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How to cease authorised representatives/financial advisers

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to cease authorised representatives/financial advisers
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You will need to use ASIC Connect to cease authorised
representatives and financial advisers.

You can notify up to 25 cessations per transaction.

Further assistance about using ASIC Connect can be accessed via
the @Help =" button at the top right-hand side of the screen.

If you're unable to select the next button, please ensure you have
provided all mandatory information on the screen.

Visit our support page for more user guides about other ASIC
Connect transactions.
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Get started

Visit our website at www.asic.gov.au.
Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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Login

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account select Sign up.

ASIC

Australian Securities &
Investments Commission

Search ASIC Registers

Within: Bz

For:

Welcome

ca » Learn more about our new online
CibE L AT services and why you should sign

up

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Search ASIC's registers p
Sign up for ASIC Connect

Log in to other ASIC
registers

Search

Search ASIC's registers for companies, business names,
documents and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

Y View now

Update your details or

4 A" B [@Hep ="

Log in to ASIC Connect

apply for a
registration.

Hj‘h' Log in to other ASIC Registers

| —-Select an Option---

| Go)

Register for online access
Short seller
Service availability

zz| What's new

Tk

2.

3.

Learn more about registering a
business name

Get examples of free and paid
search information

Online services for self-managed
superannuation fund (SMSF)
auditors now available via ASIC
Regulatory Portal.

Sitemap | Help | Copyright | Privacy | Accessibility | Accessibility Settings | Semvice Availability | Contactus |

P= Quick Links

» Australian Business Register [
» ABN Lookup [

» Find ACN [

» Australian Business Account [

» Australian Business Licence
and Information Service 0

» Trade Mark (TM)_Check [F

» Franchise Council of Ausiralia
£y

» NZ Companies Office [

» Information Brokers [

» Australian Charifies and Mot-for-
profite Commission [

W Wil I
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guides:

How to sign up for an ASIC Connect
account and link your licence(s).

How to sign up for an ASIC Connect
account and link authorised
representatives.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.
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ASIC

Australian Securities &
Investments Commission

Search ASIC Registers

Within: | Select

For:

24" @ Browsr

» Australian Business Register’?

2 - » ABN Lookup(!
(1] Username (email address) and password B Needhelp
» Find ACNCT
If you have already signed up, log in by entering your usermame (email Don't have an account? Sign up » Australian Business Accounf

address) and password below.
» Australian Business Licence and

?
Username | Forgotten your password?

ion[?
(email address): Informiation

How to lodge online

¥ Trade mark checkl

w. YW

P rd:
e | | Having frouble logging in?

» Franchise Council of Australial?

Forgotten your password? » NZ Companies Officel
» Information Brokers(<

() Learn more
E/j Sign up

Den't have an account? Sign up now via link below

¥ Search ASIC's registers

»  See more on YouTube

4 Back

Sitemap | Help | Copyright | Privacy | Accessibiity | ContactUs |
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Home

Once you have logged in, the home
screen will be visible.

1. Select Lodgements & Notifications
to cease an authorised
representative/financial adviser.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

Australian Securities &
Investments Commission

Welcome Log Qut
Search ASIC Registers

For: Go

4 Home || Person Details | Business Details || Licences & Registrati 1 Lodgements & Motifications myAccount_

Lodgements and Notifications A A* & @Hep = m

» Register a business name

» Renew a business name

- » Link a businessirequest ASIC

key

¥ myBusinesses

» Check business name
availability
Show » Search ASIC registers

-

|/ myTransactions -2

» Ausfralian Business Reg ister[

-

[, myMessages e » ABN Lookupt?

» Find ACNF
¥ Ausfralian Business Account

» Ausiralian Business Licence
and Information Service

» Trade Mark (TM) Checkd

-

|71 Other Notifications Show

» Franchise Council of Ausiralia
o
» NZ Companies Office [

» Information Brokers [

» Australian Charities and Mot-
for-profits Commission [

2 Meed Help ? A
» Business name registration
» Linking_a business

» Benew your busingss name
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ASIC

Australian Securities &
Investments Commission

Welcome Log Qut

Cea Se a uthorised - . Search ASIC Registers
representatives/
financial advisers

For: Go

Licences & Registraiiansi Lodgements & Motifications myAccouni.'

