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The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

You can add your ABN to your business
name if you are an individual or partnership by
following the steps in this user guide.

If you are adding the ABN for a business name held
by a company, trust, joint venture partnership or
association, you need to complete an Add an ABN
to a business name holder paper transaction.

Further assistance about using ASIC Connect can be accessed
via the EHelp &7 button at the top right-hand side of the screen.
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http://www.asic.gov.au/for-business/renewing-and-maintaining-your-business-name/update-your-business-name-details/how-to-update-business-name-details/add-abn-for-business-name-holder/
http://www.asic.gov.au/for-business/renewing-and-maintaining-your-business-name/update-your-business-name-details/how-to-update-business-name-details/add-abn-for-business-name-holder/
www.asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.

This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login
Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Search Registers

4= Select hd
E Go

Welcome

First time user?

Information about >
business names

Information about SMSF),
Auditors

Search ASIC's registers »

Log in to other ASIC »
registers

# Doitnow

Search

Search ASIC's registers for companies, business names,
documents and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

° View now

Help | Copyright | Privacy | Accessibility | Contactus |

=z] What's new

. We have not started cancelling

» Australian Business Register [
» ABM Lookup O

¥ Find ACh

» Australian Business Account I

¥ Australian Business Licence
and Information Service [

¥ Trade Mark (TM} Check

» Franchize Council of Australia [

T_g_, Log in to other ASIC Registers

v » Information Brokers [

» NZ Companies Office [

—-Select an Option—

Reqister for onling access
Short seller £, Follow ASIC

Service availability
FOLLOW US ON kwitter

o0 more on Yu@D)

() asicwescasT |

business names whose registration
has not been renewed
21 February 2013

. Delays in sending some emails and

documents
19 February 2013

. Check out our list of renewal notices

that have been issued
19 February 2013

. New changes to 'Cancel and Consent

to Transfer’
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to
your ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

Search ASIC Registers

Within:

For:

Connect

ASIC

Login

(2] Username (email address) and password

If ywou have already signed up, log in by entering your username (email
addresz) and password below .

Username |

{email address):

Password: |

A A S @vepz’

B Need help
P Dont heve an account? Sign up
P Forgotten your password?
P How to lodoe online
P Hawving trouble logging in?

"= Quick Links

¥ ustralian Business Register 7
¥ 28 Lookup O

¥ Find &CM 07

¥ dustralian Business Accourt 07

P Australian Business Licence and

Infarmation [
¥ Trace mark check 07

¥ Franchize Council of Australia

¥ ME Companies Office O

Forgotten your password?
¥ Information Brokers [T
(L Learn more

|_—{/ Sign up P Informstion sbout business names ollow ASIC v

Dont have an account? Sign wup now via link below »  Search ASIC's registers

E P See more on YouTube | See more on Youlllit
Join us on facebook

| () AsicwescasT |

\

4 Back

Help | Copyight | Privacy | Accessibility | CortactUs |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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www.asic.gov.au/bn-support
www.asic.gov.au/bn-support

Connect

ASIC

12 Example User | Log Out

Search ASIC Registers

How to add
an ABN to a

business name
hOIder Lodgements and Notifications

B myBusinesses - Hide
Select the button next to the business to vieww and updsate its details. You will then nged to select a transaction from the drop down menu.

24 @ Qus .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

Select the Lodgements & Notifications
tab at the top of the screen.

F Link & businessiequest ASIC

Business Type Status Transackions ey
. ¥ Check busi ilzbilit
1. Select the radio button next to the BEt Business name avalailty
business name to which you are ) Example Auddtor SMEF Aucitar Fegistered Select Option Go » Search ASIC registers
adding the ABN.
g n business name example 50 Buziness Mames Registered |Select Cptian v| B
2. Inthe transactions column, select n Select Option » Avssiralian Business Register (7
Add ABN from the drop-down box. O example 50 Business Names Registered Cancel{Transfer Business Mame 5o ”
Change business address » ABM Logkup
Change halder details " ¥
3. Select Go to proceed. Change partner detals ¥ Findd ACH T
Change representative details ¥ Australian Business Account
Okhy Lificati
ﬁ Reni:,\,nguls:ﬁzslsnnime w Hide Al ¥ Australian Buziness Licence
and Information Service (7
. ¥ Trade Mark (TM) Check [5
Note: the Add ABN transaction will not General Details  Hide » Franchise Cauncil of Australia 2
appear if an ABN is already recorded with » NZ Companiss Offics 7
ASIC' or, if the business name is held by a Business Renewal date ¥ Information Brokers (7
company, trust, joint venture partnership
or association. business name example 50 20512014
? 'Heed Help ? v
¥ Buziness name registration
F Linking & business
Business name addresses - Hide

b SMSF auditor registration
Below iz & list of addreszes and cortact details azsociated with this business. F Renewy your buziness name
¥ Troubleshooting

