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How to transfer a business name

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to transfer a
business name

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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@ Connect

ASIC

ASIC Connect is the online system used to
manage your business name.

You can transfer a business name to a new
holder from your ASIC Connect account.

Check your business email address is up to date before starting
this transaction. If this is incorrect or an email address has not been
provided, you can update your business name address details.

You must give the transfer number to the new
business name owner. They will need this to
register the business name in their name.

Visit our support page for more user guides about other ASIC
Connect transactions.

Further assistance about using ASIC Connect can be accessed via
the @Help =" button at the top right-hand side of the screen.
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Connect

ASIC

Get started

Visit our website at www.asic.gov.au. FORBUSINESS | FOR FINANCE PROFESSIONALS | FOR COMSUMERS oy re e e
Click on the blue ASIC Connect box.

This will take you to ASIC Connect. Hndillt morfa. - . - : %‘m‘.ﬁ l \g@ ASIC Connect

ASIC's small business hub Search our registers

Legal srbeematon F

‘Companies and organisations
Business names
Professionsl regsters

Wiew all registers

For business ) For finance professionals ; For consumers
Haw ko regisber or renew a business name Your obligabons as an AFS lcenses e Use our online services }
Read mare What you need to da to comply M ':?NEYSMART
Are your company detads up to date? B0 you reed & crecht lioance? Dur consuma webade, HoneySmarl, has bps and = Ploase selact - E
Hevor b chrich. s maks changes Fored St 3Bt “gredit Botiety tools to help you manage your money £ b -
Visk MoneySmart Soemne of the things you can do snline:
Yeur legal chligaticns 33 & small business eperater Lesking for 3 regulatory document® = Chasgs sddretses
Vit aur Sensll Bugssiss hish Senrch now Locking for unclaimed money? = Update details
Sarch now = Pay your company annual review fes

Media releases ? Hot topics )} Contact us b

T Learn sbout caline services
Latest media releases ASIC reports Al b 3 guastion o Sarvics svidabiity

4 Laptemter T Life insurance repeet Contaet datady
Send us your feedbarck T
Latest enforcement repert Find a form
Make » complaint
Strategic outiook Caresrs at ASIC 484 Change company detais
IMR Statimant on Firapowed Frveitigation 200 Register 3 compary

Consultations
16 Seplambee 2034 370 Offcchaldar notfies resignation/retiremant
e Riabaf for axternally administered companies and

IMR AGI0 cancels credit Boence of Wictorian reghttaind schanes baing woissd . Commants closs Wiew all forms
e il 20 October 2014,
15 Septe=t ]
SRy Speeches
14-200MR ASIC reperts on decrmons to out red tape —
Februaey to May 2014 Irrvestors” brust and confidence in managed funds,

Commissionsr Greg Tanzer = J Saptermbar 2014
3% Zapn

14-25
qondrbans on moctgage schere operste:

4R ASIC imposar sdditional AFS Bzance

More rolespes

Last updabed: 03/10/2014 02115
The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up.

You can also choose to log in with an
AUSkey.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to transfer a business name

Connect

ASIC

Search Registers

Within: s

Welcome

First time user? L4 |
Learn more about our new online

services and why you should sign up
Tnformation about
business names

Information about SMSF )
Auditors

Search ASIC's registers P

Log in to other ASIC b
registers

# Doit now

Search

Search ASIC's registers for companies, business names,
SMS5F auditors and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

View now

Help | Copyright | Privacy | Accessibilty | Contactus |

© Australian Securities and Investments Commission December 2015

2. A postal address can now be used

A A B @rep =’

