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ASIC

User guide
ASIC Connect

How to register a business name for the first time if the holder is an
individual (sole trader)

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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Reqistera
business name

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

*
A @ Connect

ASIC

ASIC Connect is the online system used to manage your business name.

You can lodge an application for a business name
online from your ASIC Connect account.

This guide explains how to apply for a business name if the holder
is an individual (sole trader). Other business name holder types
will result in different screens and questions being asked.

You must have an Australian Business Number (ABN) registered to
an individual (sole trader) or an ABN application reference number
to apply for a business name (unless an exemption applies).

Please note: if you are in the process of reinstating a cancelled ABN
you will need to wait for this to be finalised with the Australian
Business Register before you apply for a business name with ASIC.

We have different payment methods you can use to pay your
registration fee. These include paying online by credit card or later
by BPAY or invoice.

Further assistance using ASIC Connect can be accessed via the
@Heip @ button at the top right-hand side of the screen.

How to register a business name for the first time if the holder is an individual
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https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au
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Get started

Visit our website at www.asic.gov.au. FORBUSINESS || FOR FINANCE PROFESSIONALS. | FOR COM:

Connect

ASIC

REGULATORY RESOURCES ABOUT ASIC

Click on the blue ASIC Connect box.

This will take you to ASIC Connect. Find out more

IC's small business hub

For business } For finance professionals f For consumers

Heww ko regisber or renew a Business name Your obligabions as an AFS lcensee e

Read mare What you need ta da to comghy M 'ﬁNEYSMART

Are your company detads up to date? Do you raed & credit licence? Cur consurme webaibe, ManeySmart, has bos and

Heve b chack snd maks changes Fored st BBt “ereddt metivty tools to help you manage your money
Wit MoneySmart

Yeur legal chligations 38 & small business eparater Lesking for a regulstory document™

Vit pur Senall Buginess hob Sanrch now Logking for unclaimed money?
Saarch naw

Media refeases ? Hot topics 7 Contact us

Latest medis réleases ASIC reports A ui b guaEtion

H Saptembe Hi24 Life insurancs rapaet Contact datsdy

14-254MR ASIC réports Of SOrpadsly mpoivenced 2013
5 Lakest enfoscamant rapoct

&

Sk Strategic outlook Carewrs at ASIC

IMR Staterment on “reesbgat p
R - Consultations

18 Faplembar JLH 5 F
R Rliaf for axternalfy sdministered compardes and
ragEsteoed shemes being wound . Comments clase
23 Oclober 2614

14-253MR ASIC cancels credit boence of Victorian

speeches
MR ASIC reports on dections ba out red bape -
014 Trvestors” brust and confidence in managed fands,

Commisionsr Greg Tanser = 3 Saptambaer 214

Fabeuary to May

MR ASIC imposen add@ional AFS Bience
gondidens on mockgage teherme coeratn:

Marq ralexzes

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Enformation Public Schems (I75) | Fresdom of information | Copyright | Privacy | Contactes | Accewsbility statement | Disclsimer

How to register a business name for the first time if the holder is an individual
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Connect

ASIC

Ge t Sta rte d .. b Connect P w&himsr. Registers

For:

First, you will need to sign up for an ASIC
Connect account.

Select Sign up in the blue ASIC Connect Welcome
box. ¥ Awustralian Business Register (7

» ABN Lookup O
¥ Find ACN T

You can also choose to log in with an Log in to ASIC Connect
o ? b
AUSkey' Learn more about our new oniine Apply fi -_ o m » Australian Business Account [

services and why you should sign up

Lof 43 haut ¥ Australian Business Licence

and Information Service [F

¥ Trade Mark (TM) Check [T

business names »

Information about SMSF )
Auditors

» Franchise Council of Australia [

Fﬁ Log in to other ASIC Registers

¥ NZ Companies Office 7
|—Select an Option-— E| ¥ Information Brokers [

Search ASIC's registers P

Register for onling access

Log in to other ASIC > e
registers Service availabiity 5 Follow ASIC
o Dot o [ What's new e
1. Recommended browsers for using _
Search ASIE. ConncE Join us on facebook
Search ASIC's registers for companies, business names, 28 October 2013 () asicwescasT |
SMSF auditors and mare. 2. A postal address can now be used |"—’
- h for a business name’s address for
e service of documents
26 September 2013
See more on YouTube 3. ASIC releases a business names
) booklet
Watch our YouTube videos to find out about our new 16 September 2013
services.

4. ASIC and NZCO release a new app
View now for free register searches
15 August 2013

Help | Copyright | Privacy | Accessibility | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Get started

1. Read the information about ASIC
Connect.

2. Select Sign Up to create a new ASIC
Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Search Registers

within:

ASIC

Far:

nlnformation about business names and SMSF auditors

&) cetting started with ASIC Connect

ASIC Connect is our online service for registering and updating registry details with ASIC. In most cases, vou will receive
on the spot confirmation that your registration is complete or that your transaction has been received.

Currently, business name and SM5F auditor transactions are available through ASIC Connect, and this will expand over
time.

You can also use ASIC Connect to search our registers. Search our registers now.
To use ASIC Connect, you will need to sign up and create an account.

After you =ign up, you can link a business name or SMSF auditor registration to your ASIC Connect account using the
ASIC key. This is a unigue 11 digit number, similar to the PIN for vour bank account.

