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User guide
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How to request an ASIC key

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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@ Connect

ASIC

How to request
an ASIC key

« ASIC Connect is the online system used to manage your
business name or approved SMSF auditor registration.

« Your ASIC key safeguards your personal information
when you first set up an ASIC Connect account,
by ensuring that only you, or those authorised to
act on your behalf, can access your account.

- Further assistance about using ASIC Connect can be accessed
via the @EHelp ©” button at the top right-hand side of the screen.

- Visit our support page for more user guides about other ASIC
Connect transactions.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request an ASIC key
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Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request an ASIC key

© Australian Securities and Investments Commission October 2014

FOR BUSINESS FOR FINANCE PROFESSIONALS

FOR CONE

Connect

ASIC

REGULATORY RESOURCES ABOUT ASIC

Find out more

IC's small business hub

For business
Heww ko regisber or renew a Business name
Read mare

Arw your company detads up to date?
Hiwe b ek i msks dP-!-|;9‘.

Year lagal chligaticns 35 & small business cparator
et Sur Senall Buginess hob

Media releases )

Latest media refeases
4 Saptember 124

14-254MR ASIC reparts Oh Sorped sty widsivencsd 2013

&

Saptem

IMR Statemant dn Firapdmer Brvetbgation
18 Faplembar JLH

14-253MR ASIC cancels credit boence of Victorian

MR ASIC reports on dections ba out red bape -
014

Fabeuary to May

MR ASIC imposen add@ional AFS Bience
gondidens on mockgage teherme coeratn:

Marq ralexzes

For finance professionals » For consumers

Your obligabions as an AFS lcensee
What you need to do to comaly

Do you need 2 crecit hoence?
Frd out abast “eredit sctaaty’

Leaking for a regulstory decument™

MBNEYSMART

Cur consuma webaibe, MoneySmard, has bips and
tools to halp you manege your money
Wit MoneySmart

SanrM R Looking for unclaimed money?
Search fow

Haot topics 7 Contact us

ASIC reports Agle up & GueEtion

Cantact datsdy

Lifw insurance repest
Latest enforcnrant repect
Strategic outiook Careers at ASIC
Consultations

Rliaf for axternalfy sdministered compardes and

ragEsteoed shemes being wound . Comments clase

23 Oclober 2614

speeches
Trvestors” brust and confidence in managed fands,
Commisionsr Greg Tanser = 3 Saptambaer 214

Enformation Public Schems (I75) | Fresdom of information | Copyright | Privacy | Contactes | Accewsbility statement | Disclsimer

St map

—

Q@ ASIC Connect

Search our registers
Companies and organisations
Business names

Professions] registers

Wiew all registers

Pay now - business name rencwals

Use our online services >
- Pl salect = [=]
Soene of the things you can do cnline:

= Change sddrasses

+ Update detuils

* Pay your company snnusl revies fee

T Learn sbout caling services

o Servich pvalabalty

Find a form

484 Change company detais

200 Register 3 company

370 OHficehaldar nobfies resignation/retrement
Wiew all forms

Last updated: 03/10/2014 02015

W YouTube €

Social Media Title

Page 3 0of9



Login

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up.

You can also choose to log in with an
AUSkey.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.
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Connect

Connect

ASIC

Search Registers

Welcome

First time user?

I

Learn more about our new online
services and why you should sign up

Lk : I
mrormatromabout y

business names

Information about SMSF )
Auditors

Search ASIC's registers P
Log in to other ASIC >
registers

# Doit now

Search

Search ASIC's registers for companies, business names,
SMSF auditors and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

View now

—ﬁ Log in to other ASIC Registers

¥ Australian Business Register [
» ABN Lookup [F'

» Find ACN LT

» Australian Business Account [

¥ Australian Business Licence
and Information Service (7

» Trade Mark (TM} Check (5
¥ Franchise Council of Australia 7

» NZ Companies Office [

=5 What's new [

|—Select an Option— E ¥ Information Brokers [

Reqister for onling access
Short seller

Service availability

= Follow ASIC

'FOLLOW US ON Ewitter

 See more on Youff)

Recommended browsers for using _
ACIC Connir Join us on facebook

28 October 2013 ( |
() asic wescasT |
A postal address can now be used |"'—

for a business name's address for
service of documents

26 September 2013

ASIC releases a business names
booklet

16 September 2013

ASIC and NZCO release a new app
for free register searches
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Login

Log in using your email address and
password.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Search ASIC Registers
Within: (2Ez=

For:

Log in A A S @nep
¥ Australian Business Register [T
i » &BN Lookup 7
(2] Username (email address) and password B MNeedhelp
» Fing &CH 7
It you have already signed up, 10g in by entering your username (emai Don't have an account? Sign up » Australian Business Accourt [

address) and passyword below. ¥ Sustralian Business Licence and

Infarmation 0

Forgotten your password?