» Australian Business Register

Log in to ASIC Connect HeeEnL

» Find ACN LT

of a bu -
or SMSF 3 # Australian Business Licence

and Information Service (7

b Australian Business Account

itor r

» Trade Mark (TM) Check [

» Franchise Council of Australia [

?ﬁ Log in to other ASIC Registers
|-—Select an Option—

Register for onling access
Short seller

Service availability

» NZ Companies Office 7

» Information Brokers [

“= Follow ASIC

FOLLOW US ON Ewitter

[ See more on You[Ii[d|

=] What's new

1. Recommended browsers for using

28 October 2013 (I'i')} ASIC WEBCAST |

for a business name’s address for
service of documents

26 September 2013

3. ASIC releases a business names

booklet
16 September 2013

4. ASIC and NZCO release a new app

for free register searches
15 August 2013
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to your
ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Connect

ASIC

Search ASIC Registers

Within:

For:

Select

Login

ﬁ_l_, Username (email address) and password

If you have already signed up, log in by entering your username (email

address) and password helaw .

Username |

{email address):

Password: |

Forgotten your passwiord?

E’ Sign up

Don't have an account? Sign up now via link below

4 Back

Help | Copyright | Privacy | Accessibiity | ContactUs |

A A S @uep P Quick Links w3

EH Needhelp

Dont have an account? Sign up

3
¥ Forgotten your passwaord?
»  How to lodge online

»

Having trouble logging in?

J\ Learn more

P Information about business names
P Search ASIC's registers

P See more on YouTube

¥ Australian Business Register 07
¥ 4B Lookug 0

¥ Find &CH 07

¥ Australian Business Accourt 07

¥ Australian Business Licence and

Infarmation CF
¥ Trade mark check £
¥ Franchize Council of Australia (7
¥ NE Companies Office o

¥ Information Brokers 07

Follow ASIC o

FOLLOW US ON kEwitker

|' see more on Youfff[h)|

Join us on facebook

ASIC WEBCAST |
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How to transfer a
business name

Select the Lodgements & Notifications
tab at the top of the screen.

1. Select the radio button next to the
business name you wish to transfer.

2. Inthe transactions column, select
Cancel/Transfer Business Name.

3. Select Go to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Connect

ASIC

= Example User | Log Out

Search ASIC Registers

e =

Lodgements & Motifications

Lodgements and Notifications

B myBusinesses

Select the button next to the business to view and updste its details.

Business

example business name 53

buziness name example 50

Example Auditor

WICTORY CAFE

@ 0| 0| 0 |®

example buziness name 52

@ example business name 53
General Details
Business

example business name 53

Business name addresses

Type

Business Mames

Businezs Mames

SMEF Auditor

Businezs Mames

Buzineszz Mames

Status

Registered

Registered

Registered

Registered

Registered

Renewal date

Q20 E

Below iz & list of addresses and cortact details associated with this busines=.

Address type

Address for service of documents

Principal place of businessfractice

Address

25 Example 5t Melbourne %IC 3000 Australia  Business Mames only (availakle t...

25 Example St, Melbourne WIC 3000 Australia  Awvailable to the public

24 & @us T

F Register a business name

¥ Renew & business name

b Apply for an SMSF auditor
registration

¥ Link & business/request ASIC
ke

* Hicle

Transactions
¥ Check business name availakility

F Search ASIC registers

| Select Option

Other notifications
Change holder details =
Change partner details

Change representative details
Repew bgslinﬁss narne Go

» Australian Business Register 7

¥ ABN Lookup CF
¥ Find ACH T

» Australian Business Account 7

Select Option G0 » Australian Business Licence

and Information Service o7

¥ Trade Mark (Th) Check [
» Franchize Council of Australis
D) ¥ NI Companies Office

¥ Information Brokers 07

? Heed Help ? 2

¥ Business name reqgistration

¥ Linking & business

» SMSF auditor registration

» Renew your business name
I Troubleshooting

¥ Frequently asked questions

¥+ Follow ASIC -

|' See more on Youff[l)|

Join us on facebook

This is for
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How to transfer a
business name

1. Select the option to indicate you
would like to transfer the business
name to another holder.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Connect

