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ASIC

User guide

ASIC Connect

How to register a business name if the holder is an individual (sole trader)

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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Reqistera
business name

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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*
@ Connect

ASIC

ASIC Connect is the online system used to manage your business name.

You can lodge an application for a business name
online from your ASIC Connect account.

This guide explains how to apply for a business name if the holder
is an individual (sole trader). Other business name holder types
will result in different screens and questions being asked.

You must have an Australian Business Number (ABN) registered to
an individual (sole trader) or an ABN application reference number
to apply for a business name (unless an exemption applies).

Please note: if you are in the process of reinstating a cancelled ABN
you will need to wait for this to be finalised with the Australian
Business Register before you apply for a business name with ASIC.

We have different payment methods you can use to pay your
registration fee. These include paying online by credit card or later
by BPAY or invoice.

Further assistance using ASIC Connect can be accessed via the
@Heip @ button at the top right-hand side of the screen.
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https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au
http://asic.gov.au/for-business/registering-a-business-name/steps-to-register-your-business-name/enter-proposed-business-name-holder-details/business-name-holder-individual/
http://abr.business.gov.au/Index.aspx
http://www.asic.gov.au/for-business/running-a-company/payments-fees-and-invoices/payment-options/
https://asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
© Australian Securities and Investments Commission January 2017

FOR BUSINESS FOR FINANCE PROFESSIONALS

FOR CONE

Connect

ASIC

REGULATORY RESOURCES ABOUT ASIC

Find out more

IC's small business hub

For business
Heww ko regisber or renew a Business name
Read mare

Arw your company detads up to date?
Hiwe b ek i msks dP-!-|;9‘.

Year lagal chligaticns 35 & small business cparator
et Sur Senall Buginess hob

Media releases )

Latest media refeases
4 Saptember 124

14-254MR ASIC reparts Oh Sorped sty widsivencsd 2013

&

Saptem

IMR Statemant dn Firapdmer Brvetbgation
18 Faplembar JLH

14-253MR ASIC cancels credit boence of Victorian

MR ASIC reports on dections ba out red bape -
014

Fabeuary to May

MR ASIC imposen add@ional AFS Bience
gondidens on mockgage teherme coeratn:

Marq ralexzes

For finance professionals » For consumers

Your obligabions as an AFS lcensee
What you need to do to comaly

Do you need 2 crecit hoence?
Frd out abast “eredit sctaaty’

Leaking for a regulstory decument™

MBNEYSMART

Cur consuma webaibe, MoneySmard, has bips and
tools to halp you manege your money
Wit MoneySmart

SanrM R Looking for unclaimed money?
Search fow

Haot topics 7 Contact us

ASIC reports Agle up & GueEtion

Cantact datsdy

Lifw insurance repest
Latest enforcnrant repect
Strategic outiook Careers at ASIC
Consultations

Rliaf for axternalfy sdministered compardes and

ragEsteoed shemes being wound . Comments clase

23 Oclober 2614

speeches
Trvestors” brust and confidence in managed fands,
Commisionsr Greg Tanser = 3 Saptambaer 214

Enformation Public Schems (I75) | Fresdom of information | Copyright | Privacy | Contactes | Accewsbility statement | Disclsimer

St map

—

Q@ ASIC Connect

Search our registers
Companies and organisations
Business names

Professions] registers

Wiew all registers

Pay now - business name rencwals

Use our online services >
- Pl salect = [=]
Soene of the things you can do cnline:

= Change sddrasses

+ Update detuils

* Pay your company snnusl revies fee

T Learn sbout caling services

o Servich pvalabalty

Find a form

484 Change company detais

200 Register 3 company

370 OHficehaldar nobfies resignation/retrement
Wiew all forms

Last updated: 03/10/2014 02015

W YouTube €

Social Media Title

Page 3 0f 19


http://www.asic.gov.au
https://asicconnect.asic.gov.au

Get started

Go to ASIC Connect and select Log in.

Connect

ASIC

Search Registers
VT Select

For:

Connect

If you don’t have an account,

select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

You can also choose to log in with an
AUSkey.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Welcome

First time user? 4
Learn more about our new online

services and why you should sign up
Laf: rH L. 3

Log in to ASIC Connect
Apply for or upda |_Login |

business names »

Information about SMSF )
Auditors

Search ASIC's registers P
Log in to other ASIC >
registers

# Doitnow

Search

Search ASIC's registers for companies, business names,
SMSF auditors and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

