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How to lodge financial statements and reports with ASIC

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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examples only. Actual screens can have minor
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Financial statements and reports must be lodged each year by:

public companies

« aTier 2 public company limited by guarantee

«  registered schemes

- large proprietary companies

- foreign-controlled small proprietary companies

- small proprietary or small company limited by guarantee that is requested by ASIC, and

«  trusts.
This guide covers how to complete the Form 388, appointing an auditor and attaching financial statements and reports.
This form can also be used:

«  to notify the appointment of an auditor to the company (but not a scheme) when lodging financial statements
and reports, or

«  when amending previously lodged financial statements and reports.
Your financial statements and reports should be in either TIF, PDF or RTF format in order to be attached to this form.
The system allows up to 5 attachments.
The maximum file size for each attachment is TOMB. File sizes vary depending on the type of file being used; some files
provide the user with the option of reducing the file size. For information on reducing the file size refer to your software

support.

For security reasons ASIC rejects PDF documents containing encrypted data, active content (eg. JavaScript, PostScript),
external references and PDF documents with attached objects or executables

You will need to log in to your online account before you begin.
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Start transaction

., ASIC Fomms manager
X l'"ll funztruling Sepcertinr & lpwetmmby Conmeresan Engmisrsd agari
1. Once logged in, select Start new ’
form in the left hand menu.
Ik 11)
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Charges Reports
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AT AR RCD - Compeny Sinbs menk M0 68T 230 TEST GOMPANY M PTY LTD ?_'I
Links
Eaarch BEIC Hige Dl e =
E P Eiten Gl GOCUTIENE
Viewing Foms in the inbon

Tio wiew the formthal has been sent 1o you. chck on the fom code
& prink Ale will Been D= loaded N0 3 rew browssr window in Adobes POF format. You can print T Sorm using B Adobe Ioolbar. You must have:
Adobe reader Version 5 o higher 1o print this Tom.

BEIC Home | Eovecy Slalemers | CondBonsofuse | Ecpdback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC
Select form type
&5 Foffms manager
1. From the list of available forms, Fonralin Tiouritien iy W Tis s C Sl oy Papisionsd Speel

select 388 - Copy of financial
statements and reports.

Agant CITEZEM, JOHM Agent Mo 12345
Note: if you are lodging an amendment e E;r:;lltt Jorwy CITIZEM
. . Egemy in progeoss (] £ Mo
to previously lodged financial statements Eratining B SR d s cem
and reports, select 388 - Amendment of ez compamy delmly SERTL B Feew Torss
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P y 9 L grmeant Hislory 424 Change o Company Details W2
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ey & CFGEE of e - oS CeRollans oF members
Lipdpts pontact getade & TR0 B0 MEEErs’ negisies
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f=k mqumstion o] Fesigraton of Ofceholder W3
Heww e wirke 2105 o COMmparTy NAme rEs=rvaaon
e T F +10E Eriension of names res=rvaion
F =] Slalement in relation o Company sohency W3
% F Lo L Tor comrecon
by L0 FRegstration of a managed Fvesimenl scheme
Uz fadin [ ==k ln] “Woluniary Dereqisiraion ol a Compary
Links =g Suppiementary Dooumeant V4
=] Supplementary Dooument W
demrh 2ah EAET Fo=vienw Dale Repor
derh 205 BAET Company Dbt Repor]
BATL Fesguest [or Company Cesaik
Finanoial Statements
Foam Desoripticn
g& Copy of Marcis statemenls ard repors

Amerament of previcusly odged Snancial siatemenis ard repos

Pro-dwect Disclosure Statements

Form Descripton

EE== POES in-=e nolce

E=ER Holice of tharge In a POS

ESSD Molice that a product i a POS Foes cesmed 1D D= anaiabks

SZC Home | Ponacy Slalement | Condeons ofuse | Exsdback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Enter the
company ACN/
ABN

1. Enter the ACN/ABN of the relevant
company.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC

© Australian Securities and Investments Commission January 2017

ASIC

Form Manager
Re=gistered Ageris

ASIC

Smngiralisn Secnriliex & lnvestments Comond ssion

Form 388
+ Company detalls Agent: CITIZEN, JOHN Agent No. 12345
* Confirm company Rafarencea: 12345678

*Reasaon for lodgemsant
*Financial year date

» Bnditor's report

» Confirm attachment

» Certrfication

» Capscity

» Bubmit

Company selection Form 328

ACNMABN

|2'
(3
=4

Prnt form
| Conditions of use | Fesdback

wenks Lommission

ASIC Home | _Pruacy Statement

Copynght 2003-20114 Australa

Secunbes & Inves

Finish form later

- Fogrm i r

Log off

Help
Ask a guestion
How this works

Technical FAQ

Links

Search ASIC
Search ABR

Page 5 of 31



Confirm company
details

1. Review the company details.

2. Select Yes to confirm the company
information is correct.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to lodge financial statements and reports with ASIC

Form 388

« Company delails

» Confirm company
-+ Reason for lodgement
- Financizl year date

-+ Auditor's report
--Confirm attac hment

-+ Certification

-+ Capacity

-+ Submii

Finish form later

Home - Forms Manaoer
Log of

Help

Links
Search ASIC
Search AHR

© Australian Securities and Investments Commission January 2017

ASIC

ASIC Form Manager
Anxtralian Zecurities & Investments Coomnixsion Re=gistsred Agerls
Agent CITIZEN, JOHN Agent No. 12345
Company: EXAMPLE COMPANY PTY LTD ACH 00D 000 000
Reference: 12345578

