N @ Connect

ASIC

User guide
ASIC Connect

How to request a correction to authorised representative and financial
adviser details

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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e K @ Connect

ASIC

How to request « You will need to use ASIC Connect to request

a correction a correction to registry details.

= authorlsgd « Further assistance about using ASIC Connect can be accessed via
represgntatlye and the @Help ©” button at the top right-hand side of the screen.
financial adviser

- Visit our support page for more user guides about other ASIC
Connect transactions.

details

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
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https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au
www.asic.gov.au/far-support
https://asicconnect.asic.gov.au
https://asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

FOR BUSINESS FOR FINANCE PROFESSIONALS

FOR CONE

Connect

ASIC

REGULATORY RESOURCES ABOUT ASIC

Find out more

IC's small business hub

For business
Heww ko regisber or renew a Business name
Read mare

Arw your company detads up to date?
Hiwe b ek i msks dP-!-|;9‘.

Year lagal chligaticns 35 & small business cparator
et Sur Senall Buginess hob

Media releases )

Latest media refeases
4 Saptember 124

14-254MR ASIC reparts Oh Sorped sty widsivencsd 2013

&

Saptem

IMR Statemant dn Firapdmer Brvetbgation
18 Faplembar JLH

14-253MR ASIC cancels credit boence of Victorian

MR ASIC reports on dections ba out red bape -
014

Fabeuary to May

MR ASIC imposen add@ional AFS Bience
gondidens on mockgage teherme coeratn:

Marq ralexzes

For finance professionals » For consumers

Your obligabions as an AFS lcensee
What you need to do to comaly

Do you need 2 crecit hoence?
Frd out abast “eredit sctaaty’

Leaking for a regulstory decument™

MBNEYSMART

Cur consuma webaibe, MoneySmard, has bips and
tools to halp you manege your money
Wit MoneySmart

SanrM R Looking for unclaimed money?
Search fow

Haot topics 7 Contact us

ASIC reports Agle up & GueEtion

Cantact datsdy

Lifw insurance repest
Latest enforcnrant repect
Strategic outiook Careers at ASIC
Consultations

Rliaf for axternalfy sdministered compardes and

ragEsteoed shemes being wound . Comments clase

23 Oclober 2614

speeches
Trvestors” brust and confidence in managed fands,
Commisionsr Greg Tanser = 3 Saptambaer 214

Enformation Public Schems (I75) | Fresdom of information | Copyright | Privacy | Contactes | Accewsbility statement | Disclsimer

St map

—

Q@ ASIC Connect

Search our registers
Companies and organisations
Business names

Professions] registers

Wiew all registers

Pay now - business name rencwals

Use our online services >
- Pl salect = [=]
Soene of the things you can do cnline:

= Change sddrasses

+ Update detuils

* Pay your company snnusl revies fee

T Learn sbout caling services

o Servich pvalabalty

Find a form

484 Change company detais

200 Register 3 company

370 OHficehaldar nobfies resignation/retrement
Wiew all forms
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http://www.asic.gov.au

Connect

ASIC

Log in bis @Connect — ~ Search Registers

ASIC

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account select Sign up. Welcome
First ti ? g
Learn more about our new online Apply for or update
s = = services and why you should sign up Is of a bus

E 3 :
business names Siditar
Z é AUSkey

Information about SMSF)

Sl @ Log in to other ASIC Registers
Search ASIC's registers P [~Sefect an Option— ]

. Reugister for onfing access
Log in to other ASIC » L

registers Service avalabiiity
# Doitnow What's new
1. Recommended browsers for using
Search ASIC Connect
Search ASIC's regicters for companies, business names, 28 October 2013
SMSF auditors and more. 2. A postal address can now be used

for a business name's address for
service of documents

26 September 2013

Search now

See more on YouTube 3. ASIC releases a business names
. ) booklet

Watch cur YouTube videos to find out about our new 16 September 2013

services.

4. ASIC and NZCO release a new app
View now for free register searches

15 August 2013

Help | Copyright | Privacy | Accessibilty | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
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» Australian Business Register [
¥ ABN Lookup O

» Find ACN L

» Australian Business Account[d

¥ Australian Business Licence
and Information Service I

¥ Trade Mark (TM} Check (7
¥ Franchise Council of Australia 7
¥ NZ Companies Office [

¥ Information Brokers [

Follow ASIC

'FOLLOW US ON Ewitter

(8o moren Wil

Join us on facebook

(@) AsicweecasT |
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guides:

How to sign up for an ASIC Connect
account and link your licence(s).

How to sign up for an ASIC Connect
account and link authorised
representatives.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

Within:

For:

Connect

ASIC

Search ASIC Registers
Select

Log in A A B @rep

1;; Username (email address) and password B Need help

If you have already signed up, log in by entering your username (email
address) and password below.

