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How to remove an authorised lodger

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to remove an
authorised lodger

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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@ Connect

ASIC

You will need to use ASIC Connect to remove an authorised lodger.

Further assistance about using ASIC Connect can be accessed via
the @Help ©” button at the top right-hand side of the screen.

Visit our support page for more user guides about other ASIC
Connect transactions.
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Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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Connect

ASIC

Log in bis @Connect — ~ Search Registers

ASIC

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account select Sign up. Welcome
First ti ? g
Learn more about our new online Apply for or update
s = = services and why you should sign up Is of a bus

E 3 :
business names Siditar
Z é AUSkey

Information about SMSF)

Sl @ Log in to other ASIC Registers
Search ASIC's registers P [~Sefect an Option— ]

. Reugister for onfing access
Log in to other ASIC » L

registers Service avalabiiity
# Doitnow What's new
1. Recommended browsers for using
Search ASIC Connect
Search ASIC's regicters for companies, business names, 28 October 2013
SMSF auditors and more. 2. A postal address can now be used

for a business name's address for
service of documents

26 September 2013

Search now

See more on YouTube 3. ASIC releases a business names
. ) booklet

Watch cur YouTube videos to find out about our new 16 September 2013

services.

4. ASIC and NZCO release a new app
View now for free register searches

15 August 2013

Help | Copyright | Privacy | Accessibilty | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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» Australian Business Register [
¥ ABN Lookup O

» Find ACN L

» Australian Business Account[d

¥ Australian Business Licence
and Information Service I

¥ Trade Mark (TM} Check (7
¥ Franchise Council of Australia 7
¥ NZ Companies Office [

¥ Information Brokers [

Follow ASIC

'FOLLOW US ON Ewitter

(8o moren Wil

Join us on facebook

(@) AsicweecasT |
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guides:

How to sign up for an ASIC Connect
account and link your licence(s).

How to sign up for an ASIC Connect
account and link authorised

representatives.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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Within:

For:

Connect

ASIC

Search ASIC Registers
Select

Log in A A B @rep

1;; Username (email address) and password B Need help

If you have already signed up, log in by entering your username (email
address) and password below.

Dont have an account? Sign up

Forgotten your password?

Username |
{emnail address):

Howy to lodge online

vy vy v v

Having trouble logging in?

Password: |

Forgotten your passwiord?

& Learn more

P Search ASIC's registers

Infarmation shout business names

Dont have an account? Sign up now via link below

P Seemore on YouTube

4 Back

Help | Copyright | Privacy | Accessibiity | ContactUs |

¥ Australian Business Register 7

¥ AEN Lookup
¥ Find &CH 7
¥ tustralian Business Account 07

¥ Auztralian Busingss Licence and

Information
¥ Trade mark check [
¥ Franchize Council of &ustralia [
¥ ME Companies Office

¥ Infarmation Brokers [

| See more on Youff[H)|
() asicweecasT |
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Connect

ASIC

Home

Once you have logged in, the home
screen will be visible.

1. Select Lodgements & Notifications Welcome A A" & @Hep =

to remove an authorised lodger. b Regiter 3 business name
o » Renew a business name
i'_'f myTransactions ¥ ¥ Agaly for zn SKST sudRor
reqisiration
Below ks @ kst of pour mosl recent tansactions. ¥ Link 3 business) ASIC
Fiar 2 full list of rarsactions, select Me View 3l iransactions” muson.

» Check business name avalianliky
» Search ASIC regisiers

Bussi Transaction Transachon  Payment

0 Resums
O Resums ¥ Australan Business Seglser”
» ABN Lookug [

0 Resums
» Find ACHCS

¥ Australian Susiess Accouril T
| View All Transactions
» Australisn Susiness Licencs and
Information Sendes [
. r Cheolf
% myMessages Tiade Mark [TH) Check[=
» Franchise Councll of Australia
¥ NE Companies s (£
» Information Brokers [

Below 15 3 It 0f recent Messages 60t 10 jour account For a il sl of messages, select e Wiew all messages’ buon.

=5 VIEN mEzEage
T Masd Halp 7 -

=4Vl mesEIns
+ Business name reglsiration
View Al Messages | ¥ Lirking 3 business
b SMESF audRor reglstration
* Renew your Dusiness name
» Trouleshooting
* Fraguemly Eed DUestns

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Welcome Example User [EETITY

HOW tO remove an il @ Connect . : - = -Sh ASIC Registers
authorised lodger ERC

# Home || Person Details .: GITETLEEE R -1 R SLEL R B N (B WL ER [ odgements & Motifications |

ASIC

1. Select the radio button next to the Lodgements and Notifications A A B @Hep = m

AFS licensee or AFS representative
whose authorised lodger you want to
remove.

