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ASIC

User guide
ASIC Connect - Business names

How to add or remove a business name partner

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

How to add
or remove a

business name
partner - ASIC Connect is the online system used
to manage your business name.

« You can add or remove a business name
partner using ASIC Connect.

« Further assistance about using ASIC Connect can be
accessed via the @EHelp &7 button at the top right-hand side of
the screen.

- Visit our support page for more user guides about other ASIC
Connect transactions.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
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www.asicconnect.asic.gov.au
www.asicconnect.asic.gov.au
www.asicconnect.asic.gov.au
www.asicconnect.asic.gov.au
www.asicconnect.asic.gov.au
www.asic.gov.au/bn-support

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
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FOR BUSINESS FOR FINANCE PROFESSIONALS

FOR CONE

Connect

ASIC

REGULATORY RESOURCES ABOUT ASIC

Find out more

IC's small business hub

For business
Heww ko regisber or renew a Business name
Read mare

Arw your company detads up to date?
Hiwe b ek i msks dP-!-|;9‘.

Year lagal chligaticns 35 & small business cparator
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Media releases )

Latest media refeases
4 Saptember 124

14-254MR ASIC reparts Oh Sorped sty widsivencsd 2013

&

Saptem

IMR Statemant dn Firapdmer Brvetbgation
18 Faplembar JLH

14-253MR ASIC cancels credit boence of Victorian

MR ASIC reports on dections ba out red bape -
014

Fabeuary to May

MR ASIC imposen add@ional AFS Bience
gondidens on mockgage teherme coeratn:

Marq ralexzes

For finance professionals » For consumers

Your obligabions as an AFS lcensee
What you need to do to comaly

Do you need 2 crecit hoence?
Frd out abast “eredit sctaaty’

Leaking for a regulstory decument™

MBNEYSMART

Cur consuma webaibe, MoneySmard, has bips and
tools to halp you manege your money
Wit MoneySmart

SanrM R Looking for unclaimed money?
Search fow

Haot topics 7 Contact us

ASIC reports Agle up & GueEtion

Cantact datsdy

Lifw insurance repest
Latest enforcnrant repect
Strategic outiook Careers at ASIC
Consultations

Rliaf for axternalfy sdministered compardes and

ragEsteoed shemes being wound . Comments clase

23 Oclober 2614

speeches
Trvestors” brust and confidence in managed fands,
Commisionsr Greg Tanser = 3 Saptambaer 214

Enformation Public Schems (I75) | Fresdom of information | Copyright | Privacy | Contactes | Accewsbility statement | Disclsimer

St map

—

Q@ ASIC Connect

Search our registers
Companies and organisations
Business names

Professions] registers

Wiew all registers

Pay now - business name rencwals

Use our online services >
- Pl salect = [=]
Soene of the things you can do cnline:

= Change sddrasses

+ Update detuils

* Pay your company snnusl revies fee

T Learn sbout caling services

o Servich pvalabalty

Find a form

484 Change company detais

200 Register 3 company

370 OHficehaldar nobfies resignation/retrement
Wiew all forms

Last updated: 03/10/2014 02015

W YouTube €

Social Media Title
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Connect

ASIC

Get Sta rted - ,,, - > - WithinSI Registers -

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up. Welcome

» Australian Business Register [

» ABN Lookup 7

Log in to ASIC Connect Rl
First time user? 4 | in
Learn more about our new online App or updat Log » Australian Business Account [

servcesantwhy-yorr-shonld-sarop ieldils ol a busiess

Information about > » Australian Business Licence

business names and Information Service [4'

¥ Trade Mark (TM} Check f

Information about SMSF ).

Auditors » Franchize Council of Australia I

(1) Log in to other ASIC Registers » NZ Companies Office [
Search ASIC's registers b —_S_el_er:tar; Oph_on— v » Information Brokers [

Log in to other ASIC b lf Register for online access

registers Short ssller £: Follow ASIC
Senvice availability
£ Do it now =] What's new

Search 1. We have not started cancelling

business names whose registration
has not been renewed
21 February 2013

* Search ASIC's registers for companies, business names,
| documents and more.