Dont have an account? Sign up

Forgotten your password?

Username |
{emnail address):

Howy to lodge online

vy vy v v

Having trouble logging in?

Password: |

Forgotten your passwiord?

& Learn more

P Search ASIC's registers

Infarmation shout business names

Dont have an account? Sign up now via link below

P Seemore on YouTube

4 Back

Help | Copyright | Privacy | Accessibiity | ContactUs |

¥ Australian Business Register 7

¥ AEN Lookup
¥ Find &CH 7
¥ tustralian Business Account 07

¥ Auztralian Busingss Licence and
Inforrmation [

¥ Trade mark check [
¥ Franchize Council of &ustralia [
¥ ME Companies Office

¥ Infarmation Brokers [

| See more on Youff[H)|
() asicweecasT |
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www.asic.gov.au/far-support
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Home

Once you have logged in, the home
screen will be visible.

1. Select the Lodgements &
Notifications tab to request a
correction to registry details.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

Connect

ASIC

me Example User TERLTD

Search ASIC Registers

Welcome

[ myTransactions ?

Exlow ks a list of your mast necent tansaciions.
For 2 full list of transactions, s2lect e View all iransactions” DuRon.

[ view Al Transactions

& myMessages

Below 15 3 It 0f recent Messages 60t 10 jour account For a il sl of messages, select e Wiew all messages’ buon.

View All Messages |

" 48 Qi

© Resums
D Resums

0 Resums

= W Massa0s

=4V lEH Massage

+ Reglser 3 business ame

+ Renew 3 business name

+ Apoly for an SMSF gudiior
ITeglErEin

¥ Link 3 Dusiness! ASIC

» Check business name avalianliky

» SEarch ASIC reqgisiers

¥ Australian Susihess Regleter(
» ABN Lookug [

» Flnd ACN

¥ Augaralizn Susiness Accou

¥ AustrElian Sushess Lissncs and
Information Sendos [

* Trade Kark (T Chesk(

» Franchise Councl of Australiar?

* NZ Compariles Ofica (4

» Information Brokers [

T Masd Halp 7 -

+ Business name reglsiration
* Linklng a business

b SMESF audRor reglstration
* Renew your Dusiness name
» Troudlesnooting

¥ Fraguently asked QuesTions
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Connect

ASIC

Welcome Example User [EETITY

R e q ue St a il @ Connect . : - = -Sh ASIC Registers
correction S

# Home || Person Details .: GITETLEEE R -1 R SLEL R B N (B WL ER [ odgements & Motifications |

ASIC

1. Select the radio button next to the Lodgements and Notifications A A B @Hep = m

AFS licensee or AFS representative
you want to request a correction to
registry details.

» Reaister a business name
» Renew a business name

» Apply for an SKSF auditor
registration

B myBusinesses

2. Inthe transactions column, select A
Other notiﬁcations Select the button next to the business or licence to view and update its details. ou willthen need to select a transaction from the drop down K Stmhusies regiiest Ani
' menu. key

This is the name of the transaction » Check business name availabilty
» Search ASIC registers

you use to request a correction to Select Business Type Status Transactions
registry details.

n @ Example AFS Licenses AFS Licensees Registered n |Oﬂ1er notifications IZE | Go | n Juick Links

3. Select Go to proceed. I —
» Australian Business Register

@ example business name 70 Business Names Registered |Se|ect0pﬁon | = ] Go

» ABN Lookup [

AFS

T i 2
J Registered [select option =] Ga | » Find ACHT
Reprezentatives

» Australian Business AccountCd

&) Example AFS Representative

(] example business name partnership Business Names Registered |Se|ect0pﬁon = ] Go » Australian Business Licence

and Information Service [

» Trade Mark (TM) Checkd
A

T -i Go # Franchise Council of Australia [%

] example buziness name 71 Business Names Registered |SEIecr0pﬁon B j Go |

& business name example S¢ Busineszs Names Registered | Select Option

» NZ Companies Office[]

& example business name 52 Business Names Registered |Se1ect0ph'on = j Go » Information Brokers[F

5] example business name 52 Business Names Reagistered | Select Option | = i Go
3 | ? Need Help ? =

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
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Request a
correction

1. Select whether you are an AFS
licensees or AFS representative.

2. Select the notification type Request a
correction to registry details from the
drop-down box.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

Connect

ASIC

Welcome Example User TEEII)

@ Connect — Search ASIC Registers

ASIC

erson Details '; Business Details || Licences & Registrations

Other Notification a A S @ker = m

Notification

Business: Example AFS Licenses

Type: AFS Licensees

Business type * Mandatory fields

Please select the business type you want to submit a notification for.

n (2) Business name _' SMSF auditor @ AFS Licensees (! AFS Representatives

Select notification * Mandatory fields

Select the type of netification you wish to lodge below.

n * Notification type: [Eéauest a correction to registry details sz

View more informatien on other notifications.

