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How to change a user’s access level  

1. Log in to the ASIC Regulatory Portal – https://regulatoryportal.asic.gov.au/ 

 

2. Click on the entity name you want to administer users for. This will take you to the entity dashboard. 

 

 

3. Click on Administration in the top navigation bar and select Users from the drop-down menu. 

 

TEST COMPANY PTY LTD 

https://regulatoryportal.asic.gov.au/
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4. This will open the Users tab and show a list of connected and disconnected users for the entity. 

 

 

5. Click on the edit cog to the left of the user’s name whose Access level you want to change. 

 

RossTest@test.com 

Shane@test.com 

Shane@test.com 

RossTest@test.com 
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6. Select the new Access level you want to assign.  

 

 

7. Tick the conformation message and click Confirm.  

 

 

 

 

 

 

 

 

A success message will display confirming you have changed the user’s Access level. 

RossTest@test.com 

Shane@test.com 