» Reaister a business name
» Renew a business name

» Apply for an SKSF auditor
registration

B myBusinesses

2. Inthe transactions column, select

Delink AUthOI’iSGd Lodger Select the button next to the business or licence to view and update its details. ou willthen need to select a transaction from the drop down ¥ fntiaibiisines s equsst ADHE
: menu. key

This is the name of the transaction » Check business name availabilty
» Search ASIC registers

you use to remove an authorised St Fianes Tine i Transactions
lodger.

n @ Example AFS Licensee AFS Licensees Registered n | Dedink Authorised Lodger =] ! Go | n Juick Links

3. Select Go to proceed. I —
» Australian Business Register

@ example business name 70 Business Names Registered |Se|ect0pﬁon | = ] Go

» ABN Lookup [

AFS

T i 2
J Registered [select option =] Ga | » Find ACHT
Reprezentatives

» Australian Business AccountCd

&) Example AFS Representative

(] example business name partnership Business Names Registered |Se|ect0pﬁon = ] Go » Australian Business Licence

and Information Service [

» Trade Mark (TM) Checkd
A

T -i # Franchise Council of Australia [%

] example buziness name 71 Business Names Registered |SEIecr0pﬁon B j Go |

& business name example S¢ Busineszs Names Registered | Select Option

» NZ Companies Office[]

& example business name 52 Business Names Registered |Se1ect0ph'on = j Go » Information Brokers[F

5] example business name 52 Business Names Reagistered | Select Option | = i Go
3 | ? Need Help ? =

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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How to remove an
authorised lodger

1. Select Delink authorised lodger
next to the authorised lodger you
want to remove.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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(§ Connect

ASIC

H_c;rne | -Per-snn Dela.il-s Business Detai

|| Licences & Registrations

—

Connect

ASIC

Welcome Example User [EFTET

Search ASIC Registers

For: Go

Lodgements & Notifications [RuyE-Y==ili g

Delink Authorised Lodger

Business : Example AFS Licensee
Type : AFS Licensees

ABN : 340355897508

Authorised Lodgers ?

248 @b

Below is a list of the authorised lodgers that are linked fo the business. Select 'Delink authorised lodger' fo remove a representative's authority

to make lodgements.

Name ABN Addresses
25 Example S5t
Example User Melbourne VIC,
3000 Australia
Exampie Useres!

Date and Type of
place of birth  representative
01/05/1960 .
Australia Authorised Lodger
24/09/1963 Authorised Lodger
(
| Cancel

¥ Delink authorised lodger

¥ Delink authorised lodger

» Register a business name

» Renew a business name

» Apply for an SMSF auditor
reqistration

» Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC reqgisters

» fwstralian Business Reaister (7
» ABN Lookup(?
» Find ACHTT

» fwstralian Business Accounil?

» Australian Business Licence
and Information Service [

» Trade Mark {TM} Check[T

» Franchise Council of Australia
4

» NZ Companies Office [

» Information Brokers[d

» Australian Charities and MNot-for
-profits Commission [

? Need Help 7 i

# Business name reqistration
» Linking a business

» SMSF auditor reqistration

» Renaw your business name
# Troubleshoofing

» Frequently asked questions
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Connect

ASIC

Welcome Example User EEET0T8

Effective date @ Connect e =~ Search ASIC Registers

ASIC
. . l: i-!-c_lme . P-erson-[.‘eta.il-s Bu_ ess Details || L.ic_e-l;.c_e_s_l:{;Regi-s{ral.i-ons | Lodgemenis & Motifications || myA.ccouni |
1. The change will be made within d |
minutes.

2. Select Next to continue. Remove Representative A A B @ver = m

» Reqister a business name
[EREEI s oo conicn -
4 / / 4 » Renew a business name
Effective Date Transaction reference number 1-8LKNPSD Sk llArE R el
reqistration
» Link a businessirequest ASIC
Business: Example AFS Licensee key

# Check business name
availability
» Search ASIC reqgisters

Type: AFS licensee

n Effective Date

i i v
The change will take effect shortly after the transaction has been submitted.

» Australian Business Reqister [T
» ABN Lookup[%'
» Find ACHTT

Details » Awstralian Business Accounir?

Representative name: Example Usertest » Australian Business Licence

and Information Service [

» Trade Mark (TM} Check[

| Cancel | | Save & Exit | n m » Franchise Council of Australia

&

» NZ Companies Office (7

» Information Brokers[

» Australian Charities and MNot-for
-profits Commission [

? Need Help ? v

» Business name registration
» Linking a business

» SMSF auditor registration

» Renew your business name
» Troubleshoofing

» Frequently asked questions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Welcome Example User EEET0T8

ReVieW @ Connect e =~ Search ASIC Registers

ASIC

4: i-!-c_lme P-erson-[.‘eta.il-s Bu_ ess Details || L.ic_e-l;.c_e_s_l:{;Regi-s{ral.i-ons | Lodgementis & Notifications || myA.ccounil

Check that the information you have
entered is correct.