Learn more about the ASIC key

Learn more about ASIC Connect

Business names

Our business names service enables you to register a business name, renew an existing business name and update your
business name details online.

Learn more about business names.

Learn more about registering business names

Learn more about renewing a business name

Amla hobby or 8 business? Australian Taxation Office (ATO) guide

SMSF auditors

Our SMSF auditor service enables you to register as an SMSF auditor, submit your annual statement and update your
details online.

Learn more about SMSF auditors

Learn more about registering as an SMSF auditor
More information

Sign up now

Already have an ASIC Connect account? Login

Learn more about ASIC Connect

4 Back n Sign Up Log in AUSkey

How to register a business name for the first time if the holder is an individual
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¥ Australian Business Register [

» ABN Lookup [

» Find ACN [

» Australian Business Account [T

» Australian Business Licence
and Information Service [F

» Trade Mark (TM) Check [

¥ Franchise Council of Australia
o
» NZ Companies Office [

» Information Brokers [

[ see more on YouffD)|

Join us on facebook

ASIC WEBCAST |

Connect
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Connect

ASIC

Get Sta rted == o e Search Registers

Sign up

1. Enter your email address. This will
become your username. Sign up A A B @Help =

» Australian Business Register [

2. Enter a password that is a minimum
length of nine characters, consisting
of three of the following - lowercase

» ABN Lookup CF
Your details * Mandatory fields ¥ Find ACN

» Australian Business Account [

(a-z) and uppercase (A-Z) alphabetic britee yous detofis below. : i
. # Australian Business Licence

characters, numeric CharaCterS Note: If you are acting on behalf of another person, you must enter your own details. ASIC cannot assist customers who are not recorded on our and Information Service [
(0_9) or special Characters ('5#%) It system, even if they are set up as an authorised lodger. ¥ Trade Mark (TM} Check 09
cannot contain any two consecutive » Franchise Council of Australia

h r t r th t r in r r n * Username (email address): | | 2, e
Characters that appea your use » MZ Companies Office [
ID, first name or last name. It must * Confirm username (email address): | | » Information Brokers (4
not be one of your previous eight SRR |2

passwords.

ollow ASIC

* Confirm password: | |

3. Enter your personal details (given
| |

name, family name, phone). * Given name: .
, ’ P ) | see more on Youffff

Join us on facebook

| () asic wescasT

Other given names: | |

4. Select a security question from the
drop-down box and enter the answer. * Family name: | ]

5. Tick the box to confirm you have read * Phone: (0 Work 0 Home () Mobile 2
and accept the terms and conditions.

6. Select Create account to continue.

n * Security question: — Select — - 7
* Security answer: | <&
H = * |have read and accept the terms and conditions of the ASIC Electronic Lodgement Protocol.

WWe may use the details you provide on this page to contact you if there is a problem with a transaction.

See how we use your informaticn.

The screens and data pictured in this guide are

examples only. Actual screens can have minor 4 Back n

differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Connect

ASIC

. :
Log In e Search ASIC Registers

LT Select

For:

We will send an activation email to the
email address you provided. This can take
up to 15 minutes to reach you depending

oo | 4 @t
on your email provider. Log in @Help = uick Links v

¥ sustralian Business Reoister 07

After you receive your email, open it, .

and click on the Activate ASIC Connect {1] Username (email address) and password B Needhelp

account link. If this does not work, you ; : ; ;
. If wou have already signed up, log in by entering your username (email

can copy and paste the link from your sudress) and password below.

email into your web browser.

¥ ABN Lookup 07
¥ Find &CH
Don't have an accourt? Sign up ¥ Sustralian Business Sccount 7

¥ Sustralian Busingss Licence and

Informetion £

Forgotten your password?

Username | |
{email address):

Hovwe to lodge online 2
¥ Trade mark check 4

Log in using your email address and
password provided on the previous

. ¥ NI G ies Office [F
screen. Forgotten your password? EIMEENER L HIGE

= ¥ Information Brokers [
) Learn more

[# si
| # Signup P Informetion about BUSNEsS Names s Follow ASIC =

Dont have an account? Sign up nowvw via link below P Search ASIC's registers
= P Seemore on YouTube See more on YoufT ]
Join us on facebook

(@) asic wescasT |

vy v ¥ v

Faszaord: | | Having trouble logging in? ¥ Franchise Council of Australia [

.4 Back

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Adding to your
business details

When you log into ASIC Connect for the
first time, you will be prompted to add
business names to your account.

1. If you do not have an existing
business name, select No.

2. Select Licences and registrations.

If you do have an existing business
name that you would like to link to your
account, read our How to link business
names to your account user guide.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Connect

ASIC

= Example User

Search ASIC Registers

Within: ==

For:

Adding to your business details

To link an existing business name or SMSF auditor registration to your user account you will need an ASIC key. This is & unigue security NUMber we
izzue for each registered buziness name or SMSF auditor registration.

If you have a business name:

» that was registered from 25 May 2012 - your A5IC key is sent on registration.
# that was registered before 28 May 2012 - your ASIC Key iz sent with your first reminder notice to renevy the buziness name.
#» but do not have an ASIC key (2.0, have not yet received the key or have lost i), you can reguest one during this transaction.

