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The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to change
your business
address

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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@ Connect

ASIC

ASIC Connect is the online system used
to manage your business name.

You can change your business address
through ASIC Connect.

Addresses you can update include address for service of
documents, principal place of business or practice, your email
and mobile number to which we may send SMS reminders.

You must keep your addresses up to date by law
and to receive correspondence from ASIC.

Further assistance about using ASIC Connect can be
accessed via the @Help ©° button at the top right-hand side of
the screen.

For help with changing an address for a person or organisation
associated with a business, visit our support page.
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Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.
This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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Connect

ASIC

T Select |~

Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up. Welcome

Log in to ASIC Connect
First time user? 14 | ) y
Learn more about our new onling pply for or update

services and why you should sign up d Is of a bu

You can also choose to log in with an
AUSkey.

Information about

business names

dile O
auditor r

Information about SMSF)

Auditors {4 Log in to other ASIC Registers

|-—Select an Option— v m

Register for enfing access

Search ASIC's registers P

Log in to other ASIC »

s Short seller
registers Service avalabiity
# Doitnow What's new

1. Recommended browsers for using
Search ASIC Connect
Search ASIC's registers for companies, business names, 28 October 2013
SMSF auditors and more. 2. A postal address can now be used

for a business name's address for
service of documents

26 September 2013

Search now

See more on YouTube 3. ASIC releases a business names
) ) booklet

Watch our YouTube videos to find out about our new 16 September 2013

services.

4. ASIC and NZCO release a new app
View now for free register searches

15 August 2013

Help | Copyright | Privacy | Accessibilty | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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» Australian Business Register 7
¥ ABN Lookup 7

» Find ACN LT

» Australian Business Account

» Australian Business Licence
and Information Service I

¥ Trade Mark (TM) Check [
¥ Franchise Council of Australia 7
* NZ Companies Office 7

» Information Brokers

“x Follow ASIC

'FOLLOW US ON Ewitker

[esemormen Wil

Join us on facebook

[€2) asicweschst_|
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to
your ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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- @ Connect

ASIC

Connect

ASIC

Search ASIC Registers
Within: [EEES

For:

Log in

[5, Username (email address) and password

If you have already signed up, log in by entering your username (email
address) and password helow.

Username | |
{email address):

Password: | |
Forgotten your password?

|__{ Sign up

Don't have an account? Sign up now via link below

_1. Back

Help | Copyright | Privacy | Accessibiity | ContactUs |

AAE Brepx’

¥ Australian Business Register 07

a Need help ¥ ABN Lookug I

¥ Find &CN 05

Don't have an accourt? Sign up ¥ Australian Business Accourt [7

¥ Australian Business Licence and
Information 4

Howy to lodge online

b
¥ Forgotten your password?
[ 3

¥ Trade mark check [
3

Having trouble logging in? ¥ Franchise Council of Australia o7

¥ NE Companies Office

¥ Information Brokers 0F

£ Follow ASIC o

See more on l‘ull- )

ASIC WEBCAST

(;L Learn more

P Information about business names
P Search ASIC's registers

P See more on YouTube
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Connect

ASIC

T

ome Example User Ot

How to change
your business
address

Lodgements and Notifications A A S Bhen m

» Register a buziness name

Select the Lodgements & Notifications ¥ Renew a buziness name
tab at the top of the screen. 8 myBusinesses ~ Hide » Apply for an SMEF audior
registration
1. SeIeCt the bUSIHESS yOU WOUld llke to Select the button nest to the business to viewe and update its details, Yo wil then need to select & transaction from the drop down menu. kL g o hetuss sl
update. Lo
¥ Check business name availability
2. Inthe transactions column, select Business Type Status Transactions ¥ Search ASIC registers
Change business address.
. n & example business name 43 Business Mames Registered !-éelect Cpticn o] G ) n E =
3. Select Go to continue. <elect Option — ick Links

[Cancel Transfer Business Mame

¥ Australian Business Register 7

 Puck Chase SMSF Auditor Regizterad

Change holder details
“hange representative details T

O Sid Tott SMEF Auditar Registered Other notifications il ¥ Find &CM 0T
Renew business name

