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User guide
ASIC Connect

How to renew a business name

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

Renewing a

iness nam i '
business name . ASIC Connect is the online system used

to manage your business name.

« You must have received your business name
renewal notice to renew your business name.

- You can renew for a one or three year period,
and pay online or request an invoice.

- Arecord of registration will be issued to the business
email address once we have received payment.

- Further assistance using ASIC Connect can be accessed via
the @Help =" button at the top right-hand side of the screen.

- Visit our support page for more user guides about other ASIC
Connect transactions.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au

Before you start

Renewal notice
You will receive your renewal notice:
by email if you have provided us with
a business email address, or
in paper to your address for service of
documents.
You will need this notice before you can

.

start.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.
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Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Get started

Go to ASIC Connect and select Log in.

If you don’t have an account,
select Sign up.

You can also choose to log in with an
AUSkey.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

Connect

ASIC

Search Registers
Within:

For:

Welcome

First time user? >
Learn more about our new online

services and why you should sign up

Log in to ASIC Connect

bk - "
TITrOTITa o aoout Y

business names

Information about SMSF )
Auditors

Search ASIC's registers P
Log in to other ASIC >
registers

# Doit now

Search

Search ASIC's registers for companies, business names,
SMSF auditors and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

View now

Help | Copyright | Privacy | Accessibility | Contactus |

Fﬁ Log in to other ASIC Registers

¥ Awustralian Business Register (7

» ABN Lookup O

» Find ACN [T

ply f -_ a m » Australian Business Account [

. ¥ Australian Business Licence
and Information Service [7

» Trade Mark (TM) Check [F

¥ Franchise Council of Australia [

» NZ Companies Office 7

|-—Select an Option—

=]=| What's new

v ¥ Information Brokers [

Register for onling access
Short seller

Service availability

Follow ASIC

FOLLOW Us ON Ewitter

See more on \‘l:llli

Join us on facebook

| () Asicwescast |

Recommended browsers for using
ASIC Connect

28 October 2013
A postal address can now be used

for a business name’s address for
service of documents

26 September 2013

ASIC releases a business names
booklet

16 September 2013

ASIC and NZCO release a new app
for free register searches
15 August 2013
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to your
ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.
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Connect

ASIC

Search ASIC Registers

Within:

For:

Select

Log in

:_:N Username (email address) and password

It ywou have already signed up, log in by entering your username {email

address) and password below .

Username |

{email address):

Password: |

Forgotten your password?

|/ sign up

Dont have an account? Sign up nowy via link below

.4 Back

24" B @uns

B HNeedhelp
¥ Dont have an account? Sign up
¥ Forgotten your password?
¥ How to lodge onling
¥ Having troukle logging in?

(), Learn more

P Information about business names
P Search ASIC's registers

P Seemore on YouTube

¥ sustralian Business Reaister 07
* AEN Lookup 07

¥ Find &CH 7

¥ tustralian Business Accourt I

F Australian Buzingss Licence and

Information £
¥ Tracke mark check o
¥ Franchize Council of Australia [
* NI Companies Office [

¥ Infarmation Brokers (4

See more on You{[|

(@) Asic wescasT |
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Connect

ASIC

= Example User

ReneW - Search ASIC Registers
A Within: EZE=4 v
y - For: Go

Lodgements & Motifications §iBuE unt :

Select the Lodgements & Notifications

tab at the top of the screen. Lodgements and Notifications aa aew-r TN

¥ Register a business name

1. Select the business name you want
to renew.

¥ Renew & busingss name

B myBusinesses = hidey » Spply for an SMSF auditar

Select the button nexd to the buziness to views and update its detailz. You will then need to select & transaction from the drop doven menu. regiztration

2. Inthe transactions column, select

Renew business name. » Link a businessirequest ASIC

Business Type Status Transactions key

¥ Check business name availability

3. Select Go to continue.

n example business name 43 Buziness Names  Registered Select Option v|| Go | H b:Search:ASICHegisters
Select Option
" . Cancel/TransFer Business Mame . .
) Puck Chase SMSF Auditor Fenisteradd Change business address &0 uick Links
Change holder details ) ] i %
O i Tott SMSF Auditar Registered Change representative details 0 » Australian Business Register 7
R G
n Ckher notchatlons . 2 » BB Lookup 2