Confirm company/entity Form 388
EXAMPLE COMPAMY PTY LTD n

ACN COD 000 000

I= this the correct company o entity 7

1 Yes D No

ASIC Home | Privacy Slalement | Conditicns of use | Feedback

sopymgiit 200

-2014 Australian Securities & Investments Commissian
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Provide reason for
lodgement

ASIC Farm Manager
Auptralion Terarfios & levestments ©oandsefon Rl R Bped s
1. Select the reason for lodgement
that best describes why you are agent: CITIZEN, JOHH Agenl Mo, 12342
lodging financial statements and Company: EXAMPLE CORPANY PTY LTDACH 000 (00 (41
reports = Qe g Eﬂ_nlrfi_-__!_z.-"_':f_@__ ——
. . -Fooncid yaor dats EASON for lodgement Form 388
NOte: TO hEIpyou make thls deCIS|on' = Audiod’s N & presctied inderes! anderTanng daal o5 o drecknsiag SadTY S regquved (o ode T GageT and cannol oo senboncal
you may wish to refertothe.llnks atthe :E-anl'-clmm T Eeiect ore of S Sollowing fypes ot best describes why you ane lndging stalemeres and repors
bottom of the page - ‘What is a large - Capacity £ pUDED COMpEry OF & Ec kaing endily which B nol 8 regrsiorad schems oF prescrioed nlanssl
proprietary company? and ‘What is a - Buibvmi ured=riaking
public company limited by guarantee who A pubkc compary Imitad Dy Quarantea who qualiias under Tiar 2
ualifies undet Tier 27 Find fonm Bl o~ vne propeiessy comesey that & not a aiciosing entey
a o & Bmal proprstany Company el B cormeied by & Soreign Commpenry Tor &l o par of e period ard

2. Select Next to continue.

Finish form |later whers B compary's prodl or los= for St pericd is ot covered by slalements. lodged with ASIC by a
Harrea - Forms Flan iger regisiensd foreign comparyy, registered scheme or disciosing eniiy

Lag of & mal proge ey COmEpErTy OF & sl poilc Company limined Dy Juansies Tad s requasied Oy
AEIC o prepare and ledge slalements and reporis

Note: mgﬁ“ Clintion TR 1 3 g progrelary omay
' : Heawd i wedibs
If you selected ‘A large proprietary Tachrical EAO VHTIGE 5 @ (LA CUmaany VR B auargnes mh Quakies widsr T 2
company that is not a disclosing entity’,
go to page 8. Links a Bl
Esarch ASID
Saach ABR

If you selected any of the other options,
go to page 9.

ASEE Hoane | Prieacy Satomani | Coniliors of upe | Pk

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide large

proprietary
company details

Note: Don’t include commas or decimal
points when entering the following
values.

1.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

Enter the consolidated revenue of
the large proprietary company and
the entities it controls.

Enter the value of the consolidated
gross assets of the large proprietary
company and the entities that it
controls.

Enter how many people are
employed by the large proprietary
company and the entities it controls.

Enter the number of members the
large proprietary company has.

Select Next to continue.

differences in text and layout.

How to lodge financial statements and reports with ASIC

Form 388
*Co
i =

= Financial year date
+Auditor's report

= Confirm attach ment
+ Canific ation

= Capacity

~ Submit

Finish form later
Home - Forms Manager

Lag off
Help
Ask a question

Links
Search ASIC
Search ABR

© Australian Securities and Investments Commission January 2017

ASBIC Form Manager
Anztralian Fecarities & hnvestments Coomomiesion Registsred Aganis

Agent: CITIZEN, JOHN Agent Mo. 12345
Company: EXAMPLE COMPARNY PTY LTD ACH 000 000 000
Refersnce:

12345678
Details of large proprietary company Form 388

It the company Is a large proprietary company that is not a disclosing entity, please complete the following informatian
as at the end of the financial year tor which the financial statements relate:

Whal is the consoli revenue of the large progrietary company and the entities thal it controis?

Whal is the value of the consclidaled gross assels of the large proprietary company and the entities that it conbrols?

How many employees are employed by the large pleIIE'aﬁ' company and the entities that it controls?

How many members does the large proprietary company hawve?

iIC Home | Privacy Statement | Conditions of use | Feedback

014 Ausualian Securilies & eSlimants Loy SEI0M

iy Tght 20
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Provide the
financial year start
and end dates

Form 388
« Company detsils
o T
1. If the company has lodged a Form « Renson dor lndgament
388 for previous a financial year, you « Proprietany company
will be able to select the financial %ﬂﬂm =
year to which this Form 388 applies » Auditor's repor
i ~Corfirm attach ment
from the drop-down list, or il
If this is the first F lodged b e
2. Ifthisis the first Form 388 lodged by S EiERTE
this company, you will have to enter R
the new financial year end date in Erint form
the text field. Finish form later
. lectN inue. Home - Forms Manager
3. Select Next to continue o0 of
Help

Ask 3 guestion
How this works
Technical FAL

Links
Search ASIC

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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ATIC
Anstralian Secwrities & herestmants Comonis=ion