Lodgements and Notifications A A" B [@Hep = m

Register a buginess name

-

1. Select the radio button next to the

4

Renew a business name

AFS licensee or AFS representative ﬁ myBusinesses ~ hide » Link a businessirequest ASIC
whose authorised representatives/ key
ﬁnancia| advisers you want to cease. Select the bution next to the business or licence and select a fransaction from the drop down menu to update itz details. » Check business name
availability
2. Inthe transactions column, . » Search ASIC registers
g . Select Busi EARv A | =5 Stab T cti
select Cease Adviser / Authorised Shoh s 5 i
Representatlve. n (L] Example AF5 Licensee AFS Licensees Registered n | (Cease Advisers/duthorised Reps ¥ | Go
This is the name of the transaction n » Australian Business Register (7
you use to cease an authorised » ABN Lookup O
representative or financial adviser. » Eind ACHCT
@ Example AFS Licensee b* Show Al » Ausiralian Business Account [
3. Select Go to proceed. : : :
» Australian Business Licence
4 4 and Information Service
» Trade Mark (TM) Check[d
= 5 " » Franchise Council of Ausiralia
|&f myTransactions 2 » show e
» NZ Companies Office (7
» Information Brokers (4
B ¢ Ausiralian Charities and Mof-
i » Show o - R
—= myMessages for-profits Commission [
/| Other Notifications » Show » Business name registration

¥ Linking_a business

¥ Benew your business name

¥ Troubleshooting
» Erequently asked quesfions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

Australian Securities &
Investments Commission

Welcome

Cea Se a uthorised i Search ASIC Registers
representatives/
financial advisers

4# Home | Person Details | Business Details | Licences & Registrations .: Lodgements & Motifications JEUBTILITHLEE

Cease Advisers/Authorised Reps A A" B [@Hep =

¥ Begister a business name
1. Select who appointed the » Renew a business name

representative you are ceasing in this Hiamens: | Seample AES Hoensce » Link 3 businessirequest ASIC

transaction. Type: AFS licensee o
Licence number: 000031602

» Check business name

If the authorised representative availability
of the AFS licensee appointed the » Search ASIC registers
representative, you must provide . y ] )
. . Representative details * Mandatory fields .
their representative number. uick Links
H ¥ Ausiralian Business Register[(7
2. Select Next to continue. * Who appointed the representative being updated?
» AEN Lookupd'
! The AFS licensee » Find ACH T
' An authorised representative of the AFS licensee » Australian Business Account (4

» Australian Business Licence
and Information Service ]

¥ Trade Mark (TM) Checkld

» Eranchise Council of Ausiralia
=g

» NZ Companies Office [

» Information Brokers [

» Australian Charities and Not-
for-profits Commission [

? MNeed Help 7 v

¥ Business name registration
¥ Linking_a business

¥ Benew your business name

¥ Troubleshooting
¥ Erequently asked quesfions

£+ Follow ASIC S
The screens and data pictured in this guide are , ‘f n
examples only. Actual screens can have minor ou Ll
differences in text and layout.
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Cease authorised
representatives/
financial advisers

1. Enter the representative number
of the authorised representative/
financial adviser you would like to
cease.

2. You can use the link provided to

search for the representative number.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to cease authorised representatives/financial advisers
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ASIC

Australian Securities &
Investments Commission

Welcome Log Out
Search ASIC Registers

For: Go

Lodgements & Motifications JEUBTILITHLEE

4# Home | Person Details | Business Details | Licences & Registrations .:

Cease Advisers/Authorised Reps

Cease representative Review Declare Payment Confirm

Business: Example AFS Licensee
Type: AFS licensee
Licence number: 000031602

Representative details

Enter the representative number of the representative that you would like fo cease.

n * Representative number: |

Cancel

Search Financial Adviser Register

A A B @Heh =

Transaction reference number:  1-87I1I'YJN

* Mandatory fields

Search Authorised Representative Register n

¥ Begister a business name

» Renew a business name

¥ Link a businessirequest ASIC
ey

» Check business name
availability

» Search ASIC regisfers

¥ Ausiralian Business Register[(7

» AEN Lookupd'
» Find ACNTY
» Australian Business Account [

» Australian Business Licence
and Information Service ]

¥ Trade Mark (TM) Checkld

» Eranchise Council of Ausiralia
=4

» NZ Companies Office [

» Information Brokers [

» Australian Charities and Not-
for-profits Commission [

? MNeed Help 7 v

¥ Business name registration
¥ Linking_a business

¥ Benew your business name

¥ Troubleshooting
¥ Erequently asked quesfions

#. Follow ASIC -

R iich £
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Welcome

Cease authorised

ASIC

Australian Securities &
Investments Commission

Log Out

Search ASIC Registers

P .H;)me. i Pé;sun“[.)e-l-ai.l.s. .I.Elus.il-'ress.lfleta-ils || Licences & ﬁég.ist.raiiam.!. Lodgements & MNotifications

representatives/

For: Go

m y.ﬁ ccount |

financial advisers

Cease Advisers/Authorised Reps A A" B @Her =

Cease representative Review

Declare Payment Confirm

1. Tick the box next to the role type you
are ceasing. You can select one or
both roles. If the representative only
has one role, it will automatically be
selected for ceasing.

