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How to update authorised representative details

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

How to update « You will need to use ASIC Connect to update
authorised authorised representative details.
representative

. - You can only notify up to 25 updates per transaction.
details

« Further assistance about using ASIC Connect can be accessed via
the @Help =" button at the top right-hand side of the screen.

- Visit our support page for more user guides about other ASIC
Connect transactions.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au
www.asic.gov.au/far-support
https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account select Sign up.

Connect

Connect

ASIC

Search Registers

Welcome

First time user?

I

Learn more about our new online
services and why you should sign up

Lad, 42 et

business names

Information about SMSF )
Auditors

Search ASIC's registers P
Log in to other ASIC »
registers

# Doit now

Search

Search ASIC's registers for companies, business names,
SMSF auditors and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

View now

Help | Copyright | Privacy | Accessibilty | Contactus |

¥ Australian Business Register [
» ABN Lookup [F'

» Find ACN LT

» Australian Business Account [

¥ Australian Business Licence
and Information Service [7

» Trade Mark (TM} Check (5

» Franchise Council of Australia 7

—ﬁ Log in to other ASIC Registers

» NZ Companies Office 7
|—Select an Option— E ¥ Information Brokers [

Reqister for onling access
Short seller

Service availability

= Follow ASIC

"FOLLOW US ON Ewitter

5 whats new [ soomaran Wil

Recommended browsers for using _
ACIC Connt Join us on facebook

28 October 2013 ( |
() asic wescasT |
A postal address can now be used |"'—

for a business name's address for
service of documents

26 September 2013

ASIC releases a business names
booklet

16 September 2013

ASIC and NZCO release a new app
for free register searches

15 August 2013

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guides:

How to sign up for an ASIC Connect
account and link your licence(s).

How to sign up for an ASIC Connect
account and link authorised

representatives.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Within:

For:

Connect

ASIC

Search ASIC Registers
Select

Log in A A B @rep

1;; Username (email address) and password B Need help

If you have already signed up, log in by entering your username (email
address) and password below.

Dont have an account? Sign up

Forgotten your password?

Username |
{emnail address):

Howy to lodge online

vy vy v v

Having trouble logging in?

Password: |

Forgotten your passwiord?

& Learn more

P Search ASIC's registers

Infarmation shout business names

Dont have an account? Sign up now via link below

P Seemore on YouTube

4 Back

Help | Copyright | Privacy | Accessibiity | ContactUs |

¥ Australian Business Register 7

¥ AEN Lookup
¥ Find &CH 7
¥ tustralian Business Account 07

¥ Auztralian Busingss Licence and

Information
¥ Trade mark check [
¥ Franchize Council of &ustralia [
¥ ME Companies Office

¥ Infarmation Brokers [

| See more on Youff[H)|
() asicweecasT |
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Home

Once you have logged in, the home
screen will be visible.

1. Select Lodgements & Notifications
to update authorised representative
details.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

. Welcome Example User
U pdate a uthorlsed , @ Connect Search ASIC Registers
representative
details

=
ASI
SIC For: Go

# Home || Person Details | Business Details || Licences & Registrations |JRLPEREEE R CIGIECHILEN | my Account

Lodgements and Notifications A A B @Hep = m

» Reqister a business name
1. Select the radio button next to the » Benew a business name
AFS licensee or AFS representative e myBusinesses ~ Hide » Apply for an SMSF auditor
whose authorised representative Iegistration

details you want to update, Select the button next to the business or licence to view and update its details. You wil then need to select a transaction from the drop doewn » Link a businessirequest ASIC
menu. key

2. Inthe transactions column, select » Check business name avaiabiity

. . . » Search ASIC registers
Maintain Representatives. I — Type Status Transactions

This is the name of the transaction .
you use to update authorised n @ Example AFS Licensee AFS Licensees Registered a |Maintain Representatives n

. R ) ) I
representative details. b Australian Business Reqister[]

