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How to change
business name
holder details
(partnership)

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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*
@ Connect

ASIC

You can update business name holder details—
including email addresses through ASIC Connect.

You must keep your addresses up-to-date by law
and to receive correspondence from ASIC.

For help with changing your business addresses, visit our
support page.

Further assistance about using ASIC Connect can be

accessed via the @EHelp ©° button at the top right-hand side of
the screen.
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www.asic.gov.au/bn-support
www.asicconnect.asic.gov.au

Get started

Visit our website at www.asic.gov.au.

Click on the blue ASIC Connect box.

This will take you to ASIC Connect.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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Connect

ASIC

Log in ' @Connect —— ~ Search Registers

ASIC
Go to ASIC Connect and select Log in.

If you do not have an ASIC Connect
account, select Sign up.

Welcome

First time user? ’ L
Learn more about our new online

services and why you should sign up
Information about

E 2
business names

Information about SMSF)

Anditors {4 Log in to other ASIC Registers
Search ASIC's registers P [-—Select an Option— v

; Register for online access
Loq in to other ASIC 4 Shoil Solisr
registers Service avatiabiity
# Do it now =}=| What's new

1. Recommended browsers for using
Search ASIC Connect
Search ASIC's regicters for companies, business names, 28 October 2013
SMSF auditors and more. 2. A postal address can now be used
for a business name's address for
service of documents
26 September 2013

Search now

See more on YouTube 3. ASIC releases a business names
. ) booklet

Watch cur YouTube videos to find out about our new 16 September 2013

services.

4. ASIC and NZCO release a new app
View now for free register searches

15 August 2013

Help | Copyright | Privacy | Accessibilty | Contactus |

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.
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» Australian Business Register [
¥ ABN Lookup O

» Find ACN L

» Australian Business Account[d

¥ Australian Business Licence
and Information Service I

¥ Trade Mark (TM} Check (7
¥ Franchise Council of Australia 7
¥ NZ Companies Office [

¥ Information Brokers [

Follow ASIC

|_ See more on !uu:

Join us on facebook

(@) AsicweecasT |
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Login

Log in using your email address and
password.

If you haven't already done so, you will
need to link your business name to your
account. For assistance with linking see
our How to link a business name to
your ASIC Connect account user guide.

If you do not have an ASIC Connect
account select Sign up.

You can refer to our user guide How to
sign up for an ASIC Connect account.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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- @ Connect

ASIC

Search ASIC Registers
Within: [EEE

For:

Connect

ASIC

Login

13,, Username (email address) and password

If you have already signed up, login by entering your username (email

address) and password below.

Username |

{email address):

Password: |
Forgotten your password?

? Sign up

Dont have an account? Sign up now via link below

4 Back

Help | Copyright | Privacy | Accessibility | ContactUs |

AA S @nepz’

B Need help
¥ Dont have an account? Sion up
¥ Forgotten your password?
¥ How ta lodge online
P Having troukle logging in?

C,k Learn more

P Information shout business names
P Search ASIC's registers

P Seemore on YouTube

¥ fustralian Business Register (7

¥ ABN Lookup
¥ Find ACH 7
» Lustralian Business Account [

¥ Sustralian Business Licence and

Information £
¥ Trade mark check [7
* Franchise Council of Australia 07
¥ hE Companies Office I

¥ Information Brakers [

See more on You[lfJ
Join us on facebook

[ () Asic WeBCAST
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www.asic.gov.au/bn-support
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www.asic.gov.au/bn-support

Connect

ASIC

= Example User

How to change .
business name

holder details
. odgements and Notifications A A Q @nep =’ m
(partnership) Fodoements snd et

¥ Renewy & business name

b Apply for an SMSF auditor
registration

# Home

B myBusinesses - Hide
Select the button next to the business to vieww and update its details. You will then need to select a transaction from the drop down menu.

Select the Lodgements & Notifications

F Link & businessiequest ASIC
tab at the top of the screen.

