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How to submit Form FS88 PDS in-use notice. 

Task 
description/overview 

How to submit Form FS88 PDS in-use notice. 

When does this task 
need to be 
performed? 

When a Product Disclosure Statement (PDS) has been 

given to someone in a recommendation, issue or sale 

situation for the first time. 

Note: You only need to tell us about a Supplementary PDS 

if it changes the fees and charges set out in the original 

PDS or an existing Supplementary PDS. 

Before you begin You must have logged on to your online account. 

Step Action 

1. Click Start new form in the left hand menu.  

A list of the available forms displays. 

Click FS88. 
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2 Form Basics 

PDS Notice Guide.  Before continuing please refer to the PDS Notice 

Guide.  The guide contains information for preparing and lodging this 

form.  The guide is located in the left hand menu bar of this screen. 

Lodgement period.  As soon as practicable, and in any event within 5 

business days after a copy of the PDS is first given to someone in a 

recommendation, issue or sale situation. 

Lodgement fee. Refer to Lodgement details on the ASIC website. 

Late fees.  Late fees will apply if the document is lodged outside the 

lodgement period.  

    

A form is not considered lodged until it is received and accepted by 

ASIC in compliance with s1274 (8) of the Corporations Act 2001 

(Cth). 

 

 

http://www.asic.gov.au/asic/asic.nsf/asic+formsdisplayW?readform&code=FS88
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3 Primary Responsible Person 

A 'Responsible Person' is an individual or a body corporate who, or on 

whose behalf, the Statement is required to be prepared. In most cases 

this will be the body corporate issuing the product (Refer to PDS 

Notice Guide for further details). 

Select the reason that best describes your relationship to the financial 

product(s), which is the subject of the PDS? 

 

 

The primary responsible person for the PDS will be responsible for 

the payment of the lodgement fees for this notice and for ongoing 

notifications in respect to the PDS. 

 

Click Next. 
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4 Responsible Person – Confirmation Screen. 

The user's details will automatically added as the 'Responsible Person': 

 To add another 'Responsible Person; click on the hyperlink ־

Add another responsible person. 

The screen below will display. 

 

Enter the ABN, ACN or AFS licence number for the additional 'Responsible 

Person' and click Next. 

5 To delete a 'Responsible Person' from the list; click Remove. 

 

Once the list of' 'Responsible Persons' is complete; click Next. 
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6 Contact Details. 

Enter details in the fields provided for the contact person. ASIC will direct 

all questions and correspondence regarding the PDS to this person. 

 

Click Next. 
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7 Financial product(s). 

Enter the name of the PDS and the reference number. The name of the PDS 

must not exceed 100 characters and the reference number must not exceed 

20 characters (alpha, numeric or a combination of both). Note: If a reference 

number is provided you will need to record this number for future reference. 

 

Enter date the PDS was first prepared and the date the PDS was first given in 

a recommendation, issue or sale situation. The dates must be in DD-MM-

YYYY format and cannot be future dates.   

 

Where late fees apply the following warning message will display allowing 

you to check the dates entered and re-enter if necessary.   

 Warning: The date you have entered is more than 7 days ago and may 

attract a late fee. Please check this date and re-enter if necessary. 

Note: Under the Corporations (Fees) Regulations 2001 the lodging period 

for this form is 5 business days.  However as the electronic system is unable 

to calculate business days we have allowed 7 calendar days for the 

lodgement of this form. 

 

If the PDS is replacing an existing PDS you will need to provide your 

reference number for the existing PDS or the ASIC document number 

allocated to the existing PDS (Refer to the next page on how to obtain and 

ASIC document number). 

Click Next. 
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 You can search for existing PDS reference numbers and document numbers 

by selecting the PDS Transaction History hyperlink on the left hand menu 

bar. 

 

PDS Transaction History.  This screen will provide you with details of 

previously lodged PDS documents. Any Supplementary PDS that you may 

have told us about prior to 1 July 2008 is not listed separately. 

 

To display all PDS including 'out of use' click on the hyperlink Display all 

PDS including out of use. 

 

To return to your form click on the Financial product link on the left hand 

side menu bar. 
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8 PDS Details. 

Answer questions in relation to your PDS by selecting the radio button that 

corresponds with the answer. 

Click Next. 
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9 Add a product. 

Enter the name of the financial product. This field is alphanumeric; a 

maximum of 100 characters can be entered. 

 

Click on the relevant drop down box arrow and select the type of financial 

product the list. Only one product type can be selected for each financial 

product.  

