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Delivering new online registry services 
As promised in our last issue, we will deliver three new online services for offi  ceholders, 

registered agents and their clients by the end of August 2008. 

Change of company name» . Lodge company change of 

name requests, name reservations and name reservation 

extensions online. (Forms 205A Notifi cation of resolution - change 

of company name, 410 Application for reservation of a name)

Deregistration.»  Lodge voluntary deregistration 

applications online. (Form 6010 Application for 

voluntary deregistration of a company)

Financial accounts» . Lodge fi nancial statements and reports 

online. (Form 388 Copy of fi nancial statements and reports)

Later in 2008 you will also be able to apply for company fee 

waivers and make inquiries online through ASIC’s website.

Using a software package?
Change of company name and voluntary deregistration 

applications will also be available for lodgement through 

EDGE. The updated software specifi cations are being made 

available. Contact your software supplier to fi nd out when 

you will be able to lodge Forms 205A, 410 and 6010. 

Extending our online services 
The addition of these forms brings us closer to providing a full suite 

of lodgement services online.  Speedy online validation gives you 

confi dence that we have received your form and it complies with our 

requirements.  It is a big help if you are dealing with tight time frames.

You also have a greater number of payment options. When  

notifying us of a change of company name or applying for 

voluntary company  deregistration online, you can now choose 

to pay by direct debit rather than waiting for an invoice.
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Consultation
Over the past months we have consulted with a number of 

high volume lodgers of deregistration, fi nancial statement, 

and change of company name documents. These 

consultations have included demonstrations of the ‘test’ 

system and discussion regarding the system’s benefi ts.  

Their feedback has assisted in fi nalising our 

business requirements. The new online services 

will be made available to selected registered 

agents for testing before we release publicly.  

Dedicated team support
Our newly formed team will play a key role in providing 

direct support for the new online products.  For more 

information or assistance email online@asic.gov.au. 

Continued from Page  1

Electronic lodgement Electronic lodgement 
protocolprotocol - updates
The Electronic Lodgement Protocol (ELP) sets out 
the terms and conditions that permit subscribers 
to lodge documents electronically with ASIC.

As an electronic lodger, you must comply with 
the ELP and your Participation Agreement.

There have been a number of variations made 
to the ELP since July 2007, starting with Variation 
number 15 through to Variation number 25.

If you would like an updated copy of the ELP 
in PDF format, you can download the current 
version from www.asic.gov.au/elp.

A full list of all variations can be found in Schedule 
4 of the Electronic Lodgement Protocol.

Understanding 
your company’s fi nancial 
reporting obligations 
Large proprietary companies must lodge fi nancial 

statements. Offi  ceholders should familiarise themselves 

with the current criteria used to assess if their company 

is (or has become) a large proprietary company.  

Criteria
A proprietary company is considered to be a large 

proprietary company for a fi nancial year if it satisfi es 

at least two of the following paragraphs:

(a) the consolidated revenue for the fi nancial 

year of the company and the entities it 

controls (if any) is $25 million or more;

(b) the value of the consolidated gross assets at the 

end of the fi nancial year of the company and the 

entities it controls (if any) is $12.5 million or more;

(c) the company and the entities it controls (if any) have 

50  or more employees at the end of the fi nancial year.

Large proprietary company
If any two of the above criteria are true for a company, then it 

is considered a large proprietary company. It must therefore 

lodge fi nancial statements and reports for the relevant fi nancial 

year with a Form 388 Copy of fi nancial statements and reports.

Financial statements and reports must be lodged 

within 4 months after the end of a company’s fi nancial 

year. Late fees can apply for fi nancial statements and 

reports lodged outside this lodgement period.

Small proprietary company
A small proprietary company is not required to 

lodge fi nancial statements and reports, unless:

directed to by ASIC or shareholders  »
with at least 5% of the vote, or

controlled by a foreign company for all or part of  »
the year and it is not consolidated for that period in 

fi nancial statements for that year lodged with ASIC,

(i) by a registered foreign company; or

(ii) a company, registered scheme, or disclosing entity.