Transaction reference number: 1-87IYJN
Business: Example AFS Licensee
Type: AFS licensee
Licence number: 000031602
2. Enter the date the authorised
representative/financial adviser was

ceased.

Cessation details * Mandatory fields
3. Select Next to continue.
* Role to be ceased : [ Authorised representative

|| Financial adviser

Effective date
The effective date is the date that the cessation for this representative took effect.

* Effective date (DD/MM/YYYY) |

Representative details »  Show more details

Individual's details
005150792
Example Name

Representative number:
Given name:

Family name:

Role:

Example Surname
Financial advizer, authorised representative
Financial Adviser
Date of appointment: 6/10/2019
Appointed by: AFS Licensees 000031602

Adviser appointment type:

Birth details
Date of birth: 01/01/1991
Country: Example Country
The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
4 Back Cancel n

How to cease authorised representatives/financial advisers
© Australian Securities and Investments Commission November 2019

» Register a business name

» Renew a business name

» Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC regisfers

Quick Links

» Australian Business Regjster[d
» ABM Lookup[d

» Find ACH T

» Australian Business Account[d

» Australian Business Licence
and Information Service [

» Trade Mark (TM) Check[d

» Franchize Council of Ausiralia
4

» NZ Companies Office (7

» Information Brokers [T

» Ausiralian Charities and MNot-
for-profits Commission [

? Need Help ? -

» Business name registration
» Linking_a business

» Benew your business name
» Troubleshooting

» Frequently asked quesfions

%, Follow ASIC -

W Yud K
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Review

Check that the information you have
entered is correct.

1. Select +Cease another
representative to cease more
authorised representatives/financial
advisers.

You can notify up to 25 cessations per
transaction.

2. Select Edit/Review if the information
has been entered incorrectly for an
authorised representative or financial
adviser.

3. Select Remove to stop an authorised
representative or financial adviser
from being ceased.

4. When all authorised representatives
and financial advisers to be ceased
have been added correctly, select
Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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ASIC

Australian Securities &
Investments Commission

Welcome Log Out
Search ASIC Registers

For: Go

Lodgements & Motifications .myAccou;l-i-;

Cease Advisers/Authorised Reps

Coase representatives TECoagl 7o

Payment

Confirm

axe@ws I

Register a bugsiness name

- -

Renew 3 business name

Business: Example AFS Licensee
Type: AFS licenses
Licence number: 000031602

Representatives - 2

Transaction reference number: 1-9711XZ3 » Link a businessirequest ASIC

Eelow are the representatives and the roles that will be ceased. You can edit or remove a representafive by selecting the action against the

representative in the table. Up to 25 representatives can be added in a single transaction.

Effective

n + Cease another representative

ey,

-

Check business name
availability

» Search ASIC regisfers

¥ Awsiralian Business Register[]
» ABM Lookupl?
» Find ACN T

» Australian Business Account[?

b Australian Business Licence
and Information Service [

Representative 2 -
Representative name Role Status Fees 7 Actions
number cease date » Trade Mark (TM) Check[¥
Financial [# EditReview » Franchise Council of Australia
005150794 Example representative inancis) 21/10/2019 | Complete Lodgement fee: @
adviser
¥ Remove
B » NZ Companies Office £
Total:
» Information Brokers (7
» Australian Charities and Mof-
for-profite Commission [
Cancel Save & Exit | ? n m

? Need Help ? v

» Business name registration
# Linking_a business

» Benew your business name

» Troubleshooting

» Frequently asked quesfions

%, Follow ASIC -

W Youb Ei
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Declarations

Read the declaration to ensure you agree
with the conditions of the transaction.