ASIC

me Example User ©

Search ASIC Registers

E——

Lodgements & Motifications

Cancel Business Name

m Review Declare

Cancellation details

Confirmation

Business : example business name 53

Type : Business Names

Details

* Please select an option for cancellation

7 lwould like to cancel this business name

248 Owne EEETEN

£ ¥ Register & husiness name
¥ Renew a business name

R ¥ Apply for an SMEF auditor
Transaction reference number: 1-5953H3Y S
registration
b Link & huzinessireguest 451C
key
¥ Check busziness name availability

¥ Search ASIC registers

Quick Links =

» Australian Business Register [

*  Mandatory fields

» AN Lookup 7

n  |would like to transfer this business name ? ¥ Find &CH

Cancel

Save & Exit| ?

¥ Australian Business Account [F

¥ Australian Business Licence
and Information Service [

B D

¥ Trade hark (Th) Check 07

¥ Franchize Council of Australia C7
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Connect

ASIC

Welcome Example User |

REVieW . 2 Search ASIC Registers

within: [ k4
For: Go
1. Check that the information displayed A H.cl-me -. Person D'etails Business Detfails es & 5 Lodgements & Motifications my.ﬂ\c:ouni
is correct.

2. Select Submit to continue.

Cancel Business Name A A S @xep

L3 ¥ Register a business name

= = = = :
m Conf » Renew a business name

» Apply for an SMSF auditor

Review Transaction reference number: 1-5AKGRZP e
registration

Here are the details you have provided. You can select 'Edit’ to change details or "Submit’ to proceed. » Link a business/request ASIC
key

» Check business name
availability
¥ Search ASIC registers

Business : example business name 53

Type : Business Names

KN oetails - bite

Edit
(& B4t » ABN Lookup[?

# Australian Business Regislerl'_'.'

You are requesting to transfer the business name. It will trigger cancellation of this business name and also » Find ACMCS
serves as notice that you have given consent for another person to register this business name (for example to e e e e
the person you have sold the business to).

» Australian Business Licence

When we receive this request we will send to you: ; 5
and Information Service [

+ a 'MNotice of transfer of business name registration’, and » Trade Mark (TM) Check?
* a secure transfer number. » Franchise Council of Australia
i

The cancellation will come into effect 28 days after you receive a "Notice of transfer of business name » NZ Companies Office [
registration’ from us. » Information BrokersC?

You are requesting to transfer this business name: example business name 53
? Need Help ? v

» Business name registration

« Back | Cancel |  save & Exit| 7 BEEID ) uososnes

» SMSF auditor registration

» Renew your business name

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Declare

1. Read the declaration to ensure you
agree with the conditions of the
transaction.

2. Ifyou agree, tick the boxes next to
the declaration to proceed.

3. Select your authority for submitting
the transaction.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Connect

ASIC

e Example User 7 Out |

Search ASIC Registers

CVERGHER! Lodgements & Notifications

Cancel Business Name

Details Review Confirmation
Declare Transaction reference number: 1-5870DHUS
Business ! cxample business nams 53
Type : Business Names
Declaration * Mandatory fields

If you are not the business name holder, you must be authorised by the business name holder or holders to make each of
the declarations and submit this transaction on their behalf.

See who may be authorised te loedge a transaction for more information.

# [] This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the AZIC Electronic
Lodgement Protocol.

# [] To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

Authority * Mandatory fields

*
Please select one.

I declare that:

() 1 am the business name holder or one of the business name holders and am authorised to submit this transaction for
lodgement.

OR

@ I am lodging this transaction on behalf of the business name holder or holders and am authorised to:

# submit this transaction for lodgement on behalf of the business name holder or holders under the terms and

conditions of the Electronic Lodgement Protocol - Business Names; and

» make each of the above declarations on behalf of the business name holder or holders after making all due
and proper enquiries.

We may contact you or the lodging party (if any) if we have any guestions regarding this transaction.

If a payment is required for this transaction, payment methods will be shown on the next screen.

