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®

Note: The screens and data pictured in this guide are examples only. Actual screens can have
minor differences in text and layout.

Overview
e You will need to use ASIC Connect to cease authorised representatives and financial advisers.

e You can notify up to 25 cessations per transaction.

Get started

1. Visit our website at asic.gov.au.

2. Select the ASIC portals button to view further options.

3. Under AFS licensees and AFS representatives choose (from the drop-down menu):
e Appoint and update representative’s details and log in fo ASIC Connect, or

e Learn more about ASIC’s online services for more information about how to access our
portals.

Tips:
e Alternatively, go straight to ASIC Connect to log in/sign up.
e Additional support can be found on the following pages:

o Financial advisers and authorised representatives support page (contains user guides).

o Top call centre questions.
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https://asicconnect.asic.gov.au/public/
https://asic.gov.au/
https://asicconnect.asic.gov.au/public/faces/landingPage
https://beta.asic.gov.au/online-services/asic-portals/financial-advisers-and-authorised-representatives/
https://asic.gov.au/about-asic/contact-us/top-call-centre-questions/#business-names

myBusinesses

Select the Lodgements & Notifications tab at the top of the screen and myBusinesses.

STEP 1

1. Select the radio button next to the AFS licensee or AFS representative whose authorised

representatives/ financial advisers you want to cease.

2. Inthe fransactions column, select Cease Adviser / Authorised Representative from the drop-
down menu. (This is the name of the transaction you use to cease an authorised

representative or financial adviser.)

3. Select Go to proceed.
Lodgements and Notifications

B myBusinesses

Select the button next 1o the business of licence and select a transaction from the drop down menu to update its details

Select Business o Type ALY Status Transactions

n . Example AFS Licensee

AFS Licensees Registered n ] Cease Advisers/Authorised Reps ¥ | Go

STEP 2

A @y TN

» Register a business name

» Renew 3 business name

» Link a businessirequest ASIC
key

» Check busingss name
2vailability

» Search ASIC registers

P Quick Links -

» Australian Business Register [
» ABN Lookyp[?

1. Select who appointed the representative you are ceasing in this fransaction.

If the authorised representative of the AFS licensee appointed the representative, you must

provide their representative number.

2. Select Next to continue.

Cease Advisers/Authorised Reps

Business: Example AFS Licenses
Type: AFS licensee
Licence number: 000031602

Representative details * Mandatory fields

n * Who appointed the representative being updated?

The AFS licensee
An authorised representative of the AFS licensee
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» Register a business name

» Renew a business name

» Link 3 businessirequest ASIC
key

» Check business name
2vailability

» Search ASIC registers

» Australian Business Register(?
» ABN Lookup (]
» Find ACN [T

» Australian Business Account?

» Australian Business Licence
and Information Service

» Trade Mark (TM) Check(

» Franchise Council of Australia

o

» NZ Companies Office (7
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STEP 3

1. Enfer the representative number of the authorised representative/ financial adviser you would
like to cease.

2. You can use the link provided to search for the representative number.

3. Select Next to continue.

Cease Advisers/Authorised Reps A A & Bhep &

(I e

¢ A=gmis 2 busmess name

Dechare Payment Condi
= o » Ranaw Fin nams

¥ Link a businessireaussi A5G
by,

b Chack business name
Availabiity

¢ Sagech ASIC regubies

P Dk Links -

» Austraban Busmess Regisier[”

Tramsscoon reference number:  1-871I07JIN

Business: Exampls AFS Licenbss
Type: AFE icenses
Licence number: 100031602

Representative details * Mandatory fields » ABM Logkug

» Fird ACH I

b Aigkivphac A gy 17

¥ r:!§|fil!r- EII&J whES L Canca
and Infermaion Sarvce

» Trade Mark (TM) Check<

» Framchiss Council of Augiralia

>
D

b NZ Companes D8ce [

Erler the represaniative number of the representatee ®ial you would fike fo cease

o 1 Sagich duibosised Bapressnialie Begises
n ek Hewn Dy Search Financial Adviser Regishe

Cancel

STEP 4

1. Tick the box next to the role type you are ceasing. You can select one or both roles. If the
representative only has one role, it will automatically be selected for ceasing.