Form Manager
Registarad Aganis

Agent: CITIZEN, JOHN Agent Mo. 12245

Company: ExXAMPLE COMPANY PTY LTD ACN 000 000 000
Reference: 12345678

Financial year start and end dates Form 388

Which financial year are the accounts for?
n [Flease enter financial year below] ~

IT the above date does nol correspond wilth the entity end of financial year, you can change your Tinancial year-end date under the
prowisions of Section 323D of the Corporafions Act 2001 (the Act). For further delails on financial year end dales please see

(DD-MM-Y YY)

Fecdback

=EILOM

Condifions of Use
urities

Frivacy Statement
14 Aus

ASIT Home

ght ZU03-20

s lovestments Lo

Page 9 of 31



Provide auditor’s
reports details

o K Foam Hﬂﬂﬂi‘
Anghralisn Heourithea b lavestmeats Camlssion Regapieg sy

1. Select Yes or No to confirm if the

financial statements were audited. +Compary datats Bgent: CITIZER, JOHS Aneed o, 12385
+ LR 0T o pary Company: EXAMPLE COMPAMY PTY LTOACH OO0 D00 000
Note: if you select No, you will need to <Bdson for [eipamant Feferenoe: 123456768
select Yes to the question that follows *EISHlary omgany o e e repart Form 180
regarding a class order exemption. ~EiDdnCial yeardats ESeh 2
This means that a Form 336C Order * Audlitars recart 42 e -

granting relief from accounting/auditing

+ 1 el T G e hesnieaml

1 [y

+ Cartiicatkan
requirements should be recorded by +iCEpac iy i
+ Sl
ASIC and/or a Form 382 should have
been previously lodged advising of this it Bim ASHC Home | Privacy Slatemend | Condigns o wse | Feedback
exemption. ynght JARZ0%: Abstiadia ]
. Finésh form later
2. Select Next to continue. Home - Foms Managa
L= off
3. If you selected Yes to this question,
go to page 11. Help
ki @ s shien
4. If you selected No to this question, go His Mg wrpiss
to page 24.
Links:
duarch 430
Search AQR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

Provide auditor’s
report details

ABIC Form Manager
Anstralinn Secwritiez & havresrtmants Commiz=ion Reglaterad Agante
1. Select Yes or No to confirm if the
opinion/conclusion in the report was « Compan i Agent: GITIZEN, JOHN Agent Mo, 12345
modified. w Confirm company Company: EXAMPLE COMPANY FTY LTD ACH 000 DM 000
»Repson for lodgement  Refersnce: 12345678
: » Proprietan: company n SR,
2. Select Yes or No to confirm if : Auditor's report Form 388
the report contains an Emphasis « Financial year dete s
SEare e EEA e « furditor's repod I= the opinion/conclusion in the report
¢ Auditor's report PModified? (The opin nclusion in the report 1= qualified, adverse or disclaimed)
paragraph. detail @ yes £ Mo
3. Select Next to continue *ﬁ”:?maﬂ . . Coes the report contain an Emphasis of Matter ancior Other Matter paragraph?
. . * L0rmrm achmean
. . =+ Cardhcation Tes Ha n
Note: this guide follows the example of +Capacity
selecting No to both of these questions. FeME D n hesd
Etrint form
e ASIC Home | Privacy Statement | Conditions of use | Feedback
Finish form later Copynght 2003-2014 Austaban Secunlies & estmenls Co SSION

Home - Forms Manager
Log off

Help
Ask 3 question

How this works
Technical FAG
Links

Search ASIC
Search ABR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Review details of
current auditor/s

1. Review the details of the current
auditor/s.

Note: If this screen does not appear,
this company does not have an auditor
appointed. Go to page 14.

From this point you can:

2. appoint a new auditor (go to page
13), or

3. cease or replace an auditor (go to
page 20), or

4. change address for an auditor (go to
page 18), or

5. Select Next to continue if no changes
are required (and go to page 24).

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC

.‘!
#— A 510

-i’l\_:ﬂ*’f‘f{t

Farm Manager
Anshralien Seoarities & Bvosheeelie Coomed sehen Bl e Sy

F-nnnaﬂ
< Compary dalsls S CITIEEN, JOHH Aagenl Ho 12345
2 BT O Oent e pd 0 Ty ExgsMPLE CORSPREMNY PTY LTD S Ol D Dig
- Baason foy ledgammnt  Fefarencec 1234557TH
~ Eisihilary comgseny
defais Duxtails of current H.II:I'IIHI:II Form 388
-
Sudiols ragon
o dutirs ranof Hame Address Diate of appointment
deiad ExaRD| F ALIDITOR 3
o O 1| 01.07-2014
+ 1 oeThi i e bemiat 1 EXAMPLE STREET
rCetiicatan CITY STATE 124

4 S n HOW £ BDEAINL B AW AU

How o cease o reglace an audilos B
Bl form B

EXCTaN 4

H -Faim 1 SEC Home | Prieacy Sialemant | Concilices of uge | Posditodck
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Appoint a new
auditor

1. Select whether you want to appoint
a second auditor or replace your
existing auditor.

Note: you can only appoint a second
auditor if the date of appointment
of the second auditor is the same

as the existing auditor ASIC has
recorded on the register.