If you hawve an SMSF auditor registration:

» your ASIC key iz sent on registration.
» but do not have an ASIC key (e.49. have not yet received the key or have lost i), you can request one during this transaction.

Select from the following options * Mandatory fields

The followving questions relate to your ASIC registered buziness name or SMSF auditor registration. If wou do not yet have a business name or
SMEF auditar registration but swould like to apply for one, select 'No' and followy the link to ‘Licences & Registrations'.

?

* Do you have a business?

Oves (O

(30 to Licences and reciztrations

How to register a business name for the first time if the holder is an individual
© Australian Securities and Investments Commission January 2017

240 Qun EXTE

¥ Register & husiness name

¥ Renew a business name

¥ Apply for an SMSF auditor
regiztration

¥ Link & buzinessirequest ASIC
ke

¥ Check business name availability

¥ Search ASIC registers

» &ustralian Business Register 04

¥ &B Lookug 0
» Find &CH 07
b Australian Business Sccourt O

b Australian Business Licence
and Information Service (7

¥ Trade Mark (Th) Check 07
¥ Franchize Council of Australia [
¥ MI Companies Office I

¥ Information Brakers [

? Meed Help ? v

» Business name regiskration
¥ Linking & business

¥ SMSF auditor registration

¥ Troubleshooting

¥ Fregquertly asked guestions
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http://asic.gov.au/for-business/renewing-and-maintaining-your-business-name/link-your-business-name-to-your-account/
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Connect

ASIC

me Example User

Register a _ . Ny
business name ' '

1. Select Business name registration Licences & Registrations 24 8 erry NN

from the dl’Op-dOWI’\ bOX. ¥ Register a business name
. ¥ Renew a huzingss name
2. Select Go to continue.
¥ Apply for an SMSF auditor
registration
To apply for & new business name or SMSF auditor registration, select the relevant option from the drop dowen list belawe . ¥ Link & businessirequest ASIC

= - key
| Apply For W {GiE| n ) o
4 ¥ Check business name availakbility

¥ Search ASIC registers

Apply for

uick Links

» Australian Business Register (7
¥ ABN Lookup

¥ Find SCH T

¥ Australian Business Account [

¥ Australian Business Licence
and Information Service 7

¥ Tracke Mark (TW) Check
¥ Franchise Council of Australia O
¥ NZ Companies Office 7

¥ Infarmation Brokers [7

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Licences &

Register a business
name @

1. Read the information about applying
for a business name.

2. Tick the boxes under Things to be
aware of after you have read and
understood the information.

3. Select Get Started to start your
application.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Apply for a Business Name

& Before you start

The apphcation takae an susiags of 15 = 30 runutes to w.-mplut. You can chocts to tave and sxit the appleation if
s canaat complate it in one eiting. 1f you da, the formation mid will b e for 90 days but the businmss
name you entered will ot be held and wil be availabie for poesiaciphings register.

Resume ywr aarchuu'm by logging on to your sccount. Go to 'myTransactions’ under the "Lodgements and
ot b to resume vour soplication.

@ Whe can lodge an application?

The prapeted businees asme holder or 8 perean suthonesd by tham may lodge the applestion,
Hare are the steps to anply far & business name and the information you will need on hand.

Step by step information is aveilable in cur How te aooly for 3 bupngss reme auids.

Step 1 Enter the Australian Business Number (ABN) or ABN application reference number of the
entity that will hold the business name

Find the ADN Befacs voy start, Den't have an ABN? vig tha Aucraliss Businage Ragicter 1 pogh

1f you apply with an ABN appiication r\efur\eﬂoe number, the business name will be held (but not registered) unil your
AEM application hag been determined by the A

Step 2 Enter the proposed business name and decide if you want to register it for 1 or 3 years
T gat emacty you can chy $ie narme is availatl

Entar the businass nameé you would ke to register and select "Chack Kama Availabiity'.

Busingss name registration is case sensitive. You must enter the name exactly a5 # should anpear on the register,

Step 3 Enter the details of the proposed business name holder

Dwparcding o the type of holder, details may includn tha:
» full name, date and place of birth, and residentisl ndl]rmuf indnvidualy
® ACH or ARBN of comparies or registened bodies,

for ma( are not o registered bodies (do not have an ACN

or ARBN)
Bapd men

i he sietails vau will havve b poyesds for the srescued bupness name holdors,

Step 4 Enter the addresses of the business

¥ou will need 1o pravide:
» 8 strmet acdrnes for the servics of documants
® 2 strect acdress for the anneipal place of business, and
» an emad address

¥ou can also provide & mobile chane number for SMS reminders.

Stap § Confirm eligikility to hold a business name

Yaus wll s e b ok specibhc deckarations befors 7o kodge the opplicetion mcdudig » dnl-mhm\lhnl the
sualfind under

wod busiees (r any parsan smvsived in the managament of the busress} i

Step & Review and change the informatlon i required

You will have the £ doubl il the you have enterad snd edit it if required.