=D

» Reqister a business name

» Renew a business name

» Apply for an SMSF auditor
registration

» Link a businessireguest ASIC
kev

» Check business name availability

Search ASIC registers

-

juick Links

» Australian Business Reaister [
» ABN Lookup[%
Find ACH 4

» Australian Business Accountd

» Australian Busingss Licence
and Information Service [

» Trade Mark (TH) Check[?

Franchise Council of Australia(f

» NZ Companies Office (7

Information Brokers [7

? Heed Help ? i

» Business name registration
» Linking 8 business

» SMSF auditor registration

» Renew vour business name
» Troubleshooting

» Freauenthy asked guestions

Follow ASIC i

W Wil
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Connect

ASIC

Welcome Example User

Req uest a : < @ Connect = — Search ASIC Registers

‘Within: EzZEs4
ASIC

correction i

Perzon Details || Business Details '. Licences & Registrations |SSdSul-I SIS IDES | my Account

1. Enter the details of the request to Other Notifications a4 & a-z N

correct registry details. ; .
B » Register a busingss name

» Renew a business name

© ” . S » Apply for an SMSF auditor
2. Select whether you will provide Hotication Eranelinaboeanta ambats Jiosasin registration

supporting documentation. ] : » Link a business/request ASIC
Business : Example AFS Licensee e

3. Select Next to continue. Type : AFS Licensses » Check business name availabiliy

You can enter up to 250 characters. e Revic Atach. . Declre . Confirmation

» Search ASIC registers

Request to correct registry details * Mandatory fields
Quick Links L
If any details are incorrect on our register, you can request a correction. Corrections are limited to date and place of birth » Australian Business Register [

or typographical errors. » ABN Lookup[?

Tell us the details as they appear on the register, which record(s) they relate to and the correction required. You may

3 : x R 2 »
attach documents to support this request, e.q. for a request to correct date of birth, a copy:of vour birth certificate or » Find ACNT
n extract. » Australian Business Account (7
You cannot use this transaction to change certain details (e.g. change of address, change of name]). » Australian Business Licence
* Provide .supplEl‘rlEntar\_,-r information and Information Service

Details: » Trade Mark (TM} Check[

» Franchise Council of AustraliaC]

» NZ Companies Office [

» Information Brokers (4

n And/Or
[T T will provide supporting documentation required for this transaction
? MNeed Help 7 b

» Business name registration

| Cancel . | Save & Exit | ? n m » Linking a business

» SMSF auditor registration
» Renew vour business name

» Troubleshooting
» Frequentlv asked guestions

The screens and data pictured in this guide are , YouQUi: n

examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
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Connect

ASIC

Welcome Example User TEETET)

ReVieW (§ Connect

Within: E2E=1

Search ASIC Registers

ASIC
For:

€ .8 FL Lo LTS B A - = E—_ e = = .
. . | # Home || Perzon Details || Business Details | Licences & Registrations |@RGGEN ENEERILILEHLLEN | myAccount
Check that the information you have . -

entered is correct.

Other Notifications

iicsion, R~ ool

Review

1. Select Submit to continue.

Confirmation

Transaction reference number: 1-87331Y]

Here are the details you have provided. You can zelect 'Edit’ to change details or 'Submit’ to proceed.

Business : Example AFS Licensee

Type : AFS Licensees

Maotification - Hide

Motification Type: Request to correct registry details

Details: There is a typo in my date of birth. Date of birth i= currently 1/10/1561 but
should be 1/11/1961.

I will provide supporting documentation required for this transaction:
YES

4 Back Cancel Save & Exit

- e

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

A A B Btep =7

Reqister a business name
Renew a business name
» Apply for an SMSF auditor
registration

» Link a businessirequest ASIC
key

» Check buginess name availability
Search ASIC reqisters

-

» Lustralian Business Register [
» ABM Lookup [
» Find ACNCY

» Australian Business Account[d

» Australian Business Licence
and Information Service

» Trade Mark (TM) Check[d

Franchise Council of Australia [

-

» NZ Companies Office ]

Information Brokers 4

? Need Help ? e

» Business name registration
» Linking & business

» SMSF auditor reaistration

» Renew vour business name
» Troubleshooting

» Frequently asked questions
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Connect

ASIC

Welcome Example User IEETOTY

Atta C h > " Search ASIC Registers

Within: EZE=4
For:

i (BLELELER BN BV Rl L odgements & Notifications [EEGERIAITHES

We will contact you if any supporting
documentation is required.

