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User guide
ASIC Connect

How to cancel a business name

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

How to cancel a

business nam . :
€ « ASIC Connect is the online system used

to manage your business name.

« You can cancel a business name from
your ASIC Connect account.

« Further assistance about using ASIC Connect can be
accessed via the @Help ©° button at the top right-hand side of
the screen.

- Visit our support page for more user guides about other ASIC
Connect transactions.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cancel a business name
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Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up.

You can also choose to log in with an
AUSkey.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to cancel a business name

© Australian Securities and Investments Commission October 2014

@ Connec.t : == . - Search Registers

Connect

ASIC

ASIC

Welcome

First time user? ’ | ]
Learn more about our new online Apply for or update

services and why you should sign up

Information about > name or SMS

-
business names R
auditor r i AUSkey

Information about SMSF)
Auditors

F‘Em Log in to other ASIC Registers

Search ASIC's registers P [-—Select an Option— v
Log into other ASIC e
registers Service avalabiity
# Do it now =}=| What's new
1. Recommended browsers for using

Search ASIC Connect

Search ASIC'S registers for companies, business names, 28 October 2013

SMSF auditors and more. 2. A postal address can now be used

for a business name's address for
service of documents

26 September 2013

Search now

See more on YouTube 3. ASIC releases a business names
. ) booklet

Watch cur YouTube videos to find out about our new 16 September 2013

services.

4. ASIC and NZCO release a new app
View now for free register searches
15 August 2013

Help | Copyright | Privacy | Accessibilty | Contactus |

» Australian Business Register [
¥ ABN Lookup O

» Find ACN L

» Australian Business Account[d

¥ Australian Business Licence
and Information Service I

¥ Trade Mark (TM} Check (7
¥ Franchise Council of Australia 7
¥ NZ Companies Office [

¥ Information Brokers [

Follow ASIC

|_ See more on !uu:

Join us on facebook

(@) AsicweecasT |
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to
your ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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- @ Connect

ASIC

Search ASIC Registers
Within: [EEE

For:

ASIC

Login

13,, Username (email address) and password

If you have already signed up, login by entering your username (email

address) and password below.

Username |

{email address):

Password: |

Forgotten your password?

? Sign up

Dont have an account? Sign up now via link below

4 Back

Help | Copyright | Privacy | Accessibility |

AA S @nepz’

B Need help
¥ Dont have an account? Sion up
¥ Forgotten your password?
¥ How ta lodge online
P Having troukle logging in?

C,k Learn more

P Information shout business names
P Search ASIC's registers

P Seemore on YouTube

¥ fustralian Business Register (7

¥ ABN Lookup
¥ Find ACH 7
» Lustralian Business Account [

¥ Sustralian Business Licence and

Information £

¥ Trade mark check [7

* Franchise Council of Australia 07

¥ hE Companies Office I

¥ Information Brakers [

See more on You[lfJ
Join us on facebook

[ () Asic WeBCAST
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How to cancel a
business name

Select the Lodgements & Notifications
tab at the top of the screen.

1. Select the business name you would
like to cancel.

2. Inthe transactions column, select
Cancel/Transfer Business Name.

3. Select Go to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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© Australian Securities and Investments Commission October 2014

Connect

ASIC

= Example User | Log Out |

Search ASIC Registers

Lodgements & Moatifications

Lodgements and Notifications

B myBusinesses

248 @us NI

Select the button next to the business to view and updste its details.

Business

buziness name example 50

Example Auditor

WICTORY CAFE

example buziness name 52

O ¢ O ®©

ﬁ business name example 50
General Details
Business

buziness name example 50

Business name addresses

Belovy iz & list of addresses and cortact details associsted with this business,

Address type

Address for service of documents

Principal place of businessfractice

Email

Type Status Transactions
Buzinezs Mames Registered | Select Option
SMSF Auditor Registered GO
Cther notifications
. . Change holder details
Business Names Registered Change representative details o
Renew business name
Business MNames Registered Select Option G0
w Hidle &All
» Hide
Renewal date
12532014
»Hide:
Address This is for

20 Example =t Melbourne YWIC 3000 Australia  Business Mames only (availablet. .

25 Example =t Melbourne VIC 3000 Australia  Available to the public

example@email.com Mot available to the public, Used ..