Step 7 Declare

You will be asked to deciare that yeu understand the terma of lodgement of the apalication and that the infarmatan
proveled s brue and coreet. T you ane lodging b apphention on bohall el the preposed holder, you wil be asked to
dnclarm that pau have the sppropaats sathordy te lodgn and make dnclarsticns o tha bahalf,

e wha ma be authonsed to lgdds an poolication to recister » buginece nams for more anformation,

Step 8 Pay the registration fes

Mave your Visa or MasterCard ready to pay the registration fee, or pay by BPay. If you choase to pay later you will
meed to provide An emai AdHress 50 We CAN SEN You AN Mveics. Wi MUSE Feceve DaVMEnt within 10 Business davs
ar we won't register the narme,

v‘ Things to be aware of

¥ ﬂewmrmg 8 business name does not give the holder exclusive name rights. ‘he hoider may be subject to
acton for using & business name that has the potential to miglead the pul
[ The kolder may be inadvertently sinriging someane :h: s trade mark with the propased businoss name
Chieing & butirnss mame that sineges an axstbng irade mark can La 2 coslly sxaremn—d could mn
legal balle, drawn cut disputes and sven the chture of the businees- That it why it's & imporant t un
a trade mark (TM) check. Yot F Ausiie 1 sercs iidenars

[ A holder that is part of & franchise needs conser from the franchise ownes 1 use the busness name, Yatte
Ermachive. Comncd of Ausiale. fsrmare ndeomaten. st ranchng-

[ The haider sheuld chock for any state or temiory business icences that may be requined. Get tnilored
srlarmatsn about gvernment -related keences, regralyabons snd permsds of the
[uformation Service (SBUEL

[ The holder may wart to register @ domain name in eddition 19 the buginess neme. Far mare information and to
search for svailable domain names before apolving for a business name see the Lusiraien Doman tiame
Aameatrytos (a)08)

[ The protgy potice explaing how we collect and disseminate the information prawided in this appbcation,

How to register a business name for the first time if the holder is an individual
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Connect

ASIC

ome Example User | Log

ABN Options : A _ — . Search ASIC Registers

To apply for a business name, you must
have either:

. an ABN, or Apply for a business name AAE @Hepm’ m

. an ABN application reference number. FReasteRaiusnsssans
¥ Renew a business name
1. Select the relevant ABN option. ; » Apply for an SMSF auditor
ABN Options
rediztration

2. Enter the ABN or ABN appllcatlon You need an Australian Business Mumber (ABM) to apply for & business name. If your ABN application is still being processed, you can use the ABN b Link & businessireguest ASIC

reference number With no spaces in application reference number provided to you by the Sustralian Business Register. Select one of the following options, complete the details where ke

) necessary and proceed to the next page.
the field prowded. ¥ Check business name availability
n The proposzed business name holder has an ABK 2 ¥ Search ASIC registers

3. Select Next to continue.

Enter ABH * Mandatory fields

¥ Sustralian Business Register 7

¥ ABN Lookugp CF
n *Enter ABM 2 Eind ABN » Find ACH T

» Australian Business Accourt 7

¥ Australian Business Licence
" The proposed business name halder has applied for an ABN and has an ABN application reference number. 2 and Information Service I
~ ¥ Trade Mark (TM) Check
The proposzed business name holder is applying as a joint venture which does nat have an ABM, but all joint venture partners have an ABN
» Franchize Council of Australia C7
¢~ The propozed husiness name holder carties on business exclusively on Christmas lsland, or the Cocos (Keeling) lslands and does not have an . o
2 ¥ NZ Companies Office 4
ABN

¥ Information Brokers C7

 The proposed business name holder doesnt have an ABKN
? 'Meed Help ? >
n m ¥ Buziness name registration
¥ Linking & business
¥ SMSF auditar registration
¥ Renew your business name

¥ Troubleshoaoting
¥ Frequently asked questions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Business name
availability

5.

Enter your proposed business name
in the field provided.

Select Check Name Availability.

The name you have entered will be
highlighted in either of the following
colours:

green - the name is available for
registration;

amber - manual decision is required
by ASIC; or

red - the name is unavailable. You will
need to enter another business name.

Review the existing business names
that are similar to the one you have
proposed.

Select your preferred registration
period (1 year or 3 years).

Select Next to continue.

Note: If you select Save & Exit this will
save the application for resuming at a
later date. This does not complete the
transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Search ASIC Registers

Within: ECC

s | Lodgements & MNotifications

Apply for a Business Name A A S @nepz”

m Business / Addresses Eligibility Review / Declare Payment - Confirmation

Business Name Availability

Transaction reference number: 1-550QNUS

Proposed Business Name * Mandatory fields

* what business name would the proposed business name holder like to register?
[l Check Name Availability n

o EXAMPLE BUSIMESSE NAME 70 is currently available. Select registration period and click next,

‘examp\e busingss narme 70

Here is guidance on how we decide if a name is available,

Existing names

The following names are already registered and are identical or similar ta the business name you want to registar, You may
want to register a different name to distinguish this business from others.

To see if another name is available for registration, use our Check Business Name Availability search

Existing Names

EXAMPLE BUSINESS MAKE 30
EXAMPLE BUSINESS MAME PARTRERSHIP
EXAMPLE BUSINESS MAME CERTIFICATE
EXAMPLE BUSINESS MAME 14
EXAMPLE BUSINESE MAME 51

1to 5 results of 8 Prev Mext Wiew Al

Registration period and fees *  Mandatory fields

‘fou may register your business name for 1 year or 3 years and yaur registration will expire unless renewed on the 2
anniversary of the registration, in 1 or 3 years respectively.