* ABN Lookup I

» Australian Business Accourt 7

" Example Suditor SMEF Auditor Redisterad el ¥ Australian Business Licence

and Information Service (£
© william flanagan SMSF Auditor Regizterad ' el ¥ Trade Mark (Thi) Check o7
r ¥ Franchise Council of &ustralia (5
 Seed Chase SMSF Auditor Fegistered | L » NI Companies Office [
F . ¥ Information Brokers 7
 Example Auditor SMSF Auditor Registered | =g
O Sid Kase SMEF Auditor Registered ' |
¥ Business name registration
 ALL FOR YOU BIN HRE Busziness MNames Registered ' 31| ¥ Linking & business
b SMEF auditor registration
 example business name partnership Business Mames Registered ' el ¥ Renew your husiness name

¥ Troubleshooting

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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Select address

1. The addresses will be displayed.

2. Select Edit next to the address you
would like to update.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to change your business address

© Australian Securities and Investments Commission October 2014

(}\ Connect

Search ASIC Re

Connect

ASIC

oime Example User Log Out

ters

Lodgements & Motifications

Change business address

ddress detai Revyiew

Address details

Declare

Confirmation

Business : example business name 43

Type : Business Mames

Business addresses

2480w TN

Transaction reference number: 1-550503F

Mandatory fields

Here are the addresses we have recorded and how we use themn. Provide an email address which we can send notices to,

If any other addresses have been provided to us, you can view them in the ‘Lodgements & Motifications’ tab.

n Address type

*address for service of documents
*Principal place of businessiractice
*Email 2

Shs <2

Address details

T 25 Example St Melbourne WIC 3000

| 25 Example St Melbourne YIC 3000

example@email.com

| Cancel |

Save & Exit ?

This address is Actions

Buziness Names only (available to p... (@ Edit a
Available ta the public (& Edit
Hat available to the public, Used by, [ Edit

Mot awailable to the public 4 Add

¥ Register a business name

¥ Renewy a buziness name

I Apply for an SMEF audior
registration

¥ Link & businessirequest ASIC
key

¥ Check business name availability

¥ Search ASIC registers

b Australisn Business Register 07

¥ ABM Lookup £
¥ Find &CH T
» Australian Business Accourt 7

¥ Australian Business Licence
and Information Service [

¥ Trade Mark (TH) Check 17
¥ Franchize Council of Australia 07
¥ NE Companies Office 07

¥ Information Brakers C7

? Heed Help ? v

¥ Business name registration

¥ Linking = business

I SMESF auditor registration

¥ Renewy your husiness name
¥ Troubleshooting

» Frequently asked questions
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Enter the new
address

1. The address you have selected will be
displayed.

2. Select Clear address to remove any
address details entered and enter the
new address details.

3. Enter an effective date for the change
(DD/MM/YYYY).

4. If the address has previously been
notified to ASIC, it may appear in the
known addresses drop-down box. If
so, you can select it.

5. If the new address is not already
linked to your account, select
whether the address is a street or
postal address from the
drop-down box.

6. Enter the new address into the
corresponding fields.

7. Select Save address to save your
address update.

8. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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% -'Qs» Connect

ASIC

A Home | 'Parzon Detais || Dt

Connect

ASIC

oine Exnample User B5°

Seaich ASIE Registers

Change business address

248 Quans’

_Ftt,\'jw - Dechee Counlrmmatjun

Address detalls

Business ; axampls business name 43

Trype : Business Mames

Business addresses

Transaction reference number: 1 S50505F

*HMandatory fields

Here are the addresses we have recorded and how we use them, Previde an emeil address which we can send notices to,

IF any ather addrescss have basn proveded to us, you can vidw therin the "Ladgaments & Nabhcatons” tab,

Address type Address details

“ * Addemes for pervics of documerds 7 25 Exarrple S1 el VI 3000

TEmad 3 esrnemple Rl S
SME 7

Address for service of documents 2

*Frincipal place of busincssiorectics: 2 25 Exompis St Mcibourne YIC 3000

This address is Actions

Buriress Nass: anky (evababile (0w, [ L8
Arvodiable to the publc 7 B
Mot v 1 the puide, Lised by . [ Bt

Nt avenlabis 16 the puble o+ Ak

"Mandatory Helds

\ Enter the address where wa can deliver afficial notieas. This address raust be a physieal (or strast) address, ar s post affics
box addrass. It will appear in the public registar. Ses rowy Wwe use your ntormatien for more details.