¥ Register a business name

¥ Renew & business name

b Apply for an SMSF auditor
registration

¥ Link & business/request ASIC
ke

¥ Check buziness name availahility

F Search ASIC registers

» Australian Business Register 7

» ABN Lookup CF
¥ Find ACH [T
» Australian Business Account 7

¥ Auztralian Business Licence

and Information Service 7

¥ Trade Mark (Th) Check [
» Franchize Council of Australia £
¥ NI Companies Office

¥ Information Brokers 07

? 'Heed Help ? v

¥ Business name registration

¥ Linking = business

b SMSF auditor registration

¥ Renew your business name
I Troubleshooting

¥ Frequently asked questions

Follow ASIC -

FOLLOW US ON Ewitter

|' See more on Youff[l)|

Join us on facebook
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How to cancel a
business name

1. Select the option to indicate you
would like to cancel the business
name.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cancel a business name
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Connect

ASIC

e Example User FETT Y

s @ coﬂnect — - . Search ASIC Registers

Within: = -
For: &0

Cancel Business Name 4 A & @hep m

e ¥ Register & husiness name

m I{_e!-ri_e_w I?g_l_:l_al_‘x_a / Eonﬁ_rmqt_ing 4 | ¥ Renew a business name

¥ Apply for an SMSF auditor

Cancellation details Transaction reference number: 1-5953G7Y Fantiation
. ¥ Link a buzinessirequest ASIC
Business : business name exarmple 50 Koy
Type : Business Mames ¥ Check business name availability
b Search ASIC registers
Details * Mandatory fields

¥ Australian Business Register 07

* Please select an option for cancellation

7 Iwould like to cancel this business name
¥ ABN Lookug 0

7 Jywyould like to trans fer this business name ? ¥ Find A 07
¥ Australian Business Account 7

¢ Australian Business Licence

| Cancel | Save & Exit 2 n m and Information Service 07

¥ Trace Mark (TM) Check 07

¥ Franchize Council of Australia (7

Page 7 of 10



Review

1. Check that the information displayed
is correct.

2. Select Submit to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to cancel a business name
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Connect

ASIC

= Example User | Log Ou

Search ASIC Registers

Lodgements & Moatifications

Cancel Business Name

uctats & LLLIRY occire

Review

Here are the details you have provided. You can select 'Edit' to change details or 'Submit' to proceed.

Details

You are requesting to cancel this business name. The cancellation will corne into effect 28 days after you receive
a ‘Motice of intention to cancel a business narme’ from us.

This business name will not be available to anyone else to register until 4 months after cancellation comes into

effect,

You are requesting to cancel this business name:

4 Back

Confirmation

Business : business name example 50

Type : Business Mames

Cancel

business name exarple 50

Transaction reference number: 1-ZTMeDSC

Save & Exit ?

A A B @renpz”

¥ Register a business name

¥ Renew & husiness name

b Apply for an SMSF auditor
registration

¥ Link & business/request ASIC
ke

¥ Check buziness name availahility

¥ Search ASIC registers

|
* Hide:

» Australian Business Register 7
(% Edit » SBN Logkup 4

¥ Find ACH [T

» Australian Business Account 7

¥ Australian Business Licence
and Information Service 7

¥ Trade Mark (TM) Check [
¥ Franchize Council of Australia £
¥ NI Companies Office

¥ Information Brokers 07
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Declare

1. Read the declaration to ensure you

Connect

ASIC

Wel e Example Uzer L

Search ASIC Registers

Lodgements & Notifications |

agree with the conditions of the
transaction.