View now

Help | Copyright | Privacy | Accessibility | Contactus |

Fﬁ Log in to other ASIC Registers

¥ Awustralian Business Register (7

» ABN Lookup O
¥ Find ACN T

¥ Australian Business Licence
and Information Service [F

¥ Trade Mark (TM) Check [T

» Australian Business Account [

» Franchise Council of Australia [

¥ NZ Companies Office 7

|-—Select an Option—

=] What's new |

[ v] ¥ Information Brokers [
Register for onling access
Short seller

Service avaiabil Follow ASIC

FOLLOW Us ON Ewitter

Recommended browsers for using
ASIC Connect

28 October 2013
A postal address can now be used

for a business name’s address for
service of documents

26 September 2013

ASIC releases a business names
booklet

16 September 2013

ASIC and NZCO release a new app
for free register searches

15 August 2013

Join us on facebook

| () AsicwescasT |
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

Your password must be a minimum of
nine characters long and contain at least
three of the following:

« anuppercase letter (A-Z) or a
lowercase letter (a-z)

« anumber (0-9)

« asymbol (!, $, #, %)

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Search ASIC Registers
Within: EEEE

For:

Log in

2 A B @uns

¥ sustralian Business Reoister 07

¥ ABN Lookup 07

(2] Username (email address) and password B HNeedhelp :
I Fined ACH 5
If wou have already signed up, log in by entering your username (email ¥ Dont have an sccount? Sign up ¥ Australian Business Account 07
address) and password below. - > 2
T T ¥ Sustralian Busingss Licence and
Username | | Informetion £
{email address}: P How to lodge online » Trad k check %
rade mark chec|
Fazsiward: | | P Having trouble logging in? ¥ Franchise Council of Australia 5

5 ¥ NI Companies Office 09
Forgotten your password? Login k

¥ Information Brokers [

) Learn more

[# si
| # Signup P Informetion about BUSNEsS Names s Follow ASIC =
Dont have an account? Sign up nowvw via link below P Search ASIC's registers

See more on You([fl -.

(@) asic wescasT |

P See more on YouTube

.4 Back
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Connect

ASIC

VE EEET NI Log Out

H O m e Search ASIC Registers

For: Go

Person Details || Business Details || Licences & Registrations || Lodge ments & Notifications ¥ unt

Once you have logged in, the home
screen will be visible.

my Transactions displays your most Welcome A A S @vep 2
recent transactions. The following
information may be visible under

Do It How v

» Register a business name
» Renew a busingss name

Transaction status, depending on what '/ myTransactions 2 » Apply for an SMSF auditor
transactions you have started recently: registration
. Below is a list of your most recent transactions. » Link a business/request ASIC
Incomplete = The transaction has not For a full list of transactions, select the View all transactions’ button. kev
been completed and must be resumed » Check business name availabilty
and submitted in order for ASIC to Business I;’e":’m‘:t:’:“mber Description :{:h'“:m"" :f:h"::"t Actions » Search ASIC registers
process it.
o Resume - .
a a —_— Quick Link:
Validated - The transaction has not been UG RS
completed and must be resumed and © Resume » Australian Business Reaister (7
submitted in order for ASIC to process it. » ABN Lookup %
- | Besame » Find ACNTZ
In Progress - Thg transaction has been » Australian Business AccountC?
submitted and B currently bemg | View All Transactions ¥ Australian Business Licence
processed, it cannot be resumed. and Information Service 7
. - 4
Completed - The transaction has been "d myMessages » Trade Mark (TH) Check[™
o g i i ia [
fully submitted and processed, it cannot » Franchise Council of Australia [
be resumed Below is a list of recent messages sent to your account. For a full list of messages, select the View all messages’ button. » NZ Companies Office T
¥ Information Brokers [
Business Description Date issued Actions
1. Select the Licences & Registrations SView message ? Heed Help ? v
tab to begin registering a business »View message » Business name reqistration
name. S\iew meszage » Linking a business
» SMSF auditor registration
View All Messages } Renew your business name

» Troubleshooting
» Frequenthy asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

me Example User

Register a _ . Ny
business name ' '

1. Select Business name registration Licences & Registrations 24 8 erry NN

from the dl’Op-dOWI’\ bOX. ¥ Register a business name
. ¥ Renew a huzingss name
2. Select Go to continue.
¥ Apply for an SMSF auditor
registration
To apply for & new business name or SMSF auditor registration, select the relevant option from the drop dowen list belawe . ¥ Link & businessirequest ASIC

= - key
| Apply For W {GiE| n ) o
4 ¥ Check business name availakbility

¥ Search ASIC registers

Apply for

uick Links

» Australian Business Register (7
¥ ABN Lookup

¥ Find SCH T

¥ Australian Business Account [

¥ Australian Business Licence
and Information Service 7

¥ Tracke Mark (TW) Check
¥ Franchise Council of Australia O
¥ NZ Companies Office 7

¥ Infarmation Brokers [7

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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e Example User

Licences &

Register a
business name [

1. Read the information about applying
for a business name.

2. Tick the boxes under Things to be
aware of after you have read and
understood the information.

3. Select Get Started to start your
application.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Apply for a Business Name

© Before you start

A Tha holder should chack fo sy sha or bemhary businass heunces hal may be roauirod. Get ilered
about and

The appheation takas an sumiags of 15 = 30 runutes to complate. can chocis to tave and exit the appkeation if
wou carnol complete it in one edting. 1 yow da, the rdarmation yo mrmd will bw eavmd oo 90 days but the busirnes
name you entered will ot be held and wil be availabie for somecne else to regster.