1. If you agree, tick the boxes next to
the declarations to proceed.

2. Select your authority for submitting
the transaction.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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# Home | Person Details | Business Details || Licences & Registrations |

ASIC

Australian Securities &
Investments Commission

Welcome
Search ASIC Registers

Lodgements & Notifications |yl

Cease Advisers/Authorised Reps

Payment __Confiem

Business: Example AFS Licensee
Type: AFS licensee
Licence number: 000031602

A A" B BHeIp =

Transaction reference number: 1-3711.JN

Declaration * Mandatory fields
« [ | Tothe best of my knowledge, the information supplied in this nofification is complete and accurate - it is an offence fo provide false or
migleading information to ASIC, and
« [ ] This nofice is submitted for lodgement under. and is compliant with, the terms and conditions of the ASIC Electronic Lodgement Protocol.
Authority * Mandatory fields
a e ) | am lodging this notice as the AFS licensee, or on behalf of the AFS licensee and am authorised to submit this nofice for ledgement.
4 Back n

Sitemap | Help | Copyright | Privacy | Accessibilty | Accessibility Settings

Service Availability | Contactus |

» Begister a business name

» Renew a business name

» Link a businessirequast ASIC
ey,

» Check business name
availability

» Search ASIC registers

» Ausiralian Business Register[]

» ABN Lookup[¥

» Eind ACN LT
» Australian Business Account[?

» Australian Business Licence
and Information Service ]

» Trade Mark (TM) Checkl?

» Franchise Council of Ausiralia
&y

» NZ Companies Office [F

» Information Brokers

» Australian Charities and Noi-
for-profits Commission [

? Need Help ? v

» Business name registration

» Linking_& business

» Benew your business name

» Troubleshooting
» Frequently asked quesfions

W Yo@d K
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Payment

Pay Now

You can choose to pay using a credit
card, or BPAY.

Alternatively, you can request an invoice
to be sent to you.

1. Select the Pay Now option.

2. Select Pay Now to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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ASIC

Australian Securities &
Investments Commission

Welcome Log Qut

Search ASIC Registers

=
F Go

myAccount |

Lodgementis & Motifications

Confirm

Fee details

The following fee is due for this fransaction:
Business: Example AFS Licensee
Type: AFS Licensees
Lodgement fee: |
Late fee:
Total: !

Select Payment Preference

A AE BHeIp ="

» Begister a business name
» Renew a business name

# Link a businessirequest ASIC
ey

Transaction reference number: 1-871VJN

» Check business name
availability

¥ Search ASIC regisfers

» Ausiralian Business Register [

» ABN Lookup [

» Eind ACN T
» Australian Business Account [
» Australian Business Licence
* Mandatory fields and Information Service ]
» Trade Mark (TM) Checkld

# Select how you would like fo pay below. You can select fo pay now by credit card, or pay later by invoice or BPAY.

» Franchise Council of Ausiralia

Pay now by credit card - selecting this option will cpen a new, secure window to enter your credit card details. Once entered, it may take 2-3 e
minutes to process your transaction. Once your payment is successful, please wait at least 60 seconds before closing the successful payment

confirmation screen.

Pay later by BPAY - selecting thiz opfion will provide you with ASIC's biller code and a unique customer reference number to pay for this

» MZ Companies Office [F

» Information Brokers

transaction. Please write down the customer reference number as you will require it to complete your payment through your financial insfitufion.

Pay later by invoice - selecting this option will generate an electronic inveice that will be sent to the business's nominated service
address/principal place of business (or an email address if available). Note: You cannot view this invoice through your ASIC Connect account.

ay now by Credit Card (VISA, MasterCard)
2

'~ Pay later

» Australian Charities and Noi-
for-profits Commission [

? MNeed Help ? v

¥ Business name regjstration

¥ Linking_a business

¥ Benew your business name

» Troubleshooting
¥ Erequently asked quesfions

b A TTubel} |
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Credit card
payment

1. Enter your credit card details.

2. Select Submit to process the
payment.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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ASIC

Australian Securities &
Investments Commission

Pay Now

X Close

Credit Card Payment

Amount{AUD):

Cards Accepted: VISA m

n * Card Number: | |

v [ ] @

o CEDH

You are about to make a payment to the Australian Securities and Investment Commission, in Australia. Ensure you review our refund policy and
security policy before making payment.

You have been redirected to a secure page. Once you have completed your payment, you will be sent back to the transaction confirmation page.

Government EasyPay

Privacy  Help Contact Us

Please do not click on the back button on your browser while we complete this request.
Note: We do not accept American Express and Diners cards.
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Payment

Pay Later

If you want to pay at a later date, you can
do so by using BPAY or requesting an
invoice to be sent to you.

1. Select the Pay Later option.

2. Select the Invoice or BPAY option.

- If you select Invoice it will be sent to:

- AFS licensee: the email address
if one has been provided.
Otherwise it will be sent to the
service address.