Uszername | |
{email address):

Howy to lodge online
i ¥ Tracke mark check 0

vy v v ¥

Password: r T .
| | Haying fratbic Ingyiigng ¥ Franchise Council of Australia

< ¥ MZ Companies Office 17
Forgotten your password?
¥ Information Brokers 15

Q Learn more
|/ sign up

Information about business names

Information sbout SMSF audtars
Search ASIC's registers See more on You Tuhe

See more on YouTube Joln ug on fa:ehoclk

[ () AsicwescasT |

Don't have an account? Sign up now via link below

vy ¥y Vv W

4 Back

Help | Copytight | Privacy | Accessibilty | ContactUs |
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Connect

ASIC

me Example User 05

Req UeSting an p- ; o ‘>\ Connect - - Se ASIC Registers
ASIC key R -

Under the Do It Now box on the right- Welcome Example User a4 8 aery X

hand side, select Link a business/ ¥ Register & business name

request ASIC key. » Renew a business name
( T " ? ¥ Apply for an SMEF auditor
" myTransactions Femetiation

Below is a list of your most recert transactions. Link & businessfrequest ASIC
| key

For & full list of transactions, select the "iew all tranzactions’ button.

# Check business name availahility

Biisiness Transackion Description Transaction Payment Achinis ¥ Search ASIC registers
reference number status status
1-553P3XT Apply for Registration Incomplete ° Resume Q Cancel
ALL FOR YOUBIH HIRE  1.54v580) Apply to Cancel Incomplete 0 resume € cancel
» Australian Business Register 07
Puck Chase 3 iti i
1-50ZKVLH ASIC Initiated Compli... Incomplete o Resume » BN Lockup 7

T e | ¥ Find ACH 5

|V|ew All Transactions |

o, ¥ &ustralian Business Accourt I7

» Australian Business Licence
and Information Service 7

# Trade Mark (TM) Check [

|-—«-> myMessages

Belowy iz & list of recert meszages sent to vour accourt. For a full list of messages, select the "“iew all meszages' button.
» Franchise Council of Australia

¥ NI Companies Office [

Business Description Date issued Actions
¥ Information Brokers 05
Example User Annual Statement Motice 140 201 4 “upiEwy message
Registration Pending Paymert 2307R2M 3 Wiewy message
g SRy -~ o ? Heed Help ? s
E: le L. Registration &) ol 0 2013 Sl
wample User egistration Approve =iEvy message P~

# Linking & business
¥ SMSF auditor registration

¥ Renew your business name

[view All Messages |

¥ Troubleshooting

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Requesting an
ASIC key

For Business name holders

1. Select No when asked if you have an
ASIC key for your business.

2. Select Business Name from the
drop-down box.

3. Enter your business name and select
Search name.

4. Select the correct name from the list
of matching or similar results.

5. Select Request an ASIC key.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request an ASIC key
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Search ASIC Re

within: EECES

Connect

ASIC

ome Example User

ters

Adding to your business details

To link an existing business name or SMSF auditor registration to your user account vou will need an ASIC key. This is & unigque security number vwe
izsue for each registered buziness name or SMEF auditor registration.

If you have a business name:

= that was registered from 25 hay 201 2 - your ASIC key is sent on registration.
= that was registered before 28 May 2012 - your ASIC Key is sent with your first reminder notice to renew the business name.
= but do not have an ASIC key (2.9, have not vet received the key or have lost it), you can request one during this transaction.

If you have an SMSF auditor registration:

= wour L5IC key is sert on registration.
= but ddo not have an ASIC key (e.g. have not vet received the key or have lost it), you can request one during this trans=action.

Select from the following options * Mandatory fields

The following guestions relate to vour ASIC registered business name or SMSF auditor registration: If you do not vet have a business name ar
SMSF auditor registration but would like to apply for one, select 'No' and follow the link to 'Licences & Registrations'.

* Do you have an ASIC key for your business?
€ Yes & MNa

Request an ASIC Key * Mandatory fields

#* Select Business Type: | B ess Mame _IV'

To request an ASIC key, enter the business name below and select the correct name from the list of matching or similar results .