Resume your application by logging on to your account. Go to ‘myTransactions” under the "Lodgements and
e it g resume your application,

Whe can lodge an application?

The propeted businees asme holder or 8 perean suthonesd by tham may lodge the applestion,

Mare are the staps to soply far 8 business name and the infarmation you will need on hand.

Step by step information is aveilable in cur tow te aooly for 3 bupngss reme auids. * EDG.ACHTT
* Ausiralan fusesss dccoussi?
Step 1 Enter the Australian Business Number (ABN) or ABN application reference number of the ’a I
entity that will hold the business name T ——
#ind the ABN befgre vou start, Den't have an ABN? Vil the Auctralien Business Register 1o aouly, » Trace uark [T Check (4
1f you apply with an ABN appiication nerure-me number, the business name will be held (but not registered) unil your » ga of A g

ASN application has been determined by the Al

Step 2 Enter the proposed business name and decide if you want to register it for 1 or 3 years
Tu get ready you can check e b

Enter the businass name you would ke to register and select "Chack Mame Availabdity'.

Business rame registration s cops seruitive. You must erter the name exacthy a5 it should sppeer on the register.

Step 3 Enter the details of the proposed business name holder

Depnnding on the type of holder, detmls may chade the:
18 narrem, date el place of both, and rosndmntal addrmss of mdoadusle

= ACH or ARBN of companies or registercd bodies, or
far ang: that sre not s or regutered bodies (do not have an ACN » Ereguentl 83t Questony

ar ARBN)

Stap 4 Enter the addresses of the business ' vul,l “

You will need to provide:
» o strect addresa for the service of dotuments
» 3 street address for the principal place of business, and
» an emad addrass

You can also provide 8 mobile phane number for SMS reminders,

Step § Confirm eligikility to hold a business name

‘Yau will be asked to make specfic dectarations Befors vau lodge the anplicaton mcuding a deckaration that the
proposed bunness nama holder (ar any person imatved in the management of the busness) is net disguabiied undet

Step 6 Review and change the Information if required
You will have the £ doub

hack all the inf o have entared snd adit it if required.

Step 7 Daclare

Wou will be asked to declare that you understand the terms of lodgement of the application and that the information
provded is true and eorrect. 1 you ane lodging this appheation on behalf of the proposed halder, vou wil be asied to
deciare that you have the aperopnate authority to ladge and male declarations on thair behalf.

2t : : i e fgr mer

Step B Pay the reglstration fee

rlaue your Vise or MaserCard ready to pay the registration fee, or pay by BPay. If you choose to pay fater vou will
t0 provide an email address 50 we can send you an myoice. We Must receive payment within 10 business days
er we won't register the name,

J Things to be aware of

[ nagistering & business nama does nat give tha holder exclusive nama rghts. Tha holder may be subject to
legal action for using & businese nama that has the potential to mislead the public.
¥ The holder may be insdvertently sminmging someone eise’s trade mark with the proposed buniness name,
ChooaIng & business name that ifnnges An masting trade mark can ba a costly exercise—it could mean hefty
legad talls, drivmrs o0t disputes and even the desure of the busness. That i why i's 30 impartant to underake
& trindle mark {TM) chack. Wil B Ausiais i search irademarks

& heilder that is part of & franchise neads consent from the ranchise awner 19 use the buuness name. Yol the
Erneshie Councl of Syusewia for more infeemanes oboul enshent.

permits ot the Aypralan Suaeeas Lissnce

ntar ryis (AL

¥ The bider may wart to regiter a domain pame in addzion ta the business name. Far mare informatian and ta
search for svailable domain names bafore apolying for 8 business name see the Augiralas [oman Name
Agmalrgtor (AUDR}

15 The mroacy potce eeplaie how we collect and the et in th ol

ASIC

Connect

Page 8 of 19



ABN options

To apply for a business name, you must

have either:

- an ABN, or

- an ABN application reference number.
1. Select the relevant ABN option.

2. Enterthe ABN or ABN application
reference number with no spaces in

the field provided.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

Connect

ASIC

ome Example User | Log

Search ASIC Registers

How to register a business name if the holder is an individual
© Australian Securities and Investments Commission January 2017

Apply for a business name

ABN Options

You need an Australian Business Mumber (ABN) to apply for & business name. If your ABM application is still being processed, you can use the ABM
application reference number provided to you by the Sustralian Business Register. Select one of the following options, complete the details where
necessary and proceed to the next page.

