User guide
Reqistered Agent Portal

How to submit an application for registration of a managed investment
scheme

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to submit - Complete this task when an applicant (an individual or the

an application proposed responsible entity, or another corporation) wants to
for registration register a managed investment scheme.

.ofa managed - You will need to log in to your online account before you begin.
Investment

scheme

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to submit an application for registration of a managed investment scheme
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Start transaction

1. Once logged in, select Start new
form in the left hand menu.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to submit an application for registration of a managed investment scheme
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Select form type
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

Provide proposed
responsible entity

ASIC Form Manager
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to submit an application for registration of a managed investment scheme
© Australian Securities and Investments Commission January 2017 Page 5 of 19



ASIC

Responsible entity
confirmation

ABIC Form Manager
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide scheme
details

1. Enter the name of the scheme.

2. Enter the proposed scheme details
in the text box provided.

3. Select the relevant boxes to provide
the scheme kind(s). Up to three
kinds can be selected.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide
compliance plan

ABIC ) Form Manager
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= Pippomed remponmigle &G A CATLEER, JOHS Agemd Mo, 12345
. i
You need to enter the details of the M it i e
consenting compliance plan auditor. antity Compliance plan auditor Form 51004
« Srheme deiaie s e ok
1. Enter the ASIC registered auditor - Comphance plan 5 E".Ierme:.':m g TEE:“N&MEMIW Bhe i c sl doiada
number, or + Scheme's carstinlien N T
. X +Srhems's compliance: & a7 ASIC regarened aodion Asmber s snlered, seeo! e and the name ang adoness wal be preposaared’
2. Enter the firm of auditors’s details sian ASIC Regisiensd Audfce Humber
inci i +Drschar’ siabamesnt
(name of firm and principal business 2 e | n
address). + B
3. Select Next to continue.
e Firm of auditars deails:
Finish form later "2 <A '
Hieme - Famic Mandgal
Log o Principal business address
wihare s mame of B iNEd pamy B nesded Tor postal deieny, anter Tt feme n s cans of Sold
Healp Cara Or ||
Sak @ Jur slion Enler address informaton starding on = Srsl Ine
Hiow This sioiks [
Technecal FAQ)
|
Links ,
Seaich AJIC
Seaich 2A0F |
Courdry  ALISYAES -
3 JCE

AGC Home | Bnvscy Slglemend | CondBons ofege | Eocdback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide
compliance plan
auditor details

=+ Pruprmed rempora il
1. If you entered an ASIC registered Eﬂé"‘ﬁﬂmm
auditor number at the previous ariiy
wGcheme deiais
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2. If you entered the firm of auditors
details at the previous screen, then
the principal business address must
be entered.

P lorm

3. Select Next to continue. Fanish Poam kabar

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Attach the
scheme’s
constitution

1. You must attach a copy of the
scheme’s constitution and the table
that cross-references its contents
to the requirements of s601GA and
GB. Select Browse to locate your
document.

Notes:

- Each document must be in .tif, .pdf
or .rtf format and no bigger than
10.0MB.

+ A maximum resolution of 200dpi is
recommended.

. You must attach a minimum of 2
documents.

2. Enter a description of the
document.

3. Select Next to continue.
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Review the

hm -
attac ents By ik & 5IC Form Managsr
=
Review the list of documents. From here g L o e
you can: EETTETTE—
Form 51004
1. Remove an attachment, or <Pt Gapnai  Apent: CITIZEM, JUHE Ragert B 723480
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. L= off
complete, select Next to continue.
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The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Attach the
scheme’s
compliance plan

1. You must attach a copy of the
scheme’s compliance plan. If
necessary, also attach a copy of the
agent’s authorities. Select Browse to
locate your documents.

Note: each document must be in .rtf,
tif, or .pdf format and no bigger than
10.0MB.

2. Enter a description of the
document.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASK: Home | _Pripoy Slatemess | CondBens ol yse | Feedback
Gagrch ASC
Semch AEH

How to submit an application for registration of a managed investment scheme
© Australian Securities and Investments Commission January 2017 Page 12 0f 19



Review the
attachments

Review the list of documents. From here
you can:

1.
2

Remove an attachment, or
View an attachment.

Select the box to confirm that the
Compliance Plan has been signed by
all of the directors of the proposed
responsible entity or their agent/s,
and that where agents have signed
the Compliance Plan the agent’s
authorities to sign the Compliance
Plan are also attached.

When you are satisifed the
attachments list is correct and
complete, select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

ABIC Form Manager
Anstralian Becurities & Investments Coomomiesion Registered Agents

Form 5100A

«Proposed responsibla Agent: CITIZEM, JOHN Agent No. 12345

antity Reference: 12345678
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~ Scheme dotails

«+Compliance plan : . :

auditar . File name Document Size File type

et Example Decument.pdf Test Document 3 129KB PDF n REMOWE % VBN % n

compliance plan £dd more attachments
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Links
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Search AHR
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Attach the
Director’s
statement

You must attach the Form 5103 Director’s
Statement. You can download this form
from our website at www.asic.gov.au/
forms.

1. Once you have completed, scanned
and saved the document, select
Browse to locate your document.

Note: the file must be in .rtf, .tif, or .pdf
format and no bigger than 10.0MB.