Address type Address This is for ¥ Frequently asked questions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to add an ABN to a business name holder
© Australian Securities and Investments Commission October 2014 Page 6 of 11



Add ABN

1. Enter your ABN in the field
provided. Make sure that your ABN

@ Connect

ASIC

# Home || Person Detai

Connect

ASIC

12 Example User | Log Out

Search ASIC Registers

contains 11 digits (no spaces). .
ot nosp A48 @uens) T
2. Select Next to continue.  Register a business name
Review Declare Confirmation .
¥ Renewy & business name
Add ABN Transaction reference number: 1-4PEADHN » #pply for a0 SMEF audtor
registration
F Link & businessiequest ASIC
Note: We will verify your details with . _ key
. . . Business : business name example 50
the Australian Business Register (ABR). Type : Business Mames » Check business name avaikabilty
f Mame of holder : example 50 )y h ASIC regist
!f the.detalls for the hoI.der type (e.g., Holder type : ratrererin earcl regsters
individual or partnership) on the ABR are
different to those held by ASIC, you will
not be able to proceed. . . » Sustralian Business Register
Enter ABMN Erter the ABM for this business name holder. * Mandatory fields .
See Add an ABN to a business name » ABM Laokup 7
holder for more information. . » Find &CH 7
— n *Enter ABN | | <2/ Find BN ¥ Australian Business Account [

¥ Australian Buziness Licence

and Information Service
¥ Trade Mark (TM) Check [5
Cancel a m » Franchize Council of Australia

» NI Companies Office [

¥ Information Brokers [

? 'Heed Help ? v

¥ Buziness name registration

¥ Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

%2 Follow ASIC v

see more on Youff[[}|

Join us on facebook

() asic weecasT |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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http://www.asic.gov.au/for-business/renewing-and-maintaining-your-business-name/update-your-business-name-details/how-to-update-business-name-details/add-abn-for-business-name-holder/
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Add ABN

1. After you have entered your
ABN, check that the information
returned from the ABR (name of
holder and holder type) matches
the information held by ASIC

2. If the information from the ABR
is incorrect, check that you have
entered the correct ABN.

3. Select Next to continue.

Note: If the business name holder details
returned from the ABR differs from those
held by ASIC, you will see an alert box.

You should double check the ABN you
have entered is correct. If it is, and you're
confident the name of the holder is true,
select Next. If the information held by
ASIC is incorrect - but the information
from the ABR is correct - selecting Next
and completing the transaction will
automatically update your details on

Connect

ASIC

12 Example User

Search ASIC Registers

Lodgements & Motifications

Add ABN

Review

ASIC's registers.

Please note you cannot use this
transaction to change the business name
holder. For information about this, see
our Transfer a business name page.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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»
>

Name of holder:

Enter ABN

A A E @nep =’

Declare Confirmation

Transaction reference number: 1-4FEWDHN

Business :
Type :

business name example 50
Busingss Mames
example 50

Holder type : Partnerzhip

* Mandatory fields

* Enter ABN

n—/ Information returned from the ABR about this ABN.

Name of holder : example 50

Holder type : Fartnerzhip

The helder name for this ABN registered on the Australian Business Register (ABR]) does not match the name
of the holder recorded for this business name. Please check the ABM and try again. If the ABN iz correct and
you continue with this transaction, you will be changing the name of the holder of the business name to the
narne of the holder of this ABN. This transaction rust not be used to transfer a business narne to 2 new or
different business name holder, It is an offence to provide false or misleading information to ASIC and ASIC
will run compliance checks on these transadtions. Select Next to continue.