The proposzed business name holder has an ABK 2

Enter ABH * Mandatory fields

*Enter ABN 2| Find ABH

 The proposed business name holder has applied for an ABM and has an ABM application reference numker. ?

 The proposed husiness name holder is applying & & joint venture which does not have an ABN, but all joint verture partners have an ABM

¢~ The propozed husiness name holder carties on business exclusively on Christmas lsland, or the Cocos (Keeling) lslands and does not have an
2N P

 The proposed business name holder doesnt have an ABKN

248 Qe T

¥ Register a business name

¥ Renew a business name

¥ Apply for an SMSF auditor
rediztration

¥ Link & buzsiness/reguest ASIC
key

¥ Check business name availability

¥ Search ASIC registers

¥ Sustralian Business Register 7
¥ ABN Lookugp CF
¥ Find &ACH T

» Australian Business Accourt 7

¥ Australian Business Licence
and Information Service 07

¥ Trade Mark (TM) Check
» Franchize Council of Australia C7
» NI Companies Office 7

¥ Information Brokers C7

? 'Meed Help ? >

¥ Buziness name registration

¥ Linking & business

¥ SMSF auditar registration

¥ Renew your business name
¥ Troubleshoaoting

¥ Frequently asked questions
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Business name
availability

5.

Enter your proposed business name
in the field provided.

Select Check Name Availability.

The name you have entered will be
highlighted in either of the following
colours:

green - the name is available for
registration;

amber - manual decision is required
by ASIC; or

red - the name is unavailable. You will
need to enter another business name.

Review the existing business names
similar to the one you have proposed.

Select your preferred registration
period (1 year or 3 years).

Select Next to continue.

Note: If you select Save & Exit this will
save the application for resuming at a
later date. This does not complete the
transaction.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

= Example User

Search ASIC Registers

Select

How to register a business name if the holder is an individual

© Australian Securities and Investments Commission January 2017

Apply for a Business Name

Business Addresses. Eligibility Review Declare Payment

Confirmation

Business Name Availability Transaction reference number: 1-550QMUS

Proposed Business Name * Mandatory fields

* what business name would the proposed business name holder like to register?
[l Check Name Availability n

o EXAMPLE BUSIMESS MAME 70 is currently available. Select registration period and click next.

|examp|e business name 70

Here is guidance on how we decide if a narne is available.

Existing names

The following names are slready registered and are identical or similar to the business name you want to register. You may
want to register a different name to distinguish this business from others.

To see if another name is available for registration, use our Check Business Mame Avallabilty search.

Existing Names

EXAMPLE BUSINEZS MAWE 30
EXAMPLE BUSINESS NAME PARTMERSHIP
EXAMPLE BUSINESE NAME CERTIFICATE
EXAMPLE BUSINESS NAME 14
EXAMPLE BUSINESE NAWE 51

1to 5 results of & Prew fest Viewe &l

Registration period and fees *  Mandatory fields

“fou may register your business name for 1 year or 3 years and your registration will expire unless renewed on the 2
anniversary of the registration, in 1 aor 3 years respectively.

“rou can reguest an atternstive recistration period for your business name to end on:

» the same date as another business name registered to you {with the same ABM}, or

+ the same date as your company annual review date {enter this date].

When you select your preferred registration period, available options will be presented,

If choosing to align to your company review date, the date must be within the next 18 months {if a 1 vear registration
period is selected) or the next 3 years and & months {if a 3 year registration period is selected)

* Zelect a registration period :
Lo yesr registration

3 year registration

| Cancel Save & Exit| ?

A At @ aﬂelp@r

» Register a business name

b Renew a business name

¥ Apply for an SMSF auditor
reqistration

¥ Link @ business/reguest ASIC
key

¥ Check business name availability

¥ Search ASIC registers

» Lustralisn Business Register (7
¥ ABM Loakup 7
¥ Find A0 7

» Australian Business Accourt (7

¥ Australian Business Licence
and Information Service [

¥ Tracle btark (TM) Check [F
¥ Franchise Counci of Australia
¥ NZ Companizs Office 19

¥ Information Brakers [7

? Heed Help 7 o

¥ Business name registration
¥ Linking & business

» SMEF auditor registration

» Renew your business name

¥ Troubleshooting

» Frequently ssked guestions

2, Follow ASIC i

See more on !l;u_@

Join us on facebook

ASIC WEBCAST

Connect
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Business name
holder details

1. Enter the business name holder
details in the fields provided.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

e Example User { Log Out |

Apply for a Business Name
m Addresses Eligihilitf Review Declare
Proposed business name holder details

Proposed business name : sxample business name 70

n Business details

Complete the details for the individual,

Individual's details 7

* Given name | |

Other given names | |

* Farmily name | |

Birth details 2

The birth details provided will not be displayed on the public register,

* Diate of birth | g

* Country |- select -- w

Residential address 7

Enter the individual's new residential address. This address must be a physical or street address, a post office box is not

acceptable. Double quotation marks (") are also not acceptable.