You can request an aternative recistration period for vour business name to end on:

+ the same date as another business name registered to you (with the same ABN), or

+ the same date as your company annual review date (enter this date).

When you select your preferred registration period, available aptions will be presented.
If choosing to align to your company review date, the date must be within the next 18 months (if a 1 vear registration
period is selected) or the next 3 years and & months {if & 3 year reqgistration period is selected)
* Select a registration period @
1 year registration

3 year registration

| Cancel Save & Exit 7

How to register a business name for the first time if the holder is an individual
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» Register a business name

b Renew & business name

» Apply for an SMSF auditor
registration

» Link & businessireguest ASIC
key

¥ Check business name availabilty

» Search ASIC registers

¥ Australian Business Register 7

» ABN Lookup [F
» Find ACN TS
» Ausiralian Business Account (7

¥ Australian Business Licence
and Information Service

¥ Tracle Mark (Th) Check 7
» Franchise Council of Australia
¥ ME Companies Office [

» Information Brokers (7

? Meed Help ? w
» Business name registration

» Linking & business

¥ SMSF auditor registration

P Renew your business name

¥ Troubleshocting

» Freqguently asked questions

#x Follow ASIC >

See more on E'EII_@

Join us on facebook

ASIC WEBCAST

Connect
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Business name
holder details

1. Enter the business name holder
details in the fields provided.

Note: Some of this information will be
publicly available. Select How we use
your information for more details.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

L L og.Out

Lodgements & Motifications

Apply for a Business Name A A S @nepz’ m

m Addresses Eligibility Review Declare Payment Confirmation

Proposed business name holder details Transaction reference number: 1-550QNUZ

Proposed business name : sxample business name 70

n Business details *  Mandatory fields

Complete the details for the individual,

Individual's details 7

* Given name | |

Other given names | |

* Farmily name | |

Birth details 2

The birth details provided will not be displayed on the public register,

* Diate of birth | g

* Country ;--- seleck -- w

Residential address 7

Enter the individual's new residential address. This address must be a physical or street address, a post office box is not
acceptable. Double quotation marks (") are also not acceptable.

The residential address provided will not be displayed on the public register, The residential address will be used for
administrative and law enfarcement purposes only, See how we use your information for more details.

E.Se\ect From known address "
OR enter new details below

* Caunkry [=select - v

Email address

we will use this ernail address to send notices.

See how we use vour information for more details,
| Select From known email address |

OR enter new details below

* Email address | |

4 Back | Cancel | Save & Exit 7 nm

How to register a business name for the first time if the holder is an individual
© Australian Securities and Investments Commission January 2017

¥ Register & business name

¥ Renew a huginess name

¥ Bpply for an SMSF auditor
registration

¥ Link & busines=irequest AZIC
key

¥ Check business name svailability

¥ Search ASIC registers

Quick Links

» Australian Business Register ('
¥ ABN Lockup O

» Find ACH T

¥ Bustralian Business Account

¥ Australisn Business Licence
anct Information Service [

» Tracke hark (Th) Check &
¥ Franchise Council of &Australia 7
» MZ Companies Office 5

¥ Information Brokers [7

? Heed Help ? >

¥ Business name registration
¥ Linking & business

¥ SMEF auditor registration

¥ Renew your husiness name
¥ Troubleshooting

¥ Frequently asked guestions

2 Follow ASIC i

|- See more on !l‘.lll

Join us on facebook

() asic wescast

ASIC

Connect
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Connect

ASIC

me Example User BB Lt

Search ASIC Registers
Select

Addresses

You must provide an address for service
of documents, a principal place of
business address and an email address.
These addresses are mandatory. An SMS
(mobile number) is optional.

A A* Lal BHEID ='s

= ¥ Register & business name

Apply for a Business Name

w Eligibility Review Declare

Payment Confirmation

¥ Renew & business name
¥ Apply for an SMSF auditor

Addresses Transaction reference number: 1-550QHNU2 Pt stion
1. Under the Actions column, select Add » Link & businessiresuest ASIC
. . Proposed business name : example business name 70 ey
to add the relevant information.

¥ Check business name availabilty

2. Select whether the address is a street + Search ASIC registers

or postal address from the drop-
down box, and

Addresses *Mandatory fields

Here are the addresses we need for this business name and how we use them,

Quick Links

b Australian Business Register [

I Address type Address details This address is Actions
3. Enter the address details in the fields » ABN Lookup [
provided *holdress for service of documents 2 Business Mames only (svailable top.. 4 Add ¥ Find ACH
*Principal place of businessipractice -~ 2 Ayailable to the public o Add n ¥ Australian Business Accourt 09
4, Select Save Address. *Email 2 hlct svailable to the public, Used by, Add ¥ Austrslisn Business Licence
. X and Information Service 7
Repeat the above steps to add the e bl L gt

required addresses.

5. Select Next to continue.

Address for service of documents 2

*Mandatory fields

Enter the address where we can deliver official notices, This address must be a physical {or street) address, or a post office
box address. It will appear in the public register. See how we use your information for rore details.

| Select From known address

OR enter new details below

Country: Australia
* Address Type: t Add

Building/Property name;

n FloorfLevel: l:l
UnitfOFFice: l:l

* Street number: l:l

* CityfSuburb:

* State/Territary: |~-Select-- il

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout. 4 Back Cancel
How to register a business name for the first time if the holder is an individual

© Australian Securities and Investments Commission January 2017

* Street name: l:l * Strest type: |-
| wpostooge: [

[

I Save Addre: si n

Save & Exit| ?