2. Enter a description of the
document.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to submit an application for registration of a managed investment scheme
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Review the
attachment

Review the Director’s statement
attachment. From here you can:

1. Remove an attachment, or
2. View an attachment.

3. Select the box to confirm the
Director’s statement has been
signed by all directors of the
proposed responsible entity.

4.  When you are satisifed the
attachments list is correct and

complete, select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

ASIC

Form Manager

fmgtralian Securities & Investments Comemizzion

Repiatared Aganis

Form 51004

<+ Proposed racpongible Agent CITIZEN, JOHN Agent Mo. 12345

antity Reference: 12345678

< Confirm responsibla

entity Directors' statement Form 51004

+ Schama datails

»+ Comgliance plan You can aniy atfach 1 document

auditon ]

o

d File marme Docurment Size File type

plan

+ Directors’ Example document pdf Test Document 4 126 KB PDF n REMOVE %
statement

-= Carhification

-+ Submi n =1 1 confirm that the Directors' statement has Deen signed by all direclors of the proposed responsiDie entity

Print form

Finish form later

Home - Forms Man

Log off ASIC Home | _Prvacy Statement | _Conditons of use | Feedback
Help

Aak a question
Hawe this works
Technical FAQ
Links
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Search ABR
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Certify
attachments

1. Select Yes to certify that each of the
attached documents is a true copy
of the original document. T

2. Select Next to continue. Ly

Finish form |later
Har - Forms Ban ager
Lag af

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Make the
declaration

1. Select the company’s authorising
officeholder from the drop-down list.

ASIC Form Manager
Amafraling SerariRies & leeofwmenbs O oo 5 obba Bl 1 80 Rphri

2. Select Yes to complete the

CITIZEN, JJHH Agent Mo, 1Z34E

declaration when you are satisfied iy Refersnos: 12S4SETY
i< bei thi # Sl e P ek

the document is being lodged within T Wi heve now prepared yaur Fare. You can review the contents af vaur fam by using e menu of by prinling e foom

the terms and conditions of ASIC’s + Bixbe (e hilGibs

Electronic Lodgement Protocol. + Lo mchancy i o must subamit the form 1o ASKS to have it lodged.

; ; Exchea v % S onshillgion
3. Select Submit to lodge the form with :E I . Subamit Mo
ASIC. plan
Disecioes” slalemin -

:w WWhen you subimit this farn (D will be chackesd Tor descrepancies.
¢ Submi

if ary dsorepancas are found, you wil b3 prosidiad wilh a st dascobing tha dsoepancas. You will need 1o comedt and
Fimfmm  "e=dbmit tha forme The farm will continue ta appaar on your "Form in progress” ray.

Firiah form later [ 1here ama no discrepancies, your form will B2 aukamalically submitied for lkdgement

Lon of Buthonising officeholder
Befare gubmitting your Tormm, please specify the offficsholder who i authonising the lodgement of this Tom

Help Authonsing oceh ek
Flores Hiis wegrics n EX&MPLE, OMianobder 1 (Direcion -

mcal F;
Links Declaration
Senprch ASIC | dediang Tl TS Ao is subimitied under e 1eTiE and (omdiliors of the ASKE Elkinores Lodgemant Proloo
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AGHE Hoane | P

ity ShaRcenl | Cooreties of ues | Fesdnock

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Confirmation of
form submission

This screen confirms your document was
submitted to ASIC.

1. Select Next to continue.

Note:

Occasionally, the system may present
an additional form submission screen at
this point. If this is the case, continue to
select Next to finalise this transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to submit an application for registration of a managed investment scheme

Form 51004
» Confirmation

Bt form

Finish form later

Home - Forms Manager
Log of

Help

Ask a quastion
How thie works
Iechnical FAC
Links

Search ASIC
Search AHR
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ASIC

Form Manager

Anstralian Securities & nwvestments Coownizsion

Agent CITIZEN, JOHMN Agent Mo. 12345
Reference: 12345678

: Confirmation of Form Submission

Your document was submitted for validaton to ASIC on 030272015 at 17:36:33.

ASIC Home | Privacy Statement | _Conditions of use

Copyright MIN3-2015 Australian Se

I
itins & Investments Com

Registered Aoenls

Feedback

MiES 0N
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Fees advice

N G T ASIC Form Manager
1.  Theinvoice amount is displayed. e e == e T g
2. Select Print to print your invoice.
Details on how payments to ASIC Eorm 51004
can be made are on the invoice. « Confirmation Agent CITIZEMN, JOHN Agent No. 12345
Reference: 12345678
3. Select Next to continue and finalise Ertiom
the transaction. : Statutory Fees Advice
Finish form later b
Home - FLoums Mansoet vour form has been accepted by ASIC on 05/02/2015 at 17:36:33
og off
i:i"l'ﬁ Imgice Amount n
éstm this works You must now print vour Invoice.
Technical FAZ
- + Print the invoice by clicking on the "Print” button. The elodgement system will prepare a print file in Adobe PDF format
Links and load this into a new browser window. You can then prirt the invoice using the Adobe toolbar. You can also save the
% file for your own records if you wish. You must have Adobe Reader Version 4 or higher to print this form
eSIC

n PRINT %

.

ASIC Home Privacy Statement Condifions of use | Fecdback

Cogynghl 2000-2015 Austrahan Becuntizs & Invesiments Co 155100

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to submit an application for registration of a managed investment scheme
© Australian Securities and Investments Commission January 2017 Page 19 of 19