(3] example business name 70 Business Names Registered | Select Option

» ABN Lookup [
Go » Find ACNTT

3. Select Go to proceed. _ AFS

(@] Example AFS Representative Representatives Registered | Select Option

» Australian Business Accountrd

and Information Service [

) example business name 71 Businesz Names Registered [Select Option » Trade Mark (TM} Check['

» Franchise Council of Australia[f

5] business name example S0 Business Names Registered | Select Option

» NZ Companies Office [T

()] example business name 53 Business Names Registered | Select Option Go » Information Brokers [

(@] example business name partnership Business Names Registered | Select Option EI Go » Australian Business Licence

(@] exXample busingss name 52 Busingss Names Registered | Select Option

Go
? Need Help ? v

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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@ Connect

ASIC

Update authorised - Saarcs AcaC naiatas

representative -

details

Maintain Representatives A A& Bewe = m

1. Select who appointed the
representative you are updating in
this transaction. T AEE Kcamak

Ligenae raimies FEETISEER

B o | EBGE AFG Lrrlety

If the authorised representative

of the AFS licensee appointed the
representative, you must provide
their representative number. Representative details “Mandatery fields

2. Select Next to continue.

. £ pninsien Bowsns Sugnler
n wh ppodnied the regreseniative beng updsbed? ki
& ¢
Thes AF5 bpenges b ABH Logkyp!

i e
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i T} S5
H e [t
b Ergaghage Cognd ol d5ginaks [T

The screens and data pictured in this guide are m
examples only. Actual screens can have minor " ?’w Tuhe n

differences in text and layout.
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ASIC

Update authorised
representative
details

Maintain Representatives A A S @y o
TR e TRy e and A8 Basincss name,  Addrssscs | sshorissions  femborsies
the authorised representative you aceai i i P s v i ferscn| | ¥ ke ST mxar
would like to update details for. i
¥ Lk ¢ Desines yineps &5
2. You can use the link provided to i e o e by
search for the representative number. Tymes AFS R g B
 oanrch SO IRCEiRE

3. Select Next to continue. Licanca numbar E0XNEED

"Mandainry felss

Search for representative
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v .
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b Ergnges G0l 7 B i T g (=
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The screens and data pictured in this guide are
examples only. Actual screens can have minor ' “ﬂm n
differences in text and layout.
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Update authorised
representative
details

1. Tick the box/es next to the changes
you would like to make.

You can select to change name or
ABN, but not both. If an ABN is being
added, we will automatically update
the authorised representative’s name
to match the ABN entity name.

2. Enter the date the change took
place. The same date is applied for all
changes in this transaction.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Add ABN

1. Enter the ABN of the authorised
representative.

2. You can use the link provided
to search for the authorised
representative’s ABN.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Change name

1. Enter the authorised representative’s
new name.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Business name

Select +Add to add the authorised
representative’s business name.

Enter the authorised representative’s
business name.

Select Search Name to verify the
business name. Then select the
correct business name from the list
that appears.

Select Save to save the business
name entered.

Select Next to continue.

# Hem | Farzen Caleiis | Ausirexs Cakails

Maintain Representatives

Busivern) Exaompis AFE Luerase
Typsl 4F3 eedee
Lizenca nambser: [OOZ29555
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T E43TRE R LT LN

Bllisifaas name 7

Pramie Ty rEgridsied ate sy roave Tu Tk 10P erged iopes el g WA, 4 Bied

Chdong AcdTdd will ecparsd [ha form balew e labin

Burgnens s

bomae rarm
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Enane TeTe Bl
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e By agew Th
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b VI 3000
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The screens and data pictured in this guide are e e agaw T
examples only. Actual screens can have minor
differences in text and layout. P
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Connact

ne Example User £

Connect

L Banislers

ASIC

Ledgenenis & Waifcalices

Update addresses

Maintain Representatives

Barsesnietiv doinist Nams sl AR Busiocss s JUURUERRY * i eeborsii »

1. Select Edit next to the address/es Trenaagiion pelessnce sumben  LHLE0LE

that need updating.