The residential address provided will not be displayed on the public register, The residential address will be used for
administrative and law enfarcement purposes only, See how we use your information for more details.

E.Se\ect From known address
OR enter new details below
* Caunkry [=select - v
Email address
we will use this ernail address to send notices.
See how we use vour information for more details,

| Select From known email address |

OR enter new details below

* Email address | |

4 Back | Cancel

| Save & Exit 7

24 S Qun ST

¥ Register & business name
gayment Confirmation ¥ Renew a huginess name

Transaction reference number: 1-5500MUS Rucioply fo.r SrLEMET Bitor
registration

¥ Link & busines=irequest AZIC
key

¥ Check business name svailability

¥ Search ASIC registers

i

Mandatory fields

Quick Links

» Australian Business Register ('
¥ ABN Lockup O

» Find ACH T

¥ Bustralian Business Account

¥ Australisn Business Licence
anct Information Service [

» Tracke hark (Th) Check &
¥ Franchise Council of &Australia 7
» MZ Companies Office 5

¥ Information Brokers [7

? Heed Help ? >

¥ Business name registration
¥ Linking & business

¥ SMEF auditor registration

¥ Renew your husiness name
MO ¥ Troukleshooting

2, ¥ Frequently asked guestions

2 Follow ASIC i

|- See more on !l‘.lll

Join us on facebook

() asic wescast

How to register a business name if the holder is an individual
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ASIC

Connect
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Addresses

You must provide an address for service
of documents, a principal place of
business address and an email address.
These addresses are mandatory. An SMS
(mobile number) is optional.

1. Under the Actions column, select Add
to add the relevant information.

2. Select whether the address is a street
or postal address from the drop-
down box, and

3. Enter the address details in the fields
provided.

Note: Some of this information will be
publicly available. Select How we use
your information for more details.

4. Select Save Address.

Repeat the above steps to add the
required addresses.

5. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
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& Example User 7

Search ASIC Registers

Within: E=E hd
For: Go

Lodgements & Notifications | my ant |

ASIC

Apply for a Business Name A A G Brepz”

w Eligibility Review Declare Payment Confirmation

Addresses Transaction reference number: 1-550QNU2

Proposed business name : example business name 70

Addresses *Mandatory fields

Here are the addresses we need for this business name and how we use them,

Address type Address details This address is Actions
#hddress for service of documerts 2 Buziness Mames only (availableto p.. 4 Sdd n
#Principal place of businessfractice - 2 Available to the public + &dd
*Email P Mot available to the public, Uzed by, 4 Add
SMs Mot available to the public o+ Add
Address for service of documents 2 *Mandatory fields

Enter the address where we can deliver official notices. This address must be a physical (ar street) address, or a post office
box address. It will appear in the public register. See how we use your information for more details.

?Select From known address v
OR enter new details below
Country: Australia

n * address Type: |
a BuildingProperty name: |

Floar/Level: l:l
Unitfoffice: [ |

* Street number: l:l * Street name: l:l * Street type: [~ zelect - %
AR o

* Ciky/Suburb:

* State[Territory: | ~-Select-- ~

IearAddress} LSaveAddreasj n

To close this address panel without saving the address, you must click an action in the address table above,

4 Back Cancel | | Save R Exit 2 H NEXE

¥ Redister a business name

¥ Renew a husiness name

¥ Spply for an SMSF auditor
registration

¥ Link & husinessfrequest ASIC
key

¥ Check business name svailability

¥ Zearch A5IC registers

¥ Australian Business Register 7
» AEM Lookup 7
¥ Find ACN T

¥ Australian Business Account 7

¥ Australian Business Licence
and Information Service (7

¥ Trade Mark (TM) Check
¥ Franchize Council of Australia |3'
» NZ Companies Office 4

¥ Information Brokers (£

? Heed Help ? »

¥ Business name registration
¥ Linking & business

¥ S1MSF auditor reqgistration

¥ Renew your business name
* Troubleshooting

¥ Frequently asked questions

[ rotowpsic 7|
CEEEE
| soemore on YouffD
| Joinus on facebook

[() asicwescast |

Connect
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Connect

ASIC

El|g|b|l|ty £ f _ _SeASIcaegisters

Withi
For:

DIEEHDIER Lodgements & Notifications myAccount |

1. Read the eligibility requirements for a
business name holder.

2. Tick the box to confirm you have Apply for a Business Name A A S @Hep m

read and understood the information. : ;
. » Register a business name

3. Select Next to continue. W,m = p Revi e e ioermation » Renew a business name

N . 2 Apply for an SMSF audit
Eligibility to register a business name Transaction reference number: 1-5FVNOG9 PO IhEn s

registration
3 : = » Link a business/request ASIC
Proposed business name : Business to Business key
» Check business name
n Eligibili availability
1ginii
g ty » Search ASIC registers
The applicant must declare that the following statements are true to confirm eligibility to register a business name. If .
either of these statements are untrue your application will be forwarded to an ASIC staff member to determine whether Quick Links v

vou are eligible under the Business Names Registration Act 2011.
» Australian Business Register [

» ABN Lookup[F
» Find ACNIY

If you are not the applicant, you must be authorised by the applicant to make each of these declarations on behalf of the
applicant.
Declaration by applicant of eligibility to hold a business name:

» Australian Business Account

n = I am not disqualified from managing corporations under section 206B(1) of the Corporations Act 2001; and b AlisEaRan Biidiess ticancs
= Within the last 5 years I have not been: and Information Service [
» Trade Mark (TM) Check[
« convicted of, or » Franchise Council of Australia
£

» released from prison after being convicted of, and serving a term of imprisonment for, any of the criminal offences )
P q g B i e » NZ Companies Office [

referred to in section 32(1)(c) or (d) of the Business Names Registration Act 2011,

» Information Brokers [

Bk ccaneet | [smesea Y (D

» Business name registration

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
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Review

1. Review the business name details.
Ensure you check that the business
name is spelt correctly. You cannot
go back to change this information
once the application is complete.

2. Select Edit to change any details that
are incorrect.

3. Select Submit to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
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P st

me Example User

Search ASIC Registers

LT Select

Apply for a Business Name

Review Transaction reference number: 1-550QNU3

Here are the detsils you have provided. You can select 'Edit' to changs details or ‘Submit' to procesd.

Proposed business name: sxampl business name 70

Name e,

0 example business name 70 is currently available.
Registration Fee:

Business = Hide

[ Edit
Individual's details
Given name Example
Family name User
Birth details
Date of birth 08/01/1971
Country Australia
State/Territory VIC
Suburb/City Melbourns
Residential address
Country Australia
Street number 25
Street name Example
Street type St
Suburb/City Melbourns
State/Territory VIC
Postcode 3000
Email address

Email address example@email.com

Addresses o Hlice
g Ecit
Address type Address details This address is
25 Example St
Address for service of documerts e Business Mames only (available to publicy
P T 25 Example St 3
Frincipal place of businessfractics R e Availahle to the public
Email example@email com Mot available to the public, Used by ASIC to s
SMS (Optional) Mot awaiable to the public
Eligibility ~Hide

+ 1 am not disqualified from managing corporations under section 206B(1) of the Corporations Act 2001

o irithin the last S years I have not been:

+ convicted of, or

+ released from prison after being convicted of, and serving a term of imprisonment for, any of the orininal offences
referred to in section 32(1)(c] or (d) of the Business Mames Redistration Act 2011

4 Back | Cancel Save & Exit ?

248 Qe TN
) abininssed sbionsese MG TR v - rerent | conmoton

» Register & business name

» Renew a business name

¥ Apply for an SMSF audtor
registretion

¥ Link & businessiequest ASIC
key

» Check business name avalabilty

¥ Search ASIC registers

» Australian Business Register (4
» ABN Lookup [

» Find 8N 7

¥ Australian Business Accourt (7

» Australian Business Licence
and Information Service

» Trade Mark (TM) Check 7
¥ Franchise Council of Australa 7
» NI Companiss Office 7

¥ Information Brokers (4

? Heed Help 7 o

» Business name resistration
¥ Linking & business

» SMSF sucitor registration

» Renew your business name
» Troubleshaoting

» Frequently asked questions

".\ Follow ASIC ko

L See more on Y

Join us on facebook

ASIC WEBCAST

Connect

ASIC
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Declare

1. Read the declaration to ensure you
agree with the conditions of the
transaction.

2. Tick both boxes to confirm you agree.

3. Select your Authority for submitting
the transaction.

4. If you are lodging on behalf of the
applicant, you can select to add the
business name to your ASIC Connect
account.

5. Select Next to continue.

The screens and data pictured in this guide are

examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
© Australian Securities and Investments Commission January 2017

Welcome Example User

Search ASIC Registers

Select

Person Details

ASIC

n Declaration

Apply for a Business Name
Name Business Addresses Eligibility

e Y o

Declare Transaction reference number: 1-50Y458P

Confirmation

Proposed business name : example business name 71

* Mandatory fields

= [ This transaction is submitted for lodgement under, and iz compliant with, the terms and conditions of the ASIC Electronic

n Lodgement Protocol.