To close this address panel without saving the address, you must click an action in the address table above.

B Mext

» Trade Mark (Th) Check 07
¥ Franchise Council of Sustralia 07
» NI Companies Office 7

¥ Information Brokers [

? Heed Help ? x

¥ Business name registration
¥ Linking & busziness

¥ SMSF auditor registration

F Renews your business name
¥ Troubleshooting

¥ Freguently asked guestions

%2 Follow ASIC w

See more on You(flH

Join us on facebook

| () Asic wescasT
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Eligibility

1. Read the eligibility requirements for a
business name holder.

2. Tick the box to confirm you have

read and understood the information.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

Search ASIC Registers

within: [

For:

myAccount |

Connect

Apply for a Business Name A A S @rep

»
WM Eligibility Review Dedare Payment Confirmation

Eligibility to register a business name Transaction reference number: 1-5FVNOGY

Proposed business name : Business to Business

Eligibility

The applicant must declare that the following statements are true to confirm eligibility to register a business name. If
either of these statements are untrue your application will be forwarded to an ASIC staff member to determine whether
you are eligible under the Business Names Registration Act 2011.

If you are not the applicant, you must be authorised by the applicant to make each of these declarations on behalf of the
applicant.

Declaration by applicant of eligibility to hold a business name:

= I am not disqualified from managing corporations under section 206B(1) of the Corporations Act 2001; and

+  Within the last 5 years I have not been:

= convicted of, or

= released from prison after being convicted of, and serving a term of imprisonment for, any of the criminal offences
referred to in section 32(1)(c) or (d) of the Business Names Registration Act 2011.

( Back | Cancel | | Save & Exit| 7 B

How to register a business name for the first time if the holder is an individual
© Australian Securities and Investments Commission January 2017

» Register a business name

» Renew a business name

» Apply for an SMSF auditor
registration

# Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC registers

» Australian Business Register (7

» ABN Lookup (4
» Find ACNLZ
» Australian Business Account(?

» Australian Business Licence
and Information Service

» Trade Mark (TM) Check[#

» Franchise Council of Australia
£
» NZ Companies Office [

» Information Brokers (£

? Need Help ? v

» Business name registration

Page 15 of 21


http://www.asic.gov.au/for-business/registering-a-business-name/steps-to-register-your-business-name/confirm-eligibility-to-hold-proposed-business-name/

Review

1. Review the business name details.
Ensure you check that the business
name is spelt correctly. You cannot
go back to change this information
once the application is complete.

2. Select Edit to change any details that
are incorrect.

3. Select Submit to continue.

The screens and data pictured in this guide are

examples only. Actual screens can have minor
differences in text and layout.

mz Example User

Search ASIC Registers

LV Select

Apply for a Business Name P

A" S [@Hep

~ b Register 4 business name

At it S TR o< oot contrsten » e s e

Review Transaction reference number:

Here are the details you have provided, You can select 'Edit' to change details or ‘Submit' to procasd.

Proposed business name: example business name 70

Name

n o example business name 70 i: currently available.

Registration Fee:

Business

Individual’s details

Given name Example
Family name User

Birth details

Date of birth 0/01/1371
Country Ausiralia
State/Territory VIC
Suburb /City Melbourne
Residential address

Country Australia
Street number 25
Street name Example
Street type St
suburb/City Melbourne
State fTerritory VIC
Postcode 3000
Email address

Email address example@zmail.com

¥ Apgly for an SMSF aucitor
registration

¥ Link & businessirequest ASIC
key

1-550QMUS

¥ Check business name availabiity

» Search ASIC registers

n 7 Edit ¥ Austraiian Business Register [
» ABN Lockup [
» Find ACH TS

¥ Sustralian Business Acoourt (£
» Australian Business Licencs
and Information Service
¥ Tracke Mark (TH) Check 0
¥ Franchise Council of Australia (4
[# Edit ¥ NI Companies Otfice [

¥ Infarmation Brokers [

? Heed Help 7 o

¥ Business name registration

¥ Linking & business

+ SMSF aLiditar registration

» Renew your business name
¥ Troubleshoating

¥ Fraquently askse questions

#5 Follow ASIC o~

FOLLOW US ON Ewitter

L See more on ‘nu-

Addresses  bide
ASIC WEBCAST
Q Edit
Address type Address details This address is
25 Example St
Bddress for service of documents: i e Business Names only (available to public)
25 Exampls St
Principal place of businessipractics boums SR Awailable to the public
Email exampleg@enail com Mot aveilable to the public, Used by 8IC 10 se.
ShiS (Optional) Mot svailahle to the public

Eligibility

+ 1am not disqualified from managing corporations under section 206B{1) of the Corporations Act 2001

& Within the last § years [ have not been:

+ convicted of, o

+ teleased from prison after being conwicted of, and serving a term of imprisonment: for, any of the crimingl ffences

referred to in section 32(1)(c) or (d) of the Business Names Recistration Act 2011,

1
=
&

8
E

4 Back | Cancel Save & Exit| ? n m

How to register a business name for the first time if the holder is an individual
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Declare

Read the declaration to ensure you
agree with the conditions of the
transaction.