Bumirmen: Exsrpls AFS LEgrass
Typa: AFS lcecsas
g immbesn (00225558

2. Enter the new address details.

3. Select Save to save the new address
entered.

4. Once all addresses have been entered Rupiasantative datals

correctly, select Next to continue. Bt tivs nammbe (01011268

Hame: Ezarpls Bapeenwrisen
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The screens and data pictured in this guide are Cancil n L]
examples only. Actual screens can have minor
differences in text and layout.
. . . Back Cancel Save & Euit | P . m
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@ Connect

ASIC

Update 2 b Connect
authorisations e | peran i [ Do

Maintain Representatives A A B Phae o'

I select whether the authorised T U R wuniastons R 2

representative can appoint further

authorised representatives or TrenKacinn teknsece sumben LSKACME | chiim
financial advisers on behalf of the AFS + Lk o Bumraan e A510
. Bumirsmes: Exarple AFS Lcerass (e}
licensee. S R S i s i
2. Select whether the authorised ey F'“m
ST AT reominrm

representative has the same

authorisations as the licensee. m
Reprasaitalive detals

i i v cuaialer B Aecmin -
3. Tickor un’Flck the. box to change. Er e e | : o
the financial services the authorised PR Y SR “-"'"‘“‘_F"
. . . ¥ IN EH..
representative is authorised to
. . tucnirahnr Bunrn docour
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canirshar Bares LERNEY
4. Enter any changes to further Authorisad mpresintsive authortsaton details 7 = Mandsiory felds ord Kk dbar S
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provide. + i Comoanian Cfbos
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The screens and data pictured in this guide are

e>.<amp|es orlly. Actual screens can have minor i Back Cancel Save & Exit |7 H m
differences in text and layout.
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@ Connect

ASIC

ome Exampie User [0

REVieW . Connoct : - Saarch RSIC Registes

e ——
Foe G

Hissipsqs Delks Lapaced & Reqistratmng WSS RIER AT LUTS TINTEN. i Ay piail

Check that the information you have
entered is correct.

1. Select +Maintain another Maintain Representatives A A S Phap o'
representative to update details of
more authorised representatives. *
You can upc!ate 25 representatives Traaagin rebospoe samhen 1S000NE
per transaction. + Link & B grsanmgun S510
. g q o Bumiress: E AFL Lczrasm
2. Select Edit/Review if the information Im: ﬂ:;'::“" 2 -,
; : o Cral 08851 i
has begn entered |ncor'rectly foran G rressbuat BOEEED =
authorised representative.  Camrh ATKC reciziary

3. Select Remove to remove the update

for an authorised representative. Sl a4 m

A When a” authorised representative Bekrz i@ @ it 2! e rornesd epresscisiee thal el e ugdeld V'ou can ool mmeen @ npeeariyde by saleding Be sdion spaEne e 3
updates have been added correctly, refaeseniaig n Pve tatk Ug o 25 rpresenaiiess Can be SET 0 3 SR THTSA0HM b SfN | oo

q i B . §
select Next to continue. n & METiIe 3upive rstese i =i A

A P AT FdeiTe W‘ AgMaCRAHAN  Makis Hde Fesa T Aot i S g Bk | ks

o Fud g Iy ¥
i A Aahaased S P s + Toade Biark (TRY) Dheck !
Eiiagie FpassatLite e meliiles Citnpide TEpEElgiy | LOUDTRNE few st :

e Crancuss Couna ol Suabinia

Todat 523 00

+ xmialan SR cien ared Heolr
Caneel Save & Exig | 7 m Rrofts Cormrisgion [7

T Food Fafp T .

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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@ Connect

ASIC

. il m= Example User T L0
Declarations AL : s i

i Go

Ledgeraanis & Mol iluaiang

Read the declaration to ensure you agree
with the conditions of the transaction.