1. Select Submit to continue. Remove Representative A A B @ver = m

» Reqister a business name

» Renew a business name

» Apply for an SMSF auditor
reqistration

» Link a businessirequest ASIC
key

# Check business name

Business: Example AFS Licensee availability

» Search ASIC reqgisters

@. Edit » Australian Business Reqister [T
» ABN Lookup[%'
» Find ACHIY

Review Transaction reference number 1-8LKNPSD

Here are the defailz you have provided. You can select 'Edit' to change details or '"Submit' to proceed. Once you select 'Submit’, you can no longer make
changes.

Type: AFS licenses

Effective Date

Representative name: Example Usertest

Effective date: 21/09/2015
» Awstralian Business Accounir?

» Australian Business Licence
4 Back | Cancel . Save & Exit | n m and Informafion Service 7

» Trade Mark (TM} Check[

» Franchise Council of Australia
g

» NZ Companies Office (7

» Information Brokers[

» Australian Charities and MNot-for
-profits Commission [

? Need Help ? v

» Business name registration
» Linking a business

» SMSF auditor registration

» Renew your business name
» Troubleshoofing

» Frequently asked questions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Declarations

Read the declaration to ensure you agree
with the conditions of the transaction.

1. If you agree, tick the boxes next to
the declaration to proceed.

2. Select your authority for submitting
the transaction.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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Connect

ASIC

Welcome Example User EEET0T8

X
é.;\ Connect —— Search ASIC Registers

ASIC
For: Go

I L.ic_e-l;.c_e_s_l:{;Regi-s{ral.i-ons | Lodgementis & Notifications || myA.ccounil

Remove Representative A A B @vep = m

Declare Transaction reference number 1-8LKNPSD

Business: Example AFS Licensee

Type: AFS licensee

Declaration * Mandatory fields
* [[[To the best of my knowledge, the information supplied in this notification is complete and accurate - it is an offence to
provide false or misleading information to ASIC, and

# [C[This notice is submitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Elecironic
Lodgement Protocol.

Authority * Mandatory fields

n = 1 declare that:
I am lodging this notice as the AFS licensee, or on behalf of the AFS licensee and am authorised to submit this notice for
~ lodgement.

n Next

» Reqister a business name

» Renew a business name

» Apply for an SMSF auditor
reqistration

» Link a businessirequest ASIC
key

# Check business name
availability

» Search ASIC reqgisters

Quick Links i

» Australian Business Reqister [T

» ABN Lookup[%'

» Find ACHTT

» Awstralian Business Accounir?

» Australian Business Licence
and Information Service [

» Trade Mark (TM} Check[

» Franchise Council of Australia
g

» NZ Companies Office (7

» Information Brokers[

» Australian Charities and MNot-for
-profits Commission [

? Need Help ? v

» Business name registration
» Linking a business

» SMSF auditor registration

» Renew your business name
» Troubleshoofing

» Frequently asked questions
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Confirmation

This screen confirms your transaction has
been submitted.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger
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% (’\ Connect

ASIC

Home || Person Details || Business Details || Licences & Registrations |

Lodgements & Notifications

Connect

ASIC

Welcome Example User [EO

Search ASIC Registers

For: Go

| myAccount |

Remove Representative

+ % Confirm

Confirmation

A A8 @Hep =

Transaction reference number. 1-6LKNPSD

o You have successfully submitted your request.

Summary

Your transaction was submitted on 21 Sep 2015 at AEST 10.14 AM
Transaction reference number : 1-6LKNP3D

Mame : Example AFS Licensee

Type - AFS licensee

Transaction Documents

Select the links below to download and print the document(s).

‘.:.j:-_-' Print the franzaction

ou will need Adobe Reader to read. save and print the attached file(s). Gei Adobe Reader here.

What else can | do?

*  View your business details

* \fiew other information on the ASIC websiie.

It Now e

» Register a business name

» Renew a business name

» Apply for an SMSF auditor
registration

» Link a businessirequest ASIC
key

» Check business name
availability

» Search ASIC reqisters

» Australian Business Register [
» ABM Lookup[?
» Eind ACNIT

» Australian Business Accountlf

» Australian Business Licence
and Information Service [F

» Trade Mark {TM) Check(

» Franchise Council of Australia
i

» NZ Companies Office [

» Information Brokers[{

» Australian Charities and Not-for
-profits Commission [§'

? Need Help 7 :

» Business name reqisiration
» Linking a business

» SMSF auditor reqisiration

» Benew your business name
» Troubleshoofing

» Freguenily asked guestions

W oD I
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