 

Click Next 

Additional notes for entering data on this screen: 

 Where the product type is 'Managed investment scheme 

(registered)' the ARSN of the scheme must be entered.   

 Where the product is an unregistered managed investment scheme 

select the category 'Miscellaneous financial facility' then select 

'Miscellaneous Financial Investment Products'.  

 Where the product type is 'Superannuation' you must complete 

the APRA / Defined benefit membership question.  

Where the answer to this question is 'No' you must complete 

'Superannuation fee data' for ASIC to publish on ASIC’s FIDO 

website.   

Please refer to 'How to enter details of the Superannuation Product' and 

'How to enter the Annual Fees Example' at the end of this section. 
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10. Product List - Confirmation 

Confirm the list of products for the PDS. 

To add another product click on the Add another product hyperlink.   

 

To delete a product from the list; click Remove. 

To review a product from the list; click Review.  This will take you to the 

previous screen where you can check the details you have entered  

Click Next. 

11 Submit Now. 

You have now completed the form, but it still must be lodged with ASIC. 

Complete the declaration and click Submit. 
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12 Confirmation of Form Submission. 

Your document has now been submitted to ASIC for validation. 

 

 

Click Next. 

13 Statutory Fees Advice. 

When the form is validated by ASIC a Statutory Fees Advice form is 

displayed.  Statutory Fees Advice shows you the date and time that the form 

was accepted by ASIC and informs you of the fees payable. 

You are now required to print the invoice.  Click Print.   

Details on how payments to ASIC are made can be found on the invoice. 

A new browser window opens with your invoice in PDF format.   

You can: 

 print the invoice, and/or ־

 .Save the invoice PDF file to print later ־

Click Next. 

 

Form lodgement is now completed and you will be directed back to the 

'Start New Form' page. 
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Next 
step 

 

You can view the progress of any forms you have submitted by clicking 

Forms Submitted. 

 

Click on Forms in Progress to see forms that require further action by you. 
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How to enter details of the Superannuation Product 
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How to enter the Annual Fees Example   

The worked example of annual fees and costs must be identical to the information disclosed in 

the PDS for the relevant superannuation product. 

 

Specifically, this information is disclosed in the example of annual fees and costs in the current 

PDS, and produced to comply with Division 5 of Schedule 10 of the Corporations Regulations 

2001 (as amended by Corporations Amendment Regulations 2005 (No. 1)).  For further guidance 

please refer to the PDS Notice Guide hyperlink on the menu bar. 

 

 

http://www.asic.gov.au/asic/asic.nsf/byheadline/Guide+to+Form+FS88+PDS+in-use+notice?openDocument
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How to submit Form FS89 Notice of change to fees and charges in a PDS 

Task 
description/overview 

How to submit Form FS89 Notice of change to fees and 

charges in a PDS. 

When does this task 
need to be 
performed? 

When fees and charges set out in a Product Disclosure 

Statement (PDS) are changed. 

Note: You only need to tell us about a Supplementary PDS 

if it changes the fees and charges set out in the original 

PDS or an existing Supplementary PDS. 

Before you begin You must have logged on to your online account. 

Step Action 

1 Click Start new form in the left hand menu.  

A list of the available forms displays. 

Click FS89. 
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2 Form Basics 

Guide to Form FS89.  Before continuing please refer to the Guide to Form 
FS89.  The guide contains information for preparing and lodging this form.  A 
link to the guide is located in the left hand menu bar of this screen. 

 

 

 

 

 

 

 

 

 

 

 

 

Lodgement period.  As soon as practicable, and in any event within 5 business 
days after a change is made to fees and charges set out in the PDS or an existing 
Supplementary PDS. 

Lodgement fee.  There is no lodgement fee for this form. 

Late fees.  Late fees will apply if the document is lodged outside the 
lodgement period. 

Refer to Lodgement details on the ASIC website.  

 
A form is not considered lodged until it is received and accepted by ASIC as 
being in compliance with s1274 (8) of the Corporations Act 2001 (Cth). 

http://www.asic.gov.au/asic/asic.nsf/asic+formsdisplayW?readform&code=FS89
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 PDS Transaction History 

You can search for existing PDS reference and document numbers by 

selecting the PDS Transaction History hyperlink on the left hand menu bar. 

This screen will provide you with details of previously lodged PDS 

documents. Any Supplementary PDS that you may have told us about prior 

to 1 July 2008 is not listed separately. To display all PDS including 'out of 

use' click on the hyperlink Display all PDS including out of use. 

To return to your form click on the link on the left hand side Original PDS. 

Click Next. 
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3. Original PDS Document Details. 