1. If you agree, tick the boxes next to Maintain Representatives aa cogwe= [IEST

the declaration to proceed. ¥ S 3 BRIFRIS (Ve
fmeet. i

b Bpeen ) tuisiveyh ravee

¥ S0y T o GUSF seacirior
EHBCALS
I aaialon

a b Lrh g banareseegl S0
3. Select Next to continue. APEL o
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Linefeld Mammie (OOZIE5EE ekt
¢ imaxch GG reg e

ket PRSP = -

¥ Aumbiniian Busrass Fagoier 07
n & ] T e bawi of oy knoadedge, Be mlorrabon supzied o Bie eoSficalion i compisis sad scouris - 6 @ 0 ofencs | provida fee

2. Select your authority for submitting
the transaction. TeRRSLINEN PETETEN0S raPTer

&
MR RREROn B ABIC, 50 b T L BN
® || Tha naikod B saimawsd fod ieagerment unedst 3o o5 Conpian wim . T isare g conditions of v 3300 E R ponig Lodgsaws Praogoood * manu
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4 Back n fiext

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

ome Example User T 000

Payment A#‘.j‘_\ '{\ Connect = : Sk ASIC Regisiers

AS]L

Pay Now -

Hame | Peagan Demis | Bugness i 5 & siraiinas

You can choose to pay using a credit
card, or BPAY.

. L Maintain Representatives
Alternatively, you can request an invoice

to be sent to you.

1. Select the Pay Now option. P ; S rmaonad [¥8 » ERIGF pggip
2. Select Pay Now to continue. + Link n Sasrsasmmmst 251
Fea dedsils es
Tre Wiaars] TE8 i s Bl T9S [TRREAERGN v Chehl DEsaess noeve
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T iy
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CRACERAR SHOUrREL LIERTER
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Pary now by credE card - mseecing i apbon will span 8 e seours rrElea o ek poer cosdd cord deisie. Crew erkesed, i may ke 243 o Togds i | TAA; Caege
RN B0 DIOOERN DT WATAATIER. Ol g DT DT i5 S00EE el DREDSE WAl 21 W5 B SSE0REE Do AR GRS T BUTiaiEl MapIeT + Fiangriss Couol ol dusiaiy
rrirraken ToEEn o
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'
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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@ Connect

ASIC

Credit card
payment

1. Enter your credit card details.

2. Select Submit to process the
payment.

Credit Card Payment

Empek D)
Cards Accepted)  WRRA m

n * Card Rhammbier

= Eupery Cube | Month [=] Year [=]

= O 7

== -] -

Tou are sbout bo make 8 payret b the Australos: Seouites sl Inwesment Comamessan, i bunrabe. ERsre vie revesw our (G iy B
ety pedoy tetare makieg paemet

Vial s e redinectad ho 4 SECWRE DAJE. CNCE yois have completsd wour payment, wiu will be sent ek te the Trassaction corfimiation pages

Government EasyPay

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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@ Connect

ASIC
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Pay Later
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If you want to pay at a later date, you can
do so by using BPAY or requesting an
invoice to be sent to you. Maintain Representatives ad S @

1. Select the Pay Later option. - 5 ’ sl N T Pargmues

2. Select the Invoice or BPAY option. Tensascion referance mamber: |-ekacves | ¢ o fELA0 SRIST mudior
i
- If you select Invoice it will be sent to: bk i
Fau datails 1=
= .AFS licensee: the em.all address e R R ¥ ek Gl nims
if one has been provided. | —— Ry
Otherwise it will be sent to the ; ¥ feach RN pepiiery

. Typa: AFS Loarssan
service address.

A Dl aien Fes)
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The screens and data pictured in this guide are

examples only. Actual screens can have minor m

differences in text and layout.
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Confirmation

This screen confirms your transaction has
been submitted.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ﬂ Thank you. We have updated your AFS representative information.

n What else can | do?
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