Eifective Dae

The ettective date 1 the date thel the change ook elect, The effechve date can be up to 3 months into the future,

* Effective date: | 09/10/2013 Bl <2

Sesbact From ke address.
O enter naw debails halaw
Cruinbry: Sussheaky
* addrass Type: | Strank Address (80
Baulding Froparty name: ~
Floor[Lewal; B |
Unkjottice: [
" Street rumber: |25
* Chyjsuburb: [Melbourne

* QutafTenory: | Vichoria v

Clear Address

* Shresl types = -

* Posteoda: | 3000

7 Save Address

Ta close this sddress panel without sawving the address, you must elick an achion in the address table sbave

Cancel

Save & Exit 7

(s )

b Regicter & butinsss nams

¥ RENeW i DUSNCIS name

 Apply for an SMEF sudior
rigudrahen

¥ Link 8 businessirequast ASK
key

b CRECK Bleiress Nard avolalidy

b Search A vegalers

F= Gusick: Linke

b Bustrabian Busiess Regisher 17
¥ ABN Lockup [

k Fad ACNLS

¥ Aupiraiisn Business Account I

F AuEiraisn Business Licance
o ifenemation Service [

¥ Trave Mark (TH) Chck 2

» Franchize Councl of Austraie [
¥ NE Compainiss OTrics [

¥ Information Erolors

? Heed lielp 7 -

b Busneds nome régistrabion
b Lirikiony & buginmes s

¥ EMEF ALCEOE Fgistration

b Pty your bissimess rem
¥ Troudisabooting

¥ Freguently asked queviions

%5 Follow ASIC ik

Hea more an 'I'N

(gl msic WEBCAST
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Connect

Page continues from previous screen ASIC

Confirm your
address

1. Select the correct address. You
can choose from a list of displayed
addresses or proceed with the
address you provided.

2. Select Confirm to proceed with the _
address update. : Confirm your address n

3. Select Cancel or Close to go back to Wie weart to make sure that vwe have your correct address.

Fleaze chooze from the list below, or click cancel to go back and provide us with more detail on the previous screen, like unit or building level. Then
re-enter the address. submit again. R PSR! ' 5 P : 2 '

7 14-30 Melbourne Flace, MELBOURNE VIC 3000

& -'-SD-ExampleSt!'Merourne-VIC 3000 -- entered address

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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Confirm your
address

1. Check that the information displayed
is correct. If not, select Edit to go
back to re-enter the address.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to change your business address
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Connect

ASIC

12 Example User 1

Search ASIC Registers
Within: R

Change business address A A & @vep=” m

o ¥ Register a business name

Address det = i : Decl_?re y qu:wﬁon d ¥ Renewy a business name

* Apply for an SMSF auditor
registration

Address details Transaction reference number: 1-550505F

F Link a businessirequest ASIC

Business : example business name 43 key

Type : Business Mames

* Check buziness name availabilit
F Search ASIC registers

Business addresses ‘Mandatory fields
Here are the addresses we have recorded and how we use them. Provide an email address which we can send notices to. » Sustralisn Business Register 07
If any other addresses have been provided to us, you can view them in the ‘Lodgements & Motifications’ tab, » ABR Lookup O
» Find &CH '
Address type Address details This address is Actions oAt aian Busiress Aetaurt o
*address for service of documents 2 30 Example St Melbourne YIC 3000 Business Mames anly (available to p... [ Edit ¥ Australisn Business Licence
. and Information Service 7
*Principal place of businessipractice ¥ 25 Example St Melbourne WIC 3000 Loailable to the public [ Eciit
» Trace Mark (Th) Check CF
Email 2 example@email.com Mot available to the public, Used by... [ Edit b Erandbisataing of Misteia

SMs ? Mot available to the public o Add » MZ Companies Office 7

¥ Information Brokers 07
? Heed Help 2

¥ Business name redistration
n m » Linking = business

¥ SMEF auditor registration

Cancel | Save & Exit| 2

F Renewy your business name
¥ Troubleshooting
¥ Freguertly asked guestions
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Review

1. Check that the information displayed
is correct. If not, select Edit to go
back to re-enter the address.

2. Select Submit to continue.

The screens and data pictured in this guide are

examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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Lodgements & Motifications

Connect

ASIC

ome Example User

Search ASIC Registers

Change business address

Review

Confirmation

A4 @@y I

Transaction reference number:

Here are the details you have provided. vou can select 'Edit' to change details or 'Submit' to proceed.

Business :

ame 43

Type : Business Mames

Address details

Address type

Address for service of documents

Frincipal place of busineszipractice

Email
SIS (Cptional)

4 Back

Address details

30 Example St
Melbourne WIC 3000

25 Example St
Melbourne WIC 3000

exampled@email.com

Cancel

This address is

Business Mames only (available to...