* To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

Authority * Mandatory fields

# 1 declare that:

) I am the applicant (proposed business name holder) or

@ 1 am lodging this application on behalf of the applicant (the proposed business name holder) and am authorised to:

# submit this application for lodgement on behalf of the applicant under the terms and conditions of the ASIC
Electronic L odgement Protocol; and

+ make each of the above declarations on behalf of the applicant after making all due and proper enquiries.

n Adding the business name to your account

[T] 1 am authorised by the applicant to add this registration to my ASIC Connect account. This will allow me to view and
update the registration details.

We may contact the applicant or the lodging party (if any) if we hawve any questions regarding this application for registration
of a business name.

Payment methods for this application will be shown on the next screen.

24 8 @wn &

* Reaister a business name

» Renew a business name

» Apphy for an SMSF auditor
registration

¥ Link a businessirequest ASIC
key

¥ Check business name avaiabilih

¥ Search ASIC registers

5 Quick Links

» Australisn Business ReglsterL’.'
» ABN Lookup '

¥ Find ACNLT

* Australian Business ACCDLII'IH'_’:'

¥ Australian Business Licence
and Information Service [

» Trade Mark (TM) Check [T
» Franchise Council of Australia [

» NZ Companies Office £

¥ Information Brokers [

? NeedHelp ?

» Business name registration

¥ Linking a business

» SMSF auditor registration

» Renew vyour business name
» Troubleshooting

» Frequently asked guestions

v

Follow ASIC

W YollD K

Connect
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Payment

You can choose to pay for your
registration using a credit card, or BPAY.
Alternatively you can request an invoice

to be sent to you and pay later.
Pay Now
1. Select the Pay Now option.

2. Select Pay Now to continue.

To Pay Later go to page 18.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
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Search AS
Within: =S

Connect

ASIC

me Example User ST R0

rs

For:

Lodgements & Motifications nt |

Apply for a Business Name

Name Business Addresses Eligibility Review Declare Confirmation
Payment Transaction reference number: 1-5500QNUS

Proposed business name : example business narme 70

Fee details

The following fee needs to be paid before the application can be processed

Business : example business name 70
Type: Business Names
1 year
registration fee:
TOTAL :

Select Payment Preference

* Zelect how you would like to pay below, vou can select to pay now by credit card, or pay later by BPAY or with an
invoice,

+ Pay now by credit card - selecting this option will open a new, secure window to enter your credit card
details. Once entered, it may take 2-3 minutes to process your transaction, Once your payment is
successtul, please wait at least 60 seconds before closing the successful payment confirmation screen,

+ Pay later by BPAY - selecting this option will provide yvou with ASIC's biller code and a unique customer
reference number to pay for this transaction. Please write down the customer reference number as you
will require it to complete your parment through your financial institution,

+ Pay later by invoice - selecting this option will generate an electronic invoice that will be sent to the
business's nominated ermail address within 48 hours, Mote: You cannot view this invoice through your
ASIC Connect account,

Pay nowe by Credit Card (%IS4, MasterCard)
Pay later 7

B EID

248 Own ERETEE

F Register & business name

# Renew a buziness name

¥ Apply for an SMSF auditor
registration

F Link a husinesstequest A51C
ey

¥ Check busziness name availability

* Search ASIC registers

uick Links

» Australian Business Register 0
» AEN Lookup 7

¥ Find &CMET

» &ustralian Business Accourt £

* Australian Business Licence
and Information Service [

¥ Trade hark (TM) Check 07
¥ Franchize Council of ustralia 7
» MZ Companies Cffice [

» Information Brokers [

? Heed Help ? 2

¥ Business name registration

F Linking & business

* SMSF auditor registration

F Renewy your business name
¥ Troubleshooting

b Freguently azked guestions

#4 Follow ASIC ¥
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Connect

ASIC

Close

Payment

Pay Now - credit card payment

1. Enter your credit card details.

2. Select Submit to process the
payment.

Credit Card Payment Transaction Reference Number: 1-520JH2C

Amount{AUD):

n Cards Accepted: ’WS“ Haertan
* Card Mumber: l:l
* Ewpiry Date:

* o

You are about to make a payment to the Australian Securities and Investrnent Commission, in Australia, Ensure you review our refund palicy and
security policy before making payment,
Wou have been redirected to a secure page, Once you have completed vour payment, vou will be sent back to the transaction confirmation page.

Government EasyPay

Privacy Help Contact s

Please do not click on the back button on your browser while we complete this request.
Mote: We do not accept American Express and Diners cards.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to register a business name if the holder is an individual
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Payment

Pay Later

If you want to pay at a later date, you can
do so by using BPAY or requesting an
invoice to be sent to you.

1.
2o

The screens and data pictured in this guide are

Select the Pay Later option.
Select the Invoice or BPAY option.

If you select Invoice it will be sent to
your email address that was added in
this transaction.