SEEEh i 2. Delays in sending some emails and
documents
See more on YouTube 19 February 2013
; i 3. Check out our list of renewal notices
Watc_:h our YouTube videos to find out about ocur new that have been issued
SEEMIORS: 10 February 2013
View now 4. New changes to "Cancel and Consent

to Transfer’

Help | Copyright | Privacy | Accessibility | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to
your ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
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- @ Connect

ASIC

Search ASIC Registers
Within: EEEE

For:

Connect

ASIC

Log in

‘LL Username (email address) and password

If you have already signed up, log in by entering your username (email

address) and password helow.

Username |

{email address):

Password: |

Forgotten your passwiord?

? Sign up

Dont have an account? Sign up now via link below

4 Back

Help | Copyright | Privacy | Accessibility |

AA B Brep

B HNeedhelp
¥ Dont have an account? Sign up
¥ Forgotten your password?
¥ How to lodge online
P Having troukle logging in?

l’;?,‘ Learn more

P Information about business names
P Search ASIC's registers

P See more on YouTube

¥ Australian Business Register [F

¥ &8N Lookup [
¥ Find &cr 07
¥ Australian Business Accourt 07

¥ Australian Busingss Licence and

Infarmation £
¥ Tracke mark check
¥ Franchize Council of Australia C7
¥ NI Companies Office 07

¥ Information Brokers (£

See more on Yol Tulse

[() asic wescasT
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www.asic.gov.au/bn-support
www.asic.gov.au/bn-support
www.asic.gov.au/bn-support
www.asic.gov.au/bn-support

Connect

ASIC

= Example User

Add or remove a . _
business name
partner

A Hu:ume' ) | L e = i i | Lodgements & Motifications

Lodgements and Notifications A A S @rep m

¥ Register & business name

Select the Lodgements & Notifications » Renew & business name
tab at the top of the screen. B8 myBusinesses ~ Hide ¥ Apply for an SMSF audtor
Select the button next to the business to vieww and update its details. registration
1. Select the radio button next to the » Link & businessirequest 43I0
bUSIHESS name yOU WOUId Ilke to Business Type Status Transactions key
update. ¥ Check buziness name availability

T T T T ———— n &  example business name 53 Business Mames  Registered Select Option - » Search ASIC registers
. ch d i ! Select Option
ange partner details. ) . ) Cancel{Transfer Business Mame
g P O business name example 50 Buziness Mames Registered Change business address (C]i] Ouick Links
Other notifications
3. Select Go to proceed. O Exampis Ausitor SMEF Audtor Registored n change holder details == » Australian Business Register (7
Change partner details »
Change representative details ¥ ABM Loakup [
O WICTORY CAFE Business Names  Registered Renew bES.'”F.SS name &0 » Find &CM T
¥ &ustralian Business Account 7
() example business name 52 Buzinezs Mames Fegistered Seleck Option L]t ¥ Sustralian Business Licence
and Information Service
¥ Trade Mark (TM) Check 07
» Franchize Council of Australia
@ example business name 53 w Hide A1l » NZ Companiss Office 7
¥ Information Brokers (7
General Details ~Hidle:
? 'Heed Help ? v
Business Renewal date ¥ Business name reqgistration
F Linking & business
example buziness name 53 Qidi20ME F SMSF auditor registration
¥ Renew vour business nare
¥ Troubleshooting
R X ¥ Frequently asked guestions
Business name addresses ~Hide

Below is a list of addresses and cortact details associated with this business.
#5 Follow ASIC s
Address type Address This is for
The screens and data pictured in this guide are —

examples only. Actual screens can have minor Address for service of documents 25 Example St, Melbourne %IC 3000 Australia  Business Mames only (svailsblet.. .
differences in text and layout. Join us on facebook
25 Example St, Melbourne %IC 3000 Australia  Availshle to the public

Principal place of husinessiractice
) | () asic wescasT
How to add orremove a busmess name partne" Ernazil example emsil.com Mot available to the public, Used .. .
© Australian Securities and Investments Commission October 2014 Page 6 of 16