2. Select Next to continue and go to
page 14 if you selected to appoint
a second auditor, or page 20 if you
selected to replace your existing
auditor.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to lodge financial statements and reports with ASIC

ASIC

ASIC Form Manager

A R L L e A e sy e

Al.-I.rh-l;:-M!’:leﬂhll: & huvermeeds Copmsyssoe Popriares Agardin

o~ Cpmpry dejais Rt CITIZEMN, JOHN Agenl Mo, 12348
= Confitm gompay Campany EMAMPLE COMPENY PTY LTDNAC 01 (00 00
+Hraman for ipdgaman  Fabe rence I2MmETE
Brngnaiary company
;y__;h Appaint new auditor Form 388
Einancial yrar daje
:é@ BGIC TR OGS, BN TNEL WO CURFanTly NEvE S0 Suciinr Bppoinned 0 your Compsry
o axditars: rapar e ol W B0 erthar
desad n appoind a second audior

w Sysditgre ' replace your exsang auckior
= hpgeant aplicn H :

+ Corrhrm atiachment e He

« Certificrimn

g"“"‘::‘-‘ 850 Home | Povecy Siatement | Condiicns of use | Eosibeck

P foam
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Provide new
auditor details

1. Enter the date of appointment.

2. Select the type of auditor you wish
to appoint.

3. Select Next to continue.
Note: If you selected to appoint:
« ‘Auditor-General’, go to page 15, or

« ‘An ASICregistered auditor’, go to
page 16, or

o ‘A firm of auditors’, go to page 17.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to lodge financial statements and reports with ASIC

= - ) )
Anrbrabes Somaribes S Senrbneets Corosreso

Form Manager
Fh-ﬂlrldhﬂ-i-.l-

Farm JB8
o prmprrey chafpin g CATEEN, JOFE Apeed Mo, 12345
Confim ¢ CampEny ENAMPLE COMPAMY PTY LTOACH D0 000 000
Eeamgn for indoament Reference 1Fla56TA
oy comopny .
Mﬁ Details of auditor of financial statements Form 358
Eimynceal year fdaie Er—————
:w (Chames O Seoezeca il mesed n | O O-FAR- Y YY)
« S rapgrd Tyvpse o Sasciien you #En B0 SpEdni
deigy » ndior-General

F S Ari BEIC registered audAor
+ Al Audor -
A i of audRors

Tyne

+Confirm atachmen! - 114 -
+ it catian

+ 1O et Iy

-
-

+ St SREC Homa | Privacy Sialomant | Concilices of uges | Podgitodk

© Australian Securities and Investments Commission January 2017
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Provide Auditor-
General details

ASIC Fonm Manager

T e s e ra o

daztrulinn E'Ir-l'lﬁn.r& lw:::h-hri:n.-]:d; H.l“r‘-.h.dﬁ"lh

1. Select an Auditor-General from the
drop-down list. fgent CETIZEM, JOMM Agerd Mo, 12345
) w Cemtparny; Exarir| E COMPARY PTY LTOACH (0 000 G040
2. Select Next to continue and go to « Rapmon kr lgogemen]  Betenenos: 1Z3ARBETH
o

Prooristany ¢ om g
paoape detpily Details of auditor of financial statements Form 388
« Fnpngi
CnmOd AT dtor-Gensel

o Sayciioe's oot n — Exdech e dollowing — -

«Audior Sodrese ASK: Homes | _Privaty Statemend | _Condions of use | Feedpack
+ Cart %2 i o1

- Capadiiy

» Baibami

Exink fym

Finigh form lates
Har - Forms Man e

Lag ol
Heip
LA W A T
Hees thi seaiks
Tachrical FAQ

Links
Eqpch ASIC
Eqmch SEH

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide ASIC
registered auditor
details

ASIC Form Manager
SAmpfralios TeramiBles & livspfmeonts Tomlssion Asgapdd ageek

CITIZEHN, JOHN Agenl Mo, 12315
ExaAMPLE CORSPEARNY Py LT A COaD 0040 D00

1. Enter the ASIC registered auditor
number. Details of auditor of financial statements Form 388
2. Select Next to continue and go to i ASIC regisiered audior ramber Jircbadual o authonsed audi comparry

page 18. # BurkIors Tesor n |

* Carfrm atachmeni ASK: Home | _Privacy Siaemend | Condfons of wee | Feedhack
< Carifacation S e y— B imgi

Firnish Tfarm later
Home - Forme Panmger

Help

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Provide firm of
auditor details

A GBI Form Manager
Sfunptralion Teraifies & hivesfmoabs O ool ssions REgiia] Lgeak

1. Enter the business name of the firm

of auditors. » Camesany detais Agent CETIZER, JOHS Agerd Mo 12345
X o0l (o meany Company: ExnarPLE COMPAY PTY LTC AG K 000 Q0 GO0
2. Select Next to continue. + Bamaon for bogesney  Refersnos: 1Z3466TE

thalails Details af auditor of financial statements Forrm 368
< Builors (e Business Mams I n

¥ Audior detall AZSIC Hami | Frivacy 5 1l | Condiiens olsss | Essdback
* il Skdiess Cagpgit J0FEA0EE Ausialan Secanites & e cdands Cos b

« Canfim attachmant

+ Coarific ption

« Capacrhy

« Submit

Pring fgami

Firiahs form |ater
Horre - Fooms Pdonpger
Log of

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Business name
search

1. Select the correct business name
from the list.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to lodge financial statements and reports with ASIC