2. Enter the date the authorised representative/financial adviser was ceased.

3. Select Next to continue.

Cease Advisers/Authorised Reps

Cease representative Review

Declare Payment Confirm

Business: Example AFS Licensee
Type: AFS licensee
Licence number: 000031602

Cessation details
* Role to be ceased : Authorised representative
Financial adviser

Effective date
The effective date is the date that the cessation for this representative took effect.

* Effective date (DD/MM/YYYY) g

Representative details

Individual's details
Representative number: 005150792
Given name: Example Name
Family name: Example Sumame
Role: Financial adviser, authorised representative
Adviser appointment type: Financial Adviser
Date of appointment: /102019
Appointed by: AFS Licensees 000031602

Birth details
Date of birth: 01/01/1331

Country: Example Country

4 Back Cancel

A A E @Hep o

Transaction reference number: 1-871IYJN

* Mandatory fields

» Show moere details
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» Begisler a business name

» Renew a business name

» Link 3 business/request ASIC
key

» Check business name
availability

» Search ASIC registers

"% Quick Links i
» Australian Business Register(?
» ABN Lookup(F

» Eind ACNTT

» Australian Business Account(?

» Australian Business Licence

nd Infor rvice

» Trade Mark (TM) Check (¥

» Franchise Council of Ausiralia
g

» NZ Companies Office (4

» Information Brokers(f

» Australian Charities and Not-
for-profits Commission [

? Need Help 7 v

» Business name registration

» Linking a business

» Renew your business name
» Troubleshooting
» Ereguently asked questions

L A Tubell £
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Review

Check that the information you have entered is correct.

1. Select +Cease another representative to cease more authorised representatives/financial
advisers.

You can notify up to 25 cessations per transaction.

2. Select Edit/Review if the information has been entered incorrectly for an authorised
representative or financial adviser.

3. Select Remove to stop an authorised representative or financial adviser from being ceased.

4. When all authorised representatives and financial advisers to be ceased have been added
correctly, select Next to continue.

Cease Advisers/Authorised Reps A A S @tep =7 m
» Register a business name
et TR 0o Poyment _ contiem -
» Renew a business name

Transaction reference number: 1-97IXZ3 » Link a businessirequest ASIC

key
» Check business name
Business: Example AFS Licensee availability
Type: AFS licensee » Search ASIC regisiers

Licence number: 000031602

P Quick Links v

» Australian Business Register(?

Representatives - 2 » ABM Lookup[?

Below are the representatives and the roles that will be ceased. You can edit of remove a representalive by selecting the action against the » Find ACNTT

represeniative in the table. Up to 25 representatives can be added in a single transaclion » Australian Busin Account ™
n ot el » Australian Business Licence

: and Information Service (4
Representative = Effective =
Representative name Role Status Fees 7 Actions
" a2 n » Trade Mark (TM) Checkr?

# EditReview » Franchise Council of Australia
2110/2019 Complele Lodgement fee b M

x Remove
H » NZ Companies Office (7

» Information Brokers[?

" Financial
005150794 Example representative ool
Total

» Australian Charifies and Not-
for-profits Commission [

Cancel Save & Exit 7 n m

» Business name registration

» Linking a business
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Declare

Read the declaration to ensure you agree with the conditions of the transaction.

1. If you agree, tick the boxes next to the declaration to proceed.
2. Select your authority for lodging the application.

3. Select Next to continue.

Cease Advisers/Authorised Reps A A& @Hep o
B, st
Transaction reference number: 1-9711YJN
Business: Example AFS Licensee

Type: AFS licensee
Licence number: 000031602

Declaration * Mandatory fields
- To the best of my knowledge. the information supplied in this nofffication is complete and accurate - it is an offence to provide false or
n ~  misleading information to ASIC, and
. This notice is submitted for lodgement under, and is compliant with, the lerms and conditions of the ASIC Electronic Lodgement Protocol
Authority * Mandatory fields
» | am lodging this nolice as the AFS licensee, or on behalf of the AFS licensee and am authorised to submit this notice for lodgement

4 Back ﬂ
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» Register a business name
» Renew a business name

» Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC registers

P Quick Links v

» Australian Business Register[
» ABN Lookup (%

» Find ACN ¥
» Australian Business Account[

» Australian in icen
nd Inform Semvice

» Trade Mark (TM) Check(?

