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How to notify ASIC that a company officeholder has resigned

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to notify ASIC
that a company
officeholder has
resigned or retired

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to notify ASIC that a company officeholder has resigned
© Australian Securities and Investments Commission April 2019

Complete this transaction when you want to notify ASIC that a
company officeholder has resigned.

You will need to log in to your online account before you begin.

You must have a copy of the resignation letter for the relevant
officeholder.

Director resignations that took place more than 28 days ago will
have the effective date of the director resignation replaced with
the lodgement date of this form.

If you are resigning a person both as a director and secretary, this
may result in two different cessation dates on our registers.

If notification of a director resignation would leave the company
without a current director, the lodgment will be rejected unless
the company is being wound up.
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Start transaction
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Tio wiew the form thal has bessn sent 1o -you. chck on the fom code
A prindt flke will Been b= Ioaded ingo 3 rew browssr window in Adobes POF format. You can prink S form using e Adobe oolbar, You must have
Adobe reader Version 5 or higher 1o print this Tom.

SEIC Home | Eovacy Slalemend | CondBonsof use | Ecedback
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Select form type

1. From the list of available forms,
select 370.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.
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Enter the
company ACN/
ABN

Form 370

» Form Setup

- Dfficeholders

-+ Cease Officeholdsr
-+ Fesignation Lettsr
-+ Subrmut

1. Enter the ACN/ABN of the company
from which the officeholder has
resigned.

Erint form

Finish form later

Home - Farms Manager
Log off

2. Select Next to continue.

Help

; :
Huow this works
Technical FAG
Links

Search ASIC
Search AHBR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC
Anxbralinn Secwrities & Inwesbments Commicsion

Forms Manager
Regsiered Sgents

Aggent:
Refersnce:

CITIZEN, JOHM Agent Mo, 12345
12345678

Form setup Form 370
Enter the ACK or ABN of the companyy

ACHIABN [

Please note the following information applicalble to preparing and lodging this form

Lodging peried Hil

Lodging fee Mil.

ASIC Home: |

Privacy Statement | Conditions of use | Eeedback
Copyright 2003 Ausiralian £ =

es & Investmentis Comm

ecunt =si0
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€ ASIC

Confirm company
details

ASIC Forms Manager
Anstralian Secoribies & [nvestmests Comnmiscsiom Regisiersd Sgenls
1. Review the company details.
pany Form 370
2. Select Yes to confirm the company « Form Setup Agent: CITIZEN, JOHN Agent No. 12345 "
: o » Company Company: EXAMPLE COMPANY PTY LTD ACH 000 000 000
information is correct. Confirmaticn Referance: 12345678
« Mficeholders
3. Select Next to continue. ~Cemse Oficehaider  COMpany confirmation Form 370
~ Resignation Letter EXAMPLE COMPANY PTY LTD n
+ Submit ACHN 000 D00 000
= 1= this the correct compa I'Iy'?
Etint form @ vos @ No
Finish form later B Hed
Home - Forms Manager
Log off ASIC Home | Privacy Statement | Conditions of use | Feedback
Co "_ i '_|'Ir 2003 Australian Securities & Investments Commission
Help

Ask 3 gueshion
How this works
Technical FAQ

Links
Search ASIC
Search ABR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Select officeholder

1. Select the company officeholder
who is resigning.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

ASIC Forme Manasger
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Sededcl e oicehoidar whi B esigring
Erint form
I n EXARPLE. OFFRCEHCLCER: 1
Finish form later

H .F rd Bom 09-01-1234 al TITY WIC

inams 1 EXAMPLE STREET, CITY STATE 1334
EXARPLE ., OFFRCEHGLOER 2
Bomy B2-02-1234 gl SITY WG
WI o Bt T EXAMPLE STREET, CITY STATE 1234
Tachnical F&O

Ssarch REIC ATIC Home | _Privacy Statement | Corsitions of uss | Fescback
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Provide cessation
details

ASIC Forme Manager
Susfralion Fecwifies & leweatments ok seben s R
1. Select Yes or No to confirm if the
officeholder has any former names. + Fom Sxiie agent CITIZEN, JOHN Agent Mo, 12348
. - O ehicd s s Company: EX&MPLE COMPANY PTY LTD ACH 000 Q00 (0040
2. Enter the relevant cessation date/s. ¢ CEase Reterenoe: I ARETR
OATeoE Dl e r
3. Select Next to continue. -Rasignation Latter ‘@850 officeholder Form 370
- Eubimit Erfes Cesaalion dales for rodes which ane ceasing
Note: Officeholder
Erink foym
If the officeholder has a former name/s, —— EXAMPLE. OFFICEHOLDER 1
go to page 9. L i lainr Bom 01-01-1234 al CITY W1
Hane - Forms MEnegel | ExapdpE STREET, CITY STATE 1934
If the officeholder does not have a former Lo aff
name/s, go to page 11.
9 pag H“‘ Does fhis pernon Faene any Sormer names 7
B5K 3 sl
T | Wl N n
Tachiical FAQ
Links Cessation Details ;
Eaarch SSIC Dirsecior
Smamch SER Appintmend Date 12-07-2004

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Cagaalion Dans [ (D0 K-

S redary
Appoinimenn Diate 12-07 2004
Caesation Dane | (D0 A

ASK: Home | _Privecy SSatemanl | _Condhilions of igs | Fesdiack
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€ ASIC