Business Type Status Transackions ey
. . ¥ Check buziness name availabilit
1. Select the business name for which oo A51C rosic ¥
i ; i : ¥ Searc registers
you want to change the holder () business name example 50 Business Mames  Registerad Select Option Go
details. ] ] )
O Example Auditor SMSF Auditor Registered Select Option &0 Ouick Links
2. In the transactions column, select _ _ _ » Avssiralian Business Register (7
Change holder details O example 50 Business Mames  Registered Select Option Go
. » ABM Lookup
3. Select Go to continue. () business narme example Business Names  Registered Select Option &0 » Find &CM T
¥ Australian Business Account
n @ example buziness name partnership Buziness Mames Registered Select Option L ¥ sustralian Business Licence
and Information Service
Cancel/Transfer Business Marme
n Change business address ¥ Tracke Mark (TM) Check
EE:EE: Egﬁﬁ;?;;ﬂsﬂs » Franchize Council of Australia
ﬁ example business name parthership Change representative details w Hide &1l ) NZ Comparies Office
Other notifications
Renew business narme ¥ Information Brokers (7
General Details ~Hicle:
? 'Heed Help ? v
Business Renewal date ¥ Buziness name registration
¥ Linking & business
example buziness name partnership 20082014 b SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting
¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Select change

1. The business name holder details will
be displayed.

2. Select Add ABN, Update name or
Change address next to the business
name holder you would like to
change the details for.

Note: the Add ABN option will not appear
if your ABN is already recorded with ASIC.

The screens and data pictured in this guide are

examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
© Australian Securities and Investments Commission October 2014

2 (.\\ Connect

ASIC

Person Details || Business Details || Licences &

MEERLLER | odgements & Notifications

Connect

ASIC

ome Example User

Search ASIC Registers

Change holder details

Business Name :
ABHN :
Name of holder :

Holder type :

example business name partnership
1073441584
example business name partnership

Partnership

A48 BHBHJ =" Do It Now e

# Register a business name
* Renew a business name

® Apply for an SMSF auditor
registration

» Link a business/request ASIC
key

# Check busine=s name availability

» Search ASIC registers

partnersnip example

Name Type ABN

name :
example Partnership

Business name holders ?

Below is a list of the business name holders for this business.

21073441554 examplei@email.com example@email.com

Addresses Email Actions

[# Update Name

[# change Address

Quick Links

» Australian Business Register
» ABN LookupCf

» Find ACNLT

a » Australian Business Account[{

» Australian Business Licence
and Information Service [T

Cancel |

» Trade Mark (TM) Check[d
» Franchise Council of Australia Cf
» MZ Companies Office [

» Information Brokers [
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Add an ABN

This section shows how to add an ABN
to a business name holder



Add ABN

1. Enter your ABN in the field
provided. Make sure that your ABN
contains 11 digits (no spaces).

If Add ABN is selected

@ Connect

ASIC

# Home || Person Detai

Connect

ASIC

12 Example User | Log Out

Search ASIC Registers

24 R @uene ST
2. Select Next to continue.  Register a business name
Review Declare Confirmation .
¥ Renewy & business name
Add ABN Transaction reference number: 1-4PFOMO3 > #pply far a0 SMEF audtor
registration
F Link & businessiequest ASIC
Note: We will verify your details with ] _ _ key
. : . Business : example business name partnership
the Australian Business Register (ABR). Type : Business Mames » Check business name avaikabilty
f Mame of holder : example & » Search ASIC registers
!f the.detalls for the hoI.der type (e.g., Holder type i el o
individual or partnership) on the ABR are
different to those held by ASIC, you will
not be able to proceed. . . » Sustralian Business Register
Enter ABMN Erter the ABM for this business name holder. * Mandatory fields
See Add an ABN to a business name » ABN Lookup 7
holder for more information. . » Find ACN TS
n *Enter ABN | | 2| Find 8B ¥ Australian Business Account [
¥ Australian Buziness Licence
and Information Service
¥ Trade Mark (TM) Check [5
Cancel a m » Franchize Council of Australia

» NI Companies Office [

¥ Information Brokers [

? 'Heed Help ? v

¥ Buziness name registration

¥ Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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http://www.asic.gov.au/for-business/renewing-and-maintaining-your-business-name/update-your-business-name-details/how-to-update-business-name-details/add-abn-for-business-name-holder/
http://www.asic.gov.au/for-business/renewing-and-maintaining-your-business-name/update-your-business-name-details/how-to-update-business-name-details/add-abn-for-business-name-holder/

Review

1. Check that the correct information is
displayed.

2. If not, select Back to go back and
change.

3. Select Submit to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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If Add ABN is selected

# Home

Connect

ASIC

= Example User

Search ASIC Registers

Add ABN

Bkl amCiiclciich

Review Transaction reference number: 1-4PFOMO3

Business : example business name partnership
Type : Business Mames
Mame of holder : example &
Holder type : Individual

Enter ABN

* Enter ABN

Information returned from the ABR about this ABN.

n Name of holder: example 5

Holder type : Individual

You can select 'Back' to enter another ABN to change the details or 'Submit' to proceed.

a 4 Back Cancel Save & Exit

24 @ @us) .