Cancel Save & Exit

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

¥ Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

» Sustralian Business Register
» &8N Lookup 7
¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
¥ Franchize Council of Australia
» NI Companies Office

¥ Information Brokers (7

? 'Heed Help ? v

¥ Buziness name registration

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

#5 Follow ASIC 3

see more on You[fTH |

[ () asicwescasT |
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www.asic.gov.au/bn-transfer

Review

1. Check that the correct information is
displayed.

# Home

Connect

ASIC

= Example User

Search ASIC Registers

2. If not, select Back to go back and
change.

3. If correct, select Submit to continue.

Add ABN

Baciacs

Review

Business :

Type :

Name of holder:
Holder type :

Confirmation

business name example 50
Busingss Mames

example 50

Partnership

Transaction reference number: 1-4FEWDHN

24 @ @us) .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

¥ Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links

» Sustralian Business Register
» &8N Lookup 7
¥ Find &CH T

Enter ABN * Mandatory fields

* Enter ABN ¥ Australian Business Account

¥ Australian Buziness Licence
Information returned from the ABR about this ABN. and Information Service

¥ Trade Mark (TM) Check [5

> n Name of holder : example 50
¥ Franchize Council of Australia
Holder type : Farinership » NI Companies Office

You can select 'Back' to enter another ABN to change the details or "Submit’ to proceed. ¥ Information Brokers 7

? 'Heed Help ? v

¥ Buziness name registration
Cancel

a 4« Back

Save & Exit

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

%2 Follow ASIC v

see more on Youff[[}|

Join us on facebook

| () asicwescasT |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Declare

ASIC

= Example User

Search ASIC Registers

# Home

1. Read the declaration to ensure you
agree with the conditions of the

transaction.
A A E @nep =’

2. Ifyou agree, tick the boxes next to
the declaration to proceed.

Confirmation

Transaction reference number: 1-4FEWDHN

Declare

3. Select your authority for lodging the
application.

Business : business name example 50
Type : Business Mames

4. Select Next to continue.

—H

Declaration * Mandatory fields

n #*

* O The ABM added is the ABM of the current business narmes holder. [ have not atternpted to transfer the business
name to another legal entity, &ny changes made to the holder name as part of this transaction accurately reflect the
current holder details and are not a transfer of this business name to another legal entity,

[] This transaction is submitted for lodgernent under, and is compliant with, the terms and conditions of the ASIC
Electronic Lodgerment Protocal,

* [ Tothe best of my knowledge, the information supplied in this transaction is complete and accurate (itis an offence
to provide false or misleading information to ASICY,

Authority * Mandatory fields

* I declare that:

# ()1 am lodging this transaction on behalf of the business name holder ar holders and am authorised to:

» submit this transaction for lodgement on behalf of the business name holder or holders under the terms and
conditions of the Electronic Lodgernent Protocol - Business Marmes; and

» make each of the above declarations on behalf of the business name holder or holders after making all due
and proper enquiries.

We may contact the registration holder or lodging party if we have any questions regarding this transaction,

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links o

» Sustralian Business Register
» &8N Lookup 7

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers [

? 'Heed Help ? v

¥ Buziness name registration

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

%2 Follow ASIC v

see more on Youff[f}|

Join us on facebook

| () asicwescasT |
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Confirmation

1. This screen confirms that your
transaction has been successfully
submitted.

2. Select Print the transaction to
download a printable PDF version of
the change.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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# Home

Connect

ASIC

= Example User | Log Out |

Search ASIC Registers

Lodgements & Motifications

I ue

Confirmation

24 e Qus .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

Transaction reference number: 1-4FEWDHN

¥ Link & businessiequest ASIC

o You have successfully submitted your request.

Summary

Your transaction wasg submitted on 05 Aug 2013 at AEST 16.11 PM
Tranzaction reference number © 1-4FEWDHRN

Mame : business name example 50

Type : Business MNames

Transaction Documents

Select the links below to download and print the documentis).

a J.:r:\ Print the transaction

The Business Mames register has been updated to sdd your ABM to your holder details for this business name, and any other business names
wiou hald. You can search the ASIC registers — business name holder search to confirm your details have been correctly recorded. If any
additional changes are required, please submit & new Add ABM transaction.

ou will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.

key
¥ Check buziness name availahility
¥ Search ASIC registers

Quick Links

» Sustralian Business Register
» &8N Lookup

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers (7

? 'Heed Help ? v

¥ Buziness name registration
F Linking & business
¥ SMSF auditor registration

F Renewy your buziness name

n What else can | do?

® View your buziness details
o View myTransactions

®  View myMessages

¥ Troubleshooting
¥ Frequently asked guestions

%2 Follow ASIC A

See more on Youfff[[}|

Join us on facebook

) ASIC WEBCAST |

oD
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