User guide
Reqistered Agent Portal

How to extend the reservation of a company name

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to extend the - This is an optional transaction and should be completed when
reservation of a you want to extend the reservation period for a company name.

company hame You must have already lodged an application to reserve a
company name.

« You will need to log in to your online account before you begin.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to extend the reservation of a company name
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Start transaction

., ASIC Fomms manager
X l'"ll funztruling Sepcertinr & lpwetmmby Conmeresan Engmisrsd agari
1. Once logged in, select Start new ’
form in the left hand menu.
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WI e Eas 122011 1602 N i 51 T 0T TEST COMPANY M PTY LTD r
AT AR RCD - Compeny Sinbs menk M0 68T 230 TEST GOMPANY M PTY LTD ?_'I
Links
Eaarch BEIC Hige Dl e =
E P Eiten Gl GOCUTIENE
Viewing Foms in the inbon

Tio wiew the formthal has been sent 1o you. chck on the fom code
& prink Ale will Been D= loaded N0 3 rew browssr window in Adobes POF format. You can print T Sorm using B Adobe Ioolbar. You must have:
Adobe reader Version 5 o higher 1o print this Tom.

BEIC Home | Eovecy Slalemers | CondBonsofuse | Ecpdback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Select form type

1. From the list of available forms,
select 410F.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Regisiersd ageni

Agant CITIZEN, JOHM Agent M. 12345
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ASIC

Enter the
company ACN/

ASTO Forms Manager
ABN Anrtralian Securitiex & Investments Coonmd scon Regsier=d Sgents
Form 410F
+ Company detalls Agent: CITIZEM, JOHN Agent No. 12345
-+ Confirm company Reterence: 12345678
1. Enter the relevant ACN/ABN. + Renervation detsils
B e Company details Form 410F
2. Please carefully read the canfirmation | n
information that relates to lodging Heori St
. “rreas
this form.
S G e e G G Prirt form Please hote the fallawing (Rformation applies ta preparnng and ladging this form n

Finish form later  Lodging period
e - Farm nager PTIOC IO he reservation expiry date

Log off

Help

Ask a queshion

Howr this works

Techniczl FAQ B
Links

Sagrch ASIC ASIC Home | Privacy Staterment | Conditions ol use | Feodback

Saarch AER opyright 2003-2014 Australian Secuonties & Investments Commis sion

Flease be awars that even if your application for a name reservation extension is rejected the application fee will still be charged.

Z
I
23

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Company
confirmation

1. Review the company details.

2. Select Yes to confirm the information
is correct.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC
daztruling Secettins & lewetmmbs Conaircen

Forms Manager
Fagminres Sganis

Farm 410F

v Company detais Agent CITIZEN, JOHM Agant Mo, 12545

¢ Confrs Sompany  Cosspany: EXMAMPLE CORMPANY PTV LTD ACH D00 000 000
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« R maraation

e Company confirmation Form 410F

* Submit Ex&MPLE COMPANY PTY LTD
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Yes £ Mo

FlnlmFrnrm later n n L
Home - Forme: Manager
Log of
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Ask 3 guestion
I ke
Tachnical F&

Links
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Enter reservation
details

1. Select the previously reserved
name to be extended.

2. Enter the reason for extension in the < Compare dateits

text box provided. = STl © o gy
Eessrvation

3. Select Next to continue. dedails

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Enter reservation
details

1. Review the reservation details.

2. Select Yes if this is the correct
reservation.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to extend the reservation of a company name

Form 410F

« Company details

+ Confirm company
« Heservation detsils

¢ Resarvation
confirmation
= Su bmit

= Fees

Biint form

Finish form later

Home - Forms Manager
Log off

Help

Ask 3 guestion
How this works

Techmcal FAQ

Links
Search ASIC
Search ABR
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ASIC

ASIC

Forms Manager

Anxtralinn Secarities & nvestments Commisxion

Agent: CITIZEM., JOHM Agent Mo. 12343
Company: EXAMPLE COMPANY PTY LTD ACKN 000 D00 D00
Refaranca: 12345678

Reservation confirmation Form 410F

resemvation document numiber 12A4R6TED
reserved name n EXAMPLE 2 COMPANY PTY LTD
expiry dale 7012015

15 this the comect resemnvation 7

n Fves & No

ASIC Home | Privacy Statement | Conditions
Copyright 2003-2014 Australian Securities & Invest

of use | Feedback

ants Commission

Regist=red Apenis
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Make the
declaration

1. Select a payment option from the
drop-down list. You can only select
direct debit if you are registered for
direct debit with ASIC.

2. Select the company’s authorising
officeholder from the drop-down list.

3. Select Yes to complete the
declaration when you are satisfied
the document is being lodged within
the terms and conditions of ASIC's
Electronic Lodgement Protocol.

4. Select Submit to lodge the form with
ASIC.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC Forms Manager
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Links
Search AJIC
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Confirmation of
form submission

This screen confirms your document was
submitted to ASIC.

1. Select Next to continue.

Note:

Occasionally, the system may present
an additional form submission screen at
this point. If this is the case, continue to
select Next to finalise this transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

Forms Manager

Ampfralion Fecwfies & lewveofoonts O ok s ok

Bl 68 Aapird g

+ Coafarmseat o Agent CITIZEN, JOHHN Agenl Ho. 12345

*Eilis Company: Exa&MPLE CORMPANY PTY LTD ACKH D00 D00 000
i malom - 1234578

Erint Foim

Confirmation of Form Submission

Finish form later
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Log of ¥our documant was submitted for vabdabon 1o BSIC on 151 22014 at 1727003,
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Fees advice

1. Note: the invoi ti ASIC Forms Manager
: 0 e the invoice amount IS Anrtralien Sermribex & hverbresfz Commicxiom Fngimfarasd ﬁ;
displayed.
2. Select Print to print your invoice.
A q o I prrfivrestion s i CITIZEM, JOHM Agerit Fio. 13345
3. Select Next to continue and finalise T S Y EXARP]E COMPARY PTY LTD ACH 000 000 000
the transaction. Reference 12346678

= == Statutory Fees Advice

"! E'F u L' Yo form has boen accepted by ASKS an 15M203014 at 172702
Help Imeaice Adrount n
f_.m.j% W Ci) maest now prnt yor macioa .
Technica F

Prnt tha invaice by dicking an the “Prang” button. The aLodgement system will prapara a prnt file in Adoba PO fomat
Links: and lpad His inko a naw browsar window Yow can then pint tha imsice usng the Adabs icabar. You can akso save tha
iﬂ:ﬂﬂ file: for your ceam racords if you wish. You must hava Adobe Readar Version 4 or highar to print this form

n FRRET %
Ledgerment Confirmation

f youwish ta kesap a racord of your Iiedgamant cick e Documant Adnowiedgameant’ bution. This will oeate an Adobe
POF in a naw window, where you can print or save tha datails of s ledgamant. You mist hava Adobe Readar Wersion
4 or highar ta-waw and prnt this dooument

DG LMEHT AC KROWA_ECGEMENT )
3 I

BEIC Home | Povacy Slalemend | CondBons of use | Ecedback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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