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ASIC

User guide
ASIC Connect

How to remove an authorised lodger from a business

The screens and data pictured in this guide are examples only. Actual screens can have minor differences in text and layout.
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How to remove
an authorised
lodger from a
business

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to remove an authorised lodger from a business
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@ Connect

ASIC

If you are no longer the authorised lodger for a business, or
you want to remove a person who has been appointed as an
authorised lodger for your business, you can do so by following
the steps in this user guide.

Further assistance with removing authorised lodgers or
completing other transactions using ASIC Connect can be
accessed via the @Help =" button at the top right-hand side of
the screen.
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www.asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.

This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Login

Go to ASIC Connect and select Log in.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Search Registers

4= Select hd
E Go

Welcome

First time user?

Information about >
business names

Information about SMSF),
Auditors

Search ASIC's registers »

Log in to other ASIC »
registers

# Doitnow

Search

Search ASIC's registers for companies, business names,
documents and more.

Search now

See more on YouTube

Watch our YouTube videos to find out about our new
services.

° View now

Help | Copyright | Privacy | Accessibility | Contactus |

=z] What's new

. We have not started cancelling

» Australian Business Register [
» ABM Lookup O

¥ Find ACh

» Australian Business Account I

¥ Australian Business Licence
and Information Service [

¥ Trade Mark (TM} Check

» Franchize Council of Australia [

T_g_, Log in to other ASIC Registers

v » Information Brokers [

» NZ Companies Office [

—-Select an Option—

Reqister for onling access
Short seller £, Follow ASIC

Service availability
FOLLOW US ON kwitter

o0 more on Yu@D)

() asicwescasT |

business names whose registration
has not been renewed
21 February 2013

. Delays in sending some emails and

documents
19 February 2013

. Check out our list of renewal notices

that have been issued
19 February 2013

. New changes to 'Cancel and Consent

to Transfer’
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Login

Sign in using your email address and
password.

Search ASIC Registers

Connect

ASIC

Login

T_-,,, Username (email address) and password

If you have already signed up, log in by entering your username {email

address) and password below.

Username |
{email address):

Password: |

Forgotten your password?

E Sign up

Dont have an account? Sign up nowy via link below

4 Back

Help | Copyright | Privacy | Accessibility |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Contact Us |

24 8 @uonss

B Needhelp
»  Dont have an account? Sign up
F  Forgotten your password?
¥ How to lodge online
¥ Having troukle logging in?

), Learn more

P Information about business names
P Search ASIC's registers

P Seemore on YouTube

¥ sustralian Business Reoister [
» AN Lookup 07

¥ Find &ch

b tustralian Business Accourt 07

¥ Australian Buzingss Licence and

Information
¥ Tracke mark check
¥ Franchize Council of Australia [7
» NI Companies Office 04

¥ Information Brokers 07

Follow ASIC ¥

|' see more on YouffT}

Join us on facebook

() asicwescast |
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How to remove
an authorised
lodger from a
business

Select the Lodgements & Notifications
tab at the top of the screen.

1. Select the radio button next to the

Connect

ASIC

= Example User

Search ASIC Registers

business name you would like to
update.

2. Inthe transactions column, select
Change representative details.

3. Select Go to proceed.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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# Home
Lodgements and Notifications A A E @rep = m
¥ Register & business name
¥ Renewy & business name
ﬁ mvBusmesses ~ tids b Apply for an SMSF auditor
Select the button next to the business to vieww and update its details. redistration
F Link & businessiequest ASIC
Business Type Status Transackions ey
¥ Check buziness name availahility
& business name example 50 Business Mames  Registered Select Option - » Search ASIC registers
Select Option
O E . SMSF Audit Renistered Cancel/Transfer Business Marme G
L Hditar egisters Change business address g Quick Links
Other notifications
» Sustralian Business Register
n ; ¥ AEM Lookup I
. i e
ﬁ business name example 50 ~Hide &1 » Findd ACH T
¥ Australian Business Account
i ¥ Australian Buziness Licence
General Details ~ Hice and Information Service
¥ Trade Mark (TM) Check [5
Bl Renewal date » Franchize Council of Australia
» NI Companies Office £
busziness name example S0 120302014 ¥ Information Brokers [
? Heed Help ? hd
Business name addresses ~Hidle

Belowy i a list of addresses and contact details azsociated with thiz business.

Address type Address

Address for service of documents

This is for

20 Example =t, Melbourne %IC 3000 Australia Busziness Names only (availablet..

¥ Buziness name registration

F Linking & business

b SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions
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Connect

ASIC

= Example User

Remove . = o Search ASIC Registers
representative

# Home

1. The business name representative Change representative details a4 @@ N
details will be displayed. "

¥ Register & business name

2. Select Remove representative next » Renew & business name

Business : business name example S0

to the name of the person being » Apply for an SMEF audtor
i 0 i S‘t at
removed. The type of representative Type: Business Mames rLeg': rb on e e
. . ¥ Link & businessiregue:
will be authorised lodger. If you are ABH: oy N
removmg: ¥ Check buziness name availahility

Hame of holder : Example User
¥ Search ASIC registers

Representatives ?
Quick Links 2

. another authorised |odger linked Belovy is a list of nominated representatives for this business.
to a business, select their name » dustralian Business Register (7
’ .