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

= Example User &

ReneW * — Search ASIC Registers

Within: E=E
LEl]

: Lodgements & Maotifications |

1. Select the period you want to renew
your business name for - one or three

years. _ -
Renew Business Names A4 A S @Help = m

2. Select Next to continue. i«

¥ Register a business name
Renewal Period Review Del;lare Payment Eo_nﬁrmal:l_on b Refewra BUSias ame

¥ Apply for an SMSF audior

Renewal Period Transaction reference number: 1-520JN2C ERb
registration
X ¥ Link a businessiequest ASIC
Business : example business name 43 e

Type : Business Mames ¥ Check husiness name availability

¥ Search ASIC registers

Renewal Period

uick Links
The fees for renewing the registration of the business name are: ¥ Australian Business Register (7
A
. for 1 year ¥ AEM Lookup £F
¥ Find &CM T
. for 3 vears

» Australian Business Account

* Select the preferred renewal period: VRGBT T
& 1 year and Information Service 07
O 3years ¥ Trade hark (Th) Check I

» Franchize Council of Australia (7

¥ NE Companies Office [

| Save & Exit| 2 E m ¥ Information Brokers (7

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ReVieW = e Search ASIC Registers

Connect

ASIC

e Examnple User

Within: EEE b
For: Go

1. Check that the information displayed 22 ; ‘ | c i — aidl

is correct. If not, select Back to go

back and change.

Renew Business Names A4 E @repx’

2. Select Submit to continue.
m Declare Payment Confirmation

Review Transaction reference number: 1-52DINMZC

Here are the details you have provided. You can select 'Edit' to change details or '"Submit' to proceed. Once you select 'Submit’,
vou can no longer make changes,

Business : example business narne 43

Type : Business Mames

Renewal Period  Hide

Registration period: 1 vear for

Bl ¢ Back | Save & Exit| 2 B

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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=

» Register & business name

¥ Renew & husingss name

» Lpply for an SMSF auditor
registration

k Link & husinessirequest ASIC
ke

* Check business name availability

* Search ASIC registers

uick Links

¥ Sustrslian Business Redgister 7
» &8N Lookup 07

» Find ACH LT

» Lustralian Business Account 7

¥ Australian Business Licence
and Information Service (7

¥ Trade Mark (TM) Check
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Declare

1. Read the declaration to ensure you
agree with the conditions of the
transaction.

2. Ifyou agree, tick the boxes next to
the declaration to continue.

3. Select your authority for submitting
the transaction.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

e Example User ©

Within: E=E N
For: Go

f Lodgements & Motifications 'y nt |

Renew Business Names

A A B @Help =

Renewal Period Confirmation

Heview Payment

Declare Transaction reference number: 1-56IAH3L

Business : example business name 43

Type : Business Mames

Declaration *  Mandatory fields

If you are not the business name holder, vou must be authorised by the business name holder or holders to make each of
the declarations and submit this transaction on their behalf.

See who may be authorised to lodge a transaction for more information.

+ [ This transaction is subrnitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Electronic
Lodgement Protocal,

# [ To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

Authority *  Mandatory fields

# I declare that:

1 amn the business name holder or one of the business name holders and am authorised to subrit this transaction
for lodgement.

I am lodging this transaction on behalf of the business name holder or holders and am authorised to:

+ submit this transaction for lodgement on behalf of the business narme haolder or holders under the
terms and conditions of the Electronic Lodgement Protocol - Business Names; and

* make each of the above declarations on behalf of the business name holder or holders after making all
due and proper enquiries.

Wie may contact vou or the lodging party {if any) if we have any questions regarding this transaction.

If a payment is required for this transaction, payment methods will be shown on the next screen.