* Mandatory fields

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

¥ Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

Quick Links o

» Australian Business Register
» &8N Lookup

¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
» NI Companies Office £

¥ Information Brokers (7

? Heed Help ? hd

¥ Buziness name registration

F Linking & business

¥ SMSF auditor registration

F Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions
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Change an address

This section shows how to change an address



Connect

If change of address is selected

ASIC

12 Example User | Log Out

Enter the neW @ Connect Search ASIC Registers
address

Note: ASIC only records the email
address for the partnership — therefore

this is the only address you can change. Change Address A A S @elp = m

. ¥ Register a business name
1. Enter an effective date for the change e S A 3 Fenew & businsss name
(DD/MM/YYYY).

# Home || Person Detai

b Apply for an SMSF auditor

Update address Transaction reference number: 1-4R3QN4L resistration
2. If the email address has previously s
g q i . F Link & businessiequest ASIC
been notified to ASIC, it may appear Business : example business name partnership key
in the known addresses drop-down Type : Business Names » Check business name svailabiity
box. If so, you can select it. ) Search ASIC registers
Change Email Address * Mandatory fields
Effective date » Australian Business Register
we will use this email address to send notices to the business name holder, » &8N Lookup
See how we use yvour information for more details. ¥ Find &CM T
n * Effective date @ ¥ Australisn Business scoount [

¥ Australian Buziness Licence

Email address
and Information Service

The effective date is the date that the change took effect. The effective date can be up to 3 months into the future. » Trade Mark (Th) Check (7
n | Select from known email address |+ | » Franchize Council of Australia
OR enter new details below ¥ NI Companies Office £
* Email | | ¥ Information Brokers 7

Cancel | Save &EExit| ? m 2 Heed Help ? &

¥ Buziness name registration

¥ Linking & business

F SMSF auditor registration

k Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Enter the new
address

Note: ASIC only records the email
address for the partnership — therefore
this is the only address you can change.

1. Enter an effective date for the change
(DD/MM/YYYY).

2. If the email address has previously
been notified to ASIC, it may appear
in the known addresses drop-down
box. If so, you can select it.

3. If the new email address is not
already linked to the account,
enter the new address into the
corresponding fields.

4. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
© Australian Securities and Investments Commission October 2014

If change of address is selected

Connect

ASIC

12 Example User | Log Out

Search ASIC Registers

Change Address

Update address Review Declare

Update address

Confirmation

Transaction reference number: 1-4R3QN4L

Business : example business name partnership

Type : Business Names

Change Email Address * Mandatory fields

Effective date

we will use this email address to send notices to the business name holder,

See how we use yvour information for more details.

n * Effective date | 20/08/2013 =]

Email address

The effective date is the date that the change took effect. The effective date can be up to 3 months into the future.

| Select from known email address |+ |

OR enter new details below

* Email [example@email .com |

Cancel Save & Exit| 2

24 8 @us) .

¥ Register & business name

¥ Renewy & business name

b Apply for an SMSF auditor
registration

F Link & businessiequest ASIC
key

¥ Check buziness name availahility

¥ Search ASIC registers

» Australian Business Register
» &8N Lookup
¥ Find &CH T

¥ Australian Business Account

¥ Australian Buziness Licence
and Information Service

¥ Trade Mark (TM) Check [5
» Franchize Council of Australia
¥ NI Companies Office £

¥ Information Brokers (7

? 'Heed Help ? v

¥ Buziness name registration

¥ Linking & business

F SMSF auditor registration

k Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions
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Connect

If change of address is selected

ASIC

= Example User

ReVieW Search ASIC Registers

Within:

# Home

1. Check that the change is displayed
correctly. If not, select Edit to go back

to re-enter the details.
Change Address A A E @nep =’ m

2. Select Submit to continue.

¥ Register & business name

tpsate addross &) SISO vcclore  Confirmation » Renew abusiness nams

b Apply for an SMSF auditor

Review Transaction reference number: 1-4R3QN4L o

registration
Here are the details you have provided. vou can select 'Edit' to change details or 'Submit' to proceed. Once you select 'Submit!, ¥ Link & businessienuest ASIC
you can no longer make changes, key

¥ Check buziness name availahility
¥ Search ASIC registers

Quick Links o

Update address  Hicle. ¥ Australisn Business Register 7

Business : example business name partnership

Type : Business Names

» &8N Lookup
¥ Find &CH T
¥ Australian Business Account

Email address ¥ Australian Business Licence

) A
n Effective date 20/08/2013 and Information Service [
Email example@email.com ¥ Trade Mark (TM) Check [5