» Eranchise Council of Auslralia
&

» NZ Companies Office

» Information Brokers [

» Australian Charities and Not-
for-profits Commission [

? Need Help ? v
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Payment

You can choose to pay for your registration using a credit card, or BPAY. Alternatively, you can

request an invoice to be sent to you and pay later.

Pay Now

1. Select the Pay Now opfion.

2. Select Pay Now to confinue.

Cease Advisers/Authorised Reps A A S B m”

Saasspresentatinc) Seviewy DeciarsCs TTunalp <

TramescHon refarence numbar:  1-871IN

Fee details

The folicwwing fee 5 dus for this ransachon
Busirens: Example ATS Licarss
Type: AFS Licensees
Lodgemant fea:
Late fee:
Totak

Salect Payment Preference * Mandatory fields

= Sadacl Bow you would fike 1o pay Below Yoo Can salec] lo pay mow By credil cand, of pay Isler By inngice or BPAY.

Pay naw by credit card - seleciing this oplion vl open a new, secure window io enber your credit card delails. Once endered, | may take 2-3
minuiEs 10 process your ransaction. Once your payment is successiul, please wai ab least 80 seconds before closing the successtul paymeni
confirmalion screen

Pay later by BPAY - selbitng this aplion will provide you with ASHCS bilkes code and & unique cuslomer rafessnce rumber 1o pay Tor this
ransachion. Pledse wile down B cusloned rélerence namber a3 vou vill iegure il 1o complsle your payment through your financial insilelion

Pay later by invoice - seleching this opbon will generale an electronic ewosce Bhat will e sent §o the bunness's nominated service
addressiprincipal place of business (or an &mail address f available; Nobe: You cannot wiew his invoice through your ASIC Cannecl scocound
% Pay now by Credit Card (VISA, MasterCard)
Pay later  F
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b Rgisher 3 Dusiness name

v Benaw o bysiness nams

» Link 3 businessirequest ASIC
by

» Check busness name

» Seaach ASIC reomsters

P2 Quick Links

v Ausiraban Busebss Reqiser

» ABM Lookug?

» B ACH 4

» fustraken Buzmess Azcouni !

b Auslraban Buseess Lence
and Informabion Service

» Trade Wark (TM Check®

» Eranciese Council of Susiraiia

» NE Companies Offics O

¥ Information Broxers (£

¥ Aysirakan Chisilies and bol-
for-gaofils Commission [

v Buzinezs name reomsinzion
# Linking 3 busirs:s

» Renew vour busness name
¢ Troubleshogling
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Pay Now - credit card payment

1. Enter your credit card details.

2. Select Submit to process the payment.

Credit Card Payment

Amaunt{ALD):

Cards Accephed: Wﬁl

n * Card Mumber:

= Expiry Date:  Month =  Year -

= TH 7

Lcancer | (| Y

You are about to maks a payment to the Australian Securities and Investment Commission, in Australia. Ensure you rewiew owr rzfund pelcy and
securty poley bafore making payrment.

¥You have besn redirectad to & secure page. Once you have completed wour payment, you will be sent back to the transaction confirmatson page.

Government EasyPay

Privicy  Help Contact s
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Pay Later

If you want to pay at a later date, you can do so by using BPAY or requesting an invoice to be
sent to you.

1. Select the Pay Later option.
2. Select the Invoice or BPAY opftion.
e If you select Invoice it will be sent to:

o AFS licensee: the email address if one has been provided. Otherwise it will be sent
to the service address.

o AFS representative: the email address if one has been provided. Otherwise it will
be sent to the principal place of business.

