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How to respond to a Notice

@ The steps below describe how to provide a formal response for a Notice.

If you want to ask a question in writing before you provide the formal response, you can send a message about the Notice. See
other FAQs on messages about Notices.

1. Loginto the ASIC Regulatory Portal — https://regulatoryportal.asic.gov.au/

2. This will open the Select entity page which will list all your current connections. Select an entity from your list of
current connections.

L, @ Help | Log out

Asic

Back to portal homepage

Select entity

Who would you like to represent?

Select an entity from the list below or click '+ Connect to an entity’ to add ancther entity.

4 Connect to an entity

Current connections

Entity name < Entity type % ASIC identifier 2 Messages 2 Notices count B
Shane Ross (Myself) Individual -

3. This will open the entity’s dashboard. Click Notices in the top navigation bar.

. @ Shane Ross
= Switch entity / Connect to another entity A Help | Log out

ASIC

Dashboard Transactions v Messages Administration Notices

Shane Ross

Your industry funding invoice will arrive soon

If you are subject to industry funding, your industry funding invoice will be ready for payment from 30 January 2020. We will notify registered portal users via
email when invoices are available.

For more information, see our FAQs.

+ Start a new transaction

Recent transactions 9

Reference

Titlh Last d A d b Stat Restricted

itle nurber ast accesse ccessed by atus estricte 9
[2) Cancel an SMSF auditor 100K 07 Aug 2019 16:06 Shane Ross Draft

registration (AEST)

B Request extension of time
- . 26 Jul 2019 11:14
to submit SMSF auditor XXX v Shane Ross Draft

annual statement (AEST)



https://regulatoryportal.asic.gov.au/
https://regulatoryportal.asic.gov.au/

4. This will take you to the Notices page. Click the Notice you wish to respond to.

Dashboard Transactions «

Notices

g -

Shane Ross

Switch entity / Connect to another entity

Messages

Administration ~

Notices

connection

Notices
4+ Ref - s ] . s
Title ¥ neference ¥ Date issued Response due by Status Restricted
number
Notice requiring the NTC19000XX 08 Aug 2019 10:06 09 Aug 2019 00:00 R ired
production of books (AEST) (AEST) sponse require &
Notice requiring Response
reasonable assistance in  NTC13000XX 12 Jul 2019 10:54 (AEST) 13 Jul 2019 00:00 (AEST) bp i a
submitte
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5. This will open the individual Notice page. Click Formally respond to this notice.

"‘( " Shane Ross

Switch entity / Connect to another entity A Help | Log out ;

Dashboard Transactions Messages Administration - MNotices

Notice

< Back to all Notices

J A Notice 2 Messages for this notice

Notice information

This is a formal notice issued by the Australian Securities and Investments Commission.

Notices require a formal response. You can respond online or by post. Please view the PDF and submit your formal response by the due date.

In order to mark a notice as 'read’, you must view the full notice in the PDF below.

& Notice access restrictions v

Notice requiring the production of books

Recipient: Shane Ross

Entity served on: Shane Ross Open notice
Reference number: NTC - 19 - 000XX

Date issued: 08 Aug 2019 10:06 (AEST)

[ Response due: 09 Mar 2020 00:00 (AEDT) ]

Formally respond to this notice

{ Send ASIC a message about this notice ]
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6. This will launch a Respond to an Official ASIC Notice transaction. Enter all the required information.

@ Alternatively, you can click Save & close and return to complete the response later.

7. Make the required declarations, then click Submit response to notice.

Declarant and authority

"¢l 1 am logged into the Portal with my personal log in details. | submit this document and make the following declarations.

Confidential and personal information

The information provided to ASIC in this document may include confidential, personal or sensitive information. The Privacy Collection
Notice for the ASIC Regulatory Porial describes how we will use and disclose the information collected through the Regulatory Portal.
The Privacy Policy contains information about how ASIC handles personal information generally and sets out how you can request
access or correction to your personal information and how to make a complaint if you think your privacy has been breached.

“i¥t | have read and understood ASIC's Privacy Collection Notice for the Regulatory Portal and Privacy Policy.

True and correct

I make the following declarations:
= E | understand that givmg false or misleacllng information or documents to ASIC is a serious offence.
*[vl | understand that failing to properly comply with a notice ASIC issues is an offence

*M To the best of my knowledge and understanding. by submitting the information in this document, the notice has been complied
with.

r* Submit response to natice

@ Once you have submitted the Notice response, a confirmation page is displayed that includes a reference number for your own
records. Click Finish to return to the entity’s dashboard.

Official ASIC Notice response

—_— Confirmation

Reference number: 1%X
Date and time: 14-Aug-2019 12:07
What happens next?
‘You can view the status of this transaction on the View all transactions page for this entity.

If we need to contact you about this transaction we will do so through the portal.
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