Before reguesting the ASIC key you should check that the address details are correct by selecting the business name hyperlink in the resultts list.
If they are incorrect, yvou will need to cortact us

Business name: * | exarmple business narme | ;Search Namei

State Name

Business Name i Nuriher ABN Address
 example business name partnership 91073441594 helhourne WIC 3000
 example business name 30 hMelhourne WIC 3000
© example business name 43 Melbourne WIC 3000
7 example business name 52 hdelbourne %IC 3000
" example business name 53 helhourne WIC 3000
© example business name 70 hMelhourne %IC 3000

Help Copryright Privacy Accessibility Contact us

A A& @nelp =

» Redgister a business name

» Renew a business name

Apply for an SMEF auditor

regiztration

¥ Link & businessirequest ASIC
ke

-

¥ Check business name availability
¥ Search ASIC registers

¥ Australian Business Register 07

¥ &8N Lookup
» Finct ACH T
¥ Australian Business Sccount 07

¥ Australian Business Licence
and Information Service 0

¥ Trade Mark (Thi) Check 7
» Franchize Council of Sustralia 7
¥ MNEZ Companies Office 05

¥ Infarmation Brokers 7

? Heed Help ? -

» Business name redistration
» Linking = business

¥ SMSF auditor registration

¥ Troubleshooting

» Freguently asked guestions

#2 Follow ASIC i

| See more on _'l'l!

Join us on facebook

[ ) asic weecasT
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Requesting an
ASIC key

For SMSF auditors

1. Select No when asked if you have an
ASIC key for your business.

2. Select SMSF Auditor from the
drop-down box.

3. Enter your auditor number.

4. Select Request an ASIC key.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request an ASIC key
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21 @ Connect

Connect

ASIC

Adding to your business details A A B e =’

To link an existing business name or SMSF auditor registration to your user account you will need an ASIC key. This is a unique security number wee
izzue for each registered buzines: name o SMSF auditor registration.

If wou have a business name:
® that was registered from 28 May 2012 - your A5IC key is sert on registration.

® that was registered before 28 May 2012 - your A3IC Key iz sent with your first reminder notice to renew the husiness name.
e but do not have an &3IC key (e.q. have not vet received the key or have lost it), you can request one during this transaction.

If wou have an SMSF auditor registration:

& your A5IC keyis sert on registration.
& bt do not have an ASIC key (2.0, have not vet received the key or have lost i), you can request one during this transaction.

Select from the following options * Mandatory fields

The followring questions relate to your ASIC registered business name ar SMSF auditor registration. If you do not yet have a business name or
ShSF auditor registration but would like to apply for one, select ™o' and follow the link to 'Licences & Registrations'.

= Do oyou have an ASIC key for your business?

Oives (&)Mo

Request an ASIC Key * Mandatory fields

* Select Business Type: | SMSF Auditor %

The &SIC key will be sent to the SMEF auditor's email address.
Auditor Number; | 12345 | <=

Reguest an ASIC key !

F Register a business name

* Renew g business name

¥ Apply for an SMSF auditor
regiztration

¥ Link a buzinesshequest ASIC
key

¥ Check business name availahility

* Search ASIC registers

P= quick Links v

» Sustralian Business Register
¥ &8N Lookup 07

¥ Find ACH T

¥ Australian Business Accourt [

¥ Australian Business Licence
and Information Service

¥ Trade Mark (Th) Check 05
¥ Franchize Council of Australia 7
» NI Companies Office 7

» Infarmation Brokers 7

? Heed Help 7 ¥

¥ Business name registration
¥ Linking & business

¥ SMSF auditor registration

¥ Troubleshooting

¥ Frequertly asked gquestions

4% Follow ASIC
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Confirmation

1. This screen confirms your transaction
has been submitted.

2. Select one of the links for more

Connect

ASIC

e
e Example User &5

Search ASIC Registers

information about other services.

o 1]
3. Select Home to return to the ASIC
Connect homepage.

Note: The ASIC key will be sent to the n
email address currenly recorded for the

business. If an email address has not

been provided, the ASIC key will be sent

to the address for service of documents

listed on the register.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to request an ASIC key
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Confirmation

o You have successfully requested a new ASIC key.

Goto 'Lodoements and notificstions.

Link & buzsiness to your user accourt.

Request an ASIC key for ancther business.

448wy T

¥ Register a husiness name

¥ Renew a business name

¥ Apply for an SMSF auditor
regiztration

¥ Link a buzinesstequest ASIC
key

¥ Check business name availahility

¥ Search ASIC registers

Quick Links

» austrslian Business Register 07
¥ ABN Lookugp 7

» Find AchCf

¥ Australian Business Account 17

¥ Australian Business Licence
and Information Service (7

¥ Trade Mark (Th) Check 07
¥ Franchise Council of Australia
» NZ Companies Office

¥ Information Brokers C7
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