* AR Or AkdrecssE
« Cgrfrm attach ment
< Carifcabion
« Capacrhy
« Submit

Pring fgami

Finigh form |ater

© Australian Securities and Investments Commission January 2017

ASIC

Form Manager

Agent CETIZEM, JOHM fager Mo
Company: EXARPLE COMPASY PTY LTD ACH 001 000 G
Redwramos: 12346678

Smpfraliog Teraifies & iesotnoabs Tomomdssion

AEgareesd dgen

Busimess name search Foom 3848
Serlect a esness neme

felect Busirsean mame

n 3 Examgle busins=ss rame

Stale fsime aivd

‘rramey Sfalement |
SR S ey S

ARN Address

12123466782 M=boume, WiC

Conditons of y=p. | Eaechack

L & iTesaElE DTl EaF
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Provide auditor
details

ASIC Form Manages
Ampfralion Secaiies & leeafmonts oo oyion Apgaprs] ageai
1. Enter or review the auditor address
details. « Lo mgany defals Agent: CITIZEN, JOHM Ageit Ho 122545
. - | Coowpany: EX&MPLE COMPANY FTY LTD ACH 000 000 000
2. Select Next to continue when you + Baamon far Bdgeneni Referenos: I TdETE
. . 5 din sl cakshins S
are sattlsﬁed the address details are Eroprsfar: comnparng Address of appointed auditor Form 188
correct. i
:Ew!“: r— EXAMPLE AUDMTOR
# SIS TSIt
111
~ Aariors Address
# Ay gpditar - fvps - Enfer address infomalion starfing on the s re
« Aurfior detai Fraign Saarassas 5ok D SrTamed Wi your KCal COmenamns.
+ Auditor Address [1 EXAMPLE ETREET
= Canfiren: sitach manl N b d
+ Caariffec adion CITY STATE 234
.mmF |
+ Euibimit |
rint T Casniy Ausiral -
Finish farm |later
Lag =F
Hedp ASK: Home | Priply Stplemend | CondBens ofwse | Facqliack
A5k 3 mueiion
B Hhis wearks
Tachrscal FAQ
Links
Eaarch ASIC
Eaarch AER

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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Review auditor
details

1. Review the auditor details. If you
appointed a second auditor, both
would now appear in the list.

Eﬁmn_m_mw
i (515 . “P
From this point you can: e
2. Appoint a new auditor (go back to SEORR .
page 13), or « Sudior's report
detail
3. Change any of the information that is v Auditors

= Zonfirm sitachment
-+ Certification
*Capacity

» Bubmit

displayed, or

4. Undo information that was previously
entered, or

5. Select Next to continue if no further Sl

changes are required, and go to page Elnmeh foon befer.
24, Home - Forms Ilanagar
Log off
Ii-lelp
Ask a question
Hoow 1his works
Technical EAG
Links

Search ASIC
Search ABR

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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ASIC Form Manager
Anztraltisn Secorities & Investineats Commdssion Ragisterad Aganta
Agent: CITIZEM, JOHMN Ageni Mo, 12345
Company: EXAMPLE COMPANY FTY LTD ACN DDD 000 00O
Reference: 129456 TH
Details of current auditor(s) Form 388
Mame Address Date of appointment
EXAMPLE ALDITOR 1 EXAMPLE STREET 01-07-2014 T CHAMGE ACCRESS
n CITY STATE 1234
EXAMPLE AUDITOR 2 2 EXAMPLE STREET 01-07-2014 n CHANGE % UHOD % n

CITY STATE

How 1o appoint a new auditor a

ASIC HOMmEe

1234

Privacy Statem

et

Condiions of use

| Eeeapack

2 ECU

hies G

ESI0

s IR
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Cease or replace
an auditor

1. Select the reason why there is an
auditor vacancy.

2. Select Next to continue.

Note: If the auditor resigned or was

removed by the company, go to page 21.

If the auditor has otherwise ceased, go to
page 22.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to lodge financial statements and reports with ASIC

ASIC Farm Mansger
Ay aling Fecaifies & livessSments O oo s eben Pl B Bl 5

CITIEEN., JOHMN Agenl Mo. 12345
ExAMPLE CORPANY PTY LTD ACH (NI 00 004

111

- Emtaniiad e dald To S00ONT @ Nem ANATor Aaere MUST O 3 yacancy o an aumiior Hy
Sadiors et b e T e S e

o appoisd 50 FOUT ComaaTy. ASIC iF umates o reoorT e defads o

IEls BT [Nl o CuTs ¥ IMave O JUmeor

F LTI e cuvmed adiTor fas Desn reasen

¥ Ao H reve 5 8 vacBncy for an sudinr sekct one of the folowing

» GEase TYEE n ! The audfor resigresd oF was removed by the company
| The audfcr has ofeermise ceawed

< Confirm sttachment m n m

= Submit AgK: Hodne | Privagy Sagement | Coritiones of g | Fesdioch

Finigh form |ales
Home - Forme Monages
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Resignation/ e r—
removal of auditor
details

1. Select Yes to acknowledge that you
have read the information about

how to correctly change the auditor

details.
2. Enter the ASIC registered auditor m
number. Lag off
3. Enter either the ASIC registered Hedp
itor's: Bkl @ cuesiian
auditor’s: ;
« given and family names, or SR
Links
« company name and ACN, or Bagrch ASIC
Ssarch SER

e firm name.
4. Enter the auditor address details.