Provide former
name details

ASTIC Forms Manager
Angtralism Secorities & hvestments Commdz=ion Registered Agenis
1. Enter the former given and family
names of the officeholder Bon
: « Form Setu Agent: CITEZEN, JOHN Agent Mo, 12345
| . « Officeholders Company: EXAMPLE COMPANY PTY LTD ACN 000 000 D00
2. Select Next to continue. « Ceasa Officeholdar Reference: 12345678

-+ Former Hames

» Former Name Former name Form 370

-+ Hesignaticln Lettar Enter oMocenolder's tormer namey{s)
-+ Submit Officeholder
Prnni form EXAMPLE, OFFICEHOLDER

Bom 01-01-1954 at MELBOURMNE VIC
Finish form later 1 EXAMPLE STREET, MELEOURNE VIC 3000
Home - Forma Manager

Former name:

Given names [ n
Help Family name |

ASIC Home | Privacy Statement | Condiions of use | Feedback
Copynght 2003 Sustralian Securhies & lvestments Commmission

Links
Search ASIC
Search AHBR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Review former
name details

1. Review the former name/s
information. From here you can:

2. Undo the addition of the former
name/s, or

3. Review the former name/s to make
changes, or

4. Select Notify another former name
for this officeholder, or

5. If you are satisfied the information is
correct, select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

HE10 Forms Mansgar
Ansbralisn Seourithes B lavoshesats Camondssion B e e Aopwdsy
Agant CATIZEM, JOHM Agerit fo. 12345
Company: EXAMPLE COMPANY PTY LTD ACH D00 000 000
Refarsnoe: 12345678
* Eoameer Hames
+ Aleaigraiaan Ledtar Former name(s) summary Form 370
+ Sulmil
Officeholder
Eximi faimm

EXANMPLE. OFFECEHCILDER
Finésh form Llater Bom: O -0- 1584 al MELBOLURMNE WIC
Home - Fainmes Managar & EXAMPLE STREET, MELBOWUISKE WG 3000

Fre Former name{s] :
P OFFICEHOLOER. Test n n T R n

Technical FA0) réolify anothar former name fiar this gficehalder n
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Provide
resignation letter
details

1. Enter the date the resignation letter
was sent to the company.

2. Enter the text of the resignation
letter in the box provided.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

€ ASIC

A BIC Forms Manager
Amgbralian Seonrities & lnvestaents o sl on A il &genk
Agent: CITIZEN, JOHHN Agant Mo, 12545
Ll [y e EX&MPLE COMPANY PTY LTD ACH D00 OO0 000
STpage D ob ol dhait Fefarenoe: e T
» EEsignateom Letier
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I AOO-PAR-YY YY)

Hms rIE“[“ !I'“h[ Iriil Tesl of the resigrafion kefer

2| '
Help
Eib b Qugshion

Hiowy 1his winhis
Technical FAQ

Links
Search AJIC
Search SHE

ASIC Home | Privacy Siplemend | _Condiions of yse | Fesdpack
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Make the
declaration

1. Select the company’s authorising

officeholder from the drop-down list.

2. Select Yes to complete the
declaration when you are satisfied
the document is being lodged within
the terms and conditions of ASIC’s
Electronic Lodgement Protocol.

3. Select Submit to lodge the form with
ASIC.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

ASIC Forms Manager
Anefralion Fecwifies & livestuonts Tomand e P B Rl g
+ Foim Sqiug Agent CATIZEM, JOiHM Agerd o, 12345
+ D choldarg Company: EXAMPLE COMPANY FTY LTD ACH 000 000 000
#Came Oficalabler  Reterence: 13345678
+ Basignation Lafier
+ Eubmit Yo Fesve niove preparesd your farm. You can review the contents af your farm by using the menu or by printing the Torm
Prind T oo must sahendt the fom io &5 to have it lodged.
Finish form later  sybmit Mow
B - Forms Blan eger
Log off
"When o submil Bris fonm it will be chacked Tor discrepanddes.
Help . . T .
Aak a ouesiian if any discrepancas are found, you will ba provicad with a list dascobing tha disoepancas. You will naed o comedt and
How this waiks resubmit tha formy The famn will continue ba appaar on your “Foom in progress” Tay.
Tachrical F&
Vinka i there ara no discrapancies, your form will bs automatically submitted for ladgement
e Authorising oficeholder2

Befare submitling your Torm, please spacify the oficeholdar who is authorising te ledgement of his Tomm
Auihorising ofcanoides

EHAREE G EHILGER | (DRI C T

Daclaration
| datlane Mal s S is submitied undar T tems and condiions. of the ASKS Ekciions Lodgeman Proloool

n'r-sun

Notes:
« Thelodgement process is not instantaneous - it may take some time to process.
- Ifthe form is accepted by ASIC, it will appear in forms submitted'.

« Ifthe form is not accepted, it will appear in forms in progress’. You will need to select it and correct the errors, before
resubmitting the form.
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Confirmation of
form submission

This screen confirms your document was
submitted to ASIC.

1. Select Next to continue.

Note:

Occasionally, the system may present
an additional form submission screen at
this point. If this is the case, continue to
select Next to finalise this transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

ASIC

. &) ASIC

Forms Manager

Amztrolion Eecwities & nvestments Comenizsion

Agent CITIZEN, JOHM Agent Mo, 12345
Company: EXAMFLE COMPANY FTY LTD &CH 000 DOO 000
Brint form Reference: 12345578

Finish form later Confirmation of Form Submission

Home - Forms Manager
Log of

Your document was submitted for validabon to ASIC on 0671 172014 at 12:18:36.

Help

Ask B quastion
Hows this works

echnical FAG

Links
Search ASIC

Soarch ABR ASIC Home: | _Privacy Stalement Conditions of puse | Feodback
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