Compliance
In some circumstances, we may contact companies to confi rm 

their proprietary status. Those subsequently determined to 

be large proprietary companies will be required to lodge 

fi nancial statements and pay any resulting late fees.
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Changes to 
PDS reporting 
requirements
From 1 July 2008, there will be a change to the 

requirement to tell us that a Product Disclosure 

Statement (PDS), or Supplementary PDS, is in use. For each 

PDS, the responsible person will need to tell us when:

the PDS is fi rst given to someone in a  »
recommendation, issue or sale situation 

fees and charges in the PDS are changed  »
by a Supplementary PDS

any product in the PDS has ceased to be available. »

The current Form FS53 PDS in-use notice won’t be accepted 

for lodgement after 1 July 2008. In total three new forms will 

be available for use from 1 July to make these notifi cations:

Form FS88 »  PDS in-use notice 

Form FS89 »  Notice of change to fees and charges in a PDS 

Form FS90 »  Notice that a product in a 

PDS has ceased to be available.  

A lodgement fee only applies to the Form FS88. 

The forms should be lodged as soon as practicable, 

and at least within fi ve days after the event, and 

within fi ve business days of the event. Late fees will 

apply to all forms lodged outside this period.

You can download the forms from our website 

at www.asic.gov.au. These forms will also be 

available for online lodgement later in the year.

Voluntary 
deregistration 
and the annual 
review fee 
Do you have to pay?

A significant number of agents are unnecessarily 

paying the annual review fee when they 

intend to voluntarily deregister a company.

This is just a reminder for you to avoid paying fees unnecessarily.

If the company’s annual review date falls within two months 

before or after the date on which we publish the notice 

of deregistration in the ASIC Gazette, the company does 

not need to pay the current year’s annual review fee.

We recommend you allow at least one week from the date you 

post the Form 6010 Application for voluntary deregistration of a 

company, together with the $33 application fee and any other 

outstanding amount, for the notice to be published in the 

ASIC Gazette. The ASIC Gazette is published on Tuesday and 

Friday every week. Copies of the ASIC Gazette and publication 

details can be viewed at www.asic.gov.au/gazettes.  

Remember, by the end of August, Form 6010 

will be available for lodging online.

For more details on deregistering a company 

go to www.asic.gov.au/closing.

Agents can always go online to check details of what their linked 

companies owe. In the Registered Agent portal, select Start new 

form and then select RA67 Company debt report. (Sample below)
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form and then select RA67 Company debt report. (Sample below)

Australian Securities and Investments Commission

ABN 86 768 265 615

Not subject to GST - Treasurer’s Determination

(Exempt Taxes, Fees and charges)

Disclaimer

Please note: Payments received during the current business day may not have been

allocated to the relevant aged debt item(s) at the time of extraction of data for this report.

In these cases the payment will be shown as a credit in the 0-30 column until allocated.

A maximum of two ‘all company’ RA67 requests may be submitted per day.

ACN Name
Total amount 

owing
Now due Future due 0-30 days 31-60 days 61-90 days > 90 days

123456789

010567890

100678901

123555333

Company 1 Pty Ltd

Company 2 Pty Ltd

Company 3 Pty Ltd

Company 5 Pty Ltd

535.00
2450.00

535.00
805.00

535.00
2450.00

535.00
805.00

0.00
0.00
0.00
0.00

0.00
0.00

65.00
335.00

0.00
0.00
0.00
0.00

0.00
0.00
0.00
0.00

535.00
2450.00

470.00
470.00
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Registered agent 
snapshot
Between 1 July 2007 and 13 March 2008, 

503 applications for registration as agents were received.  

Of those:

61 are lodging in paper 12.2%

300 are registered to lodge via the 
online lodgement portals 59.6%. 

55 are registered solely to lodge charges or 
both company documents and charges 10.9%

87 agents lodge via software package 17.3%

Updating the corporate register
On an average day we get over 3,000 paper forms 

delivered to our processing centre. This is in addition 

to over 3,500 lodged online each day. We aim to process all 

paper forms when they are received quickly and effi  ciently. 

This requires allocating priorities to the processing of forms.