2. Ifyou agree, tick the boxes next to
the declaration to continue.

3. Select your authority for submitting
the transaction.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Cancel Business Name

Details Review Declare Cnnﬁm_t_atinn
Declare Transaction reference number: 1-5B7DHUS
Business : business name example 50
Type : Business Names
Declaration * Mandatory fields

If you are not the business name holder, you must be authorised by the business name holder or holders to make each of
the declarations and submit this transaction on their behalf.

See who may be authorised to fodge 3 transactien for more informaticn.
# [] This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Flectronic
Lodgement Protocol.

# [] To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

Authority * Mandatory fields

*
Please select one.

1 declare that:

)1 am the business name holder or one of the business name holders and am authorised to submit this transaction for
lodgement.

OR
1 am lodging this transaction on behalf of the business name holder or holders and am authorised to:

# submit this transaction for lodgement on behalf of the business name holder or holders under the terms and

conditions of the Electronic L odgement Protocol - Business Names; and

# make each of the above declarations on behalf of the business name holder or holders after making all due
and proper enquiries.

We may contact you or the lodging party (if any) if we have any guestions regarding this transaction.

If a payment is required for this transaction, payment methods will be shown on the next screen.

[+ [ Next )

A A E @nep

Do it Now o

¥ Register a business name

» Renew a business name

¥ Apply for an SMSF auditor
registration

# Link a business/request ASIC
key

¥ Check business name availability

¥ Search ASIC registers

¥ Australian Business Register[

» ABN Lookup[
» Find ACNCT
¥ Australian Business Accountld

» Australian Business Licence
and Information Service [

» Trade Mark (TM) Check[?
» Franchise Council of Australia (7
» NZ Companies Office f

¥ Information Brokers [F

¥ Business name registration

¥ Linking a business

» SMSF auditor registration

» Renew your business name
# Troubleshooting

» Freguently asked questions

£, Follow ASIC v
FOLLOW US ON Ewikker

~ seemore on YD)

Join us on facebook

() asicwescasT |
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Confirmation

1. This screen confirms your transaction
has been submitted.

Lodgements & Maotifications

Connect

ASIC

12 Example User | Log Out |

Search ASIC Registers

Within: = w
For: Go

nt )

2. Select Print the transaction to Cancel Business Name

download a printable PDF version of

c Details Review Declare
the transaction.

3. Select one of the links under What

Confirmation

Transaction reference number: 1-ZTMEDSC

24 8@ T

¥ Register & business name
¥ Renew a huziness name

¥ Apply for an SMSF auditor
registration

else can | do for more information n
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

Note: The cancellation will not come into
effect until 28 days after you receive the
Notice of intention to cancel a business
name email from us. If no email address
is recorded, your notice will be sent to
the address for service recorded on our
register.

o You have successfully requested to cancel the business name.

Summary
wie will send a Motice of intention to cancel a business name to the business name holder.

The cancellation will come into effect 28 days after the notice is issued.

F Link & businessirequest ASIC
key

¥ Check business name availahility

¥ Search ASIC registers

Juick Links

¥ Australian Business Register 07
¥ ABN Lookup CF
¥ Find ACH T

This business name will not be available for anyone else to register until 4 months after cancellation cormes into ¥ Australian Business SAccount [

effect.

Transaction completed on 09 Apr 2013 at AEST 16.21 PM

Transaction reference number @ 1-2TMEDEC
Mame : business name example 50

Type : Business Names

Select the links below to download and print the documents,

J:.?\. Print the transaction

“rou will need Adobe Reader to read, save and print the attached file{s). Get Adobe Reader here,

¥ Australian Business Licence
and Infarmation Service [

¥ Trade Mark (TM) Check 05
¥ Franchize Council of Australia L7
¥ MZ Companies Office 07

¥ Infarmation Brokers 07

? 'Heed Help 2 -
¥ Business name regiskration

F Linking = business
¥ SMEF auditor registration

¥ Renew your business name

n What else can | do?

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Get further information on canceling & business name.

View myTransactions

View mytlessages

¥ Troubleshooting
¥ Freguerntly asked questions

% Follow ASIC

FOLLOW US ON Ewitter

[ see more on YoulfD)|

[(@) asicwescasT |

o [one s
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