5. Select Next to continue and go to
page 23.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
© Australian Securities and Investments Commission January 2017

Agent CITIZEER, JOEN Ageri Bo. 12345

Company: ENXARPLE CORIPARY P LT AN D0 O] 0
Risferenoe: 12345675

Resigred/Removed auditor details Form 288
Ressgnaticn

T ¢ oIty B ecpaned b0 iodge B Form 315 molifcaton of resiqnaticn remoeal or (eseafion of audior within 14 days of e
necaipd of the Aobis o e suckion

HOTE: H fe= compsarty holds an Ausiraitan Snancial seraces brence, The audior i reguired i obéain ASKC consent prior 1o
resioning Trom office.

Refar w0 [nipmaticn Sheel (WFD 65) Resgnalion of an audsor under i Corparafens A 2001 snd 333715} of the Corporalions
At 2NN
Rlizmrenwad

A, COTOEY TNy TRMows SN Sudion oy 8 resokaBion 8l & gersral mealing. & copy Of e robos of inkanlion W remces musl e
Lo s =

Refer o 1 <

L ; i ALY arvd Eom 345 Hofficalion of
; and 5320 Corporations Act 2001

Cenbiniee | gang Mo 258

¥ CAN conanue to kodge Fom 288 However, you ame st required 1o correclly chamge your 200inr detalls as culired above
The infomalicn you enler on s screen aboul your curent audior will nol be recondsd on our reglister

| &C krowiedge Tt | hawe read the indorma@ion aboul beow 1o cornecliy Charge e audior details
i
Erges the detais of of of your snancial sialemenis

A Regstered Audior Mumbess E

Giver: names I
Family rame |
(=3

Compary Hame

Addrass
Emfes address infomation slaring on the Tiesf line
Foreign sdcdrecsas sNoukd D SAMamed LR Foul 1048 COnvenBens

Casrwy  Acesiraiey -
Cancel H -
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Details of ceasing
auditor

1. Select Yes to acknowledge when difads
you have read the information about - El i re l ‘wiedr i
how to correctly change the auditor
details. ditad

2. Enter the ASIC registered auditor + Sl v

number. = ease detalls
+ BT st e Fembial
3. Enter the ASIC registered auditor’s: 'E“""”"‘““
r Capaciy

« given and family names, or LR

« company name and ACN, or e

« firm name. Finésh form later

4. Enter the auditor address details. Ly odl

5. Select Next to continue. Help

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
© Australian Securities and Investments Commission January 2017

f 510
FAnghraiisn Seourities & v ostoeent s Comed s cbea

Egeni: CITIZEN, FIHM Agant Mo, 127345

D Py EXAMPLE COMPANY FTY LTD 40N 000 000 D00

et 12545678

Details of Glﬂlﬂﬂg auditor Forrm 388

& company must iodge with A31C & Fom 310 Noficalion of resonaton, removal or cessalion of soctiorn 2o advise of The cessason

iod = zodior in the folowing cicumslances

& Tha Budinor B decessed. or

= The audior NBS Caatad 10 0 capans of SCling B85 an sucion Decauss of Civision 2 of Par 2M 4 of T COorporaions ACT o
& The Company is Eeing WO ug (s500 of e Corporalions Acl). oF

= The company R DeCome 8 BEGkany of aneines company (E327H of Ing Compoealion AT

=

You can sl lodge your finarc 2 statemenis and reports. Please provide T detalls of the audice of the firanc il statemenis and
FEpOMES you are odging. Mobe The audior delais will nol be resonded o B ASIC register and you are =8 reguined B corecly
change your audicr delals 2= advissd abhove

| acknowiedge thal Irn read e infomation about how o corecly change the audror detais

ASC Regisiersd faddRcr Humber H

SNMEN names |

Family name |
ar
Company Mame

AENACT

ar
Finm Hame

Agdress
Erfes address infomabion slarmng on the hess lime

r
| 4]
r

caarry Asiralisy v

A31C Home | Priacy Stalemend | CondBions of use | Essdback
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Review auditor
details

ASIC

Form Manager

Aunpfvalion Tecar@fies & lieesaSments ol ogion

1. Ensure you read the note that

advises the auditor details will not be AT e Pl
recorded on the ASIC register. " w S AP TR ey

Company: ExAaRT E CObPady PT LTOr Ak D00 G000 GO0

RiaTans nedoi 12340678

Ragapmns] agenk

2. Review the details of the auditor of i

financial statements. ks - Details of awditor of financial tllhmmtl Farm ."-EH
« Enencie vae dabd

3. Ifthe information is correct, select # Suiiogs TRl | e e A e *—..-. ' af dhe AUV of Lthe Srancis’ stalenenis &

100 D recoroksd o0 e A5 nepisher

: < Bl k108 ROt e ThE aingy '
Next to continue, or gl i it ek el i S g

4. Select Change or Undo to take you ’ « Claa Bapa Masrs Fuldineas
to a previous screen, if amendments + Camae dtais R T | EXAMPLE STREET

are necessary. :Carfim sitachmen ' B o
it STATE 1254

i AusiTEAa
= Cagherit

W T O

Pnint form
Finiad farm latsr

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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AFIC: Home | f-'ﬁ.-!:.:e n""".-_a-: I L"MLT_& | i‘:!!':h-‘-

onecdly change PO auasioryE)

n CHAHOE % LRDO %
Hesg
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SEIC
Anrbraiem Securibiex & Bonrbmenfe Corens rosow