- AFS representative: the email

address if one has been provided.

Otherwise it will be sent to the
principal place of business.

- If you select BPAY you will need
to print or make note of the BPAY
details and process your payment.

3. Select Pay Later.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to cease authorised representatives/financial advisers
© Australian Securities and Investments Commission November 2019

ASIC

Australian Securities &
Investments Commission

Welcome Log Out
Search ASIC Registers

For: Go

Pé;;ﬂon"[.)el [ -I.E;.uéi.ness i:le.tails: . “cences sRe -é.tra;iudnsﬂ.

Lodgements & Motifications .myﬁccou;l-i."

Cease Advisers/Authorised Reps

RS EENPEEIE Y exymon: ZEY

Fee details

The following fee iz due for this transaction:
Business: Example AFS Licensee
Type: AFS Licensees
Lodgement fee:
Late fee:
Total:

Select Payment Preference

a4 a@wy I

Transaction reference number:

1-8710JN

* Mandatory fields

*+ Select how you would like fo pay below. You can select fo pay now by credit card, or pay later by invoice or BRPAY.

Pay now by credit card - selecting this option will open a new, secure window to enter your credit card details. Cnce entered, it may take 2-3
minutes to process your transaction. Once your payment is successful. please wait at least 60 seconds before closing the successful payment

confirmation screen.

Pay later by BPAY - selecting this option will provide you with ASIC's biller code and a unique customer reference number to pay for this
transaction. Please write down the customer reference number as you will require it to complete your payment through your financial institution.

Pay later by invoice - selecting thiz option will generate an electronic invoice that will be zent to the business's nominated service
address/principal place of business (or an email address if available). Mote: You cannot view this invoice through your ASIC Connect account.

n ') Pay now by Credit Card (VISA, MasterCard)
2

' pay later

' BPAY

n ' Invoice

oD

» Begister a business name

» Renew a business name

» Link a businessirequest ASIC
key.

» Check business name
availability

» Search ASIC regisfers

Quick Links o

» Ausiralian Buginess Registerl'_’.'

» ABM LookupCd
» Find ACN %
» Ausiralian Business Account [

» Ausiralian Business Licence
and Information Service

» Trade Mark (TM) Checkld

» Franchise Council of Australia
[Ea

» NZ Companies Office [

» Information Brokers [

» Ausiralian Charities and Mof-
for-profits Commission [F

? Need Help ? v

» Business name registration
» Linking_a business

» Benew your business name

» Troubleshooting
» Erequently asked questions

L T Tubell £
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ASIC

Australian Securities &
Investments Commission

Welcome
Search ASIC Registers

Confirmation s ——— %

# Home | Person Details || Business Details || Licences & Registrations |[[RELEI L UCELLLE myAccount |

This screen confirms your transaction has

been submitted. Cease Representatives 4 A & @Hep =
1. Select Print the transaction to Cease representative _Review ), Declare@ _payment s SOuuadl) ——

download a printable PDF version of » Apply for an SMSF auditor

the transaction. Transaction reference number: 1-97II'VJMN reqistration
. » Link a businessirequest ASIC
2. Select one of the links under What key
else can | do for more information o Thank you. We have updated your AFS representative information. » Check business name
about other services. avallability
» Search ASIC registers
Or Summary
ick Link: -
3. Select Home to return to the ASIC Your transaction was submitted on 23 Oct 2019 at EST 09.36 AM
Connect home page » Australian Business ReglslerL’.'

Busi == le AFS Li
usiness : Example icenzee » ABN Lookup[?

Type : AFS licensee » Find ACN [

i i -
Amount : » Australian Business Account[

» Australian Business Licence

Transaction reference number : 1-6KWJNMV and Information Service [

Payment type : Credit card » Trade Mark {TM) Check[
= » Franchise Council of Australia
Transaction Documents 2

i ~
il MNe Lompanies UTICE
Select the links below to download and print the document(s). » MZ Companies Office [

» Information Brokers[

=t - -
n B Print the transaction » Lustralian Charities and Mot-for
ission [
2 = -profits L-ommission
You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here. rofits Commission =
? Need Help ? -
» Business name registration
n What else can | do? » Linking a business

» SMSF auditor reqgistration
* \fiew information about the obligations to maintain AFS representative details. » Renew your business name
» Troubleshooting
» Frequently asked guestions

gy Y WDE

* \fiew other information on the ASIC website.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cease authorised representatives/financial advisers
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