4] Next )

A F Register a husiness name

¥ Renew & business name

¥ Apply for an SMEF auditor
registration

¥ Link & husinesstequest ASIC
ey

F Check buzineszs name availahility

¥ Search ASIC registers

uick Links

» sustralian Business Register [
» &8N Lookug 5

¥ Find ACH T

¥ Australian Business Account £

¥ Australian Business Licence
and Information Service [

¥ Trade Mark (Th) Check 09
¥ Franchize Council of Australia (7
¥ NI Companies Office [

¥ Information Brakers (4

? Heed Help ? :

¥ Business name registration
¥ Linking = business

¥ SMSF auditor registration

¥ Renew your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

£, Follow ASIC o

FOLLOW US ON Ewitter

| Seemore on | You 3|

Join us on facebook
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Payment

Pay now

You can choose to pay for your renewal
using a credit card, or BPAY.

Alternatively , you can request an invoice
to be sent to you.

1. Select the Pay Now option.

2. Select Pay Now to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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%ﬁ‘f @" Connect

Lodgements & Motifications

Connect

ASIC

Search ASIC Registers

Select

Renew Business Names

Renewal Period

Payment

Fee details

The following fae needs to be paid before the application can be processed

Review

Business

Declare

: axample business name 43

Type : Business Mames

Business

Type

1 year renewal fee:

TOTAL

example business name 43

Business Mames

Select Payment Preference

onfirmation

Transaction reference number:

A A @ [ @Help

1-520IM2C

* Zelect how vou would like to pay below, You can selectto pay now by credit card, or pay later by BPAY or with an invoice,

Pay now by credit card - zelecting this option will open a new, secure window to enter your credit card details.
<nce entered, it may take 2-3 minutes to process your transaction, ©nce your payment is successful,

please wait at least 60 seconds before closing the successful payment confirmation screen.

Pay later by BPAY - selecting thiz option will provide you with ASIC's biller code and a unique customer
reference nurnber to pay for this transaction, Please write down the customer reference number az you will
require it to complete wour payrnent through vour financial institution.

Pay later by invoice - selecting this option will generate an electronic invoice that will be sent ta the
business's nominated email address within 42 hours. Mote: ¥ou cannot view this invoice through pour ASIC
Connect account,

(& Pay now by Credit Card 054, hiasterCard)

) Pay later

2

g # Register a business name

» Renew a business name

# Apply for an ShSF auditor
registration
Link 3 buzinessirequest ASIC key

-

Check businezs name awailability

- -

Search ASIC registers

Australian Business Register 4

-

» ABHN Lookup I
Find ACM

-

Australian Buziness fecount 14

-

Australian Business Licence and

-

Infarmation Service 4

Trade hirk (Thi) Check

-

Franchize Council of Australia 14

-

HZ Companies Office 14

-

» Information Brokers (4

¥ Business name registration
» Linking a businesz=

» SMSF auditor registration

¢ Renew wour buziness name
» Troubleshooting

# Frequertly asked questions

FOLLOW US on Euwitber

| seemoreon Yauf]
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Credit card
payment

1. Enter your credit card details.

2. Select Submit to process the
payment.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Pay How Cloze

N
({\‘,§> Connect

ASIC

Credit Card Payment Transzction Reference Number: 1-520.JN2C

Amount{ALD):
Cards Accepred: VISA
* Eupiry Date: .l"-2013 b
owwi [ | <2

You are about to make a payment to the Australian Securities and Investrment Cammission, in Australia. Ensure you review our refund policy and
security policy before making paymeant,
You have been redirected to 3 secure page, Once vou have completed vour payment, you will be sent back to the transaction confirmation page.

Government EasyPay

Privacy Help Contact s

Please do not click on the back button on your browser while we complete this request.
Mote: We do not accept American Express and Diners cards.
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Payment

Pay later

If you want to pay at a later date, you can
do so by using BPAY or requesting an
invoice to be sent to you.

1. Select the Pay later option.
2. Select the Invoice or BPAY option.

- Ifyou select Invoice it will be sent to
the email address recorded.

- Ifyou select BPAY you will need
to print or make note of the BPAY
details and process your payment.