Provide
attaCh ment ey iy Ll CITIZEMN, JOHM Agant Mo, 123545

o Loy Campany EXAMPLE COMPANY FPTY LTD /O3 OO0 000 D00
wReamgn for ipdopament  Foaferencs T2 545657 H
Empneiey comeany
i Attachments Form 388
1. Select Browse to find the relevant ~EmmalyErdie  cprpur pesow G L0 ANScHMENTS Mo Need 0 e
= fujda e rapar
attachment. Bty vt
7 A mapanes of e (5] abacimenly cas he adced
Note: the choose file window will display. - fuusdibgre : *
. 2 i A Gy abtsen ol e ar 7 od A i Semnad
Choose the appropriate file and select Corlim atinchment
* ARacheenis
Open. + Certifratsan W oo neyend PO JOOUTnenls Do N A enonsied dala  actee confent (=g AaSono, FoalSonnl), snkemi
'¢=W"C!:|' " o POV JooumsTily NI amachsd OOenls OF eEfeclianes EnNEure Mal afacinmenis 90 anl ounfasn 87y JSTdve Dokt
2. The pathname field for the file + Sk
will now be populated. Enter a x I W TR ST TS, Ve caler i ine Tacrimoal PG

Description of Document.

Fanish Fodrm Eabar - Financial slalemengs Tor e pear {as required by s205% 2 and acooonfing standaeds):

3. Select Next to continue. H -Far ' E&afemenl ol comprefersie Reome. may includs & separafes income sSatemenl for S year
Leg o8 Exatemen] of inancial posilion {fomeny Baksc = sheel) a5 al the end of 1he year
Help Statement of cash Nows for the year
gk p giashon
Howw this workcs: Esatement ol chamges I sguily o the year
Techneal FAG Cw, f required by acoouniing standards — e corsobdaled siatements of comprehensve incomeiincome slal=ment
Links Irerecial positicn. cash Sows and charges N aquiy.
ey - Hohess 1 Minanc ksl ssafements (e 5285031
Discipsras mquired Dy T reguiasens. &
o reatpuinesd Dy Iha BLCounling slandands, ard
Aty GG INTOIMatson PEdesaany 1o give B Tnes and T8 vew (S 5207
= Trea S GEnechors " ok laralion a0 e slalemenis s rofes. (588 BS5d))
- Tre= sigrnead dreclors’ report S the year, incloding The copy of Bhe sodiors or reviewer's independence declrahon (== 52048 1o
e ]
- Signed Buginorg. repor o, whens spplic BNe. Fevewars reporm (Bee 5307, 5307 10 5306)
- Concise report (F ary) oo s350)
RAOAD  THE ISR S50 OF &8s STaeTmenil Mo s D 15 1004 AEEY
333 Liser Gindes
Desrripdan of Daciment Pafhmame
| | Hrowaa. n
The screens and data pictured in this guide are
examples only. Actual screens can have minor n Mo
differences in text and layout.
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Confirm
attachments ;&%

From this point you can: e Ty

1. Select View to open the file in a new
window, or

2. Remove the listed file (and return to
page 24 to add another file), or

3. Add more attachments (and return to
page 24), or

4. If no further additions or changes are
required, select Next to continue.

Beason for jedgamant Refarencac

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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& 510

Farm Managsar

Anshralen Seonrities b lvestmeatn Coomed sabee

BgEnt:
a0 M Py

CITIZEN, JOHN Sgant Mo, 12545
EXAMPLE COMPANY FTY LTD AC3 D00 M 000
r2s4557g

Bepui e Sgpids

Confirm attachmant{s) Form 388

T WO MR LA TS WA TR me Techata' FAQ

OASA 5SS TS I

Fike reame Cacument

Financial Statements and Reporis sy Fimancial Statements and Rapots

St S AT

AEC Homa | Privacy Statemant

Size  Flle type
11 KB LUinsmown

| owmdkiiceyd of ke | FeoEuack



Certify the
attachment

& 5I0 Fanrm W area g er
Anstrallss Deourities & lavesteeeeto Cesnlsson Rgairsd ageai
1. Select Yes to certify the attachments
are a true copy of the original reports. +Compary dalaks Bgent: CITIZEM, JOHM Ageni Mo 12345
- oo Coempane COmpsany: ERarP | E SOk PARY T LT ACad 00k 000 D00
2. Select Next to continue. - Bedaan o ledgaomnl  Reterence: 12346678
B e e B, s
detais Certification Form J88
Einarcial year dale
::E dibai's rapan I ceriiy thal the alackhed documenss ans a ue copy of lhe ongimal reporls required 1o be lodged ureder echion 3159 of e

I Corporations Act 500
i
dital 1 ke | 2 [

+ Capaciy A0 Home | Eovacy Slalemend | Cond@ons of use | Eccdback

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Confirm your
capacity

1. Select the capacity in which you are
lodging the form. » Compeny detals

2. Select Yes to certify the information + Baicaon i Kogenem
in the form is true and complete, and = Flamala e oae,

lodged on behalf of the company. # Enancial waer daba
3. Select Next to continue. o Baioes feoort