¥ Franchize Council of Australia

¥ NI Companies Office [

¥ Information Brokers (7
4 Back | Cancel | Save & Exit, 2 a m

? 'Heed Help ? v

¥ Buziness name registration

¥ Linking & business

¥ SMSF auditor registration

k Renewy your buziness name
¥ Troubleshooting

¥ Frequently asked guestions

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Update name

This section shows how to update a holder name



If update name is selected

Update name

1. Read the Update Name Warning.

2. Select Continue to update the
name.

3. Select Cancel if you need to
complete a different transaction or
select one of the links.

| Update Name Warning

'_ Ymmseiecmdmupdatemenamufm existing business name holder, partner or
repmsentaﬁ\m {for éxam].‘vle lfymneedtoupdatea mmmasamsuﬁufmmagej

ffywmadﬁagm:emmgamwma paamersbap t:setbeaddpaﬁmranemm partner link
from the Cl er details transacti

i‘fym are adtﬁ;ganémmrg a representative, use the add representative or remove representative
link from the Cl epresentative details transacti

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Enter update to
holder name

1. Enter an effective date for the change
(DD/MM/YYYY).

2. Enter the new holder name.

3. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Connect

If update name is selected

ASIC

[ e vk |
me Example User 751 O

R
(§ Connect e Search ASIC Registers

ASIC

4 Home || Person Details | Business Details || Licences & Registrations |Gt €800 T dhflsr- 1001

Update Name 44 & @rene

* » Register a business name
Review, . Attach Dedlare 7 Confirmation | » Renew a business name
¥ Apply for an SMSF auditor
registration
k Link a business/request ASIC
key

Name details Transaction reference number: 1-SFHDIOZ

Business : example business name partnership

Type : Business Names » Check business name availability

F Search ASIC registers

Update Name Details * Mandatory fields m

Effective date » Australian Business Register [
The effective date is the date that the change took effect. The effective date can be up to 3 months into the future. » ABN Lookup
* Effective date | | ? » Find ACNLT

= » Australian Business Account[
Update name details 2
» Australian Business Licence

Enter the new name: and Information Service 4

2
E * Organisation Name | | » Trade Mark (TM} Check®
» Franchise Council of AustraliaCd

: » NZ Companies Office
| Cancel | | Save & Exit| 7 n m ¥ Information Brokers[T
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Connect

If update name is selected

ASIC

me Example User T

REVieW E . — = _ --SearchASIC Registers

% Home || Person Details || Business Details || Licences & Registrations | WS IERTE RS TGl TR |

1. Check the change is displayed
correctly. If not, select Edit to go back

to re-enter the name. . ) :
Update Name 248 @uen

2. Select Submit to continue. - » Register a business name

M Athidl _.DfdarE g"mh‘m g » Renew a business name

¥ Apply for an SMSF auditor

Review Transaction reference number: 1-5FHDIOZ Lo iy
registration
Here are the details you have provided. You can select 'Edit' to change details or 'Submit’ to proceed. ¥ Link a businessirequest ASIC
key
Business : example business name partnership b Check business name availabilty
Type : Business Names ¥ Search ASIC registers
. X Quick Links
Name details - Hide
¥ Australian Business Register[
[ Edit » ABM Lookup[¥
Effective date : 30/05/2014 ¥ Find ACNTT
n Name : example partnership
» Australian Business Account[d

» Australian Business Licence
[ | w| 2 and Information Service [
4 Back | Cancel | | Save & Exit|
¥ Trade Mark (TM) Checkd

» Franchise Council of AustraliaCd

¥ Information Brokers [

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Attach

1. You may be required to attach
supporting documentation. We will
contact you if this is the case.

2. Select Next to continue.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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Connect

If update name is selected

ASIC

yme Example User T8

Search ASIC Registers

1A 8 @row s

=1 ¥ Register a business name

uamedemﬂs Re\mzw . Attach 4 Dediu‘e Cunﬁrmabm

» Renew a business name

L for an SMSF auditor
n Attach Transaction reference number: 1-3FHDIOZ DPW -
registration
¥ Link a businessirequest ASIC

Business : example business name partnership ke

Type : Business Names ¥ Check business name availability

¥ Search ASIC registers

Supporting documentation * Mandatory fields

= Quick Links

We will contact you if any supporting documentation is required. » Australian Business Register(?

» ABN Lookup[
» Find ACNCT

n m » Australian Business Accountld

» Australian Business Licence
and Information Service [
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Declare and confirm

This section shows the declaration and confirmation steps.