Add a partner

This section shows how to add a partner
to a business name

Click here to see how to
Remove a partner



Connect

ASIC

= Example User

Add a partner

# Home

1. The business name partners and their
details will be displayed. — I

2. Select Add a Partner. Change partner details A A S @nenz’ m

¥ Register & business name

Business Hame : example business name 53 » Renew a business name
b Apply for an SMSF auditor
ABH: registration
Hame of holder : example partnership ¥ Link a businessirequest ASIC
key
Holder type : Partnershio ¥ Check buziness name availahility

¥ Search ASIC registers

Business name parther details ?

If the partnership only has two partners and you need to remove one and add another, you should add the new partner first and then remove
the ceasing partner.

» Sustralian Business Register

Important note: This transaction should only ke uzed for adding or removing a partner inan existing patnership. You cannot use this A
R . ¥ ABM Lookup
transaction to make other changes to the holder. These changes inclucde:
» Find &CM T
changing from & partnership to another holder entity type (2.9, anindividual, a company, & family trust), ¥ Australian Business Account

a new partnerzhip with entirely different partners, or
adding or removing & partner in a joint venture partnership, as this will creste a new entity.
If you wish to make any of these changes, you will need to return to Lod its & Hotificati select the business name and and Information Service

transaction type "Cancelfransfer a business name™. » Trade Mark (TM) Check 7

¥ Australian Buziness Licence

» Franchize Council of Australia

Name Type ABN Addresses Email Actions » NZ Companies Office 4
L n 20 Example St (7 Chance Mame ¥ Information Brokers 7

Example Partner 1 Inclividusl Melbourne WIC, 3000 example@email ...

Australia [# Change Address

22 Example St {7 Change Name ? Heed Help ? v

Example Partner 2 Individusl elbourne YIC, 3000 example@emai...

Australia [# Change Address ¥ Business name registration

F Linking & business

¥ SMSF auditor registration

& Add a Partner )
¥ Renew yvour business name

¥ Troubleshooting

Cancel ¥ Frequently asked guestions

% Follow ASIC

FOLLOW US ON Ewitker

I

The screens and data pictured in this guide are
examples only. Actual screens can have minor |_see more on You{fl}

differences in text and layout.

L4

i) ASIC WEBCAST |

How to add or remove a business name partner
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Eligibility

1. Read the eligibility requirements of a

business name partner.

2. Tick the boxes next to the eligibility

statements.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to add or remove a business name partner

Connect

ASIC

= Example User

& Home

—H

© Australian Securities and Investments Commission October 2014

Add a partner

Business Hame @ example business name 53
ABH :
Hame of holder : example partnership

Holder type : Partnership

Eligibility
Yo must declare that the following statements are true for each person listed below to confirm eligibility to hold & business name:

& if the newy partner iz anindividual - the individual, or
» ifthe new partner iz an entity, or entities, other than an individual - each person involved inthe management of the entity.

If wou are not the nesw partner, you must be authorized by the new partner to make each of these declarations on behalf of the new partner.

|:| The partner must declare that the following statements are true to confirm eligibility to register a business name. If ether of these
statements are untrue you will be required to provide an explanstion in the next screen.

If wou are not the partner, you must be authorized by the partner to make each of these declarations on behalf of the partrner .

Declaration by partner of eligibilty to hold & business name:

» | am not dizgualified from managing corporations under section 2068011 of the Corporations Act 2007

Within the last 5 years [ have not been:

convicted of, or

releazed from prizon after being convicted of, and serving a term of imprizonment far,

any of the criminal offences referred to in section 32{13{c) or {d} of the Susiness Mames Registration dct
2011,

|:| Declaration by partner and each person involved in the management of the partner of eligibilty to hold & buziness name:

If either of these statements are untrue your transaction will be forwarded to an ASIC staff member to determing whether you are eligible
under the Business Names Reglastration Act 20711,