If you select BPAY you will need
to print or make note of the BPAY
details and process your payment
with your financial institution.

Select Pay Later.

examples only. Actual screens can have minor
differences in text and layout.

Apply for a Business Name

MName

Payment

Business

Addresses

lity Review

A A @ BHE'D ="

Declare Confirmation

Transaction reference number: 1-550QMUS

Proposed business name : exarmple business name 70

Fee details

The fallowing fee needs to be paid before the application can be processed

Business : example business name 70

Type : Business Names
1 year

registration fee:

TOTAL :

Select Payment Preference

How to register a business name if the holder is an individual

© Australian Securities and Investments Commission January 2017

* Select how you would like to pay below. You can select to pay now by credit card, or pay later by BPAY or with an

invaoice,

+ Pay now by credit card - selecting this option will open & new, secure window to enter your credit card
details. Once entered, it may take 2-3 minutes to process your transaction. Once your payment is
successful, please wait at least 60 seconds before closing the successful payment confirmation screen.,

Pay later by BPAY - selecting this option will provide vou with ASIC's biller code and a unigue customer
reference number to pay for this transaction. Please write down the customer reference number as you

will require it to cormplete your payment through your financial institution.

Pay later by invoice - selecting this option will generate an electronic invoice that will be sent to the
business's nominated email address within 4& hours, Note: You cannot view this invoice through your

ASIC Connect account,

& Pay nowe by Credit Card (WISA, MasterCard)

2. BPFay

" Invoice

2

B payiiater

* Register & business name

¥ Renew a business name

¥ Apply for an SMEF auditor
registration

¥ Link & businessiequest ASIC
key

¥ Check husiness name availability

¥ Search ASIC registers

¥ Australian Business Register [
# ABM Lookup 07
* Find ACH T

» Australian Business Accourt [F

b Australian Business Licence
and Information Service [7

¥ Trade Mark (ThD) Check (7
» Franchise Council of ustralia (7
¥ NEZ Companiss Office [

¥ Information Brakers [

? Need Help ? x

¥ Business name registration
k Linking & business

¥ SMSF auditor recistration

¥ Renew your business name

¥ Troubleshooting

¥ Frequently asked questions

&2 Follow ASIC -
FOLLOW US ON Ewitker

| Seemoreon You[[TH

Connect

ASIC
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Confirmation

If you selected Pay Now, a confirmation
of your transaction will be displayed.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

If you selected Pay Later, a yellow screen
will appear to state ‘Pay Later - You have
successfully applied to register a business
name’.

This invoice will be emailed to your
email address that was added in this
transaction, not the email address
associated with your ASIC Connect
account, and payment must be made
within 10 business days.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

Welcome Example User §ElE2T3

Search ASIC Registers

e
For: Go

4 Home || Person Details || Business Details |G R L EACUILER Lodgements & Notifications || my unt

Apply for a Business Name

o Congratulations, you have successfully registered a business name

Summary

Your transaction was submitted on 25 Mar 2015 at AEST 12.12 PM
Transaction reference number : 1-637GCOS

Name ; example business name 70

Type : Business Name

Amount

Payment type : Credit card

Transaction Documents

Select the links below to download and print the document({s).

.
i Print the transaction

We will send vou a Record of Registration which provides all of the business name details provided in this application
as well as a version of this document with summary information from the public register. We will also send you an
ASIC key so that you can connect to your business name details online.

You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.

What else can | do?

* To update the details of the business name, log in to your ASIC Connect account. If you haven't already done so,
provide an email address and we will also provide:

o a record of renewal, each time you renew

o storage of copies of correspondence in myMessages

o additional reminders for important events such as business name renewals.
Email addresses will not be included on the public register.

* View information about your regarding your busingss name.

# Get tailored information about government related licences, registrations and permits at the Australian Business Licence and
Information Service (4BLIZ) or register for and obtain an Australian Business Account to help you set up, expand and manage
your business

# Register and use a domain name. For more information and to search for available domains see the Australian Domain Name
Administrator (AUDA).

B D
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A A B @Hep =" Do It How v
Hame Business Addresses Eligibility Review Declare Payment

¥ Register a business name

» Renew a business name

» Apply for an SMSF suditor
reqistration

¥ Link a businessireguest ASIC
key

¥ Check business name availability

¥ Search ASIC registers

» Australizn Business Reqister [
» ABN Lookup[
» Eind ACNTZ

» Australian Business Account[f

¥ Ausiralian Business Licence
and Information Service [§

» Trade Wark (TH}) Checkl?
» Franchise Council of Australia[¥
» NZ Companies Office [7

¥ Information Brokers(f'

» Business name registration

¥ Linking & business

¥ SMSF auditor registration

» Renew your business name
¥ Troubleshooting

» Ereguentlv asked guestions

b (T Tubell £

Connect

ASIC
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