Declare

# Home )
1. Read the declaration to ensure you el

agree with the conditions of the

Connect

ASIC

= Example User | Log Ou

Search ASIC Registers

Within:
Fo

Lodgements & Moatifications

transaction.

2. Ifyou agree, tick the boxes next to

248 @us T

the declaration to proceed. Name details Review Attach Confirmation
3. Select your authority for submitting Declare Transaction reference number: 1-4R3QMUY
the transaction.
Business : example business name partnership
4. Select Next to continue. n Type : Business Names
Declaration * Mandatory fields

# [] This transaction is submitted for lodaement under, and is compliant with, the terms and conditions of the ASIC Electronic
Lodgement Protocol.

# [] To the best of my knowledge, the information supplied in this transaction is cornplete and accurate (it is an offence to
provide false or misleading information to ASIC),

Authority

[1am

* Mandatory fields

* 1 declare that:

lodging this transaction on behalf of the business name holder or holders and am authorised to:

submit this transaction for lodgement on behalf of the business name holder or holders under the terms and
conditions of the Electronic Lodgement Protocol - Business Mames; and

make each of the above declarations on behalf of the business name halder or holders after making all due
and proper enguiries,

We rmay contact the applicant or lodging party if we have any questions regarding this application for registration.

Once you

submit vour application vou can no longer make changes. Payment methods for this application will be shown on

the next screen.

The screens and data pictured in this guide are
examples only. Actual screens can have minor
differences in text and layout.

How to change business name holder details (partnership)
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¥ Register a business name

¥ Renew & husiness name

b Apply for an SMSF auditor
registration

¥ Link & business/request ASIC
ke

¥ Check buziness name availahility

F Search ASIC registers

» Australian Business Register 7

» ABN Lookup CF
¥ Find ACH [T
» Australian Business Account 7

¥ Australian Business Licence

and Information Service 7

¥ Trade Mark (Th) Check [
» Franchize Council of Australia £
¥ NI Companies Office

¥ Information Brokers 07

? Heed Help ? A

¥ Business name registration

¥ Linking = business

b SMSF auditor registration

¥ Renew your business name
I Troubleshooting

¥ Frequently asked questions

4% Follow ASIC v
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Connect

ASIC

12 Example User | Log Out |

Confirmation _

e

. | Lod ts & Motificati
1. This screen confirms that your prasments & Helifizatans

transaction has been submitted.

2. Select Print the transaction to A A S @uepz’ m

download a printable PDF version of

¥ Register a business name

the transaction. Name details Review Attach Declare » Renew & business name
3. Select one of the links under What Confirmation Transaction reference number: 1-4R3QMUY ' fe,;?gr;?iro:n EMSF audtor
else can I do for more information n ) Link = businessitequest ASIC
about other services. ey
o You have successfully submitted your request. ¥ Check business name avallabilty
OR ¥ Search AZIC registers
4. Select Home to return to the ASIC Summary —r
Connect homepage. 1o nes
we will review vour request and get in touch with you if we need to, » Australian Business Register 7
Your transaction was submitted on 20 Aug 2013 at AEST 16.10 PM » &EN Lookup O
¥ Find ACH [T

Transaction reference number @ 1-4R3QMUY

» Australian Business Account 7

Mare : Example Partnership ¥ Australian Business Licence

and Information Service o7

Type : Partnership

¥ Trade Mark (Th) Check [

Transaction Documents » Franchise Council of Australia
. S

Select the links below to download and print the docurmnent(s). ¥ NI Companies Office

&y . ¥ Information Brokers 07
J:,u,\ Print the transaction

vou will need Adobe Reader to read, save and print the attached file{s), Get &dobe Reader here, 2 Heed Help ? *

¥ Business name registration

¥ Linking & business
» SMSF auditor registration
¥ Renevw your business name

a What else can | do?

. . o . ¥ Troubleshooting
e Get further information on maintsining & business name,

¥ Frequently asked questions
* View myTransactions

S —
“#x Follow ASIC -
. c

View information about your obligations regarding your business name.

e Gettailored infarmation about government related licences, registrations and permits at the Australian Business Licence and
The screens and data pictured in this guide are Information Service (ABLIS) or register for and obtain an Sustralisn Business Account to help you set up, expand and manage —
examples only. Actual screens can have minor your business | Seemore on Youlf[}

i i & FRegister and use a domain name. For more information and to search for available domains see the Sustralian Domain Mame
differences in text and layout. Adrﬁinistrator DAY, - Join us on facebook

[ (e
How to change business name holder details (partnership) “")Mmﬂ-
n Home »
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