Cancel

24 eQus .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

» Sustralian Business Register

» &8N Lookup 7
¥ Find &CH T
¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
¥ Franchize Council of Australia
» NI Companies Office [

¥ Information Brokers [

? 'Heed Help ? v

¥ Business name reqgistration

¥ Linking & business

F SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

#: Follow ASIC

FOLLOW Us ON Ewitter

I

| see more on Youff[l}|

Join us on facebook

[

i) ASIC WEBCAST |
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New partner
details

1. Select whether the partner is an
individual, company or registered
body, or an organisation.

Add a Partner

New partner details Review Declare Confirmation

AA B @repz

New Partner Transaction reference number:  1-2TMUXTM

Business : exarnple business name 53

Type : Business Names

New partner details

Complete the details below for the partner.

* The new partner is
() an individual

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner

© Australian Securities and Investments Commission October 2014

- n () acompany or registered body
>

() an organisation

Cancel Save & Exit

* Mandatory fields

ASIC

Connect
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New partner
details

The option you have selected will display
below the New partner details section.

]

Add a Partner

New partner details Review Declare

Confirmation

New Partner Transaction reference number:  1-2TMUXTM

Business : exarnple business name 53

Type : Business Names

New partner details * Mandatory fields
Complete the details below for the partner.

* The new partner is
» (&) an individual

Individual

1. Enter an effective date for the change
(DD/MM/YYYY).

2. Enter the new partner’s given and
family name (and other names if
applicable).

3. If the address has previously been
notified to ASIC, it may appear in the
known addresses drop-down box. If
S0, you can select it.

4. If the new address is not already
linked to your account, enter the new
address into the corresponding fields.

5. You can choose to select an email
address that is already linked to the
account, or enter a new one.

6. Select:
- Cancel to start again, or

- Save & Exit to save the details
entered and complete and submit
the transaction later.

7. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

O & company of redisterad body

() an organisation

Individual partner details * Mandatory fields

Complete the details for [individual/company or reqgistered body] 7

Effective date

The effective date is the date that the change took effect. The effective date can be up to 3 months into the future.
* Effective date ﬁ

Individual's details

* Given name ‘ |

Other given names ‘ |

* Family name \ |

Birth details

The birth details provided will not be displayed on the public register.
*# Date of birth ﬁ

* Counkry | -- select - v|

Residential address

Enter the individual's new residential address. This address must be a physical or street address, a post office box is not
acceptable.

The residential address provided will not be displayed an the public reqgister. The residential address will be used far
administrative and law enforcerment purposes only. See how we use vour information far more details.

n ‘ Select from known address v
nntry ‘ -- seleck - ~

e will use this email address to send notices, =

OR enter new details below

Email address - ?

See how we use vour information for more details.

H ‘ Select from known email address w |

Email address‘ | ?

n Cancel

OR enter new details below

Save & Exit| ?

A A 2 @rep =’

ASIC

Connect
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New partner
details

The option you have selected will display
below the New partner details section.

Company or registered body

1. Enter an effective date for the change
(DD/MM/YYYY).

2. Enter the ACN or ARBN for the
company or registered body.

3. You can choose to select an email
address that is already linked to the
account, or enter a new one.

4. Select:
- Cancel to start again, or

- Save & Exit to save the details
entered and complete and submit
the transaction later.

5. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

Add a Partner A A B @nep =’

New partner details Review Declare Confirmation

New Partner Transaction reference number:  1-2TMUXTM

Business : exarnple business name 53

Type : Business Names

New partner details * Mandatory fields

Complete the details below for the partner.

* The new partner is
() an individual

> @ & company of redisterad body

() an organisation

Company or Registered body partner details * Mandatory fields

Complete the details for [individual/company or reqgistered body] 7

Effective date

The effective date is the date that the change took effect. The effective date can be up to 3 months into the future.
* Effective date ﬁ

Company or registered body details

* ACNJAREN | | Find AcnisREN

Email address

we will use this email address to send notices,

See how we use your information for more details,
n ‘ Select from known email address v |

* Email address \ |

n Cancel Save & Exit - ? H m

OR enter new details below

ASIC

Connect

Page 12 of 16



New partner
details

The option you have selected will display
below the New partner details section.