We base our priorities on: 

the impact of the form on the corporate register »

the importance of the form to Australian business and  »
the general public. (ie. searches of corporate register)

their importance to the people or companies lodging them. »

For example, we aim to process the following 

registration documents within 24 hours: 

201 Application for registration as a company

202 Application for registration of a body 

corporate as a company

401 Application for registration as a registrable Australian body

402 Application for registration as a foreign company

410 Application for reservation of name

519 Notifi cation of court action relating to winding–up

Other forms that make changes to the corporate register 

are usually processed within 48 hours.  For example: 

205 Notifi cation of resolution (Change of name)

309 Notifi cation of details of a charge

484 Change to company details

6010 Application for voluntary deregistration of a company

You can always check whether a paper form 

has been processed by referring to the National 

Names Index at www.asic.gov.au/nni.

Our Service Charter sets out broader details of how we 

serve you, what you can expect when you deal with 

us, and how you can help us serve you better. You can 

get a copy at www.asic.gov.au/servicecharter.

Lodging online
Many of these forms can be lodged online now or will 

be available soon. Online forms update the register 

almost immediately. They aren’t subject to the same 

delays that may occur to paper forms. See www.asic.

gov.au/onlinelodgement for more information. 
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Paying invonvoices by credit card

Registering special purpose companies

Following feedback from clients, in March 2008 we 

extended our payment services to include credit cards.

You can now pay any ASIC invoice, whether created 

electronically or issued on paper, via Mastercard 

or Visa through the following channels:

The Form 201 Application for registration as an 

Australian company now includes the option to declare 

that the company is a special purpose company. 

Applicants can now indicate whether or not a 

company has a special purpose. If the proposed 

company is a proprietary company, the following 

special purposes can be indicated if they apply:

home unit  »

superannuation trustee, or »

charitable purposes only. »

Public companies can indicate if they are being 

registered for the following special purposes: 

superannuation trustee »

charitable purposes only, or »

s150 company. (In this case they must also lodge  »
a Form 432 Application to approve registration of 

a company name without the word “limited”).

Home unit company
A proprietary company:

that is the proprietor of land on which a building  »
is erected and divided into separate residential 

areas and areas for common usage

whose members are entitled to exclusive occupation of one  »
or more of those areas and use of the common areas, and

which operates solely to facilitate the rights of those  »
members in relation to their exclusive occupation of those 

residential areas and maintenance of the common areas.

Charitable purposes only
A company whose constitution:

requires it to pursue charitable purposes only and to  »
apply its income in promoting those purposes 

prohibits the company making distributions to its  »
members and paying fees to its directors, and 

requires its directors to approve all other  »
payments the company makes to them.

Superannuation trustee company
A company that acts solely as the trustee of a regulated 

superannuation fund within the meaning of s19 of 

the Superannuation Industry (Supervision) Act 1993 

and whose constitution prohibits the distribution 

of its income or property among its members. 

Electronic company registration (ECR) lodgers - contact 

your software provider for details of this product update. 

The current ECR Form 201 will continue to be supported.

Australia Post outlets.1. 

Postbillpay by phoning 131 816.2. 

www.postbillpay.com.au3. 

BPAY as provided by your fi nancial institution.4. 

We will soon be making available credit card payment by 

phone through Postbillpay as an option when you call us on 

1300 300 630.  We will also be installing EFTPOS machines 

in our Service Centres and investigating the introduction 

of credit card payment for use with our online portals.

Keep an eye on our website 

www.asic.gov.au/payments for updates.
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Waiving late fees
While our ability to waive late fees is limited 

by legislation, we will only consider doing so 

when we are satisfi ed that the reasons leading to a 

late fee being levied was beyond the control of: 

all the offi  cers of the company, and  »

any representatives (including agents).  »

We will not waive annual review fees in any circumstances.

Some examples of when we may waive a late fee
ASIC caused delay. Give us proof that the 

reason a document was lodged late (attracting 

a late fee) is entirely, or partially, our fault.

Court caused delay. Late lodgement was a result of a 

court not issuing a signed copy of an order in time.

Records seized. Books and records needed to prepare and lodge 

documents on time have been seized by ASIC or the police.

Records damaged or destroyed. Records needed to 

prepare and lodge documents on time were damaged 

or destroyed by fl ood, fi re, storm or other disaster and 

there was not enough time to reconstruct them.

Exceptional circumstances. Exceptional circumstances 

delayed lodgement (eg. illness/accident prevented 

all responsible people from lodging on time).

