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How to restrict a transaction or a 
transaction group 
ASIC Regulatory Portal user guide | Version 1.3, March 2026 

Log in and select an entity 

1. Log in to the ASIC Regulatory Portal. 

2. Once you have logged into the portal, you will see the Select entity page which lists all your 
current connections. Select the entity from the list of connections that you would like to represent.  

 

3. This will open the entity’s dashboard. Select a transaction by clicking on the transaction title 
hyperlink from either the Modernised transactions column or Original transactions column. 

 

https://regulatoryportal.asic.gov.au/
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View transaction 

4. This will open the transaction landing page. Scroll down to the bottom of the page.  
Click on Launch transaction. 

5. The next screen you will see is the Transaction settings page. You will need to decide if you would 
like to restrict access to the transaction to selected users. 

 

To restrict access, click Yes – restrict access. This will show a list of all connected users and allows 
you to select who can access the transaction. Click Next to proceed to the confirmation page.  

Note: Senior Administrators have access to all transactions by default and cannot be restricted. 
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You will then see the following warning message and a list of the users you have selected to give 
access to this transaction. Review the list and select Yes if you want to proceed or Cancel to go 
back to select other users. 

 

6. You can also restrict access after you have created the transaction. To do this, from entity or View 
all transactions page, open the transaction, click on the down arrow to the right of Transaction 
access restrictions and then click on the Edit restrictions button. 
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How to restrict transaction groups 
Currently, transaction groups are only for Australian financial services licensee (AFSL) and Australian 
credit licensee (ACL) breach reporting using the group Reportable situation events. 

Note: You will not prompted to restricted individual transactions within a transaction group as the 
restrictions settings you apply to the transaction group carry over to all transactions within the group. 

Log in and select an entity 

1. Log in to the ASIC Regulatory Portal. 

2. Once you have logged into the portal, you will see the Select entity page which lists all your 
current connections. Select the entity from the list of connections that you would like to represent.  

 

View reportable situation events 

3. This will open the entity’s dashboard. Click on Transaction groups -> View all reportable situation 
events. 

 

https://regulatoryportal.asic.gov.au/
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4. Select Create reportable situation event. 

 

5. Once you create a transaction group and give it a title, click Next.  

 

View transaction group 

6. The next screen you will see if the Transaction group settings page. You will need to decide if you 
would like to restrict access to the transaction group to selected users.  
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To restrict access, click Yes – restrict access. This will show a list of all connected users and allows 
you to select who can access the transaction group. Click Next to proceed to the confirmation 
page. 

 

The below warning message will appear with the users you have selected to give access to this 
transaction. Select Yes if you want to proceed or Cancel to go back to change your selections. 

 

If you select No – allow access, all users connected to the entity will be able to access the 
transaction group, including the transactions and messages in relation to the group. 
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7. Select Submit update reportable situation by licensee. 

 

8. Select Launch transaction to proceed with your submission.  
Note: You will not be prompted to restrict the transaction as the transaction group settings carry 
over to all transactions within the transaction group. 

 

9. Select Submit update reportable situation by licensee. 
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10. This will take you to the Transaction group settings page. The process for restricting access is the 
same as when creating the transaction group described at step 6 above. 
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