3. If you select BPAY you will need to print or make note of the BPAY details and process your
payment with your financial institution.

4. Select Pay Later.

: @ Connect — Search ASIC Registers

Within:
For:

ASIC

& Home | Person Details | Business Dei ERCENIESEFTILLE M Lodgements & Motifications QPSR

Cease Advisers/Authorised Reps SR - [E  conwow -
mmm = ¢ Begiziar a buzinass name
Confirm » Benew 3 bysingss namg

¥ Link 2 businessyeauest A51C

Transnaction reference number  1-5THYIN

L7
X » Chesk business name
Fes details avalakilsy
The foliowing fes is due for this transaction » Soprch AZIC repisiers
Business: Example AFS Lipsnnss
Type: AFS Licenssss ™ Quick Links L
Lodgement fes: » Ausirglian Busingss Ragighe [
Lats o ¥ AEN Lookup®
Todal:
» Find A5H T
¥ fuzsratian Busingss Account (£
» Sustralian Business Licence
Select Payment Preference * Mandatory fields and Information Senvce

» Trade RMark (TM) Check
» Eranchizs Cownci of Ausialia

# Salecd how you would ke o pay below You can ssdect bo pay now by credd cand. or pay Later by mvoice or BPAY.

Pay now by credil card - seiecling Wis oplion will open a new. secure windae 1o enber your credit card cefails. Once enlered, il may lake 2-3 o

Ul b precead your ITEREACon. Once your payment is successtul plaase wail at least 60 seconds Detons Cloging e sictadahd paymen|

codiliplanh Si7aen ¥ NZ Companies Oficer?
Pay later by BPAY . salacling T opbon will provida you with ASICS biker code and & unique customer relsrence numbsr ba pay for Ihis » Information g{uk;rr‘.

wansaciion. Please wrile down the customer reference number a3 you will require il io compiete your paymend through your financial insiitulion

¢ fuztralian Chanties and 1
Pary 110 By Involce - SEMCng This ogrtian well gardrate an efecironic vvcice al will Be Sent 5 Ihe BUsness's nominabed senice P— aor .,Lm—
addressiprincipal place of business (or an amal addrass i available) Mobe: You camnot view his invoice theough your ASIC Connect acooni Doy Comenigaion [

n Pay now by Credit Card (V154 MasterCard)
® pyy later 2 ? Mewd Help 7
» Biubingss namd registranion
BPAY  Linkice
n Irweoice + BN gouu busingss BIme

¢ Inutiesheotng
¢ Frequently asied quesiions

3 Jay Larer QLR
W YollD B
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Confirmation

This screen confirms your transaction has been submitted.

1. Select Print the transaction to download a printable PDF version of the fransaction.

2. Select one of the links under What else can | do for more information about other services.

OR

3. Select Home to return to the ASIC Connect home page.

Cease Representatives

Transaction reference number: 1-87IIYJN

A A 8 @tep =

o Thank you. We have updated your AFS representative information.

Summary

Your transaction was submitied on 23 Oct 2019 at EST 08.36 AM
Business : Example AFS Licensee

Type - AFS licensee

Amount

Transaction reference number - 1-GKWJINMV

Payment type : Credit card

Transaction Documents

Select the links below to and print the )

1 (=5 Print the transaction
1=

You will need Adobe Reader to read. save and print the attached file(s). Get Adobe Reader here

n What else can | do?

* View information about the obligat o maintain AFS detailg

+ View other information on the ASIC websie.
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» Register a business name

» Renew a business name

» Apply for an SMSF auditor
registration

» Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC registers

P2 Quick Links e

» Ausiralian Business Register %

» ABN Lookup?

» Find ACNTS

» Australian Business Account [T

» Australian Business Licence
and Information Service [T

» Trade Mark (TM) Check(?

» Franchise Council of Ausiralia
It

» NZ Companies Office (7

» Information Brokers (7

» Australian Charities and Not-for
-profits Commission [

? Need Help 7 s

» Business name registration
» Linking a business

» SMSF auditor registration

» Renew your business name
» Troubleshooting

» Frequently asked guestions
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