Industrial dispute. The delay in lodgement was 

caused by an industrial dispute (eg. postal strike).

Some examples of when we will not waive a late fee
Third party failed to lodge on time. If companies 

arrange with a third party/agent to lodge on their behalf 

but they fail to lodge on time, the company should 

discuss the late fee with their agent. Offi  ceholders are 

still legally responsible for any delay in lodgement.

Didn’t receive annual statement. Make sure that we have 

your current contact details on record so we can send annual 

statements and invoices to the right address. Agents can get 

reports listing the annual review dates of companies linked 

to them so they can check they have been received.

Company offi  cers are inexperienced. A company and 

its offi  cers must be aware of their statutory obligations, 

including those obligations with respect to payment of the 

review fee. People who are not sure about these obligations 

can ask us for help. A lot of information about running a  

company is available on our website www.asic.gov.au. 

Insuffi  cient funds to pay fee on time. If a company does not 

have enough funds to pay the prescribed fee, it may be insolvent 

and the offi  ceholders should seek professional insolvency advice.

Small or not–for–profi t company. Under the law, all 

companies are responsible for lodging and paying on time.

Requests for fee waivers must be sent in writing to:

 ASIC Fee Waiver request

 PO Box 4000

 GIPPSLAND MAIL CENTRE VIC 3841

Include a telephone number so we can contact you if we 

need to clarify anything while considering your request.

Include all relevant facts and supporting evidence 
We assess each application individually. We need to 

consider all of the facts and circumstances of your 

individual case when assessing your application. It is 

very important that your fee waiver application includes 

all the relevant facts and supporting evidence.

You must demonstrate to us that the late fees were 

the result of factors beyond the control of all the 

company offi  ceholders and any representative.

Pay all outstanding fees fi rst
We will not waive a late fee if the company already 

has outstanding review fees. We will reimburse 

the late fees if we accept the application for waiver 

of those fees after they have been paid.

We will write to you with our decision.

Changes to the Changes to the 
corporate keycorporate key
The corporate key was introduced fi ve years ago. Since then 

it has enhanced security for companies and registered 

agents and reduced the likelihood of false lodgements 

being recorded against companies. The corporate key 

changed yearly as part of a company’s annual review.

What has changed
From 26 May 2008, corporate keys issued to companies 

on annual statements will now be fi xed and will not 

change unless you ask us to change it. Until the new fi xed 

key is issued, current corporate keys are still active.

What hasn’t changed
You will still see them printed on annual company  »
statements each year for reference.

You must still use the corporate key when  »
lodging some paper forms.

You can still use a corporate key to  »
register for our online services.

You can still ask us to issue a new one at any time if you  »
have concerns that someone has had unauthorised 

access to it - go to www.asic.gov.au/corporatekey.

Registered agents can still ask for a corporate key to be changed, 

the new key will be sent to the company’s registered offi  ce.

If a company appoints or ceases a registered agent, a 

new corporate key will be issued to the company 
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New features for 
lodging charges online

On 1 July 2007, online lodgement and payment of 

charges was introduced.  Supported by law change 

introduced by the Simpler Regulatory System Package, it 

was part of an overall plan to simplify and improve aspects 

of corporate and fi nancial services and reduce the burden 

of red tape for the benefi t of the Australian community.

Lodging charges online 
You can now notify us online of details of a new charge, 

release of property from a charge, compliance with stamp 

duties law and other charge related notifi cations.

Currently 27% of charges lodgers are experiencing the 

benefi ts of our online lodgement system. This number 

continues to grow each month. Some of the benefi ts are:

Flexibility - lodging at a time and place that suits them. »

Accuracy - online validations mean that information lodged  »
meets ASIC needs the fi rst time so no rework is required.

Convenience - electronic lodgement and payment  »
facilities, and certifi cates are issued electronically.

Speed - able to register charges immediately  »
ensuring priority is claimed over company assets.  

One of our largest lodgers has reduced their end–

to–end process time by over 50% using the online 

system, drastically reducing their compliance costs.

We will still accept paper forms but suggest that you 

explore the online lodgement option. If you need advice 

or training email registered.agents@asic.gov.au.  