A A S @vep

»

Do It How R

¥ Register a business name

¥ Renew a business name

» Apply for an SMSF auditor
reqgistration

# Link a business/request ASIC
key

¥ Check business name availability

# Search ASIC registers

» Australian Business Register[f

» ABN Lookup['
» Find ACNCT
» Australian Business Account[d

» Australian Business Licence
and Information Service [

» Trade Mark (TM) CheckC
» Franchise Council of Australia (7
» NZ Companies Office [f

¥ Information Brokers [

¥ Business name registration

¥ Linking a business

» SMSF auditor registration

» Renew your buginess name
¥ Troubleshooting

F Freguently asked questions

-’9_.-. Follow ASIC -

|. see more on You{[TH)

Join us on facebook
(@) asicwescasT |
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Confirmation

1. This screen confirms your transaction
has been submitted.

2. Select Print the transaction to
download a printable PDF version of
the transaction.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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rations |

Lodgements & Metifications

Connect

ASIC

Welcome Example User | Log Out |

Search ASIC Registers

UL Select [~
For: Go

myAccount |

Cancel Business Name
Details Review Declare Confirmation

Confirmation

A A" B @hep =

Transaction reference number: 1-SAKGRZP

= » Register a business name
» Renew a business name

» Apply for an SMSF auditor
registration

n o You have successfully requested to transfer the business name.

Summary

us notice that you consent to the registration of this business name to a new holder.
A secure transfer number will also be sent to the business name holder.

The cancellation will come into effect 28 days after the notice is received.

registration of this business name with the secure transfer number generated by this transaction.
Transaction completed on 27 Mar 2014 at AEST 09.38 AM
Transaction reference number : 1-5AKGRZP

Mame : example business name 53

Type : Business Names

Select the links below to download and print the document(s).
n _ﬁ?} Print the transaction

You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.

‘We will send a 'Notice of transfer of a business name registration’ to the business name holder. You have also given

. . . : - A
The business name will not be available for anyone else to register, unless we have approved an application for L

¥ Link a business/request ASIC
key

» Check business name
awvailability

¥ Search ASIC registers

» Australian Business Register [
» ABN LookupC
» Find ACN LT

tralian Busi iy

» Australian Business Licence
and Information Service [

» Trade Mark (TM) Check['

» Franchise Council of Australia
f
» NZ Companies Office [

¥ Information BrokersC

“? Need Help 7

I

» Business name registration
» Linking a business
¥ SMSF auditor registration

¥ Renew your business name

n What else can | do?

» Mow that you have submitted a cancellation request, you may wish to:
* Get furiher information on cancelling a business name.

* \iew myTransactions

*  \iew myMessages

» Troubleshooting
» Frequently asked questions

#« Follow ASIC

FOLLOW US ON bwitter

See more on Yo |

II
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What to do next

After completing this transaction, a
transfer number will be sent to the
business email address.

If no email is recorded, we will send
the transfer number to the address for
service of documents.

1. This is the transfer number. You
will need to provide this to the new
business name owner so they can
register the business name.

Additional business name owners
(including partners and any other
representatives recorded on the
Business Name Register) will also receive
notification of the business name
transfer.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to transfer a business name
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Connect

ASIC

ASIC

Australian Securities & Investments Commission

01 January 2017

PO BOX 4000

Gippsland Mail Centre
Victoria 3841

Busincss Namc Holder
Web: www.asic.gov.au

Telephone: 1300 300 630

Dear Sir/Madam
Transfer of registration of business name for 'BUSINESS NAME'

We have received your request to transfer the registration of
BUSINESS NAME to a new holder.

To do this you must provide the new holder with the transfer number 1-12345678912

so they can apply to register the business name in their name. The new holder must

register the business name within 4 months to securely transter the registration. After 4 n
months the transfer number expires and the business name will become available to the
public.

Cancellation of registration in your name will take effect in 1 month, aller which we
will send you confirmation.

For more information, please visit www.asic.gov.au.
Yours sincerely

(Porepnie —

Rosanne Bell
Senior Executive Leader
Registry
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