Individual = 9
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View notices

3. Click the notice you wish to send a message about. This will open the Notice tab on the

individual notice page

Shane Ross

Y

Notices
Title =
Notice requiving ressonsble | ceann

Agsistance in Cormection

Motice regusning the
EICdL\'.'.lC!'I of books

WTCIO0:40

Date served

28 Moy 2020

AEDT

25 Jul 2020
AEST,

iR

11:34

Responae due by ® Saahm * Restricted ¥
¥ Mo 2020 000
AEDT Cis q =1

2 Juil 2020 D000 [AEST)

Response requinsd =1

4. Click Send ASIC a message about this notice.

e

4 foF EhE Moo

Notice information

MNaotice to test correspondence

Recipient: Shane Ross
Entity served ore  TEST COMPANY PTY LTD

Reference number: NTC2( 3
Date served: 25 Jul 202(

s 348 d 2020 0000 CAEST)

TEST COMPANY PTY LTD
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5. This will open the Messages for this notice tab on the individual notice page.
A Enter the message.
B Attach supporting documentation (if applicable).

C Click Send.

m ©r Messages for this notice

Responding to this notice

Woas canneal formally respond (o a nole uSing messages

To lormally respond 10 3 notice, cick on the Hotice b and then dick "Formally redpond Lo this notice’

abion, see the FACH - Howe do | respond 1o 3 nolioe?

Motice to test correspondence

Recipient  Shane Ross

Entity servedone  Shane Ross
Reference number: NTC2004095
Date served: 25 Jul 2020 11:34 (AEST)

Rerponuy dur 24kl 2000 0000 ALST)

Subject: Matice to test correspondence

Reference number; NTC2004005

A

Max, 2000 characien

[ e KB
—Ee
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