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Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview

e ASIC Connectis the online system used to manage your business name.

e You can cancel a business name from your ASIC Connect account.

Get started

1. Visit our website at asic.gov.au.

2. Select the ASIC portals button in the top-right to view further options.

3. Under the Business name holder option, choose (from the drop-down menu):
e Cancel or transfer my business name and log in fo ASIC Connect, or

e Learn more about ASIC’s online services for more information on how to access our
portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Business name holders support page (contains user guides and FAQS).

o Top call centre questions.
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https://www.asicconnect.asic.gov.au/public/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://asic.gov.au/online-services/business-names/business-names-help/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

How to cancel a business name

STEP 1:

Select the Lodgements & Notifications tab at the top of the screen.
1. Select the radio button next to the business name you wish to fransfer.
2. Inthe fransactions column, select Cancel/Transfer Business Name.

3. Select Go to confinue.
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1. Select the option to indicate you would like to transfer the business name to another holder.

2. Select Next to continue.
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Review

1. Check that the information displayed is correct.

2. Select Submit to continue.
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Declare
1. Read the declaration to ensure you agree with the conditions of the tfransaction.

If you agree, fick the boxes next to the declaration to confinue.

2
3. Select your authority for submitting the transaction.
4

Select Next to continue.
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* Pleace select one.

1 daclare that;
1 am the business name halder ar one of the business name holders and am authorised to submat this transachan far
Iedgement.

OR

=1 1 am lodging this transaction an behalf of the busness name holder or holders: and am authorised to:

* EUMW this trangaction for ladgament o bahad of the business name hoalder or holders undar the tarms and
conditions. of the Eiacirens: Lpdosment Proiocol - mes; and

# make each of the above declerations on behalf of the business name holder or holders after making ofl due
and preper enguinies,

We may contact you or the lodging party (if any) if we have amy guestions regarding this transaction.
If & payment = required for this transaction, payment methods will be shown on the nexdt scresn.
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Confirm

4.

This screen confirms that your tfransaction has been submitted.

Select Print the transaction to download a printable PDF version of the address.

Select one of the links under What else can | do for more information about other services.

OR

Select Home to return to the ASIC Connect homepage.

Note: The cancellation will not come into effect until 28 days after you receive the Notice of
intention to cancel a business name email from us. If no email address is recorded, your notice will
be sent to the address for service recorded on our register.
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Summary

o You have successfully requested to cancel the business name.

We vl send & Motice of intention to cancel & business name to the business name holdar,

The cancellation will come into effect 28 days after the notice is isswed.

This business name will not be available for anyane else to register until 4 months after cancellation comes into
effect.

Transaction completed on 09 Apr 2003 at AEST 16.21 PM
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Yaou wll need Adobe Reader to read, save and print the attached file(s). Gol Locke Reader hens.
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