Organisation

Add a Partner

New partner details Review Declare

New Partner

Confirmation

Transaction reference number:  1-2TMUXTM

Business : exarnple business name 53

Type : Business Names

New partner details * Mandatory fields

Complete the details below for the partner.
* The new partner is
() an individual
O & company of redisterad body

P (* an organisation

1. Enter an effective date for the change
(DD/MM/YYYY).

2. Enter the name of the organisation.
3. Select:

- Cancel to start again, or

- Save & Exit to save the details
entered and complete and submit
the transaction later. n

4, Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

>

Organisation parther details * Mandatory fields

Complete the details for [individual/company or reqgistered body] 2
Effective date
* Effective date ﬁ ?

The effective date is the date that the change took effect, The effective date can be up to 3 months into the future.
Organisation partner details

* Organisation name ‘ | ?

n Cancel

Save & Exit| ?

A A 2 @rep =’

ASIC

Connect
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Review

1. Check the partner details are
displayed correctly. If not, select Edit
to go back to re-enter.

Note: This page shows an example
for an individual.

2. Select Submit to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner

# Home

Connect

ASIC

= Example User

Search ASIC Registers

Lodgements & Motifications

© Australian Securities and Investments Commission October 2014

Add a Parther

Review

Declare Confirmation

24 @ @us) .

Transaction reference number:  1-ZTMUXXS

Here are the details you have provided. You can select 'Edit' to change details or 'Submit' to proceed.

Business : example business name 53

Type : Business Names

New partner details

Hew partner details

The new partner is

Individual partner details

Effective date
Effective date
Individual's details
Given name
Family name
Birth details
Date of birth
Country

StatefTerritory
SuburbfCity

Residential address
Country
Street number
Street name
Street type
SuburbfCity
Postcode
StatefTerritory

Email address

Email address

4 Back

Individual

05/04/2013

Example
Fartner 3

05/01/19&0
Australia
VIC
Melbourne

Australia
25
Example
2
Melbourne
3000

VIC

exarmple@email.com

Cancel

Save & Exit| ?

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links

» Sustralian Business Register
» ABM Lookup 7

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office [

¥ Information Brokers [

? Heed Help ? hd

¥ Business name reqgistration

¥ Linking & business

¥ SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

%2 Follow ASIC v

FOLLOW US ON Ewitter

see more on Youff[[}|

Join us on facebook

[ () AsicwescasT |
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Declare

1. Read the declaration to ensure you
agree with the conditions of the
transaction.

2. Ifyou agree, tick the boxes next to
the declaration to proceed.

3. Select your authority for lodging the
application.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner

ASIC

= Example User

Search ASIC Registers

A Home |

Lodgements & Motifications

© Australian Securities and Investments Commission October 2014

24 8 Qus) .

Review Declare Confirmation

New partner details

Declare Transaction reference number:  1-ZTMUXXS

Business : example business name 53

Type : Business Names

Declaration + Mandatory fields

If you are not the business narme halder, you rmust be authorised by the business name holder or holders to make each of
the declarations and submit this transaction on their behalf,

See who may be authorised to lodge a transaction for more information,

# [] This transaction is submitted for lodgerment under, and is cormpliant with, the terms and conditions of the ASIC Electronic
Lodeement Protacal,

# [] To the best of my knowledge, the information supplied in this transaction is cormplete and accurate (it is an offence to
pravide false or misleading inforrmation to ASIC).

# [] all partners of the business name holder {including those notified in this transaction and continuing partners) agree to the
change notified in this transaction.

# [] The change notified in this transaction is permitted by an agreement between the partners which provides for the
continued existence of the partnership or joint venture (business name holder) in the circumstance that a partner is ceased,
replaced or added to the partnership or joint venture.

Authority * Mandatory fields

# Please select one.
1 declare that:

OI am the business name holder or one of the business name holders and am authorised to submit this transaction for
lodgement.