System enhancements
We continue to listen to client feedback regarding our 

online lodgement systems. We recently introduced the 

‘Form 309 template’ and online request for corrections.

Form 309 template
This feature allows you to enter and save a set of common 

data fi elds into a Form 309 template. You can create a 

number of templates for varying charge types. Each 

time you lodge a Form 309 you simply complete the 

chargor details and select the required template. 

This feature can work in conjunction with the 

‘Attachments folder’ with which you can preload 

and save a set of common documents.

This will save you time as there will be no need to enter the 

same information every time you lodge a charge document.  

Online request for correction
The Form 492 Request for correction is now available to lodge 

online if you need to correct a charge form you have already 

lodged. This form can be used to make limited corrections to: 

Form 309 Notifi cation of details of a charge 

Form 311A Notifi cation of assignment of a charge and 

Form 311B Notifi cation of change of details of a charge.

The user guides and the booklet, Lodging company charges 

online - Handy hints available on our website at www.asic.gov.

au/charges have been updated to refl ect these new changes.

If you have any questions please contact 

charges.project@asic.gov.au or 1300 300 630.
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Visit our website at www.asic.gov.au

For consumer information visit www.fi do.gov.au

Contact us

1300 300 630
International +61 3 5177 3988

8.30am to 7pm Eastern Standard Time on weekdays. 
Closed on weekends and national public holidays.

Email info.enquiries@asic.gov.au

for general company inquiries

Email »  onlineaccess@asic.gov.au

for inquiries about online services

Email »  infoline@asic.gov.au

for inquiries about :
• Policy and procedures on fundraising, 

licensing, disclosure and takeovers
• How to make a complaint about 

companies and services
• Financial services regulation 
• Completing your online 

application for an AFS licence 
• Financial services and products 
• Information on investors' 

and consumers' rights 
• Getting copies of ASIC 

publications or documents

Editorial Inquiries
If you have any comments please contact:

Editor, InFocus ASIC
GPO Box 9827
MELBOURNE  VIC  3001

Tel: 03 9280 3346
Fax: 03 9280 3337

Email kathleen.meekings@asic.gov.au
 rick.biagioni@asic.gov.au

PRINTPOST APPROVED PP 381667/00107 

In Brief
Changes to fi nancial reporting 

relief for wholly-owned entities 
Changes to Class Order (CO) 98/1418 to enable more 

companies to rely on the relief and reduce the 

administrative work for group companies has meant an update 

to Form 389 now titled Opt–In/change of holding entity notice by 

wholly–owned entity relieved from fi nancial reporting obligations. The 

Form 389 is lodged by companies to obtain relief from preparing 

and lodging audited fi nancial reports with ASIC and is now only 

required to be lodged when relief is initially being sought.  

When a company no longer wishes, or no longer takes advantage 

of the relief, a Form 399 Opt–out notice by wholly-owned entity 

relieved from fi nancial reporting obligations must be lodged within 

4 months after the end of the  fi nancial year. However, if a Form 

388 Copy of fi nancial statements and reports is lodged for that year, 

the Form 399 is not required. No fees apply to this new form.

For full details, refer to CO 98/1418, (www.asic.gov.au/co) and information 

release IR 08/08 (www.asic.gov.au/mr) for changes made to this class order.

National Names Index enhancement
The National Names Index (NNI) has been enhanced with the option to 

display lodged documents between date ranges. This enhancement will 

make searching for lodged documents in NNI easier. A fi lter is also included 

that allows users to  exclude disclosure notices (the Form 7053A) within the list. 

Change to annual statement 
reminder emails
The timing and content of annual statement reminder emails 

sent to online lodgement subscribers has been enhanced. 

For offi ceholders
Previously, offi  ceholder subscribers to online lodgement received an initial 

email alert. If the annual statement had not been picked up, email reminders 

were sent on day three and, if necessary, day fi ve. This is what happens now:

An email alert sent when the annual statement is delivered to the Inbox.1. 

A second email reminder is sent 14 days after the review 2. 

date, if the annual statement has not been picked up.

A third email reminder is sent 14 days prior to the date the annual 3. 

review fee is due, if the annual statement has not been picked up.

For registered agents 
The timing of email reminders to registered agents has 

not changed, however, notices now contain additional 

information on content of emails in agent’s inbox.