3. Select Pay Later.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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f Lodgements & Motifications

Search ASIC Re

Connect

ASIC

Within: EEC >
For: 50

unt |

Renew Business Names

Renewal Period Review Declare Confirmation

Payment Transaction reference number: 1-56IAHIL

Business : example business name 43

Type : Business Hames

Fee details
The following fee needs to be paid before the application can be processed

Business : example business name 43
Type : Business Names

1 year renewal
fee:

TOTAL :

Select Payment Preference

* Zelect how you would like to pay below, You can select to pay now by credit card, or pay later by BPAY or with an

+ Pay now by credit card - selecting this option will open a new, secure window to enter your credit card

Pay later by BPAY - selecting this option will provide you with ASIC's biller code and a unique custorner

reference number to pay for this transaction, Please write down the custormer reference number as you

invoice,

details, Once entered, it may take 2-3 minutes to process your transaction. Once your payment is
successful, please wait at least 60 seconds before closing the successful payment confirmation screen.

.
will require it to complete your payment through vour financial institution,

* Pay later by invoice - selecting this option will generate an electronic invoice that will be sent to the
business's nominated ernail address within 48 hours. Maote: You cannot wiew this invaice through your
ASIC Connect account,

n { Pay nove by Credit Card (WISA, MasterCard)

?

(& BPay

invoice 7

248 Qe T

¥ Register & husiness name

¥ Renew & buziness name

F Apply for an SMEF auditor
regiztration

k Link & businessheguest ASIC
ke

¥ Check business name availability

¥ Search ASIC redisters

¥ Australian Business Recister [
¥ &80 Lookugp 07
* Find &CH LT

» Australian Business Account [

¥ Australian Business Licence
and Information Service [

¥ Tracke Mark (Th) Check (£
» Franchise Council of &ustralia C7
¥ ME Companies Office 4

¥ Information Brokers 7

? Heed Help ? i

¥ Business name registration

» Linking & business

¥ SMSF auditor registration

¥ Renew your business name
¥ Troubleshooting

¥ Freuertly asked guestions

%5 Follow ASIC S

i See more on !'n_u

Join us on facebook

) ASIC WEBCAST |
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Confirmation

This screen confirms your transaction has
been submitted.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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ASIC

ome Example User | Log Out |

rch ASIC Registers

Ren

Renewal Period

Confirmation

ew Business Names

Review Declare

Transaction reference number: 1-S6IAH3L

o Congratulations, you have successfully renewed the registration for your business
name.

Summary

Your transaction was submitted on 29 Jan 2014 at AEST 10.19 AM

Transaction reference number @ 1-S6IAH3L

Mame :example business name 43

Type : Business Mame

Armount :

Payrnent type : Credit card

Transaction Documents

Select the links below to download and print the docurmentis).

- Print the transaction
=

vou will need Adobe Reader to read, save and print the attached file{s), Get Ldobe Reader here.,

a What else can | do?

View information about your obligstions redarding vour business name .,

Get tailored information about government related licences, registrations and permits at the Australian Businesz Licence and
Information Service (ABLIZ) or register for and obtain an Australian Business Account to help you set up, expand and manage
your business

Register and use a domain name. For more information and to search for available domains see the Australian Domain Mame

Administrator (AUDAY,

248 Que T

¥ Register & husiness name

¥ Renew & buziness name

b Apply for an SMSF suditor
registration

¥ Link & businessieguest A5IC
key

¥ Check husiness name availability

¥ Search ASIC registers

¥ Australian Business Register [

¥ ABM Lookup 07
¥ Find ACH O£
» Australian Business Accournt 7

b Australian Business Licence
and Infarmation Service (7

¥ Trade Mark (Th) Check 07
¥ Franchize Council of Australia (7
¥ MZ Companies Office 04

¥ Information Brokers [

? 'Heed Help ? v

» Buziness name registration

¥ Linking & business

¥ SMSF auditor regiskration

¥ Renewy your business name
¥ Troubleshooting

¥ Freguertly asked gqueastions

£ Follow ASIC v

FOLLOW Us ON Ewitker

| seemoreon Youfll}|

Join us on facebook

[() asicwescasT |
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