OR

OTam lodging this transaction on behalf of the business name holder or holders and am authorised to:

» submit this transaction for lodgement on behalf of the business name holder or holders under the terms and
conditions of the Electronic Lodgement Protocol - Business Mames; and

» make each of the above declarations on behalf of the business name holder or holders after making all due
and proper enguiries,

We may contact the applicant or lodging party if we have any questions regarding this application for registration.

Once you submit your application vou can no longer make changes. Payment rethods for this application will be shown on
the next screen.

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links

» Sustralian Business Register
» &8N Lookup 7

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers [

? 'Heed Help ? v

¥ Business name reqgistration

F Linking & business

¥ SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

“z Follow ASIC 2

FOLLOW US ON Ewitker

See more on You[f |

) ASIC WEBGAST |
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Confirmation

1. This screen confirms that your
transaction has been successfully
submitted.

2. Select Print the transaction to
download a printable PDF version of
the address.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

Note: You should check if adding a
business name partner has resulted in a
name change for the partnership. You
can check this by conducting a Business
names index search on ASIC Connect.

If you need to change the partnership
name, you will need to complete the
Change holder details transaction and
change the name of the business name
holder.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner

Connect

ASIC

12 Example User | Log Out |

Search ASIC Registers

© Australian Securities and Investments Commission October 2014

Add a Parther

New partner details Review

Declare Confirmation

Confirmation

24 8 Qus) NI

Transaction reference number: 1-ZTMUXXS

¥ Register & business name
b Renewy & business name

b Apply for an SMSF auditor
registration

o You have successfully submitted your request.

Summary

Transaction completed on 10 Apr 2013 at AEST 11.32 AM

Transaction reference number @ 1-2TMURKS
Mame : example business name 53

Type ! Business Mames

Transaction Documents

Select the links below to download and print the documents.,

J:?\- Print the transaction

vou will need Adobe Reader to read, save and print the attached file{s), Get Adobe Reader here,

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

F Search ASIC registers

» Sustralian Business Register
» &8N Lookup 7
¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers [

What else can | do?

= Get further information on maintsining a business name .
»  View myTransactions
»  View myhlessages

» Miew information about your obligstions regarding your business name.

# Get tailored information about government related licences, registrations and permits at the Australian Business Licence and
Information Service (ABLIST or register for and obtain an Australian Business Account to help vou set up, expand and manage

your business

& FRegister and use a domain name. For more information and to search for available domains see the Australian Daomain Mame

Administrator (ALUDSY,

? 'Heed Help ? v

¥ Business name reqgistration

F Linking & business

¥ SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

&3 Follow ASIC v

see more on Youff[[}|

() asic wecasT |
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Remove a partner

This section shows how to remove a partner
from a business name

Click here to see how to
Add a partner



Connect

ASIC

= Example User

Remove a
partner

& Home

1. The business name partners and their Change partner detalls aa @@ N

details will be displayed. ) )
¥ Register & business name

2. Click on the Remove partner link Business Hame : example business name 53 ¥ Renew 5 buziness name
b Apply for an SMSF auditor

next to the partner to be removed. ABH :
b registration

Hame of holder : example partnership ¥ Link a buzsinessirequest ASIC
key
Holder type : Partnershio ¥ Check buziness name availahility

¥ Search ASIC registers

Business name parther details ?
If the partnership only has two partners and you need to remove one and add another, you should add the new partner first and then remove
the ceasing partner.