Available to the public

Mot available to the public, Used k...
Mot svailable to the public

Save & Exit| ?

1-550505F

o

Effective
Date

091072013

08072013
09 05201 3

¥ Register a business name

¥ Renew & buziness name

¥ Apply for an SMSF auditor
regiztration

¥ Link & businessirequest ASIC
ke

¥ Check business name availability

¥ Search ASIC registers

» Australian Busingss Register [

¥ 88N Lookup 7
» Find ACH
» Australian Business Accournt (7

¥ Suztralian Business Licence
and Information Service [

¥ Trade Mark (Thi) Check
» Franchize Council of Australia C7
¥ NI Companies Office (7

¥ Information Brokers [

? Heed Help ? -

¥ Business name registration
¥ Linking & business
¥ SMSF auditor registration
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Declare

1. Read the declaration to ensure you
agree with the conditions of the
transaction.

2. Ifyou agree, tick the boxes next to
the declaration to proceed.

3. Select your authority for submitting

the transaction.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor

differences in text and layout.

How to change your business address
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Select

Connect

ASIC

oime Example User

ters

Lodgements & Motifications |

Change business address

Address details Review '_ Confirmation

Declare Transaction reference number: 1-55050SF

Business : exarmple business name 43

Type : Business Names

Declaration *  Mandatory fields

# [ This transaction is submitted for lodgement under, and is compliant with, the terms and conditions of the ASIC Electronic
Lodgement Protocal,

# [ To the best of my knowledge, the infarmation supplied in this transaction is complete and accurate (it is an offence to
provide false or misleading information to ASIC),

Authority *  Mandatory fields

* 1 declare that:
1 am the registration holder

OR

© 1 am submitting this transaction for lodaement on behalf of the registration holder and am authorised to:

* Submit this transaction for lodgement on behalf of the registration holder under the terms and conditions of
the Electronic Lodgement Protocol

+ Make each of the above declarations on behalf of the registration holder after making all due and proper

ingquiries,

We rmay contact the reqistration haolder or lodging party if we have any questions regarding this transaction.

0 =D

248 @ T

¥ Register a business name

b Renew & busingess name

k Apply for an SMSF auditor
registration

F Link a huzinessirequest A5IC
key

¥ Check busziness name availability

¥ Search ASIC registers

¥ Australian Business Register (7

¥ AEN Lookup 7
» Find ACH T
b Australian Business Account [

¥ Australian Business Licence
and Information Service 07

¥ Trade Mark (TM) Check &7
¥ Franchize Council of Australia (7
¥ NI Companies Office 07

¥ Information Brokers (7

? Heed Help ? »

¥ Buziness name registration

b Linking = business

¥ SMSF auditor registration

¥ Renew your business name
¥ Troubleshooting

¥ Frequertly asked gquestions

5 Follow ASIC v
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Confirmation

1. This screen confirms that your
transaction has been submitted.

2. Select Print the transaction to
download a printable PDF version of
the address.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change your business address
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(§ Connect

Connect
ASIC

Ly
& Example User 850 e00E

search ASIC Registers

Change business address

Address detalls  Review

n Confirmation

A A [E] gHeIp =y

Transaction reference number:

1-550505F

Summary

Type ! Business Mames

Transaction reference number @ 1-550505F

Marne ! example business name 43

Transaction Documents

Select the links below to download and print the document(s).

n ,_,L:‘» Brint the transaction
e

You will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.

o You have successfully submitted vour request.

Your transaction was submitted on 08 Jan 2014 at AEST 09.48 &M

n What else can | do?

+  Wiew your business detailz

+  Wiew myTransactions

* Wiew myMessages

-

¥ Register & buziness name

¥ Renew & business name

¥ Apply for an SMSF auditor
regiztration

¥ Link 2 businessirequest ASIC
key

¥ Check business name availability
¥ Search ASIC registers

¥ Austealian Business Register 07
» ABN Lookup 07

¥ Fing ACH T

¥ Australian Business Accourt 07

¥ Australian Business Licence
and Information Service (7

¥ Trade Mark (Th) Check 7
¥ Franchize Council of Australia (7
» MZ Companies Office (£

¥ Information Brokers 07

? Heed Help ? o

¥ Businesz name registration

k Linking & business

¥ SMSF auditor registration

¥ Renew your business name
¥ Troubleshooting

¥ Freguently asked guestions

"s Follow ASIC i
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