Tick both boxes to confirm you agree.

Select your Authority for submitting
the transaction.

If you are lodging on behalf of the
applicant, you can select to add the
business name to your ASIC Connect
account.

Select Next to continue.

ASIC

Welcome Example User
Search ASIC Registers

i
For: G_o

cations || myAc

Apply for a Business Name

Mame Busi Add Eligibility Review m Payment Confirmation

Declare Transaction reference number: 1-50Y458P

Proposed business name : example business name 71

n Declaration

= [ This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Electronic
n Lodgement Protocol.

* Mandatory fields

* To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

* Mandatory fields

B Authority

# I declare that:

@ 1 am the applicant (proposed business name holder) or

@ I am lodging this application on behalf of the applicant (the proposed business name holder) and am authorised to:

& submit this application for lodgement on behalf of the applicant under the terms and conditions of the ASIC
Electronic Lodgement Protocol; and

» make each of the above declarations on behalf of the applicant after making all due and proper enguiries.

Adding the business name to your account

n [T] 1 am authorised by the applicant to add this registration to my ASIC Connect account. This will allow me to view and
update the registration details.

We may contact the applicant or the loedging party (if any) if we have any questions regarding this application for registration
of a business name.

Payment methods for this application will be shown on the next screen.

ad B @uep =

Do It Now w

* Register a business name

» Renew a business name

¥ Apply for an SMSF auditor
reqgistration

¥k Link a businessirequest ASIC
key

¥ Check business name availability

¥ Search ASIC reqisters

F= Quick Links -

» Australian Business Register [
» ABN Lookup [T
» Find ACNCY

» Australian Business Account[d

¥ Australian Business Licence
and Information Service [

» Trade Mark (TM} Check[d
» Franchise Council of Australia

» NZ Companies Office (7

» Information Brokers [T

» Business name registration
¥ Linking a business

¥ SMSF auditor registration

¥ Renew vour business name
¥ Troubleshooting

¥ Frequenthr asked guestions

-

. Follow ASIC

W oul@@@ K

Connect

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Connect

ASIC

ime Example User | Log Out

Payment

| Lodgements & Motifications

You can choose to pay for your
registration using a credit card, or BPAY.

Alternatively , you can request an invoice Apply for a Business Name 4 A 5 @hepz’
to be sent to you and pay later. : _
= ¥ Register & business name
Mame Business Addresses Eligihilit_y_r Review Declare m Confirmation N BaaE e g e e
Pay Now ¥ Spply for an SMSF auditor
' Payment Transaction reference number: 1-5500MUS registration
1. Seled: the Pay Now Optlon' b Link a husinessteguest A5IC
Proposed business name : example business name 70 key

2. Select Pay Now to continue.

¥ Check business name availability
» Search ASIC registers

Fee details
To Pay Later go to page 20. The following fee needs to be paid before the application can be processed
Business : example business name 70 ¥ Austrslian Business Register 07
Type: Business Names ¥ 2B Lockup 07
1 year i -2
registration fee: ¥ Find ACNT
TOTAL : ¥ Australian Business Accourt C7

» Australian Buziness Licence
and Information Service [

Select Payment Preference » Trade Mark (TM) Check [

. 5 i ¥ Franchize Council of Australia
* Select how yvou would like to pay below. vou can select to pay now by credit card, or pay later by BPAY or with an
invoice. ¥ MZ Companies Office 7

+ Pay now by credit card - selecting this option will open a new, secure window to enter your credit card ¥ Information Brokers 7
details. Once entered, it may take 2-3 minutes to process your transaction. Once your payment is
successful, please wait at least 60 seconds before closing the successful payment confirmation screen.

+ Pay later by BPAY - selecting this option will provide vou with ASIC's biller code and a unique customer ? Need Help ? o

reference number to pay for this transaction. Please write down the customer reference number as you
will require it to cormplete your payrent throuagh your financial institution, ¥ Businezs name registration
+ Pay later by invoice - selecting this option will generate an electronic invoice that will be sent to the ¥ Linking & business
business's nominated email address within 48 hours, Note: You cannot wiew this invaice through your ¥ SMSF auditar registration
ASIC Connect account. 1
¥ Renew your business name

¥ Troubleshooting

n Pay nowy by Credit Card (%ISA, MasterCard)
N :
 pay later 7 Freguently asked guestions

%, Follow ASIC v
2 [[Pay Nows [ L rotowasic — ~

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Connect

ASIC

Close

Payment

Pay Now - credit card payment

1. Enter your credit card details.

2. Select Submit to process the
payment.

Credit Card Payment Transaction Reference Number: 1-520JH2C

Amount{AUD):

n Cards Accepted: ’WS“ Haertan
* Card Mumber: l:l
* Ewpiry Date:

* o

You are about to make a payment to the Australian Securities and Investrnent Commission, in Australia, Ensure you review our refund palicy and
security policy before making payment,
Wou have been redirected to a secure page, Once you have completed vour payment, vou will be sent back to the transaction confirmation page.

Government EasyPay

Privacy Help Contact s

Please do not click on the back button on your browser while we complete this request.
Mote: We do not accept American Express and Diners cards.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name for the first time if the holder is an individual
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Payment

Pay Later

If you want to pay at a later date, you can
do so by using BPAY or requesting an
invoice to be sent to you.