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC
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ASIC Form Manag er
Smetralion Terarifios & leeesfmonts Commission Apgered Ggeei

Ageni: CITIZEN, JJHN Agent Mo, 12345
Coanpany: ExAMPLE CORPARMNY PTY LT S OO 000 D0
R ere raom: (Bl B ora

Capacity Form 388
Esject e capacity in which you are lodgireg e lorm
| Darecion
n Secraiany
Agani
| cErafy Bt T infomalion in s fonmm s ines amd compests and Tt | am odg g Tese reports 2, or on Sefall of, The company

Mives
B hmd

AZC Homes | _Pocacy Slatemend | CondBons of use | Essdback

1 v
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Make the
declaration

1. Select Yes to complete the
declaration when you are satisfied
the document is being lodged within
the terms and conditions of ASIC’s
Electronic Lodgement Protocol.

2. Select Submit to lodge the form with
ASIC.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC

ASIC o : Form Manager
S S S| TS SR IS Sy g ———— Hl-ﬁlrl-! Aggarin

o pmpmy el s gl 1l CATIZER, 068 Agerd P, 137345

w Confirm compm Sampany EXAMPLE COMPANY FTY LTI AGH 000 000 CO0

~Peargn fre [cdgamant Beberence 1EASETE

~ Broetilany o ey

detair Yau have now preparad your forme Yow can reviawr the contents of yaur famm by using tha manu or by prinling tha form

+Eimancal year daje

= EUEiar s na ] Yiou st submit e Toem o ASIC bo have it ledged.

« duxfita's rapar

detyd

* faxline Submil Now

o Cprrfirm afl g b

:m; g Whan vou submit this form it wil be checked far discrepanoas.

—— Fany discrepancies ane Tound, you will be proided with a list descibing the dsorepandes, You will need 1o comrect and

P farmm regubenil the famm. The Toem will Conbnue 1o apoearn on your "Form in progress” ray

Finish form later [ (2ra are na discrepancias, vour fom will be autamatically submitied for lodgement

Home - Forme Maroger

Lz o Declaration

Help i e kare el INE T B suDmimea uroer Ing lems and ondiions of 1he ASKS Elecinomin Loogeman! Profeood

Al ! n Yez Mo

Hueewr fhie works

Technica F

ik B e

Geah ASKG

Jeauch AQR BEIC Home | Prvacy Ssemant | Cosditions of yge | Fesdnack

Notes:

« Thelodgement process is not instantaneous - it may take some time to process.
- Ifthe form is accepted by ASIC, it will appear in forms submitted'.

« Ifthe form is not accepted, it will appear in forms in progress’. You will need to select it and correct the errors, before
resubmitting the form.
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Confirmation of
form submission

This screen confirms your document was
submitted to ASIC.

1. Select Next to continue.

Note:

Occasionally, the system may present
an additional form submission screen at
this point. If this is the case, continue to
select Next to finalise this transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to lodge financial statements and reports with ASIC

Prrinit farm

Finish form

Help
&=k & quastion

Hows this works

Technical FAQ

Links
Search ASIC

© Australian Securities and Investments Commission January 2017

ol

ATIC Form Manager
Anztralion Fecurities & nvestments Commirzion Repigtered Aganie
Agent: CITIZEN, JOHN Agent No. 12345
Company: EXAMPLE COMPANY PTY LTD ACKN 000 000 000
Reference: | P3A56TH

Confirmation of Form Submission

. Your document was subrmitted for validabion to ASIC on 10/117°2014 at 135743

ASIC Home | _Privacy Statement | Condions of use | Feedback

Sopynghl 2003-2014 Australian Secunbes B Imestmenls | SO0
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Statutory fees

advice
ASIC Fasrim Madsages
Amsfralion Serwfies & heveofments Tl msdon LIRS o T
This screen informs you whether or not
any fees are payable.
. & Coorfye el on Agent CITIZEN, 3OHH Agent Mo, 123458
1. If fees are payable, select Print to Company: EXAMPLE COMPANY PTY LTD A 000 000 000
print your invoice. A new browser Partfwm  Referenoo: 12345578
window opens with your invoice in
PDF format. From here you can: Finish farm later  Statutory Fees Advice
*  printthe invoice, and/or bt Yaur faim has been acceped by ASIC on 10V11/2014 af 135743
» save the invoice PDF file to print Hedp it
8 Ao
later. Bk a puecslan
2. Select Next to finalise this w Yau must novw print waur lmeaice
transaction. |
Links Print the irvica by chciang on the "Frint” button. The al.odgement system will prapara a pnnt file in Adaba PDF format
Saprch AJC ard kaad this into a new browser window. Yau can then pnnt e imvaice using the Adats toabar. You can also save tha
Saprch AR fila for waur awn recands if vou wish You must hawe Adobe Readar Wersion 4 or highar ta prinl this foom
n FRARET %
Lodgement Confirmation

F you wish to kaep a record of your ldgement dick ha Tacumant Aceowedgamant’ button. This wil ceate an Adobe
PO in a new window, whara you can prnt or =ave tha dalails of fes lodpamant. You must have Adohe Readar Version
4 ar regher toview and prind this dacumant.

D LNERNT &0 KRTL_EDGEMERT -"'|
B oo

ASIC Home | Privacy Stalement | Cond@ons of wse | Eeedbaik

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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