+ abusiness from your account,
select your name

Date and Type of » ABN Lookup L7
Mame & type ABN Addresses s e e e e e Actions » Find ACH T
—— n 25 Example St ¥ Australian Business Account
. Change b
Ex.arpple User Melbourne WIC, 3000 s .950 Authorized Lodger Q’ ADiE PEe X Remove X . .
Inclividual tustralia Australia Change Address Fepresertative ¥ Australian Business Licence
and Information Service (7

¥ Trade Mark (TM) Check [5
| + Add a Representative ¥ Franchize Council of Australia (7

» NI Companies Office £

¥ Information Brokers (7

? Heed Help ? hd

¥ Buziness name registration

Cancel

¥ Linking & business

b SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

EffeCtive date G : i Search ASIC Registers

within: EEZ
For:

4 Home || Person Details || Business Details i i LR LIENENELER | odgements & Motifications y unt

1. The change will be made within
minutes.

2. Select Next to continue. Remove Representative A A S @Hep t N

¥ Register a business name

Effe e Date Review Declare Confirm

¥ Renew a business name

» Apply for an SMSF auditor
registration

F Link a business/request ASIC
key

¥ Check buginess name availability

Effective Date Transaction reference number: 1-SIVQAIF

Business: business name example 50

Type: Business Names

F Search ASIC registers

Effective Date

» P s g g ) & E » Australian Business Register
> n The change will take effect within minutes of this transaction being submitted.
» ABN Lookup T

¥ Find ACNCT
» Australian Business Account

¥ Australian Business Licence

Details and Information Service (7
Business name: business name example 50 » Trade Mark (TM) Check{
Representative name: Example User » Franchise Council of Australia [f

» NZ Companies Office [

p . . » Information Brokers [
| Cancel | Save & Exit n

F Business name registration

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Review

1. Check that the correct representative
(authorised lodger) has been
removed.

2. Select Edit to go back and change

OR

3. Select Submit to continue.

# Home

Connect

ASIC

= Example User

Search ASIC Registers

—H

Remove Representative

peclore

Review

Confirm

Transaction reference number: 1-3E05419

Here are the details you have provided. You can select 'Edit' to change details or 'Submit' to proceed.

Business:

Tvpe:

Effective Date

Business name;
Representative name:

Effective date:

4 Back

business name example 50

Business Names

business name example 50
Example User

LR

Cancel

24 @ Qus) .

Save & Exit

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

¥ Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links o

» Australian Business Register
» &8N Lookup

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers (7

? Heed Help ? hd

¥ Buziness name registration

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Declare

ASIC

= Example User

Search ASIC Registers

# Home

1. Read the declaration to ensure you
agree with the conditions of the

transaction. .
Remove Representative A A E @rep =

2. Ifyou agree, tick the boxes next to

the declaration to proceed. Confirm
3. Select your authority for Iodging the Declare Transaction reference number: 1-3E09413

application.
4, Select Next to continue. Business: business name example 50

Type: Business Mames
Declaration

* Mandatory Fields

—H
* [ This transaction is submitted for lodgement under, and is compliant with, the terms and
a conditions of the ASIC Electronic Lodgemert Protocal,

* [ Tothe best of my knowledge, the information supplied in this transaction is complete and accurate (it is an offence
to provide false or misleading information to A3IC),

Authority
* T declare that: Mandatory Fields

(O 1 am the business name halder ar ane of the business name holders and am authorised to submit this transaction far
lodgement.

OR

(1 am lodging this transaction on behalf of the business narme halder or holders and am authaorised to:

» submit this transaction for lodgement on behalf of the business name holder or holders under the terms and
conditions of the Electronic Lodgement Protocol - Business Mames; and

» make each of the above declarations on behalf of the business name holder or holders after making all due and
proper enquiries.

We may contact the registration holder or lodging party if we have any questions regarding this transaction,
The screens and data pictured in this guide are

examples only. Actual screens can have minor
differences in text and layout.
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¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links 2

» Sustralian Business Register
» &8N Lookup 7

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers [

? 'Heed Help ? v

¥ Buziness name registration

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

#: Follow ASIC v

see more on Youfff[[}|

Join us on facebook

| () asicwescasT |
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Confirmation

1. This screen confirms that your
transaction has been successfully
submitted.

2. Select Print the transaction to
download a printable PDF version of
the address.

3. Select one of the links under What
else can | do for more information
about other services.

OR

4. Select Home to return to the ASIC
Connect homepage.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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N n Confirmation Transaction reference number: 1-3E09419

Connect

ASIC

12 Example User | Log Out

@ Connect Search ASIC Registers

ASIC

# Home || Person Detai

Remove Representative A A E @nep =’ m
m ¥ Register & business name
¥ Renewy & business name
b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

o You have successfully submitted your request. )} Search ASIC registers

Summary
Your trangaction was submitted on 11 Jun 2013 at AEST 14.55 PM » Australian Business Register 7
» &8N Lookup 7
Tranzaction reference number @ 1-3E09413
¥ Find &CH T
ETTD: (UENESS MEmE GEMFE ¥ Australian Business Account
Type : Business MNames ¥ Australian Business Licence

and Information Service
Transaction Documents 3 Trade Mark (TW) Check 2
Select the links below to dovenload and print the documentis). ¥ Franchize Council of Australia (7
» NI Companies Office [

-
n i Print the transaction ¥ Information Brokers [

ou will need Adobe Reader to read, save and print the attached file(s). Get Adobe Reader here.
? 'Heed Help ? v

¥ Buziness name registration

F Linking & business

n What else can | do? ¥ SMEF auditor registration

F Renewy your buziness name

e Yiew your business details ¥ Troubleshooting

s Wiew myTransactions ¥ Frequently asked guestions

s Wiew myblessages 2% Follow ASIC s
I’-'OLLOW Us ON Ewitker

see more on Youfff[[}|

n m Join us on facebook

[ () asicwescasT |
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