» Sustralian Business Register

Important note: This transaction should only ke uzed for adding or removing a partner inan existing patnership. You cannot use this » SBM Lookup
transaction to make other changes to the holder. These changes inclucde:
» Find &CM T
changing from & partnership to another holder entity type (2.9, anindividual, a company, & family trust), ¥ Sustralian Business sccount [

a new partnerzhip with entirely different partners, or
adding or removing & partner in a joint venture partnership, as this will creste a new entity.
If you wish to make any of these changes, you will need to return to Lod its & Hotificati select the business name and and Information Service

transaction type "Cancelfransfer a business name™. » Trade Mark (TM) Check 7

¥ Australian Buziness Licence

» Franchize Council of Australia

Name Type ABN Addresses Email Actions » NZ Companies Office 4
i 2
— n - 20 Example St ) Q’ Chanas Mame ¥ Information Brokers [
Example Partner 1 Inclividusl Melbourne WIC, 3000 examplegiemal.... oh et X Remove
Ausztralia [# Change Address Barner
B 22 Example St . [# Change Name ? Heed Help ? =
Example Partner 2 Individusl Melbourne 4IC, 3000 examplei@emai... ¥ Remove
Australia [# Chanue Address parner ¥ Business name registration
E: le Part 3 Indivicual hfslexamplzl(S:t 3000 I i g At ® Remove > Linking & pusiness
wample Partner niclivicls elbourme example@emai...
P Australia ! ple@ Q’ Change Address * partner ¥ SMSF auditor registration
¥ Renew vour business nare

¥ Troubleshooting

Add a Partner ¥ Frequently asked questions
Cancel #5 Follow ASIC v

FOLLOW US ON Ewitker

The screens and data pictured in this guide are
examples only. Actual screens can have minor |_see more on You{f[

differences in text and layout.

¢
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Effective date

1. Enter an effective date for the change
(DD/MM/YYYY). Complete other

ASIC

= Example User

Search ASIC Registers

4 Home Lodgements & Motifications

details as required.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

Remove Role

Effective Review Declare Confirmation
Effective Date Transaction reference number: 1-2TMUYEQ
Business : example business name 53
Type : Business Names
Effective date * Mandatory fields

The effective date is the date that the change took effect. The effective date can be up to 3 months into the future.
Flease enter the date from which this role needs to be rermoved.

* Effective date ?

Details * Mandatory fields

Business Marme: example business name 53
Fartner name : Example Partner 3

Is this partner being removed because they are deceased?

) ves () Mo

Cancel Save & Exit| ?

G e

24 @ Quns) NI

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links 2

» Australian Business Register
» &8N Lookup

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
¥ NI Companies Office £

¥ Information Brokers (7

? 'Heed Help ? v

¥ Business name reqgistration

¥ Linking & business

F SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

% Follow ASIC v

see more on Youfff[[}|

Join us on facebook

| () asicwescasT |
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Connect

ASIC

= Example User

ReVieW Search ASIC Registers

Within:

# Home

1. Check that the details are correct. If
not, select Edit to go back to re-enter

the the correct information. S )
Remove Role A A E @nep =’ m

Note: This page shows an example » Register a business name

for an individual m peare Sonfation ¥ Renewy & business name

b Apply for an SMSF auditor

. . Review Transaction reference number: 1-2TMUYEQ N
2. Select Submit to continue. registration
Here are the details you have provided. You can select 'Edit' to change details or 'Submit' to proceed. ¥ Link & businessirequest ASIC
key
Business : example business name 53 ¥ Check business name avaiabiity
Type : Business Names ¥ Search ASIC registers

. X Quick Links L
Effective Date » Hidde:

» Sustralian Business Register
> (7 Edt » ABM Logkup 7
¥ Find &CH T

Business name : example business name 53 ) ) »
> ¥ Australian Buziness Account 4

Partner name : Example Partner 3

¥ Australian Buziness Licence

Is this partner being removed because they are deceased? : NO and Information Service [7
2

Effective date: 10/04/2013 » Trade Mark (TM) Check [

¥ Franchize Council of Australia (7

¥ NI Companies Office £

( Back Cancel | | Save &Exit| 2 B b Ifarmation Brakers 7

¥ Business name reqgistration

¥ Linking & business

¥ SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

% Follow ASIC v

The screens and data pictured in this guide are .
examples only. Actual screens can have minor |_see more on You{f[

differences in text and layout.