1. Select Next to continue. Other Notifications A A" S @hep & m

Reaister a business name
i y m = &2 i Rengw a business name

» Apply for an SMSF auditor
registration

Link a businessi/reguest ASIC
kev

Check business name availability
Search ASIC reqisters

»

Attach Transaction reference number: 1-57527¥]

-

Business : Example AFS Licensee

Type : AFS Licensees

- v

Supporting documentation * Mandatory fields

yuick Links

We will contact vou about how to send us any supporting documentation that is required. » Australian Business Register

» ABN Lookup[¥
Find ACN T

-

Australian Business Account [

-

Australian Busingss Licence
and Information Service[d

Trade Mark (TM} Check[d

Franchise Council of Austrafia [

-

-

» NZ Companies Officed

Information Brokers [

? Need Help ? s

» Business name reqistration

» Linking a business

» SMSF auditor registration

» Renew vour business name
» Troubleshooting

» Frequently asked guestions

The screens and data pictured in this guide are , YU“ TUhB n

examples only. Actual screens can have minor
differences in text and layout.

-

How to request a correction to registry details
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Declarations

Read the declaration to ensure you agree
with the conditions of the transaction.

1. If you agree, tick the boxes next to
the declaration to proceed.

2. Select your authority for submitting
the transaction.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
© Australian Securities and Investments Commission May 2015

Connect

ASIC

Welcome Example User [EETTT
Search ASIC Registers

=
For: GO

4% Home | Person Details || Business Details || Licences & Registrations |[EELEPEINEIEE S IR ES | my Account

Other Notifications A A B @Hep = m

Notification Review Attach Confirmation

Declare Transaction reference number: 1-67581Y]

Business : Example AFS Licensee

Type : AFS Licensees

Declaration * Mandatory fields

* [C] This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Electronic
Lodgement Protocol.

* [ To the best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC).

Authority * Mandatory fields

n * I declare that:

@ I am the registration holder or licence holder; or

) I am submitting this transaction for lodgement on behalf of the registration or licence holder and am authorised to:

» Submit this transaction for lodgement on behalf of the registration or licence holder under the terms and
conditions of the Electronic Lodgement Protocal

» Malke each of the above declarations on behalf of the registration or licence holder after making all due and
proper inquiries.

We may contact the registration/licence holder or ledging party if we have any questions regarding this transaction.

w

» Reqister a busingss name

» Renew a business name

» Apply for an SMSF auditor
registration

» Link a businessirequest ASIC
kev

» Check business name availability
» Search ASIC registers

» Australian Business Register [
» ABN Lookup[?

» Find ACNCT

» Australian Business Account[f

» Australian Business Licence
and Information Service [

» Trade Mark (TM} Check[d
» Franchise Council of Australia [
» NZ Companies Office

» Information Brokers[4

? Need Help ? v

» Business name reqistration

» Linking a business

» SMSF auditor registration

» Renew vour business name
» Troubleshooting

» Frequently asked guestions

£+ Follow ASIC v

W D I

Page 12 0f 13



Confirmation

This screen confirms your transaction has
been submitted.

1. Select Print the transaction to
download a printable PDF version of
the transaction.

2. Select one of the links under What
else can | do for more information
about other services.

Or

3. Select Home to return to the ASIC
Connect home page.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request a correction to registry details
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Connect

ASIC

Welcome Example User EEETETY
Search ASIC Registers

s
For: Go

myAccount |

Other Notifications a A & @Hep = m

- » Register a business name

— s e s _ = » Renew a business name
- - Apply f SMSF audit
Confirmation Transaction reference number: 1-67581Y] ¥ i ausier

reqistration
» Link a businessirequest ASIC
key
Check business name availability
» Search ASIC reqisters

-

o You have successfully notified us about Request to correct registry details.

Summary

Quick Links

Your transaction was submitted on 11 May 2015 at AEST 11.51 AM » Australian Business Reqister4
. ; "
Transaction reference number : 1-67583¥] » ABM Lookup [

» Find ACNTY

Mame : Example AFS Licensee
Australian Business Account[

-

Type : AFS Licensees

-

Australian Business Licence
and Information Service 7

Transaction Documents Trade Mark (TM3 Check[?

-

Select the links below to download and print the document(s). » Franchise Council of Australia (£
-y - » NZ Companies Office
(=) Print the transaction
= ¥ Information Brokers [

You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.
? Need Help 2 o~
» Business name reqistration
n » Linking 8 busingess
What else can | do? » SMSF auditor registration
» Renew vour business name

+ \iew your business detais » Troubleshooting
» Frequenth asked questions

HED oywhr

« \iew other information on the ASIC website.

Page 13 of 13