Enter the ASIC document number of the in-use notice for the original PDS in 

which a change to fees and charges has been made. 

Alternatively you can click on the Search button to obtain a list of PDS In-

use notices.  

Select the PDS for which you are lodging this form. 

Click Next. 
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4 Original PDS Confirmation Screen. 

Confirm document details are correct. 

 

Click Next. 

5 Change to fees and charges details. 

Insert the date that a change was made to fees and charges (must be in DD-

MM-YYYY format); click Next. 
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6 Product List Selection. 

The products listed on this screen are currently available to be recommended 

or offered to new clients in a recommendation, issue or sale situation.  For 

each superannuation product where the fees and charges have changed, click 

CHANGE and enter the current fees and charges. 

Click Next. 

7 Submit Now. 

You have now completed the form, but it still must be lodged with ASIC. 

Complete the declaration and click Submit. 

8 Confirmation of Form Submission. 

Your document has now been submitted to ASIC for validation. 

 

Click Next. 

9 Statutory Fees Advice. 

When the form is validated by ASIC a Statutory Fees Advice form is 

displayed.  Statutory Fees Advice shows you the date and time that the form 

was accepted by ASIC and informs you of any late fees payable. 

Click Next.  Form lodgement is now completed and you will be directed 

back to the 'Start New Form' page. 
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How to submit Form FS90 Notice that a product in a PDS has ceased to be 

available. 

Task 
description/overview 

How to submit Form FS90 Notice that a product in a PDS 

has ceased to be available. 

When does this task 
need to be 
performed? 

When a financial product to which a Product Disclosure 

Statement (PDS) relates is no longer available to be 

recommended or offered to new clients in a 

recommendation, issue or sale situation. 

Before you begin You must have logged on to your online account. 

Step Action 

1. Click Start new form in the left hand menu.  

A list of the available forms displays. 

Click FS90. 
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2. Form Basics 

Guide to Form FS90.  Before continuing please refer to the Guide to Form 
FS90.  The guide contains information for preparing and lodging this form.  
The link to the guide is located in the left hand menu bar of this screen. 

 

 

 

 

 

 

 

 

 

 

 

 

Lodgement period.  As soon as practicable, and in any event within 5 
business days after the financial product to which the statement relates 
ceases to be available to be recommended or offered to new clients in a 
recommendation, issue or sale situation. 

Lodgement fee.  There is no lodgement fee for this form. 

Late fee.  Late fees will apply if the document is lodged outside the 
lodgement period. 
 
Refer to lodgement details on the ASIC website.   
 
A form is not considered lodged until it is received and accepted by ASIC as 
being in compliance with s1274 (8) of the Corporations Act 2001 (Cth). 

http://www.asic.gov.au/asic/asic.nsf/asic+formsdisplayW?readform&code=FS90
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3. Transaction History. 

You can search for existing PDS reference and document numbers by 

selecting the PDS Transaction History hyperlink on the left hand menu bar. 

This screen will provide you with details of previously lodged PDS 

documents. Any Supplementary PDS that you may have told us about prior 

to 1 July 2008 is not listed separately. 

 

To display all PDS including 'out of use' click on the hyperlink Display all 

PDS including out of use. 

 

To return to your form click on the link on the left hand side Original PDS. 

Click Next. 
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4. Original PDS. 

Enter the ASIC document number for the original PDS (refer to the previous 

step on how to search a ASIC document number. 

Alternatively you can click on the Search button to obtain a list of PDS In-

use notices. 

Select the PDS for which you are lodging this form. 

Click Next. 

. 
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5. Original PDS Confirmation. 

Confirm document details are correct. 

 

Click Next. 

6. Out of use details. 

Confirm whether all products contained within the PDS have ceased and, if 

so, provide the date the financial product(s) ceased (must be in DD-MM-

YYYY format);  

 

If all products are not ceasing, a list of current products within the PDS will 

be displayed. Click Cease against the product(s) which have ceased and 

provide the date on which the product(s) ceased, click Next. 

7. Submit Now. 

You have now completed the form, but it still must be lodged with ASIC. 

Complete the declaration and click Submit. 
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8. Confirmation of Form Submission. 

Your document has now been submitted to ASIC for validation. 

 

Click Next. 

9. Statutory Fees Advice. 

When the form is validated by ASIC a Statutory Fees Advice form is 

displayed.  Statutory Fees Advice shows you the date and time that the form 

was accepted by ASIC and informs you of any late fees payable. 

Click Next.  Form lodgement is now completed and you will be directed 

back to the 'Start New Form' page. 
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