[ () asicwescasT |

How to add or remove a business name partner
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Declare

ASIC

= Example User

Search ASIC Registers

4 Home | ) | L e = i i | Lodgements & Motifications

1. Read the declaration to ensure you
agree with the conditions of the

transaction.
Remove Role

2. Ifyou agree, tick the boxes next to

the declaration to proceed. Effective Date Review Confirmation
3. Select your authority for Iodging the Declare Transaction reference number: 1-2TMUYEQ

application.

Business : example business name 53
4. Select Next to continue. Type : Business Names
Declaration * Mandatory fields

# []| This transaction is submitted for lodgernent under, and is corpliant with, the terms and conditions of the ASIC Electranic
Lodgemert Protocal,

# [] To the best of my knowledge, the information supplied in this transaction is complete and accurate {it is an offence to
provide false or misleading information to ASIC),

# [] all partners of the business name holder {including those notified in this transaction and continuing partners) agree to the
change notified in this transaction.

# [] The change notified in this transaction is permitted by an agreement between the partners which provides for the

continued existence of the partnership or joint venture (business name holder) in the circumstance that a partner is ceased,
replaced or added to the partnership or joint venture,

B Authority

* I declare that:

* Mandatory fields

()1 am the business name holder ar one of the business narme holders and am authorised to submit this transaction for
lodgement.

OR
()1 am lodaing this transaction on behalf of the business name halder or holders and am authorised to:

# submit this transaction for lodgerment on behalf of the business name holder or holders under the terms and
conditions of the Electronic Lodgement Protocol - Business MNames; and

» make each of the above declarations on behalf of the business name holder or holders after making all due
and proper enquiries.

We may contact the applicant or lodging party if we have any questions regarding this application for registration,

once you submit your application you can no longer make changes, Payment methods for this application will be shown

The screens and data pictured in this guide are
on the next screen,

examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

24 @ Qus) .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links

» Sustralian Business Register

» ABM Lookup

» Find ACM T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service (7

¥ Trade Mark (TM) Check [5

¥ Franchize Council of Australia (7

» NI Companies Office £

¥ Information Brokers [

? 'Heed Help ? v

¥ Business name reqgistration

F Linking & business

¥ SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

“= Follow ASIC 2

FOLLOW US ON Ewitker

see more on Youfff[[}|

) ASIC WEBCAST |
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Confirmation

1. This screen confirms that your
transaction has been successfully
submitted.

2. Select Print the transaction to
download a printable PDF version of
the address.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

Note: You should check if removing a
business name partner has resulted in a
name change for the partnership. You
can check this by conducting a Business
names index search on ASIC Connect.

If you need to change the partnership
name, you will need to complete the
Change holder details transaction and
change the name of the business name
holder.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add or remove a business name partner
© Australian Securities and Investments Commission October 2014

Connect

ASIC

12 Example User | Log Out |

Search ASIC Registers

Remove Role

Effective Date Review

Confirmation

Transaction reference number: 1-ZTMUTEQ

24 8 Qus) N

o You have successfully submitted your request.

Summary

Transaction completed on 10 Apr 2013 at AEST 14.26 PM
Transaction reference number : 1-ZTMUYEQ

Mame :example business name 53

Type ! Business Mame

Transaction Documents

Select the links below to download and print the documents.,

J.:EF- Print the transaction

vou will need Adobe Reader to read, save and print the attached file{s), Get Adobe Reader here,

What else can | do?

Get further information on maintaining s business name .

Wiew my Transactions

View mylessages

View information about your obligstions regarding your business name.

Get tailored information about government related licences, registrations and permits at the Australian Business Licence and
Infarmation Service (ABLIST ar register for and obtain an Australian Business Accourt to help vou set up, expand and manage
your business

Register and use a domain name. For more information and to search for available domains see the Australian Domain kame

Acminiztrator (AUDMST,

¥ Register & business name

b Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

F Search ASIC registers

» Sustralian Business Register
» &8N Lookup
¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
¥ Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers (7

? 'Heed Help ? v

¥ Business name reqgistration

F Linking & business

b SMSF auditor registration

¥ Renew vour business nare
¥ Troubleshooting

¥ Frequently asked guestions

#5 Follow ASIC v

see more on Youfff[[}|
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