1. Select the Pay Later option.
2. Select the Invoice or BPAY option.

- Ifyou select Invoice it will be sent to
your email address that was added in
this transaction.

» Ifyou select BPAY you will need
to print or make note of the BPAY
details and process your payment
with your financial institution.

3. Select Pay Later.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

12 Example User

Search ASIC Registers

Within: ESER

| Lodgements & Motifications |

Apply for a Business Name

Mame Business Addresses Eligibility Review

Declare m Confirmation

Payment Transaction reference number: 1-550QNUY

Proposed business name : example business name 70

Fee details

The following fee needs to be paid before the application can be processed

Business : example business name 70
Type: Business Mames
1 year
registration fee:
TOTAL :

Select Payment Preference

f" St?:lec:t how vou would like to pay below, You can select to pay now by credit card, or pay later by BPAY or with an
invaice.

+ Pay now by credit card - selecting this option will apen a new, secure windaw to enter your credit card
details. ©nce entered, it may take 2-3 minutes to process your transaction. Once your payment is
successful, please wait at least 60 seconds before closing the successful payment confirmation screen.

.

Pay later by BPAY - selecting this option will provide you with ASIC's biller code and & unigue customer
reference number to pay for this transaction. Flease write down the customer reference number as you
will require it to complete your payment through vour financial institution.

.

Pay later by invoice - selecting this option will generate an electronic invoice that will be sent to the
business's nominated email address within 46 hours, Note: You cannot view this invoice through vour
ASIC Connect account.

(71 Pay now by Credit Card (VISA, MasterCard)
@ Pay later -2

@ BPAY

We cannot process this transactien until vou complete vour payment through vour financial institution.
Please record the details below now as vou will require them to complete your payment. You will not be able to
access these details once you leave this page.

Biller Code: XXXXX
Customer

Reference  XIOOUCOONOXXX ?
Number:

@ Invoice 2

B oD

How to register a business name for the first time if the holder is an individual
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a A& @rep

F Register & business nams

¥ Renews & business name

¥ Apply Tor an SMSF auditar
registration

¥ Link & businessireguest ASIC
ke

b Check business name swailability

¥ Search ASIC registers

» Australian Business Register

» ABM Lookup £
¥ Find ACNCT
¥ Australian Business Accourt 0

¥ Australian Business Licence
and Information Service [

¥ Trade Mark (TM) Check '
¥ Franchize Council of Australia
¥ NZ Companies Office [£

» Intarmstion Brokers 7

? HeedHelp ? s

¥ Business name registration
¥ Linking & business

¥ SMEF auditor registration

¥ Reneyw your business name
¥ Troubleshooting

¥ Freqguently asked guestions

low ASIC o

. Seemore on Youff[T}

Join us on facebook

ASIC

Connect
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Confirmation

Welcome Example User
Search ASIC Registers

4 Home || Perzon Details | Business Details [[EREECER LGP EUEHCIEN | Lodgements & Notifications

If you selected Pay Now, a confirmation
of your transaction will be displayed.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

If you selected Pay Later, a yellow screen
will appear to state ‘Pay Later - You have
successfully applied to register a business

name'. n

This invoice will be emailed to your
email address that was added in this
transaction, not the email address
associated with your ASIC Connect
account, and payment must be made
within 10 business days.

Apply for a Business Name

Name Business

Addresses Eligibility Review Declare

A A S @uen ="

o Congratulations, you have successfully registered a business name

Summary

Your transaction was submitted on 25 Mar 2015 at AEST 12.12 PM

Transaction reference number : 1-637GC0OS5
Name : example business name 70

Type : Business Name

Amount :

Payment type : Credit card

Transaction Documents

Select the links below to download and print the document(s).

-
4/~ Print the transaction

We will send you a Record of Registration which provides all of the business name details provided in this application
as well as a version of this document with summary information from the public register. We will also send you an
ASIC key so that you can connect to your business name details online.

You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.

What else can | do?

s To update the details of the business name, log in to your ASIC Connect account. If you haven't already done so,
provide an email address and we will also provide:

o a record of renewal, each time you renew

0 storage of copies of correspondence in myMessages

o additional reminders for important events such as business name renewals.
Email addresses will not be included on the public register.

& View information about your regarding your business name.

Do It Now

¥ Register a business name

» Renew a business name

» Apply for an SMSF auditor
Ieaistration

 Link a businessirequest ASIC
key

¥ Check business name availability

¥ Search ASIC reqisters

Juick Links

» Australian Business Reqister '
» ABN Lookup (£

» Find ACNTY

» Australian Business Account[d

b Australian Business Licence
and Information Service <

» Trade Mark (T} Check[

» Franchise Council of Australia[f
» NZ Companies Office

¥ Information Brokers ('

‘? Need Help ?

» Business name registration
» Linking a business

¥ SWSF auditor registration

» Renew your business name
» Troubleshooting

» Freguently asked guestions

W YD K

ASIC

Connect

e Get tailored information about government related licences, registrations and permits at the Australian Business Licence and
Information Service (ABLIS) or register for and obtain an Australisn Business Account to help you set up, expand and manage
your business

s Register and use a domain name. For more information and to search for available domains see the fustralian Domain Name
Administrator (AUDA}.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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